MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH

Cover Memorandum accompanying the August 15, 2007 filing of a Notice of Proposed Rule
Adoption by the Office for Children and Youth proposing to issue its Child Care Paolicy
Manual for 2007-2008,

Listed below are the nine new or amended rules proposed for 2007-2008 that account for the
substantive differences between last vear's Child Care Policy Manual and the proposed Child Care
Policy Manual, For comparison, the current rule is shown followed by the proposed amendment o
the rule.

1.

Cuarrent Rule:
INTRODUCTION Section 102

Parental choice in the selection of a child care provider is the cornerstone of the Child
Care and Development Fund. Services to eligible parents are to be provided as quickly and
efficiently as possible, subject to the availability of funds. The OCY Designated Agents
should make available to all child care providers and parents all policies herein specifying
duties, requirements, and responsibilities required of them. The OCY Designated Agents
must also make available mandatory training for all licensed child care providers serving
certificate children.

Proposed Rule:
INTRODUCTION Section 102

Parental choice in the selection of & child care provider is the comnerstone of the Child
Care and Development Fund, Services to eligible parents are to be provided as quickly and
efficiently as possible, subject to the availability of funds. The OCY Designated Agents
should make available to all child care providers and parents all policies herein specifying
duties, requirements, and responsibilities required of them. The OCY Designated Agents
must also make available documented, mandalory training on the policy herein, for all
licensed child care providers serving centificate children.

Current Bule:
ROLL-OVER Section [01.03 (3)

incomplete Applications - For parent{s) who do not retum packel or retumn an meomplete
packet, (incomplete documentation, unsigned, not enough hours on the check stubs, etc.) by
the established deadline, the Designated Agent should mail the parent(s) a certified letter,
return receipt requested. Ten (10) working days should be allowed for the client to submit
the information. If the parent(s) fails to submit the information within the ten (10) working
days, the application may be closed. Ifthe parent(s) fails to submit a long-form birth
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certificate or social security card, but a copy is already in the child’s file, that copy satisfies
the requirement to submit those two items.

Proposed Rule:
ROLL-OVER Section 101.03 (3)

Incomplete Applications - For parent{s) who do not refurn packet or refumn an incomplete
packet, (incomplete documentation, unsigned, not enough hours on the check stubs, etc. ) by
the established deadline, the OCY Designated Agent should mail the parent{s) a certified
letter, return receipt requested, along with a checklist with the incomplete item(s). Do not
return the entire application packet, Ten {10) working days should be allowed for the chent
10 submit the information, 1fthe parent{s) fails to submit the information within the ten (10)
working days, the application may be closed. [f the parent(s) fails to submit a long-form
birth certificate or social security card, but a copy is already in the child’s file, that copy
satisfies the requirement to submit those two items.

Current Rule:
APPLICATION PROCEDURES Section 102.02 ()

TCC Parents whose MDHS TANF child care is ending should be given an official
referral form (See Appendix 102) by the Division of Economic Assistance. The referral form
should note whether the Child Care Certificate should be written for part-time ot full-time
child care and forwnrded to the appropriate OCY Designated Agent. TCC parents should be
served regardless of the number of hours worked.  Parents receiving TCC child care and
whose income is at or below 85 percent of the SMI must be served until the end of the TCC
eligibility period even if no other families are being served in the B5 percent category.

Proposed Rule:
APPLICATION PROCEDURES Section 102,02 (2)

TCC Parents whose MDHS TANF child care is ending should be given an official
referral form (See Appendix 102) by the Division of Economic Assistance, The referral form
should note whether the Child Care Certificate should be written for part-time or full-time
child eare and forwarded to the appropriate OCY Designated Agent, TCC parents should be
served regardiess of the number of hours worked, Parents receiving TCC child care and
whose income is at or below 85 percent of the SMI must be served until the end of the TCC
cligibility period even if no other families are being served in the 85 percent category. The
Division of Economic Assistance has extended the ehgibility period for TCC services from
12 months to 24 months.
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4.

(0
v

Current Rule:
APPLICATION PROCEDURES Section 102.02.(4)

Foster Care — children that are court ordered in custody of DHS and placed in a licensed
foster family home or placed with an approved relative/kinship caretaker. In determining
eligibility, a Foster Cluld is considered a family of one; however, the foster parent(s) are
required to meet the eligibility requirements unless exempted by the Division of Family and
Children’s Services due to extenuating circumstances.

Proposed Rule:

APPLICATION PROCEDURES Section 102.02 {(4)

Foster Care — childreén that are court ordered in custody of DHS and placed in a licensed
foster family home or placed with an approved relative/kinship carctaker, In determining
eligibility, a Foster Child is considered & family of one; however, the foster parent(s) are
required to meet the work requirements unless exempled by the Division of Family and
Children’s Services due to extenuating circumstances. When a foster child is placed in a
county other than the county of residence, the OCY Designated Agent responsible for the
county ofthe child's residence should complete the application process and provide the child
care certificate,

Current Rule:
APPLICATION PROCEDURES Section 102.02 (4)

Prevention Services — children residing with a family that is receiving Prevention
Services [rom the DHS-DFCS. These children are living in the home of a parent or
relative/kinship caretaker. The caretaker must be working a minimum of 25 hours or in an
education training program and working the minimum reguired hours. The child should be
seryved without regard 1o income.

Proposed Rule:

APPLICATION PROCEDURES Section 102.02 (4)

Prevention Services — children residing with a family that is receiving Prevention Services
from the DHS-DFCS. These children are living in the home of a parent or relative/kinship

caretaker. The caretaker must be working a minimum of 25 hours or in an education training
program and working the minimum required hours. The child should be served without .
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regard to income. The Preventive Services parent, custodian or guardian must meet the work
requirement unless exempted by the Division of Family and Children’s Services due to
extomuating circumsiances.

Current Rule:

ELIGIBILITY DETERMINATION FOR SERVICES Section 102.03 ¢ and d

C.

Very Low-income, At Risk of Go TANE (Priority 3) - In order to gualify for
full-time child care, the parent must be working at least 25 hours per week, or be
enrolled full-time in high school or enrolled in a full-time GED program. Unpaid
work hours required to complete course work for the school curriculum and/or work
study may be counted toward the work requirement for the parent. Documentation
must be provided on a case by case basis. In a two-parent family, each parent must
be working at least 25 hours per week. The family’s gross income must be at 50
percent or below the State Median Income. Children in Protective Services are
eligible for child care services without regard to the income. Foster parent(s) and
Protective Services parents, custodians or guardians must meet the same work or
school requirement as non-foster parent(s) but without regard to the amount of the
foster parents’ income. Imregular hours of employment and income should be
averaged.

Low-ingome, At Risk of Going on TANF (Priority 4) - In order to qualify for full-
time child care, the parent must be working at least 25 hours per week, or be enrolled

full-time in high school orenrolled in a full-time GED program. Unpaid work hours
required to complete course work for the school curriculum and/or work study may
be counted toward the work requirement for the parent. Documentation must be
provided. Inatwo-parent family, each parent rmust be working at least 25 hours per
week. To be Priority 4, the family’s gross income must be sbove 50 percent of the
State Median Income and at or below 85 percent of the State Median Income,
Irregalar hours of employment and income should be averaged.

Proposed Rule:

ELIGIBILITY DETERMINATION FOR SERVICES Section 102.03 ¢ and d

.

Very Low-ipcome, At Risk of Going on TANF (Priority 3) - lnorder to qualify for
full-time child care, the parent must be working at least 25 hours per week, or be
enrolled full-time in high school or enrolled in a full-time GED program. Unpaid
work hours required to complete course work for the school curriculum and/or work
study may be counted toward the work requirement for the parent. Documentation
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must be provided on a case by case basis, In a two-parent family, each parent must
be working at least 25 hours per week or one parent must be working at least 25
hours per week and the other parent must be enrolled in an approved full-time
educational or training program. The family ‘s gross imcome must be at 50 percent
or below the State Median Income, Children in Protective Services are eligible for
child care services without regard to the income. Foster parent{s) and Protective
Services parcnis, custodians or guardians must meet the same work or school
requirement as non-foster parent(s) but without regard to the amount of the foster
parents” income, lregular hours of employment and income should be averaged.

d. Low-ingcome, At Risk of Going on TANF (Priority 4) - In order to qualify for full-
time child care, the parent must be working at least 25 hours per week, or be enrolled
full-time in high school or enrolled in a full-time GED program. Unpaid work hours
required to complete course work for the school curriculum and/or work study may
he counted toward the work requirement for the parent. Documentation must be
provided. In a two-parent family, each parent must be working at least 25 hours per
week or one parent must be working at least 25 hours per week and the other parent
must be enrolled in an approved full-time educational or training program. To be
Priority 4, the family’s gross income must be at or above 50 percent of the State
Median Income and at or below 85 percent of the State Median Income. Irregular
hours of employment and income should be averaged.

Current Rule:
Parental and Provider Disputes Section 105.04

Any unresolved dispute concerning a question of fact under the Application/Agreement
between the OCY Designated Agent and ParentProvider shall be decided by the Director
of the Office for Children and Youth, In the review by the OCY Director the
Parent/Provider shall be afforded an opportunity to be heard and offer evidence in support
of the question decision under review. This decision shall be reduced 1o writing and a copy
thereof mailed or furnished to the Parent/Provider and shall be final and conclusive, unless,
within thirty (30) days from the date of the decision, the Parent/Provider mails or delivers
to the Executive Director of the Mississippi Department of Human Services a wrilten request
for review. Pending final decision of the Executive Director or his‘her designee, the OCY
Designated Agent will proceed in accordance with the decision of the Director of the Office
for Children and Youth,
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8.

Proposed Rule:
Parental and Provider Disputes Section 105.04

Any unresolved dispute concerning # question of fact under the Application/Agreement
between the OCY Designated Agent and Parent/Provider shall be decided by the Director
of the Office for Children and Youth, In the review by the OCY Director the Parent/Provider
shall be afforded an opportunity to be heard and offer evidence in support of the challenge
and against the Designated Agent's decision. The OCY Director’s decision shall be reduced
to writing and & copy thereof mailed or furnished to the Parent/Provider and shall be final
and conclusive, unless within thirty (30) days from the date of the decision, the
Parent/Provider mails or delivers to the Executive Director of the Mississippi Department
of Human Services a written request for review. Pending final decision of the Executive
Director or histher designee, the OCY Designated Agent will proceed in accordance with the
decision of the Director of the Office for Children and Youth. In addition, listed below are
the procedures 1o be used in an Administrative Hearing for a Child Care Dispute:

. If requested, an Administrative Hearing will be held with the Dircctor of the
Office for Children and Youth serving as the Hearing Officer.

2. The Hearing Officer will be a neutral observer who will conduct the Hearing,
The Hearing Officer will listen to both sides and then muke a decision based
upon the evidence that 15 provided.

3. This is an informal proceeding that gives both parties a forum to provide
evidence. This 1s not an adversaral process, Questions are to be asked only
for elarification. Ifa party has legal representation, the attorney is there only
to give legal advice to his/her client and not for direct or cross-examination,

Current Bule:

Mone,
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Proposed Rule:

(Explanation of new rates in the Child Care Payment Rate Schedule labeled as Appendix
106);

The revised 2007-2008 Child Care Policy Manual includes a new Child Care Payment Rate
that reflects a 3% increase in reimbursement rates in each category eéxcept School-Age-
Summer and Special Needs at the Tier | level. These two categonies at the Tier 1 level were
not increased because the current reimbursement level is at the 75" percentile of the 2007
Child Care Maorket Rate Survey. In addition, all information Bulletins and policy
clarifications issued during the current funding year were included during the current
funding vear.

Current Rule:
None
Proposed Rule:

The Basic Health, Safety, and Nutrition Assurances for Unlicensed Child Care Providers
form 101,01, number 17 was revised to add the following statement:

1 certify that 1 have not been convicted of a felony, nor has my name been placed on the
Child Abuse or Sex Offender Registry. Also, T certify that no more than five children not
refated (o me within the third degree will be served at a given time,

JMT:ELW:55
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Section 100 -

Section 101 -

Section 102 -

MISSISSIFPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH
CHILD CARE POLICY MANUAL

CHAPTER 1

INTRODUCTION

This Policy Manual establishes policies and procedures for the Office for Children
and Youth and the OCY Designated Agents in the administration of the Child Care
Certificate Program.

The Office for Children and ¥ outh (OCY) establishes policy in compliance with the
Child Care and Development Block Grant Act, as amended, the Child Care and
Development Fund (CCDF) regulations, and the CCDF State Plan. The OCY
Diesignated Agents are authorized by subgrants to administer the CCDF Child Care
Certificate Program. The OCY Designated Agents must adhere to the OCY Child
Care Policy Manual and the Mississippi Department of Human Services (MDHS)
Subgrantee/Contract Manual (Revised March 2005), and any policy bulletins,
memoranda, and other instructions from OCY or the Mississippi Department of
Human Services.

