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Policy Title: Fingerprinting and Background Checks 
 

Scope:  To ensure compliance with state law all 
facilities shall obtain fingerprints and 
request background information on 
potential employees, employees, 
potential volunteers, and volunteers. 

 
Policy:  It shall be the policy of the Department 

of Mental Health that all facilities 
follow the prescribed procedure in the 
hiring and retaining of employees or 
approving and retaining volunteers who 
will have direct access to children. 

 
Procedure: I. Each potential employee and  

potential volunteer shall be 
fingerprinted by the Department of 
Mental Health. 

 
II.  If no disqualifying record is 

identified at the state level, the 
fingerprints shall be forwarded by 
the Department of Public Safety to 
the FBI for a national criminal 
history record check. 

 
III. All employees and volunteers 

working with children shall be 
fingerprinted.  No potential 
employee and/or  potential 



Policy, Fingerprinting 
Page 2 of 5 

 

 
D-0036 

1/23/04 

volunteer, who has a criminal 
history of conviction or pending 
indictment of a crime, whether a 
misdemeanor or felony, that bears 
upon an individual’s fitness to 
have responsibility for the safety 
and well-being of children as 
specified in Section 45-31-12(5) of 
the Mississippi Code shall be 
employed or volunteer in a 
residential setting for children. 

 
IV. Employees being considered for 

promotion and others in sensitive 
positions as deemed necessary by 
the facility directors shall also 
be fingerprinted.  

 
V. All persons employed prior to July 

1, 2002, shall either be 
fingerprinted or sign an affidavit 
stating that he/she has not been 
convicted of or pleaded guilty or 
nolo contendere to a felony of 
possession or sale of drugs, 
murder, manslaughter, armed 
robbery, rape, sexual battery, any 
sex offense listed in Section 45-
33-23(f), child abuse, arson, grand 
larceny, burglary, gratification of 
lust, aggravated assault, or 
felonious abuse and/or battery of a 
vulnerable adult, or that any such 
conviction or plea was reversed on 
appeal or a pardon was granted for 
the conviction or plea.  If it is 
later determined that the person 
actually had been convicted or 
pleaded guilty or nolo contendere 
to any of the offenses listed 
previously, and the conviction or 
pleas has not been reversed on 
appeal or a pardon has not been 
granted for the conviction or plea, 
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disciplinary action will taken 
which may lead to termination and 
the person referred for appropriate 
penalties provided by law.   

 
VI. Current employees and volunteers 

and prior to the offering of a 
position, potential employees or 
volunteers shall be advised: 

 
A. that each person shall be 

fingerprinted 
 

B. that such a records check 
shall be requested 

 
C. that the potential employee or 

volunteer must authorize 
fingerprinting and a records 
check in writing 

 
D. that it is the right of the 

Department of Mental Health to 
require fingerprinting and a 
records check as a condition 
of employment or approval as a 
volunteer 

 
E. of the right to challenge, 

within fourteen calendar days, 
the accuracy and completeness 
of any information received by 
the employer as a result of 
such a check. 

 
F. of the right to challenge, 

within fourteen calendar days, 
the agency’s decision to 
refuse to hire or to terminate 
a person based on the result 
of such a check. 

 
VII. No information received shall be 

re-disseminated to the 
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fingerprinted person or any other 
employee not authorized by 
personnel, except as required by 
other pertinent law, and/or to 
inform the person of a negative 
result of such a check. 

 
    VIII. All records shall be received from 

the FBI via a secure fax machine or 
other secured means and shall be 
retained in a secure place for a 
minimum of thirty (30) days from 
the time the decision of whether or 
not to hire is made.  After thirty 
(30) days, the records must then be 
destroyed by means of shredding. 

       
    IX. All persons employed prior to July 

1, 2002, shall either be 
fingerprinted or sign an affidavit 
stating that he/she has not been 
convicted of or pleaded guilty or 
nolo contendere to a felony of 
possession or sale of drugs, murder, 
manslaughter, armed robbery, rape, 
sexual battery, any sex offense 
listed in Section 45-33-23(f), child 
abuse, arson, grand larceny, 
burglary, gratification of lust, 
aggravated assault, or felonious 
abuse and/or battery of a vulnerable 
adult, or that any such conviction 
or plea was reversed on appeal or a 
pardon was granted for the 
conviction or plea.  If it is later 
determined that the person actually 
had been convicted or pleaded guilty 
or nolo contendere to any of the 
offenses listed previously, and the 
conviction or pleas has not been 
reversed on appeal or a pardon has 
not been granted for the conviction 
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or plea, disciplinary action will be 
taken which may lead to termination 
and the person referred for 
appropriate penalties provided by 
law. 
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