Parental choice in the selection of a child care provider is the cornerstone of the
Child Care and Development Fund. Services to eligible parents are to be provided
as quickly and efficicntly as possible, subject to the availability of funds. The OCY
Designated Agents should make available to all child care providers and parents all
policies herein specifying duties, requirements, and responsibilities required of them.
The OCY Designated Agents must also make available documenied, mandatory
training on the policy herein, for all licensed child care providers serving certificate
children.



SECTION 100 - CHILD CARE SERVICES

100.01 PURPOSE OF FUNDING SOURCE

100.02

100.03

This manual sets forth policies and procedures for the Child Care Certificate Program,
funded by the Child Care and Development Fund (CCDF) and administered by the
Mississippi Department of Human Services (MDHS), Office for Children and Youth
(OCY).

The purpose of the Child Care and Development Fund, zecording to federal
regulations, is to "increase the availability, affordability, and quality of child care
services," The goal of OCY through the certificate program is to offer a seamless
system of high quality child care which supports both children and their families, and
operates within federal guidelines,

CCDF funds will be used to provide child care services for Temporary Assistance for
Needy Families (TANF), Transitional Child Care (TCC) Families, and ehgible
families at risk of going on TANF with very low-income and low-income. Very low-
income families are those whose income is at or below 50 percent of the State Median
Income (SMI). Low-income families whose income falls above 30 percent and at or
below 85 percent of the SMI.

LEGAL AUTHORITY

Title V1 -Child Care and Development Fund (CCDF)

Legislation:  Personal Responsibility and Work Opportunity Reconciliation Act of
1996 (P.L. 104-193).

Regulations: 45CFR Parts 98 and 99 and Final Regulations published in the Federal

Register, July 24, 1998 at 63 FR 39981,

CHILD CARE RESPONSIBILITIES AND THE RIGHT TO PARENTAL
CHOICE

{1} Parents are legally and morally responsible for their children and have the
right to select the child care provider of their choice.

(2)  Child care providers are respensible for providing a safe and secure nururing
environment for children in their care,

(3) The OCY Designated Apgents must assist parent(s) in assessing their child care
needs and, upon request, provide a list of licensed facilities for parent{s) who
do not have a ready choice. The OCY Designated Agents must not influence
parent(s) to choose a particular provider and/or facility.



100.04

100.05

NON-DISCRIMINATION POLICY

Individuals shall not be discriminated against on the basis of race, color, sex, national
origin, religion, age, or handicapping conditions in the provision of child carc
SETVICES,

SAFEGUARDING INFORMATION

Employees of the OCY Designated Agents and child care providers are prohibited
from using or disclosing any information conceming a parent's use of services for any
purpose not in conformity with federal and state requirements, except with the written
consent of the parent or authorized representative. The public will not be able to
request 4 copy of clients® information and/or records. An authorized representative is
an individusl who has the legal right to speak or act on the parent’s behalfl
Documentation of this designation must be contained in the parent's file, (See
Appendix 100),



101.01

101.02

SECTION 101 - CHILD CARE CERTIFICATE PROGRAM

POLICIES AND PROCEDURES FOR THE CHILD CARE CERTIFICATE
PROGRAM

The child care certificate is a document issued directly to eligible parent(s) or
authorized representatives, provided that fiunds are available. The certificate allows
the parent to select the child care provider of his/her choice. (Sec Appendix 100.01).

PRIORITY POPULATIONS

If funds are available, children must be served on a first-come, first-served basis in
order of priority. Applications must be date-stamped ps they are received, CCDF
child care services will be available to children of parents using the following
priorities:

4"

5"1

EHI

Child Care for Temporary Assistance for Necdy Families (TANF)
Child Care for Transitional Child Care (TCC)
Children of very low-income working parent(s) whose income is at or below
50 percent of the State Median Income (SMI) who are at risk of going on
TANF, in the following order:
A Children in Protective Services or Foster Care;
B. Children with Special Needs;
C. Children of parent(s) deployed in the Mississippi
National Guard, or REeserve;
D. Children of Teen Parent(s) currently enrolled in high
school full-time;
B Children of all other eligible parent(s) at this income
level.
Based upon the availability of funding, children of parent(s) working
the required 25 hours per week whose income falls above 50 pereent of the
SMI and at or below 85 percent of the SML
Based upen the availability of funding, children of parent(s) in an approved
full-time educational or training program and working less than 25 hours per
week regardless of where the family income falls up to 85 percent ofthe SMI.
Based upon the availability of funding, children of parent(s) in an approved
full-time educational or training program and not working.



101.03

ROLL-OVER

(1)

(2}

(3

The roll-over process should be completed in a timely manner in order to
ensure that there are no interruptions in child care services, The OCY
Designated Apents will mail a natice to all current parent(s) and providers that
child care certificates will end September 30. An application packet for child
care services beginning Octaber 1 will be included with a notification to the
parent{s). Parent(s) should be rolled-over based upon the established
priorities, Atroll-over, for active TCC certificates, the parent’s eligibility will
continue until the end of the TCC 24 month period, or until a termination
notice is received from the case manager, whichever comes first. Atroll-over,
a new TCC certificate for the new program year will be issued and mailed 1o
the parent and provider for signatures for child care to continue into the new
program year, with the end date corresponding to the end date of the parent’s
24 month TOC period. Paycheck stubs reflecting a 30-day period prior to the
application dale are acceptable to document employment. The OCY
Designated Agents should establish a reasonable deadline (not less than 15
working days) for the return of all applications, 1faparent{s) will be using the
same provider us the previous fiscal year, the new year certificate can be
issued using the signatures on file, This applies to the certificate, the Standard
Assurances, the Conditions of Agresment, the Fraud Statement and the Parent
Agreement form, the W-9 and the Basic Health and Safety form, providing
these forms do not reflect an ending date.

The OCY Designated Agents should notify parents that families at or below
50 percent of the State Median Income will be rolled over prior to families at
or below 83 percent of the State Median Income. After the families in the 50
percent have been rolled over, families at 50 percent of the State Median
Income on the waiting list should be served prior to completing the rallover
process for the families in 85 percent of the State Median Income.

Incomplete Applications - For parent(s) who do not return packet or retum
an incomplete packet, {incomplete documentation, unsigned, not enough hours
on the check stubs, ete.) by the established deadline, the OCY Designated
Agent should mail the parent(s) a certified letter, retum receipt requested
along with a checklist with the incomplete item{s}). Do not return the entire
application packet. Ten (10) working days should be allowed for the client
to submit the information. If the parent(s) fails to submit the information
within the ten (10) working days, the application may be closed. If the
parent(s) fails to submit a long-form birth certificate or social security card,
but a copy is already in the child's file, that copy satisfies the requirement to
submit those two items.



10104 WAITING LIST

(1}

()

(3)

(4)

Based upon CCDF federal requirements, the OCY Designated Agents should
maintain a current waiting list of all families requesting child care services
regardiess of the availability of funds. The OCY Designated Agents should
not limit the waiting list. Families in Priority 1 or 2 should receive services
antomatically and not be placed on the waiting list. A parent(s) in the 4%, 5%,
ar 6" Priofty Population previously receiving child care services who cannot
be rolled-over due to lack of funding should be placed on the waiting list by
priority. Parent(s) should net be placed on a waiting list when funds are
available.

In order to make certain that parents are served on a first-come, first-served
basis, parents must be notified, in writing, to update their child care request
for the waiting list prior to removing their names from the wiaiting list after a
one-year period.

Itis possible that some applicants who return information prior to the deadline
will have to go on the waiting list if funding is not available. As funds
become available during the year, certificates may be issued according to
priority population and date application was received.

Applications are processed according to the priority of the applicant. For
instance, if an application 18 received in December for a child in Protective
Services or Foster Care, a child with special needs, a child of a militanly
deployed parent, or a child of a teen parcnt, will be given priority over & child
of a parent in Priority 3-E whose application was received earlier. If an
application is received in December for a Priority 3 parent, that application
will be given priority over a Priority 4 parent whose application was received
earlier,



102.01

SECTION 102 - CRITERIA FOR CHILD CARE SERVICES

ELIGIBLE PROVIDERS

Parents have the right to choose the type of child care they would like for their child. The
Office for Children and Youth has categorized the choices available to parents as follows: a
child care center, group home, family day care home, relative provider (in-home or out-of-
home) and a non-relative provider (in-home or cut-of-home).

(1}

(2)

Child Care Centers and Group Homes - In order to receive reimbursement for
gervices rendered, a child care center or group home mmist be licensed by the
Mississippi State Department of Health. A copy of the license must be filed with the
OCY Designated Agent. The child care center or the group home must have a current
license or a license that is pending,

If a center's license expires and services are being provided for children on the
certificate program, the OCY Designated Agent may continue to pay the provider
under the following conditions:

a. The Health Department has not officially closed the center;

b, The center's director submits a written request, on center letterhead,
for child care payments to continue; and

c. The center provides copies of the licensing renewal fee payment,
documentation of a current inspection, and a copy of correspondence
from the licensing division stating why the license has not been
renewed; and

d. A center with an expired license will be reimbursed for children with
a current certificate up to the time frame allowed by the Mississippi
State Department of Health; however, no new certificates will be
issued until the license is renewed,

Family Day Care Homes and Relative/Non-Relative Providers - In order to receive
reimbursement, all unregulated providers must keep a record of immunizations for all
children in their care and a copy of the Basic Health, Safety and Nutrition Assurances.
A signed copy of the Basic Health, Safety and Nutrition Assurances certifying that
they will follow the guidelines should also be filed with the OCY Designated Agent.
Individual, unregulated providers must be at least cighteen (18) years of age and are
prohibited by law from keeping more than five (3) children who are not related to the
provider within the third degree computed according to eivil law. A Child care
provider may not be reimbursed if they reside in (he same household as the child{ren).
Proof of separate residence miay be required.
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APPLICATION PROCEDURES

(1)

(2)

(3}

(4)

TANF parents are not required to complete an application for child care
services. The Case Managers will indicate on the referral form whether full
or part-time child care is required. See Appendix 102 for refermal to the Boys
and Girls Clubs.

TCC Parents whose MDHS TANF child care is ending should be given an
official referral form (See Appendix 102) by the Division of Economic
Assistance. The referral form should note whether the Child Care Certificate
should be written for part-time or full-time child care and forwarded to the
appropriate OCY Designated Agent. TCC parents should be served regardless
of the number of hours worked. Parents receiving TCC child care and whose
income is at or below 85 percent of the SMI must be served until the end of
the TCC eligibility period even if no other families are being served in the 85
percent category. The Division of Economic Assistance has extended the
eligibility period for TOC services from 12 muonths to 24 months,

Parents at Risk of Going on TANF - Very Low-income Parents and Low-
income Parents - Applications for assistance may be obtained by calling the
OCY Designated Agents. Applications will be mailed promptly in response
to requests. Toll-free numbers are available to parents to use in requesting
applications. Parent(s) can oblain these toll-free numbers from child care
facilities and from MDHS Resource and Referral, A Documentation Checklist
will be issued by the OCY Designated Agent with each child care application.
The parent’s Statement of Agreement will be issucd with the certificate,

After the parent completes the application, they can cither mail or bring it to
the office of the OCY Designated Agent. The OCY Designated Agent will
review the information to determine eligibility and send a written notice of
eligibility or ineligibility, or non-availability of funds. If the parent falls
within a priority group for which funds are available, a certificate will be
issued and given or mailed to the parent, who has up 1o len days to retum the
signed certificate to the OCY Designated Agent.

Faster Care, Protective Services and Prevention Services — Children that are
receiving services by the MDHS-Division of Family and Children's Services,
A referral will be made by the Division of Family and Children's Services to
the OCY Designated Agent, using form MDHS-OCY-43-11 or 43-1 1A (See
Appendix 103.01).



{5}

(6}

Foster Care — Children that are court ordered in custody of DHS and placed
in a licensed foster family home or placed with an approved relative/kinship
carctaker. Indetermining eligibility, a Foster Child is considered a family of
one; however, the foster parent(s) are required to meet the work requircments
unless exempted by the Division of Family and Children’s Senvices due to
extenuating circumstances. When a foster child is placed in a county other
than the county of residence, the OCY Designated Agent responsible fior the
county of the child's residence should complete the application process and
provide the child care certificate.

Protective Services — Children that are court ordered to receive Protective
Services from DHS-DFCS. These children are living in the home of a parent
or relative/kinship caretaker. To be eligible for child care assistance, the
caretaker must be working a minimum of 25 hours or in an education fraiming
program.  The child should be served without regard to income. The
Protective Services parent, custodian or guardian must meet the work
requirement unless exempted by the Division of Family and Children’s
Services due to extenuating circumstances.

Prevention Services — Children residing with a family that is recciving
Prevention Services from the DHS-DFCS. These children are living in the
home of a parent or relative/kinship caretaker. The carctaker mustbe working
a minimum of 25 hours or in an education training program. The child should
be served without regard to income. The Preventive Services parent,
custodian or guardian must meet the work requirement unless exempted by the
Division of Family and Children’s Services doe lo extenuating circumstances.

When 2 child’s case is closed by the Division of Family and Children’s
Services, that agency will send a Notification of Termination of Child Care
Services (See Appendix 103,03) for children that had been receiving services
through Foster Care, Protective Services or Prevention Services to the OCY
Desipnated Agent,

Household Members - An applicant who has a child younger than 21 years old
in the home attending school and/or disabled and is considered a dependeat,
should be counted as a household member.

Separated Status - When it is strongly believed that a parent is married even
though he or she claims to be separated, additional documentation may be
requested.
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ELIGIBILITY DETERMINATION FOR SERVICES

(1)

Eligibility Guidelines by Poonty Group

a.

o

TANF Parent(s) (Prioritity 1) - Eligibility for child care service for
TANF pareni(s) is determined by the MDHS, Division of Economic
Assistance Case Manager. The TANF parent is required to participate
in an allowable TANF program activity. Each participant must
comply with all the requirements of the TANF program.  See
Appendix 102 for the automated referral process.

TCC Parent(s) (Priority 2) - Eligibility for TCC child care services
should be determined from information contained in the MDHS Case
Manager's TCC referral. TCC parent(s) should be served rogardless
of the number of hours worked, 1f the monthly income amount is not
stated on the referral, paycheck stubs may be requested from the Case
Manager or from the parent(s). TCC parent(s) must complete an
application and submit documentation prior to a certificate being
issued, The effective date should coincide with the date listed on the
referral form received from the Division of Ecomomic Assistance.
Extenuating circumstances will be handled on a case-by-case basis.
Parent(s) leaving Priority 2 should be placed in the appropriste
priority based upon income, family size or other determining factors.

Priority 3} - In order
to qualify for full-time child care, the parent must be working at least
25 hours per week, or be enrolled full-time in high school or enrolled
in a full-time GED program. Unpaid work hours required to camplete
course work for the school curriculum and/or work study may be
counted toward the work requirement for the parent. Documentation
must be provided on a case by case basis. Ina two-parent family, each
parent must be working at least 25 hours per week or one parent must
be working at least 25 hours per week and the other parent must be
enrolled in &n approved full-time educational or training program.
The family’s gross income must be at 50 percent or below the State
Median Income. Children in Protective Services are ehigible for child
care services without regard to the income. Foster parent(s),
Protective Services, and Preventive Services parents, custodians or
guardians must meet the same work or school requirement as non-
foster parent(s) but without regard to the amount of the foster parents’
income. Iregular hours of employment and income should be
averaged.
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oingon T iprity 4) - In order to qualify for
full-time child care, the parent must be working at least 25 hours per week, or
be enrolled full-time in high school or enrolled in a full-time GED program.
Unpaid work hours required to complete course work for the school
curriculum and/or work study may be counted toward the work requirement
for the parent. Documentation must be provided. In a two-parent family,
each parent must be working at least 25 hours per week or one parent must be
working at least 25 hours per week and the other parent must be enrolled in
an approved full-time educational or training program. To be Priority 4, the
family's gross income must be at or above 50 percent of the State Median
Income and at or below 85 percent of the State Median Income, Imegular
hours of employment and income should be averaged.

Resident - In/Out of State Students - If a parent attends school in/out of state,
the application should be made in the parent’s name using the address where

the child(ren) resides.

The 25 hours per week work requirement is reduced for foreign students who
hold a VISA because they are permitted to work only on campus for 20 hours
per week. In order to remain eligible 2 copy of the VISA must be submitted
annually to make sure it is current.

{2) Income to Be Considered in Calculating Total Family Income

A

Gross income of applicant and spouse should be considered if the spouse is
living in the home. Do not consider a spouse's income if they are separated.
All income above or less than 40 hours per week is considered irregular
income. Irregular income and commissions should be averaged. For
commissions and tips, the amount on the paycheck stub or statement from an
employer should be averaged and added to regular work income. Do not
consider bonus monies as income.

Social Security benefits for parents and child(ren) must be counted as
NUome,

If a parent receives Supplemental Security Income (5581}, it should be counted
a5 income. If a child{ren) receives SSI, the SS1 for the child(ren) should not
be counted as income.
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Income earned by an adult living in the home, not married to the applicant, but
who_is the biological parent of the child for whom services are being
requested, income should be counted. If there is another adult residing i the
home with the applicant to whom the applicant is not married, do not count
that person's income or impose a work requirement for them or include them
in the number in the household unless thev are the biological parents of the

Parents must comply with Child Support Enforcement requirements in order
to recelve a child care certificate(s). A Verification Form will be mailed to
parents as part of the Child Care Certificate Application packet Parents are
to take the completed Verification Form to the MDHS County Office. (See
Appendix 100.06). Staff at the MDHS County Office will receive the
information, sign and date the Verification Form. The parent will attach the
signed Verification Form to their completed child care certificate application
packet and forward it to their assigned OCY Designated Agent. Parents
currently meeting Child Support Enforcement regulations must obtain a
Verification Form signed by the MDHS Child Support office.

Married parents and parents receiving court-ordered child support are not
required to go through the MDHS, Division of Child Support Enforcement.
A copy of the court order listing the amount of child support is required.
Extenuating circumstances will be handled on a case-by-case basis.

MIHS, Division of Child Support Enforcement may provide exemplions
based upon Claims of Good Cause such as, but not limited to:

i, The noncustodial parent has cause physical and/or emotional harm to
the child.
il Fhysical andfor emotional harm caused by the noncustodial parent to

the relative caring for the child limiting the custodial parent’s ability
to care for the child.

il A child conceived as a result of incest or rape.

iv. Pending legal adoption proceedings.

V. A public or private social services agency assisting you, the custodial
parent, to decide whether to keep the child or to release the child for
pdoplion.
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Any parent enrolled full-time in high school or in a GED program may make
an application in histher own name, as a family wnit separate from histher
parent. If the parent is under age and living with his/her parent(s), the parent
of the teen must meet the work requirements; however, the teen’s parents’
incame should not be considered.

If a teen parent lives in the home with her parent(s) or guardian, then the
parent(s) or guardian of a teen parent under the age of 18 must sign the
certificate and forms along with the teen parent.

No adult living in the home with the child may be paid for child care.
Extenuating circumstances will be handled on a case-by-case basis. The
biological parent of a child shall not be reimbursed for providing child care
for his/her own ¢hild{ren),

(3)  Documents Required for Eligiility Determination

a.

[ncome Documents:

L Two paycheck stubs from within the past 30 days. If paid once a
month, only one check stub i3 required.

il If a new job, the employer's letter on employer’s company letterhead
oremplover's notarized statement verifying employment, income, rate
of pay and number of hours worked. Actual check stubs must be
submitted within 30 days.

i Parents paid in cash should obtain a certified letter from the employer
on company letterhead or employer’s notarized statement verifying
employment, income, rate of pay and number of hours worked.

iv. Parents employed by temporary agencies may be certified with an
original letter from an employer on company letterhead verifying
employment, rate of pay, and number of hours worked, The letter of
employment must be followed up with check stubs within 30 days.

V. Copy of Estimated Quarterly Tax Report if self-employed, or some
form of income documentation approved by the OCY Designated
Agent.
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b. Educational Documents:

Provide enroliment documentation or proof of attendance from the educational
institution. GED classes should be handled the same as any other approved
educational training,

c. Additional Documents:

i Long Form Birth Certificate - A 90-day grace period may be allowed
to receive the hirth certificate for a newborn. A 30-day grace period
will be allowed for all other children. Any certified copy of the birth
certificate should be aceepted if both parents are histed, unless the
father 1s unknown.

ii. Verification of social security numbers can be obtained from a copy
of the social security card, immumization record, or other official
document showing child’s and/or a parent’s name and social secunty
number,

Requirements for a Disabled Parent

If a two-parent family applies for assistance and one parent is working and the other
is disabled and unable to care for the child{ren), child care can be provided if a written
statement is submitted by a physician stating the nature of the disability and the parent
is unable to care for the child{ren).

If & single parent is disabled and has a physician's statement stating the nature of the
disability and the parent is unable to care for the child(ren), the application should be
made in the responsible guardian’s name. The responsible guardian is the person
responsible for the parent's affairs; the guardian must meet the work requirement. The
disabled parent’s Supplemental Security Income should be used to caleulate the co-
payment fee,

If a single parent is disabled and there is no guardian, the application should be in the
single parent’s name. Child Care can be provided if a written statement is submitted
by a physician stating the nature of the disability and the parent is unable to care for
the childiren).

If the guardian with whom the child(ren) reside(s) is disabled, child care can be
provided if a written statement is submitted by a physician stating the nature of the
disability and that the guardian {5 unable to care for the child(ren). Verification of
cooperation with Child Support Enforcement is required if the parents are not
deceased,
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When parents are enlisted in the United States Military and deployed, the eligibility
should remain the same until the parent can provide the Military Income, The parent
should provide the Military Income as zoon as he or she has documentation. The
grandparenis or the responsible guardians® income should not be counted but the
grandparents or the responsible guardian must meet the 25 hours per week work
requirement.

RE-DETERMINATION

(1)

(2}

(3}

Determination of the parent's eligibility is to be re-established atter the parent
has been receiving child care services for six months, The OCY Designated
Agent will send & letter to parent(s) requesting check stubs or other
verification of employment or enrollment in school and asking the parent{s)
if there has been a change in marital status or household size. (See Appendix
104), If the child care application packet i3 not returned by the due date, a
second notice should be mailed certified return receipt requested. 1f the mail
has been returned undeliverable, the child care provider, if known, should be
notified.

When income is recaloulated and there is a change in a co-payment fee, a
notice is sent to the parent and the provider. 1f income increases beyond B3
percent of the State Median Income, child care will be terminated, giving a
two-week notice, If the parent is no longer working, child care will be
terminated, giving a two-week notice to the child care provider, If the parent
hus been temporarily laid off or has lost # job for other reasons and 15 trying
to find another job, child care will not be terminated until thirty (30) days after
the last work day, giving the parent time to be reinstated in their job or to
search for a job, The child care provider must be notified that child care may
be terminated within tharty (30) days. |f during redetermination {or at any
other times) it is discovered that a parent has exceeded the maximum of 30
days of unemployment, the OCY Designated Agent is allowed to 1ssue an
immediate termination of services,

Re-determination of eligibility may be completed within six months of either
the 1ssue date or the effective date of the certificate.
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SECTION 103 - CO-PAYMENT FEES
DETERMINING CO-PAYMENT FEES

TANF parents are not assessed a co-payment fee. For all other parents, co-payment
fees are determined based upon the parent’s family size and income according to the
CCDF Child Care Monthly Co-payment Fee Scale for Parents. (See Appendix 105).

Co-payment fees are redetermined when there is a change in the parent's income of
household size, or during semiannual redetermination of eligibility.

Houschold Members - An applicant who has a child not yet 21 years eld in the same
home attending school and/or disabled and is considered a dependent, should be
counted as a household member,

ASSESSING CO-PAYMENT FEES PER CHILD

If a parent has one child receiving full-time child care services, the total co-payment
fee should be placed on that child's certificate. 1f a parent has one child receiving
part-time child care services, only half of the total co-payment fee should be placed
on the child's certificate,

Ifone child is in full-day eare and part-day care during the same month, the fee should
be assessed on the majority of the type of care provided. For example, if a child is
served 16 part-time days and five full-time days, the part-time co-payment fee would
be assessed for the month.

If a parent has more than one child receiving full-time service, the total co-payment
fee is divided equally among the number of children receiving care. If two or more
children are réceiving part-time services, one half of the divided fee should be placed
on each certificate. 1f @ parent has children receiving before/after child care and
holiday/summer child cares, a full co-payment fec and a half co-payment fee are
placed on each certificate and the appropriate fee is deducted during the payment

cycle.

Exceptions:

If 2 parent has two children, one who is receiving full-year, full-time child care and
ane being added for holiday/summer child care only, the co-payment fee for the full-
year, full-time care will remain the same. The parent is assessed an additional $10.00
fee for the child receiving holiday/summer child care.
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If a parent has two or more children receiving full-year, full-time child care and one
child receiving holiday/summer care only, the total co-payment fee is divided equally
among the children attending full-time. The parent is not assessed a co-payment fee
for the child receiving holiday/summer child care.

Parents assessed a minimum co-payment fee are:

Foster Children

Children in Protective Service

Special Needs Children - Special Meeds status must be documented. 1f there are other
children in the family who are receiving child care services, the fee will be 510 or the
child's prarated share of the family’s co-payment fee, whichever is less,

NON-PAYMENT OF FEES

Co-payment fees are to be paid during the current month directly to the provider
according to payment arrangements established by the provider and parent. If a
parent fails to pay the co-payment fee prior to the end of the month, the provider is
required to notify the OCY Designated Agent. Non-payment of co-payment fees may
result in termination from the certificate program, If the parent requests a change in
a provider prior to fees being paid in full to the original provider, the parent must pay
all co-payment fees before 2 new certificate is issued. 1t is the responsibility of the
provider to report non-payment of co-payment fees to the OCY Designated Agent.
The provider may not charge parents any cost over the assigned co-payment fee
unless the cost for child care to the general public is higher than the amount paid by
the certificate program.

CO-PAYMENT RECOUPMENT/REPAYMENT

If a parent’s fee was assessed at a rate higher than the correct fee, the parent is to be
reimbursed by the OCY Designated Agent for the difference for cach month paid.
The correct fee is to be noted on the certificate and a notice of the change forwarded
to the provider and the parent.

If & parent's fee was assessed at a rate lower than the correct fee, the parent and the
provider are to be notified that the fee will be adjusted for subsequent months to make
up the difference for each month paid. If the amount in question is less than $30.00,
an adjustment to the fee is made but recoupment is not necessary.
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PRORATING CO-PAYMENT FEES

The assessed co-payment fee reflects a monthly rate regardless of attendance. I a
child is entolled between the 1# and 15® of the month, the full monthly co-psyment fee
i assessed for the first month of service. If the child is enrolled between the 16" and
last day of the month, one-half of the monthly co-payment fee is assessed for the first
month of service. 1f a parent desires to change a provider during the month, itis the
parent's responsibility to pay the co-payment fee to any subsequent providers,
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SECTION 104 - PAYMENTS TO PROVIDERS FOR CHILD CARE SERVICES

104.01

104.02

104.03

SIGN-IN/OUT SHEETS

Providers are required to record accurate sttendance and ahsences on sign-in/out sheets
and on daily class rolls for each child in order to complete the payment ledger. The
sign-in/out shests must be signed by the parent/guardian or the parent’s authorized
representative at the child care center each day. These sign-in/out sheets must show the
child’s name, the name of the parent/guardian or parent’s authorized representative,
the time the child is signed in with the signature of the person signing the child in, and
the time the child is signed out with the signature of the person signing the child out.

PAYMENT LEDGERS

(1

(2}

(3)

Payment ledgers are mailed to providers monthly. Providers are required to
sign the ledger on the provider signature line and on the Tier 1 signature ling,
if applicable. If the center’s OCY Credentialed Director is not the owner of the
center, the staff person who is the OCY Credentialed Director must sign on the
Tier 1 signature line, and the owner must sign the ledger as well.

If a certificate has been completed for retroactive care, ledgers [or each
applicable month will be forwarded to the provider for completion,

Licensed providers are to provide a written explanation at the botlom of the
ledger for each child who is absent for three consecutive days. Unlicensed
providers are paid for actual attendance only.

RATES AND CENTER POLICIES

(1)

(2)

Licensed providers must file a copy of the center's poblished rates with the
OCY Designated Agent, [f attendance recorded on the ledger does not
cormrespond with the provider's excused absence policy on file, payment will
not be issued. Providers are not allowed to charge a higher rate to families in
the certificate program (han the rate charged to the general public. (See
Appendix 106},

If the child care center’s policy states that a program stipend will be provided
to non-certificate children, the provider must document the amount and the
source of funds for each child on a monthly basis, Parents co-payment fees
cannot be used as children’s stipends, This documentation must be in hard
copy such as check stubs receipls, ete., that will show Mississippi Department
of Human Services auditors a clear paper trail of cash infusion from non-tuition



(3)

(4}

(5)

(6)

(7)

(%)

(9)
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sources and non-child-care-certificate monies sufficient 1o cover the full
arnount of tuition without any stipends.

The OCY Desipnated Agents should not monitor any fiscal or children’s files
without the director or an approved supervisor staff person in attendance,
Providers should be allowed to provide documented receipts, etc., without
exposing all the centers fiscal records. Only necessary documentation
should be requested from the parent.

Parents employed at a licensed center or group home may be eligible for a
child care certificate providing their work in the center is other than providing
child care to their own child(ren). Nor can the child(ren) be included ina
group assigned to the biological parent to maintain the adult/child ratio
required by the Mississippi State Department of Health.

Rates of reimbursement are assigned on a certificate based on the provider type
(licensed or unlicensed), age of child, and Tier level, (See Appendix 106). A
full-time rate may be charged for non-traditional child care. Mon-traditional
child care is appropriate when a parent requires full-time child care in lieu of
before-and-afier school care.

School-aged children will be reimbursed at the part-time rate for absentees,
during vacation and holidays except when it is documented that the child(ren)
attended the licensed child care center, full-day, during the school ycar. The
provider must provide a written explanation on the ledger for the child{ren}'s
full-time attendance in order to receive full-time reimbursement.

Summer child care for school-aged children will be reimbursed at the full-time
rate for absentees, vacation, and holidays.

When a provider's Tier status changes afier the October 1 roll-over process,
current certificates will remain at the pre-October Tier rate until the certificate
expires. Any new certificates will be issued at the hi gher/lower Tier rate.

Full-time certificate payments for school-age children may not be issued to
students enrolled in grades one through 12 unless full-time care is needed
during non-traditional hours and schools are closed.
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OVER-PAYMENTS AND UNDER-PAYMENTS

(1

{2

If a provider discovers an error in the payment issued, the provider is required
to notify the OCY Designated Agent to request an adjustment within 30 days
of the issuance of the payment. Questioned paymenis or incorrect payments
will be adjusted during the next monthly payment cycle.

If an overpayment has occurred, the provider is allowed the option of re-paying
the cxeess to the OCY Designated Agent or having the overpayment recouped
from subsequent payments.

ABSENTEES AND NOTICE

(1)

()

(3)

(4)

If a child is absent for more than two weeks for medical reasons, the parent is
required to submit a doctor’s statement. Extenuating circumstances, such as
parent’s visitation rights, will be handled on a case-by-case hasis.

If a school-aged child attends full-time for a day(s) other than scheduled
holidays during the school year, the provider must provide a written
explanation on the ledger for the child’s full-time attendance in order Lo receive
full-time reimbursement.

The Child Care Certificate Program will not be responsible for payments for
services beyond the child's last date of attendance, except when the provider’s
written policy on file with the OCY Designated Agent requires a parent to give
notice in advance of withdrawal, The time required for withdrawal notification
will be reimbursed by the OCY Designated Agent except under emergency
conditions such as abuse or neglect - or other extenuating circumstances - not
to exceed two weeks, Licensed providers are to provide a written explanation
at the bottom of the ledger for each child who is absent for three consecutive
days. Unlicensed providers are paid for actual attendance only,

A child care center must remain open on days when children are taken on field
trips or for vacation for any children who cannot attend the field trips or are not
on vacation and still need child care.
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SECTION 105 - INTERRUPTION OF CHILD CARE SERVICES

165.01 ALLOWABLE LEAVE TIME FOR PARENTS

()

()

(3)

(4)

{3)

(6)

(7)

Parents who lose or change jobs are allowed a thirty (30) day grace period from
the last date of employment before child care services arc terminated in order
lo give the parent time to be reinstated in their job. During this thirty {30) day
period, the parent is required to submit new eligibility documentation and be
redetermined eligible for services, Failure to submil acceptable eligibility
documentation will result in the termination of services.

Temporary Job Closings - Workers temporarily unemployed due to the nature
of their work may include but are not limited to workers emploved in
construction, factorics, ot catfish processing plants, Extensions beyond the
approved thirty {30) days must gain approval from OCY on a case-by-case
basis.

Matural Disaster - Child care services should be continued when parents are off
work due to circumstances beyond the parent's control such as hurricanes,
floeds, and tomade, Licensed child care providers should also be reimbursed
when the center is closed temporarily due to a natural disaster.

A pregnant mother is allowed six weeks of child care assistance during
maternity leave, Documentation from a physician of the maternity leave must
be included in the parent's file. The parent must provide new eligibility
documentation once she returns to work, Failure to submit acceptable
cligibility documentation will result in the termination of services.

Parent(s) are allowed up to thirty days of sick leave from their job if
documented by their employer and physician. Extenuating circumstances will
be handled on a case-by-case basis,

There may be parents who do not require & certificate for twelve months, such
as school workers, students, and others with seasonal employment who are not
working during the summer. During the time the parent is not working,
reimbursement for the certificate will not be made and the parent is not
required to pay the monthly co-payment fee.

A childis allowed 10 vacation days per federal fiscal year (beginning October
| - September 30).
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(8)  Providers may elect to observe up to 11 holidays for the period beginning
October 1 through September 30, If the Governor allows more than one day
in observance of a holiday, the providers must be allowed these extra days.

Legal Holidays are as follows:
January 1

The Third Monday of January

The Third Monday of February
The Last Monday of April

The Last Monday of May

July 4

The First Monday of September
The Second Monday of October
November 11

A day fixed by proclamation by
the Governor of Mississippi 25

a day of Thanksgiving, which
shall be fixed to correspond to
the date proclaimed by the
President of the United States

December 25

New Year's Day

Robert E. Lee’s Birthday and Dr. Martin
Luther King, Jr."s Birthday

Washington's Birthday
Confederate Memorial Day

Mational Memorial Dray and
Jefferson Davis” Birthday

Independence Day

Labor Day

Columbus Day

Armistice or Veteran's Day

Thanksgiving Day

Christmas Day

(9) A provider may elect not to observe Confederate Memorial Day, Columbus
Day, or Armistice or Veteran's Day on the scheduled date and to use these days
to extend the Thanksgiving and/or Christmas Holidays up to two days.
Providers should notify, in writing, the OCY Designated Agent prior o any
changes in the Holiday schedule.
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REASONS FOR TERMINATION
(1) TANF or TCC child care is terminated by the MDHS County Case Manager.

(2} Parents who fail to submit the required information for redetermination are
allowed an additional five (5) days’ notice before services will be terminated.
A second notice should be mailed certified retumn receipt requested.

(3)  Non-payment of co-payment fees may result in lermination from the Child
Care Certificate Program for & one-year period.

(4)  Achild care certificate may be terminated upon the request of the parent, or by
the OCY Designated Agent according to policy.

(5) Child care services will be terminated when a child grows older than the age
requirements.

(6) If at any time a parent provides fraudulent information, child care services are
immediately terminated and the client is incligible to reapply for a one-year
period.

CHANGE IN PROVIDER

Parents are allowed to change providers no more than two times per federal fiscal vear,
unless warranted by certain siluations such as relocation, child abuse/neglect, or the
provider no longer provides child care services. Parents must request a change in
provider from the OCY Designated Agent prior 10 withdrawing the child, unless under
emergency circumnstances, The parent(s) should give at least two weeks prior notice
to the current provider before withdrawing the child from the center unless there are
extenuating circumstances, Parent(s) moving from one OCY Designated Agent’s
service area to another may he covered through the end of the subgrant period by the
OCY Designated Agent making the initial eligibility determination. A mutual
agreement to transfer occurs between the OCY Designated Agents. Child care
certificates are to be rolled over based upon their order of priority by the OCY
Designated Agent in the county where the parent{s) currently resides,
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PARENTAL AND PROVIDER DISFUTES

Any unresolved dispute concerning a question of fact under the
Application/Agreement between the OCY Designated Agent and Parent/Provider shall
be decided by the Director of the Office for Children and Youth, In the review by the
OCY Director the Parent/Provider shall be afforded an opportunity to be heard and
offer evidence in support of the questioned decision under review. This decision shall
be reduced to writing and a copy thereof mailed or furnished to the Parent/Provider and
shall be final and conclusive, unless, within thirty (30) days from the date of the
decision, the Parent/Provider mails or delivers to the Executive Director of the
Mississippi Department of Human Services a written request for review. Pending final
decizion of the Executive Director or histher designee, the OCY Designated Agent
will proceed in accordance with the decision of the Director of the Office for Children
and Youth. In addition, listed below are the procedures to be used in an Administrative
Hearing for a Child Care Dispute:

1. If requested, an Administrative Hearing will be held with the Director of the
Office for Children and Youth serving as the Hearing Officer,

2. The Hearing Officer will be a neutral observer who will conduct the Hearing.
The Hearing Officer will listen to both sides and then make a decision based
upon the evidence that is provided.

3. This is an informal proceeding that gives both parties their due process rights
and a forum to provide evidence. This is not an adverse process. Questions are
to be asked only for clarification. If a party has legal representation, the
attomey is there only to give legal advice to his/her client and not for direct or
cross examination.
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SECTION 106 - FRAUD AND ABUSE

This section outlines the policies and procedures for handling alleged and/or substantiated fraud and
exploitation in the Child Care Certificate Program by a parent and/or provider.

106.01

106.02

106.03

POLICY STATEMENT

Any person applying for or receiving public assistance by using false statements, and
any person assisting that person (o receive such public assistance with knowledge of
those false statements, is subject to criminal prosecution. The offense may be a
misdemeanor when the amount received or requested is below 5300, or a felony if the
amount received or requested is above $500. Ifa child eare center knowingly provides
false information, a financial peralty will be imposed. Whether or not a criminal
prosecution or conviction results, at the first offense, recoupment will be made and a
warning issued. At the second offense, recoupment will be made and the center will
be permanently disqualified from participating in the CCDF program.

SUSPECTED FRAUD OR ABUSE OF FUNDS

The OCY Designated Agent will attempt to resolve any suspicion of parent and/or
provider fraud or misuse of funds. The investigation of suspected fraud or misuse of
funds shall be documented and retained in the client andfor provider files. If the
problem can be resolved without further procedural action at a higher level, the OCY
Designated Agent will document the disposition of the matter and send a file copy to
the Office for Children and Youth.

Prior to terminating certificates at licensed child care facilities due to documented
fraud, the OCY Designated Agents must assist the Child Care and Development Fund
(CCDF) parent(s) with locating an alternative child care facility or home without an
interruption in child care services unless the parent(s) CHOOSES to keep their
child(ren) at the center and forfeit the CCDF Certificate. In this situation, a notarized
staternent of fact from the parent(s) must be retained by the OCY Designated Agent.
The OCY Designated Agent must report back to OCY no later than 30 days from
notification as to how this disposition has been handled.

RECOUPMENT OF FUNDS

The OCY Designated Agent shall employ the steps listed below to recoup or attempt
to recoup funds paid for ineligible services because of suspected parent or provider
fraud or misuse of funds when unable to resolve otherwise. The steps include, but are
not limited to:
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(1 A letter outlining the violation of OCY policy, the total amount of funds to be
repaid, a reasonable suggested payment plan, the legal action to be pursued if
the clicnt or facility owner fails to cooperate, and a response time frame of 13
calendar days; the letter should be sent to the alleged offender by certified
mail; retain a copy in the client file; and

If no response is received, a follow-up telephone call should be made using
telephone numbers contained in the client or provider file, Document the time
and date of each attempt to reach the alleged offender by phone. Also,
summarize any conversation with the alleged offender. the OCY Designated
Agent is unable to contact the client by telephone after several attempts,
docurnent such in the file. Copies of all comespondence between the OCY
Designated Agents and the alleged offender must be forwarded to the OCY
Director, requesting permission to pursue the 1ssue in court or refer the matter
to the State or federal prosecutor.

(2)  The OCY Director will review all correspondence and other documentation
relevant to the suspected case of fraud and/or misuse of funds, The
documentation supplied by the OCY Designated Agent should contain any
extenuating circumstances in the family or regarding the child care provider so
OCY can render & decision for or against legal action. Upon receipt of written
approval to pursue legal action, the OCY Designated Agent will:

a When the amount of funds involved is $2,500 or less, contact the
County Prosecutor in the respective county to file a complaint and/or
affidavit in Justice Court against the alleged offender. A chronological
file reflecting all relevant facts must be provided at the time the
complaint and/or an affidavit is filed; or

b. When the amount of funds involved is more than $2,500 contact the
County Prosecutor in the respective county to file a complaint and/or
affidavit in County Court against the alleged offender, If no County
Court exists in that county, contact the District Attorney to fileacharge
in Circuit Court against the alleged offender. A chronological file
reflecting all relevant facts must be provided at the time the complaint
and/or an affidavit is filed.

106.04 FINAL DISPOSITION FOR ACTION

A copy of any final judgment issued by the Court should be forwarded to OCY and a
copy maintained on file.
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SECTION 107 — REPORTS

Monthly reporis are compiled by the OCY Designated Agent and submitted to OCY by the 10"
calendar day of each month. Reports include the following:

(1)
(2)

(3)
(4}
(3)

(&)
(7)

ACF-800 (CCIS format)

CD copy or e-mail containing database files BE and LGR to MIS for ACFE-201
reporting or e-mail attachment{s)

Expenditure Report by Prionity Populations (CCIS format)

Obligation Report by Priority Population (CCIS format)

Certificate Report by county and overall district (issued and terminated certificates; not
a service report) (CCIS format)

Reporting Worksheets (OCY format)

Requests for Cash (OCY format)

The OCY Designated Agent is required to provide any supplemental reports requested by OCY.
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SECTION 108 — MONITORING

The OCY Designated Agents will monitor a selection of licensed providers
participating in the certificate program at least once annually. The OCY Designated
Agent should select centers whose records indicate a need for technical assistance, for
example, ledgers marked with perfect attendance for each child esch month.
According to MDHS Subgrantee Manual, OCY Designated Agents may conduct
monitoring visits un-announced.

Monitoring visits will include a review of the following records:

(1)
(2)

(3

(4}
(3)

(6)

(7}

(%)

Each center must maintain a daily attendance roster on each child.

The attendance recorded on the center's attendance roster will be
compared to the attendance reported on the center's ledger.

The center’s published rates charged to the general public will be
compared to the rates requested and received on each certificate.

Verify the payment of co-payment fees.

A copy of the center's license will be requested if a current copy is not
on file with the OCY Designated Apgent.

Records will be reviewed to verify that the center has retained a copy
of the Center’s Statement of Agreement on file.

The center will be monitored to make sure that the hours of operation
meet the needs of the full-time working parents plus travel time, This
applies to non-traditional child care hours. The center must be open at
least five (5) days per week.

The attendance will be checked to cnsure that the center 15 not
receiving more (CCDF and TANF) certificates than its licensed
capacity at any given time (for example, non-traditional shifts, and
before and after school). Ifit is determined during the monitoring visit
that the center attendance exceeds the center’s licensed capacity, then
the situation may be reported to the Mississippi State Department of
Health, Child Care Licensure.
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108.03 Other Monitoring [ssues:

()

(2)

If & center is not accurately recording attendance or is charging
different rates, the center will receive a letter concerning the finding(s).
Any overpayments that occurred because of these two situations shall
be recouped by the OCY Designated Agent. The OCY Designated
Agent may demand direct repayment by the center to the Child Care
Certificate program or may debit subsequent ledgers submitted by the
center and make deductions from reimbursement checks issued to the
center. The OCY Designated Agent may set up an installment
repayment plan for the center.

A center with findings may be monitored again, by either announced
or unannounced visits. Ifthe center is still in non-compliance under the
original finding(s), a copy of all correspondence regarding the matter
should be forwarded to MDHS.
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MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH

GLOSSARY OF TERMS

This chapter contains the definition of key words or phrases and clarifies the terms as they
relate to this manual.

ADULT - An individual 18 years of age or older.

AUTHORIZED REPRESENTATIVE - An individual who has the legal right to speak or
act on the parent's behalf, Written authorization must come to the child care center or the OCY
Designated Agent directly from the parent and be maintained in the appropriate file.

BEFORE-AND AFTER-SCHOOL CARE - Child care services for school-aged children
{ages 5-12) during the hours before and afier the regular school day, Under CCDF child care
may be provided for children under the age of 13 and for those children under the age of 18
who meet the SSI definition of disability by having medically proven physical or mental
condition(s) that caused marked and severe functional limitations expected to last at least 12
months in duration,

CARE GIVER - An individual at least eighteen ( 18) vears of age with a high school diploma
or equivalent (GED) who provides direct child care, supervision, and guidance to an eligible
child.

MONTHLY CHILD CARE CO-PAYMENT FEES FOR PARENTS - A system of cost-
sharing based upon income and size of the family for families who participate in the Child
Care and Development Fund Program.

CHILD CARE AND DEVELOPMENT FUND (CCDF) - A federally-funded program
designed to provide quality child care services to eligible very low-income familics who are
actively participating in an allowable TANF activity, transitioning off TANF, at-risk of going
on TANF and are in need of child care in order to work OR are low-income families,
employed or enrolled in an approved educational or training program.

CHILD CARE CERTIFICATE - A document issued by the OCY Designated Agent directly
to & parent(s) who has been determined eligible for CCDF, who may use it as payment for
child care services. A child care certificate is assistance to the parent, not assistance to the
provider.
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CHILD CARE FACILITIES

CENTER-BASED - A non-residential facility in which shelter and personal care is regularly
provided for six or more children who are not related within the third degree computed
according tothe civil law to the operator and who are under the age of 13 and receive care for
any part of a 24-hour day.

For all Child Care Centers, as defined above, related children of a1l staff must be included in
ihe licensed number, These centers are considered commercial establishments and noust meet
all requirements of the Regulation Governing Food Service Sanitation.

FAMILY CHILD CARE HOME - An occupied residence in which shelter and personal
care is regularly provided for five or fewer children who are not related within the third degree
computed according to the civil law to the provider and who are less than 13 years of age and
are provided care for any part of the 24-hour day, These homes may voluntarily register with
the Mississippi State Department of Health and must be registered with the Office for Children
and Youth, Mississippi Department of Human Services. The provider must be at least |8 yeurs
old and cannot be a biological parent of the child receiving assistance,

GROUP HOME CHILD CARE - An occupied residence in which shelter and personal
care are regularly provided for six to 15 children who are not related within the third degree
compuied according to civil law to the operalor and who are under the age of 13 and receive
care for any part of the 24-hour day. Children related within the third degree are included in
determining space and staff, but are not included in the licensed mumber.

CHILD CARE PROVIDERS

CENTER-BASED CHILD CARE PROVIDER - A provider licensed or otherwise
authorized to provide child care services for fewer than 24 hours per day per child, ina non-
residential sctting, unless care in excess of 24 howrs 15 due (o the nature of the parents’ work,
education, or training.

FAMILY CHILD CARE PROVIDER - Cne individual who provides child care services for
fewer than 24-hours per day per child, as the sole CAREGIVER, in a private residence, unless
care in excess of 24 hours is due to the nature of the parents’ work, education, or training,

GROUP HOME CHILD CARE PROVIDER - Two or more individuals who provide child
care services for six to 15 children for fewer than 24 hours per day per child, in a private
residence other than the child's residence, unless care in excess of 24 hours is due to the nature
of the parents’ work, education, or training,

IN-HOME CHILD CARE PROVIDER - An individual who provides child care SErVICEs
in the child’s own home.
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CHILD CARE SERVICES - Care provided for a fee by a child care provider to an eligible
child or children in the parent’s absence.

CHILD CARE WEEK - The period of time that child care is provided per week. The child
care week may cover more than the normal five days. This is allowable as long as the OCY
Weekly Child Care Reimbursement Tier rate is not exceeded.

CREDENTIALED DIRECTOR - A professional credential awarded to child care center
directors operating licensed child care programs in Mississippi and those who aspire to be
directors for the successful completion of a curriculum in Child Care Management Hest
Practice,

DISABLED PARENT - A person unable to care for herselfhimsell due to a condition
documented by a physician stating the nature of the disability.

EARLY CHILDHOOD DEVELOPMENT PROGRAM - A preschool program (ages birth
to kindergarten) that provides child cate services to low-income working parents and eligible
parents enrolled in an educational or training program.

ELIGIBLE CHILD - A child whose parent(s) meets the eligibility requirements as set forth
by the grant.

EXTENDED DAY CHILD CARE - Before-and after-school care for Head Start chaldren
(ages 3-4 or up to age 5) and school-age children (ages 5-12) who need such care due to the
work schedule of their parent(s).

FAMILY - A unit where a child{ren) resides with a parent(s) who is related by blood,
marriage, adoption, or legal guardianship.

FAMILY OF ONE - A child receiving child care services based upon his'her income received
from SSI1, foster board payment, ete.

FULL-DAY CHILD CARE - Child care provided for six or more hours of a 24-hour day.

Full-day child care should meet the needs and reflect the work, education, or TANF training
schedute of the parent with a maximum of 30 minutes of travel time each way,

GROSS INCOME - The parent's income before any deductions.
HALF-DAY - Child care provided for fewer than six hours per day.
INCOME ELIGIBLE (IE) - Income that is not supplemented by any public assistance other

than food stamps or medical assistance, and does not exceed 85 percent of the State Median
Income (SMI}.
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INCOME MAINTENANCE (IM) - Income from TANF or Supplemental Security Income
and other public assistance.

INFANTS - Children from birth through 12 months.

IN-HOME CHILD CARF - Child care services for five or fewer eligible children for less
than 24 hours a day in the child's own home, For TANF parents, these services may not be
provided in the child's vwn home if the child care provider isincluded in the TANF assistance
unit, such as a grandparent, aunt, or older sibling.

IN LOCO PARENTIS - Person standing in place of a parent, for example, a [oster parent,
a relative, or friend with whom the child resides if the child’s parent is unahle to act as the
parent or has delegated his or her authority to someone else. The term describes someone who
provides care and supervision like a parent but without going through the formalities of legal
adoption or guardianship,

LICENSING OR REGULATORY REQUIREMENTS - Requirements necessary for a
provider to legally provide child care services in a state or locality, including regulations and
requirements established under State Local or Tribal law. The “Mississippi Child Care
Licensing Law,” Section 43-20-1, et seq., of the Mississippi Code of 1972 Annotated, which
provides the legal authority under which the Mississippi State Department of Health prescribes
minimum regulations for child care facilities defined under the law.

LOCAL SERVICE PROVIDER - See OCY Designated Agents.

LOW-INCOME - Income above the 50 percent of the State Median Income (SMI) or at or
below the 85 percent of the SMI.

MINIMUM FEE - An assessment of $10 per month for full-day child care services and $5.00
per month for hatf-day before-and after-school/extended day, ete. child care services,

MDHS TANF CASE MANAGER - An employee of the Mississippi Department of Human
Services, Division of Economic Assistance, that provides case managemenl SETVICES,
supportive services, and referrals for child care services for active TANF participants at the
local/county level.

NON-TRADITIONAL CARE - Includes night care and supervision of school-age children
for less than 24 hours per day that occurs within the twelve hours between 6:00 p.m. and 5:39

a.m., or weekend care and supervision of children that takes place between 6:00 p.m, Friday
and 5:59 a,m. Monday.

0OCY DESIGNATED AGENT - An OCY Subgrantee who administers the CCDF Certificate
Program for a specified number of counties.
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PARENT - A mother or father by blood, marriage, or adoption, a legal guardian, or other
person standing in loco parentis.

PRESCHOOL - Children from three years of age through kindergarten.
PROVIDER - The entity providing child care services.

REIMBURSEMENT TIERS - The established rates for child care services based upon the
age of the child, type of child care provider, hours of child care, and OCY approved tier
criteria.

SEASONAL WORKERS - Individuals who are temporarily unemployed due to the nature
of their work.

SPECIAL NEEDS/DISABLED PARENT - A parent who meet the SSI definition of
disability by having medically proven physical or mental condition(s) that cause marked and
severe functional limitations expected to last at least 12 months in duration and render the
parents incapable of self-care, The condition(s) must be documented by a physician. In the
ahsence of S81 benefits, medical documentation should attest to the degree of functional
limitation(s) and prescribe the special care needed, If the parent is unable to manage their
personal affairs, the application should be made in the parent/guardian or responsible adult’s
name. If the disabled parent receives S51, the income maintenance fee of $10.00 should be
applied to the child{ren). Short Term disability medically documented will be handled on 2
case-by-case basis with approval by OCY.

SPECIAL NEEDS RATE - Special Needs rates may be applied for children through the age
of 18 who meet the 551 definition of disability by having medically proven physical or mental
condition(s) that canse marked and severe functional limitations expected to last at least 12
months in duration and render the child{ren) incapable of self-care. The condition(s) must be
documented by a physician. In the absence of S51 benefits, medical documentation should
attest to the degree of functional limitation(s) and preseribe the special care needed.

STATE MEDIAN INCOME {SMI) - The average income of all Mississippi workers.

SUMMER CARE - Child care for children during the summer months, when school is not

1N Sess10n.

SUPPLEMENTAL SECURITY INCOME (SSI) - A monthly payment to a person for
having a medically proven physical/mental or physical condition that causes marked and
severe functional limitations that are expected to last at least 12 months in duration.

TANF (Temporary Assistance for Needy Families) - The block grant that replaced the Aid
to Families with Dependent Children (AFDC)and Job Opportunities and Basic Skills Program
(JOBS). Benefits are time-limited, mandating that families move quickly into work activities
leading to self-sufficiency.
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TERMINATED CHILD CARE CERTIFICATE - A certificate that has been used as
payment for child care services for a period of time and 15 no longer valid. Reasons that
certificates would be terminated include, but are not limited to, the following: giving false
information, change in a provider, change in rates, change in funding sources {example: from
CCDF to TANF), or there has not been a request for reimbursement on a Child Care
Certificate 60 days after the certificate has been issued.

TODDLERS - Children the age of 13 menths and less than 36 manths,

TRANSITIONAL CHILD CARE (TCC) - Up to 24 months of subsidized child care for
eligible parents.

VERY LOW INCOME - Income at or below the 50 percent of the State Median Income
(SMI).

WITHOUT REGARD TO INCOME (WRI) - Income that is irrelevant; therefore, it is not
to be considered. The only children who are to be considered WITHOUT REGARD TO
INCOME are in court-ordered Protective Services Cases 340 and Preventive Services. The
only documentation necessary to determine eligibility is the referral form from the Division
of Family and Children's services and proof of the parent’s work or exemption.
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carent(s) whos= child{ren} are reckiving public sssitance. Tha Crifice foc Children and Youth, MDHE provided consumer informetion 2 parentsin nes
of meslstancs in sialning chiid suppart. | sgres W cooperals BNd to provide aEsistans= in the collection of chiild suppon and for tha astabiliahment 1
patornity for chiidren whom | am mequesting aeesianca, L understand that Il | do not eooparate &5 requirad, | may lose my eiigibifity for chid cad
‘sarvices aoearding to the reguirements of 1ha program,

| understand that the providee of the chid cane sendces s NOT an aent of OCY Designstad Agerd, 8nd that In= {oregoing entitiee in o Way WalTe
{he perdces rendored, and | onderstand that the child care provides acty anlely B8 an Indepandant conlracton in A= cepacity & 8 chid care provids

___ Under Missmsippl lew, Bny person who ierowinaly commits frewd or aids or bets anciher persen b et fraud. in connecticn with Stats or fadersll

Tinded assistance programs, msy be punished as for sithar @ misdameanor or 2 falory. Fraudulert acts are skl larh in the epplicable sietutes, b

they include (allurs to disgiess & mainrisl fact in rraking B desermingtion fora parson o recelve ald orberefis or servicss under sy Stals or fadzrsl
hinded sesisianse program; fallure to disciose & chang® of ciroumnsiencas; and knowingly filing & falee clairm for gid, benefliis, or services.

| UNDERSTAND ALL OF THE STATEMENTS LISTED ABOVE. YED NO | UNDERSTAND THAT FAILLIRE TO COMPLY WITH THEE

POLICIES GAN REBULT IN THE TERMINATION OF CHILD CARE -SERVICES. YES el

Cilarte Hamie  (Please Prinl) Deta BCY Cesignaied Agant (Fleasa Print)

Clients Signature - (Slga your nome; do reot prnl) OCY Designaied Anent's Slgneturs Data



_ 100.02
Parent’s Statement of Agreement

| agree to report 1o the Child Care Depariment any changes in:

-] intoma
L ] address of phona numbear
[ ] child suppord

L wiork hours or school enmmiimant
] famity gize
& daycars provider

it any of thase changes oocur, | wifl contact the Child Care Depariment within tan {10} days.

| understand that:

1, ‘2ny change in my employment status {laysf, new |ab, change
in incoma, maternity lezve, changs |0 rumbar of work hours) of
change in my family size (new baoy, martage, divorca) could affect
my co-pry fee or my elighity.

2 | must ooy a mendhly co-payment fee fo the child e provider,
end that fallure (o keep my co-payment 50 corrend sould reeus in
ferrrinstion from the shild cars program

3. (e prowider charges more than the maalmom amount ths
ceriificate progrem can pay, | will be responsibis for paying that
differance, in addition tomy co-payment.

4, Il | changs providers, 1 Bm 1o meport this chanps o_pdvence 1o
tha Chiid Care Degarment. | undarstand that it iz my rasponsibllity,
gnd MOT the responsibility of ihe daycare center or individost
providar, {o ansura that the Child Cene Department 18 natifizd and
thet B repiacemant c=rificste & writien 1o.ths new providas |
undirstand 1 can reguest a changa in provider ealy fwa fimes during
the year nd thet changes will not be processed batwaan August 1
end Saptember 30 (during rollover} uniess ciroumsiancas ama such
thal it I3 absolulely recessary.

& i my chitd misses attendance et the daycare centar, | armio
contact the center and iat them know the resson, and i my ohild
migses 3 ponsecutive days wih no contact from me 1o he cemer,
{he senter |8 to contact the Créd Care Depefimeant and my nesd for
childoare seraces will Be reviewed,

8. if my child misses attiandance al the daycare center for mor
than two weeks, | will b& rasponsibln for peymant to the centze. IF
more an two weeks for a medical resson, | will submit a dector's
stslmmen 1o ihe cenier,

7. 11 | withdraw my child from a canter without giving notice as
roquired by the canter, | will be rasponsible for paying tha centar or
working oul 8n arrsngament wih tha centar, | undzsstand the
eartificals program cannot double-pay Tor my chid.

B, 160 my suthorized ropresentative must sign my child{ren) n snd
out on tha daycate conter's sign-In sheets avery doy and | dao net,
It programwill nof be responsible for peying for my ohiid cas.

9. thal paymenis cannot be made o anothet parson iwtmg in 1he
sama housshald as my child,

100 # | use an unlcensed ndividual child care provider, shefha must
hie 18 or older End shalhe s prohibited by faw froa Epeping more
ihan & children whe a2 nod ralabed to the providar,

11. faiee 1o comply with Ghild Support wil r=suft in terminstion of
my cartificaiss),

12. thet my afigibllity must be re-sstablished aftar | have been
raceivirg child case serdces for sl {5) ronihE.

43 {f | provide false Infoemation dunng thae applicaton or
redaterminafion process, my chid care pacilficatn(s] will be
sprrriinatsd and | will rot be eligils to raapply for serdcas untl ons
yaat from the date of lefmination. || provida false inforration again
after belng re-approved for senices, | wiil ba disgualified from the
cerificate program permaneniy.

FRALUD: Any parson sppiying for of receling pubis assistance by
ueing false statemants, and any person g5z|siing that parson fo
e such pubhs dssistance, with knowledge of thosa feizg
sEatismiants, will b sublact to cfiminal prosecution, This prosecution
will b for B misdemesner when the armount recaived of (equesied is
bolow 3500, ar a felony B the smount recaived |s above 500,

GRIEVANCE PROCEDURE: Ay tisputs conceming a question of
fact uncerthis applicefion/agreament which is not disposed of by
agreament of the parfies harsto shail be decidad by tha Dimacior of
tna Diffice for Childran and Yeouth. In fhe review by the DCY Dirsclor
ther pareriipravider shall be afforded g oppariunity o be head end
affer evidenes in support of ihe questioned decision wunder niview,
Thi detizion shall be reduced 1o wriling and a copy thzrenf mailed
or furnished 1o tha patestprovider and shes Bz dinal and conalusive,
umiaes, wiihin thisty (30) deya from the date of the decisin, the
pasent/provider malls or furmishes tha Exmculive Directar of the
Mississippé Departmant of Human Senicas a wrilien request for
reviow, Pending final decision of the Exscuthve Directar o hig
designes, the CLY Dasyrsied Agentwill prooged In apcordants wity
shi deslsion of the Dirsctor of {he Offica for Chideen and Youlh,

Work or Sehogl Scheduis: Pleass list below the howrs thet you werk endlor attend school sach day. Wrila in your ususl daily ssteduls in
the blgnke below, Exsmplet 8am-Spm, Tam-3om, ete  Selow that, please write in the haurs child srre ls neaded

i

Bun, o, Tums: Wilmd, Thurs Fr Bal,
Child Care Samwices are needad from [emorpm) WD . {Emor pml
(Paranl's slgnatura) (Date)

Fev. 10005



Child Care Documentation Checklist 100.03

PARENT WORKING - Plesse send onz ofthe falbwing:
i Check stubs - If you ara pald svery wogh, BVErY 2 WSS or twice 2 mondh, send us your o minet rieenl

chock s1ubs. If you are paid monthly. send us your most recent check glub.  Must be working al leest 25
hoters par week,

23 \f you ara sell-employad, send & copy of your Estimated Luariarly Tax Repor or other methed approved by
Daskgnates Agent

(3} If you hapve st stared & job and do oot have check stubs yel, s2nd a latter from your amployer o
campany letiertead (or 3 notarized statament from employer) stating whan you began tha job, your rate of
pEy, and nuenbar of hours pec week seheduled to work. The lotier will be geod for 30 days. and musl be
fofiowed up with & check Etubs,

4} if you are paid by personal check, you muet submit copées of the front and back of twa chacks thal have
claared the Bank,

MTS IN HIGH SCHED

(1} Wyou are g {aen pasol and living a1 with yo rentis), your parentis) muat be working the requlred 25

hours pif week. 21 of arantel’ stubs.

2y Hyou are 4 teen parsnl and fving st homs with Youf parentis}, your parsnt{s} cannot ba paid for keeping your

child

i you tecedve 551, Social Szcourity, or alimony. sand 3 copy of the check or award |etter.
BARENT IM SCHOOL

High Schoal Enralied full fme, Current verfication of enroliment frarn tha Princlpal or counselo: of tha
high school. Copy of 2 check stubs i student is working. Copy of 2 of parenta chack
gliiba. Mo work resulrement for tha student,

Coliene, working part tima Priority 5. Exrallad full time, warking lzesthan 25 hours perweek. Copy of schasl
enrollmant. f classss have not staded, send copy of schedubs, fefizwed by anmdimant
Iattor within 3 week sfler classes begin. Copy of 2 check glubs. Clinical hours can count
&8 Work hours.

Colega, not woarking Pricrity 6. Envelled full ime. Copy of schosl enrollment. if oleesas have not starzd,
send copy of schedule, followed by enroliment letder within @ week after classes begin.

LONG FORM BIR BATIEICATE  foreach child who neads ohild cara. 1 your child is already @n the program
and cumaritly recekving childesre, you will not need to-send this again. if you are not

currently on the program, or if you are adding another child, you WILL noed to gend it |
you den't hava the lopg form birth cerificata iwith the parent's names on [§) we can accepl
a copy of the birh cerificale application and mony arder untit you receiva the birth
cerificate. You will have 30 days to o=t tha birth cerlificate to us. (0D days for &
Aewhom:}

SOCIAL SECURITY NUMBERS Coples of social secusly eards for pamapiis] and for gach child neading child
care. [ no social security card, then a copy of a prinfed document, such 2s a printout
from Social Security or child's immunization record, which ingludes the Sacial Security
numbes,  Ifyour child is already on the program and rageiving childears, you will not
naad to-send this again. [ you ere not currently on the program, of if you are pdding
another child, you WiLL need to send L

CHIL BRORT

Through OHS: Take the enclosad form, “Verificatien of Application for Child Support Services®, 1o your County
DRS offics. After the Ghild Supper officer signs I, refum it 1o ug, slong with a printoul of recent chid support
paymenis fo varify the amountl.

raugh is court prdered, through Bank Plan; Send us a copy of (1) court erder, showing children end
armounts to b paid, and (2) & printout of paymenis from a Bank Plan payment schedule.
Not through OHS. is court orderad, bul not through Bank Plan: Send 8 copy &f court ondes Entlra monlhly
amiounl wll be usad io delsrming Incoms.
Have not yet applied for Child Support and have no ceurt grder {whether or not you are recaiving any

payments): Take the enclosed form, nJerthication of Application for Child Support Senvices” 10 your County DHS
cofiice, In orderio open a Child Suppont case, You might need fo a8 for an eppointment. After the Child Support
pfficer signa the farm, atach Il 1o your Child fiare application end ratum i 1o Us.



100, 04

Race/Ethnicity

CHILD CARE DEVELOPMENT FUND (CCDF) RACE-ETHNICITY IN FORMATION

Ve are required by the faderal govemmant 1o gather tha following infarmation for statisficel purposes. |t is
for raporting purposes only and will not in any way affect your sligibiity for this program.

Pleasa completa this for yourssll and for esch child you ars applying for

PARENT

Mama

o you consider yourself whoily or in par...

CHILD 31
Child's Hama

Do you consider yourchild wholly ar in part....

{Check ail that apply) (Check all ihet apply)

a American Indian or Aleskan Native %) Amefican Indian or Aleskan Native

a HBsian d Asian

[ Biack or African Amerncan a Black or Affcan American

| Mative Hawailan or Dther Pacific lslander | D Matlve Hawaiian or Othar Facific 1slandar

[ White or Caucasian 0 White or Caucasian

a Hispanic or Latino If yes, alse check ona | U Hispanic of Latino IF yes, also check one
of the abovea, of the shova,

CHILD #2 CHILD #3

Child's Name Child's Hama

Do you consider your child whally or it part...
[Check all thet apoly)

Do you consider your ehild wholly or in par..
{Check all that apply)

(] Arnariean Indian or Alaskan Natva 2 Amercan Indian or Alaskan Native

0 Asian | Asian

O Biack or African American i Black ar African American

0 Native Hawallan or Other Pacific Isiender | D Mative Hawsian or Other Pacific isiander

a White or Caucaesian [ White or Caucaslan

[ Hispanic or Latino If yes, also check one | 3 Hizpanic or Latino If yes, also check ona
of the abowve, of the sbova.

CHILD #4 CHILD #3

Chlid's Name Child's Nama ___

Do you consider your child wholy or in part...
(Check all that anply)

Amarcan Indian or Alaskan Native

Asian

Black or Africen Amarican

Mative Hawstian or Other Pacific Islander
White or Caucasian

o i i

Higpanic of Lalino If yes, also check ong
of the above,

o!'ooooe

Do you consider your child whaily or in par...
{Check all that apply)

Americen Indian or Alaskan Mative

Azlgn

Black or African Amefican

Native Hawaiian or Othar Pacific Isiandar
White or Caucasian

Hispanic or Lafino f yes, also check one
of the above,

oy ooaoo




100.05
GUARDIANSHIP / IN LOCO PARENTIS

VERIFICATION
Guardian's name:
Address:
Phone: Homs Waork
Date:

| ar currently providing care for the child or children listed below, The child or children do
live with me, but the child's or children’s parents do not. | am responsible for thelr care in
all aspects of daily living.

Children's names:

Please give a brief explanation, including the parent's whereabouts If known, as to why you
are responzible for the care of this child or children, Oryou may aftach a copy of any legal
guardianship papers you have.

Do you receive other benefits for this child? Cheack all that apply:

Food stamps Medicaid TANF CHIPS Insurance
yes no yes_ no___ yEs no Vs na

—— | — —— ] — e T i

Guardian's signature




Verification of Application for Child Support Services 100.06

Mississippi Departmant of Human Services
Division of Child Support Enforcement
This complated form is to be attached to pa rent’s child care application.

Designated Agant

Cusiodial Parent’s Counly of Residenca

—— _ —— == = —_— - — ==
Thiz Is o varlfy thal i
(custodial parent) {Social Securlty number)
is currenthy cooperating and [ecaiving child suppon services and paymants
OR
is cumrenily cooparating and recelving child support servicas butis not receiving child support paymenis
OR
i5 not in complisnce with Child Support
for tha following dapendent chikd{ren): (Pleaga atfach a DHS child support peyment hislory printout.)
CHILD'S HAME NON-CUSTODIAL PARENT CHILD SUPPORT
STAFF INITIALS
Thiz Iz to verify that !
feustodial parent) [Soclal Security number}

is axcusad from cooperafing with child suppon , for the folliowing depandent child({ren};

CHILD'S HAME CHILD SUPPORT STAFF INITIALS
— = — & — — — — — = —= =
[ate

CHS Child Support Enforeament officer

County Offica Official Slamp (ovEr)

Rew, 1055



100,068

APPLICATION FOR CHILD SUPPCRT SERVICES
CHILD CARE CERTIFICATE APPLICANT/RECIPIENT

NOTE: If you do not currently have an open child support case, you must complete the
Child Support application,

Currently, ther is no application fes.

Child support staff is available to provide assistance in complating the child support appfication
upon request. Child support staff will complete the form on the reverse side of this page.
Please atfach thiz form, slong with a printout of payments received, to your child came
application.
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101 (back)
Page 2

CONDITIONS OF AGREEMENT
Attachad to and Forming a Part of Child Cara Certificates Issued theough CCOF Childcare Program

THE CHILD CARE PROVIDER AGREES:

.1

2,

Ta provide facilities, essentials of daily living, dally program of cara, aducatisnal and other ssfvices appropriata 10 1he ags
and davslopment leval of (he chid.

To unlversally apply its adveriised child care rates, The ratss for fhe clients of the Mississippi Departmeant of Human
Services (MDHS) are not 1o excesd those charged to &l other clients, Tha Child Care Provider wilt axtand all discounts
{0 the clients of the MOHS in the sama manner 25 all oihar clleats. The MDHS is obligeted to pay up io, but not to excesd,
the chitd cars fair market rate based on the fype of provider and lavel of servioes s stated in the OCY Weskly Child Care
Relmbursemant Tiars,

To coilect the essessad co-payment fae contained in this Agraemant, and to deduct this fee from the rates before bifling
for servizes rendamd, -

To aflow unlimited access to the program, including unannounced vishs by Parants, MDHS, and OCY Designatad Agant
{ DAY, and ta furnish reports andfor lo provida atcess 1 information concarning the child cars program ss reguastad by thm
MDHS ar DA,

That nething contained in this Agreemant shall be consirued o constituta the Child Care Provider or any of iis employees,
agents, or subcontractors as a partnar, employes, or agency of the MDHS or DA, nor shadl =ithir party {0 this Agresment
hava any authority to bind the other in any respect, it being intandad that sach shall remain an independani antity. The Child
Cere Providsr agraas 1o advisa ary client served under the terms of this Agreement of the independant stalus af the Child
Care Providar and the MDHS or DA, Maithar the MOHS nor DA warrants in any way services rendaered by tha Child Care
Provider,

That any publicity given fa the program or services provided hersin including, but not fimited 1o, notices, infarmatlon
pamphiets, press relesses, rasearch, raports, signs, snd similar public notices prepared by o for the Child Cara Provider,
shell not idantify tha MDHS as a sponsoring sgency nor disptay any MDHS or DA nams and loga in any manner, without
prior written approvel by MOHS.

The MDHS, DA, and their employses are o be held harmless for any claim growing out of any action parformad by the Child
Care Provider and its agenis, employess or any of its subcontractors under any provisions of this Agresment.

To comphy with Title VI of tha Civll Rights Act of 1854, Section 504 of the Rehabiltation Act of 1873, and tha Amaricans wilh
Disatilitiss Act when center-based and group-home care are providad,

THE OCY DESIGNATED AGENT AGREES (in accordanca with its subgrant with the MOHS):

1. Topay tha Child Care Prowvider for servicas rendered in eccordance with the tsrms agreed upon.

2, To povide written notification to tha Chitd Care Provider of the tsrmination of the familyichikd,

ALL PARTIES AGREE:

1. Thatthis Agreemant may be iemminaisd st any me by tha MDHS, and/or DA for catise, In whole of in part, for failure of
the Child Care Provider to parform any of the proviglons hereof Should MDHS exarclse ils right o termingte this
Agreement undar this Provision, the Child Care Provider shall be notified in writing with reason-ahd termination date
specified,

2. Peyment for services under this Agresment are subject to tha availabilily of federal andior stala funding

3. Any person applying for or receiving public assistance by using false statements, and any person assisting that

person to receive such publle assistance, with knowladge of those false statements, will be subject to eriminal
prosecution. This prosecution will ba for a misdemeanor whean the amount recelved or requested is below 5500,
ar a felany If the amount received is above 5500,

Cenlar Oractor or Individus! Provider - Data




CHILD CARE CENTER

101.01

STATEMENT OF AGREEMENT

As Director or Owner of this child care center, | understand and agrae with the following guidelines as
they relate to the child care certificate program, | acknowledge that | have received a copy of the Center
[nformation Booklet and agree to adhera to the program guldelines outlined in the Booklet.

1. This center will provide developmantally approprists eary
ehlldhood sducationsl eetiviies, mcluding reading and writing,

2. Rates charged to cerificate chiideen cannot axcesd ral:s
charged 1o non-cerificata chikiren.

3. Digcounts, such aa for sacond or third chiddran n o famiy,
alfered 1o non-cartificale children musl be sliered to cariificate
childran

4. Holidayivacalioniabsenieaiwithdrewsl charges for cerlificals
chiidren cannot be different than charges for non-cedificala
ehildran,

5 Absences will be marked on the monthly ledger, aven If [he
canter charges for missed days:

&. Paronl or authorized representatives muet sign the child in
and out on & datly basis. | understand (hal dafy skan-intsign-oul
sheats and marked ladgars should agras;

7. bunderstand that if | mark a child present an & ladgar when
tha child was not actually aliending, the cenfer may have
pYErpEYMEnis recolped.

8. | wall note on the botlom of the Jedger the reason i a child
miszas thres of more consecutive days, | will notify the Child
Cars Department by lelephons if a chid mizsse throe
congacuiive days with no contact fram e parent.

9. | egree to sybmil payment ladgars each month by the due
dats in order o ensure paymeanl

10, Co-payment fees must ba collecied and documented on 3
monthly basis, | must notify the Designated Agent by the snd of
the ewrant month 1 & p&rent fails o pay herhls co-payment.

11. Ones a cerificale |8 written, | understand thae! tha rale
eannat be increased during the program yeer, which is Doioker 1
through Saptember 30.

12, Itis my respensibility to repoen any changes in ownership, tax
idantification number, address, phana number, cenler direclof,
flef siatus, pelicy and license to the child cars degartmant within
fen days.

13, | undaretand that if 1 em.a Tier | provider, the diractor with
tha Tier | qualfication as registered with the Dasignated Agent
must ba on sita for a-minfmum of six (8) howrs of the program
day In order to recelve Tier | reimbursement rates.

Diegtor or Cwnear

14, 1agras not 1o excaed my licensad capacity.

15, | understand thet | em nol lo complste andior sign the
parenfs name io the parents Child Care Application e
pariificate, and that the parent herhimself muest sign thess
documenis,

1&. | undarstand that | cannoed offerany bribe or paymenis 1o amy
carlificgls parants or chitd éarz staffin order that my cantes might
be saleciad

17. | will report &ny suspicion of unemplaymani or schaol drop-
oul of @ parant in the child care program staff 5o the matier Gan
b= myiewsad,

1. As a3 participant in tha cartificaie program. my canier may bs
micnitared by steff of the child care cerificate progrem, the Cffioe
fer Children and Youth, or any representstive of fhe Mississiopi
Depariment of Human Serviees, If the center iz not In
compliance with regulationa or the center has collected
paymenis ! was not enfitied o, the centor may hava
oenpiymanis recouped,

19, | uhderstand that i | knowingly provide false information, @
penaity will ba impased, At tha firs! offenze, racoupment will be
made and a warning issued. Al 1he second offense, recoupmeant
will ba made and the center will be permanently disgualified frem
paricipating In the CEDF programt.

FRALID: Any perscn applying for of receiving public aselstance
by using false stalaments, and any parson assisling that person
1o receiva such public aeaisiance, with knowizdga of those felse
slatemants, will be sublecl 1o eriminal proseculiopn.  This
prosecution will ba for a misdemeanor when he amount receivad
ar requested |5 below 3500, or a felony if the amownl recelved is
abenra 3500,

GRIEVAMCE PROCEDURE: Any disputs conceming 8 guestion
of fact under this appication’agresment which Iz not disposed of
by agreement of tha parfies hersto shall b decided by the
Dirscior of the Office for Children and Youth, Inihe rviee by the
OGY Dlrector tha parent'provider shall be afforded an opporunity
o ba heard and offer evidance in suppor of the qusationed
dacision under review. This decision shall be reducad to wriling
and a copy theseof maltad orfurnished to the parant/provider and
shalt ba final and conclusie, unless, within thirty (30) days from
tha date of the dacision, the perentiprovider mails or fumishes
the Exscutiva Dirsctor of the Mississippi Deparment of Human
Sanvicas a writlzn request for review, Pending final decizion of
the Exiscuthrs Directsr or hls designee, the OCY Designated
Agent will proceed in accordanca with the declsion ofthe Direstor
of the Office for Children and Youth.

Canter

R, 10005



101.01

OFFICE FOR CHILDREN AND YOUTH
MISSISEIPFI DEPARTMENT OF HUMAN SERVICES
BASIC HEALTH, SAFETY, AND MUTRITION ASSURANCES
FOR UNLICEMEBED CHILD CARE PROVIDERS

Hoalfh snd Safaty

i

10.

.

12,

13,
14.
15
16

17

Proeders and thair stafl must be In good heallh, mentafy and physically cagable of canng for children.  Other
parsang 0 1he homea must be free of any infeclious disease.

Bick childrean and children with comegious condifions must be isctated mnd relurned home g8 soon ps possihie,
Prowvidar(s] must repor infeciious disesse 1o the local Hestth Departmaent.  Children should be checked mach
morming upon artival for corfagiows o infectious disease and nof admittod §ill,

All medications, cleaning agents, polsons, and pesticldes must be kept out of the reach of childran,

Children wh are Injured suring tha day should ba given immediate attordion and approprisie-action teken o mest
thi child's needs, Al accidants 3= {o be recorded and pareris nofified immadiately, bake gors children do no
hava toys so small thay could sweliow theemn, Firsi-gid supplies ahould be kel readily Bvailable.

Diapers shali be chanped as ofien as necessary. Mo childiren) should be allowad to ramain in wel or dirfty diapers,
All providers musl wash hards before and sfier diapering children

Al childran must have a record of Immunezations acconding 1o the schedules and farms oullined by ihe Hizalth
Deparimant.

Garbagi andier Irash must ba removed from the korms reguiarly and from the grounds st iessl once a wasek
Garbage shouwld ba kapl In 3 closed comalner and oul of reech of childeen,

Thi hoerde must ave runming watdrs, clean Ioilets, a fire axlinguishar and a first sid ki A box of bakeng soda must
bie kepd in the kitchan {0 halp extinguish 3maf grease fires. The home mest be kept cleen and free of dangerous
conditons and all hasl scurces shieldsd, and eecirical oullets prolecied By salely plugs. Thi homs mus have a
winrking telephone.

Thara must be clean individus] beds, cots, matiresses, or pags, provided for each child to Bke & nap, Linens
should ba washed and kept clean.

Mo smoking, iobeccs use, |llegal drug use, Feluging cocaine, crack, LSO, and aloohol, is allowed when cieldren ara
predent, Al weapons, incheing guns, srows, tunting knives sic., on the property should be contained in focked
slorage and secured from chitdran,

Children need 1o be treated with love and kindness. Hold babies while feeding them, smila &l the childsen ofien, and
talk 1o them in nofmal lehes, Encourage and rewand pood behavior,

Ko form of corporal or karsh pamiskment ncliciiag yelling, Slapeing sperking, or tial solation shal bo used as
discipling messures,

Children must e placed in sezlbalts or car seets whan nding i eny vehecla. The drivar must have a valid ficense
Al phildren must be supendsed By an adult {minimes ol 18 Years off) at all mes.
Cuwddoor play srea must ba =afe for chikdren

Ay Toodfonmuts hal |s Browght in by the param 1o the providor mest bs stored in the refrigerstor and Nutritious
meals and snacks should ba prepared and served daily, using 3 vansty of foods selected from nutritonal gudelines
tnat mest the dady needs of all Bpss served. Also, prowider should avoid food sausing allengles, a8 noted by ta
paremn,

I pardify that | have nol bean comvicied of & felomy, nor hes my nama been pleced on the chid sbuse of sex offendar

regising. Also, | cerity that no mora than five children not relsted o me wiihin Thie third degree will Do served al 2
glwvan lime.

1 understand and agras 1o abide by tha conditions isied above. Parens ehall have unlimited scosss ta ihalr ehlid

while undar my care, 1 agres to cooparela with peaiodic on-sde monlioring visita. Fallure to comply with these condilions can

result in my detamment from the Child Care Cerlilicxia Pregram. A cogy ol thig pege will b fensardad b the appropriats
DY Designalsd Agsnat,

Signatura of Provider Dale

REVISED OCTOBRER 2007
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ISSUED TO MDHS STAFF V1A MAVERICS MAILBOX

T Economic Assistance County Directors
Office for Children and Youth Designated Agents

FROM: Cheryl Sparkman, Director (4 ) ot
Division nr';ipmmic Assistan

Tilia Todd\Deetor
Ofice for Children and Youth

RE: TANF Child Care

DATE: August 14, 2007

The Bovs and Girls Clubs receive funding through the Mississippi Department of Human Services
(MDHS) to provide services {summer and after school) 1o TANF eligible children. Parents/canctaker
relatives who choose a Boys and Girls Club as their child care provider should be referred directly
to the local Boys and Girls Club. The case manager (CM) must decument the case record and
instruct the individual 1o contact the Boys and Girls Club to arrange child care services. Also,
inform these individuals that they will be responsible for paying any registration fiees. Referrals o
the Boys and Girls Clubwill be handled manuvally (verbally). However, if the Boys and Girls Club
requires a referral form, the CM must use the mamsal Resource Servies Referal form, MDHS-EA-
365/565, Tt is not necessary 1o refer these individuals to the Office for Children and Youth {(OCY)
Designated Agents (DA}, However, if a referral is sent to tha DA prior to the individual choosing
The Boys and Girls Club, the DA should make a referral and notify the CM and document the
Weekly Recap Report secordingly. NOTE: The individuals back up plan for child care services
must be documented in the case record.

County directors must ensure this mailbox 18 shared with approprate staff, OCY will ensure
distribution to all DAs. 1f vou have any questions, please handle through vour Regional Director,

pe:  Rickey Berry
Regional Directors
Work Programs Uit



i1 REFERRAL FOR CHILD CARE SERVICES 103.01
IEsiud 3-1-43 PROTECTIVE SERVICES

Tx FRCM:

SECTION A GLIENT INFORMATION

Cinly e ehild should be sniatsd per rafamst: I this = not & 340 or 800 cass fyps, the pemrcariakes should sontact the GCY Dzsignated Agend
perannatly for spplization.

NAME OF CHILD: DATE OF BIRTH
MAME OF PARENT: === PHONE:
ADGRESS:
MOHS CASE NUMBER: COUNTY: and CODE —
CHILD'S 30CIAL SECURITY CHILD'S MEDICAID &:
(If avallable)

NOTES AND COMMENTS:

SECTION B: MISSISSIPPI DEPARTMENT OF HUMAN SERVICES — CASE TYPE
BASIS OF DETERMINING ELIGIEELITY

540 CASE: COURT ORDERED PROTECTIVE SERVICE CASE N WHIGH A FORMALIZED PLAN FOR RESOLVING DYSFUNCTIONS 15 PUT IN
PLAGE ALONG WITH THE PROVISION OF SLUPPORT SERVICES FOR STABILLZATION OF THE FAMILY.

Children in protaceive serviced cages (340 cass types) a2 sligible for child care. 'Wih 340 sasa types, tha chid emains in the home. The parenl(s]
mmiust be warking & minimum of 20 hears of in an educatian o Sraining propram and working ihe minimum mquired hours. Un & case by-nase basls
the warkischoolraining acivity mey 9e waived whan requesied by the Director of the Division of Famiy and Chidren's Senvices 10.0e Dirngior af
ihe Dffice for Chidren and Youlh,

600 CAEE: COUAT DROERED IN GUISTROY OF DHE AND PLACED IN A LICENSED FOSTER FAMILY HOME DR WITH AN AFPROVED
RELATIVE. THE FOSTER FAMILY OR APPROVED RELATIVE NEEDSE SUPPORT SERVICES,

Exikren Infoster cars cases (SO0 casa fpe) are elighle Tor child cars. With 500 casefypes, the chifd s placed in a oenssd family home or wEh &n
approved relstive, Income elgibily ls basen exciushvely on tha chid's fcome, In detarmining Inoome eligibilly, the child & considesed & family of
one. Tha fostar preerats) or spproved melalive must be woeking o afiending 2 job training or educational program and warking the mirimum roglned
hows fo be slighile.

CI&EE TYPE REASDOM CHILD CARE 15 WEEDED:

240

500

SOCIAL WORKER: TELEPHOMNE # (WORK)

SECTION C: VERIFICATION OF ELIGIBILITY

| attest (hat tha infarmation eoalainad harein 1s carmeel based on the information svalisble. [futher afiest (hat there & an cpen case onihs Family
and that child care sanvicas are necsssary for tha ohildren) being refemed, | undarstand that | wil be committing an a=l of freud purizhabia by fne
andier arnployment ieTmiration if | knowingly refor = family tor which thare is nof an aclive MOCHS case o fall lo follcw propar femination of sendces
procedura when there & f3 longer 8 need far chiid care eamvicas or when [he MOHS casa 5 clused,

MDHS SOCIAL WORKER, APPROVAL OF MDHS SUPERMISOR:

Original! OCY Deggnated Agset Copy MOHS Cass Fecard Date:



::ﬂnﬁlféﬁg—lmcs-ﬂ-ﬂﬁ REFERRAL FOR CHILD CARE SERVICES 103.02
Esusd 10-1-59 FOSTER CARE

T FRCn:

SECTION A: CLIENT INFORMATION

Oy one chiid should be aatsrad par redestil it 1his |5 not 4 300 casa fype, the pamanicaretaker snowd sorlact e 0CY Designeied Agen
personely fnr appheaton

NAME OF CHILD: DATE OF BIRTH
MAME OF PARENT: PHONE: _
ADDRESS:
MDHS CASE NUMBER: COUNTY and CODE:
CHILD'S SOCIAL SECURITY # CHILD'S MEDICAID #:
(if avaitable)
NOTES AND COMMENTS:

—ee ST
SECTION B: MISSISSIPPI DEPARTMENT OF HUMAN SERVICES - CASE TYFE

BASIS OF DETERMINING ELIGIBILITY

en0 CASE COURT DRDERED IN CUSTODY OF DHS-AND PLACED IN A LICENSED FOSTER FAMILY HOME GR WITH AN APPROVED
RELATIVE. THE FOSTER FAMILY OR APPROVED RELATIVE NEEDS BUPPORT SERVICES.

Childen in taeier com cases (500 case ype) we eligible for ohid cara Wih 600 casa fypes, the child s placed in & ilpansad family homa o 'ailh B
approved relate, tncome slighility i based sxlusivsly on the chik's income. i dedermiring lncome =igilaty, the child is ecansidared a famiy of

one. The faster parandis) of aparoved redative mual be working o sliandag a iob raiing or educationsl program and working 1he minimum meguired
hawms ta ba aligibiz.

CASE TYPE REASON CHILD CARE 15 NEEDED:

00

SOCLAL WORKER: TELEFHONE # (WORK)

SECTION G VERIFICATION OF ELIGIBILITY

| stte=t ihat the mfanmatian contained harein s correct based on the infarmation svailable. | further atiest (hat thar is-an apea casa on this family
gnd that child cam sarvices sme necessary for the chidiran) baing refered. 1 understsnd that | wil ba commitfing an sct of fréud punishable by fins
aneliar empleymenl ierminetion if | knewingly reder a family faf which thare i nal an gotive MOHS casa of fail b lofow prapar temination of sericas
pracedire when (hers (5 np looger & need for child oans sarvlpes or when iha MOHS case s coead,

MDHS SOCIAL WORKER: APPROMAL DF MDHS SUPERVISOR:

Dafe

Qriginat CEY Deslgnaied Agert Copy: MDHS Cang Recowd



103.03
NOTIFICATION OF TERMINATION
OF CHILD CARE SERVICES

TO: FROM:

Narme of Child: Date of Birth:

Mame of Parent:

Address:
Phone Number: County and Code:
Child's Sccial Security # Child's Medicaid #

{if available)

Neoles and comments:

There is no longer a need for child care services for the above named child as the Protective
Sarvices case has been closed. Cliznt is thersfore no longer eligible for services. Case was
closed on

(datz)
MDHS Social Worker: Date:
{signature)
MDOHS Supervisor: Date:
(slgnatura)

Please distribute copies to (1)Client File  (2)Child Care Provider (3)OCY Designated Agent



Section 104
Redetermination Form

CHILD CARE DEPARTMENT
(mailing address)

SIX-MONTH RE-DETERMINATION

Date: March 1 (For example)

Dear parent: In order to continue child care servicas, you must complete this
re-determination form and return it tous by _ March 15

Please let us know if you are still working or still in school and
whether or not you still need child care services, Please check
the comect box below as it relates to your current need for
continued child care servicas. |f current information is not

received by _March 15, your child care certificate(s) will be
terminated on March 31.

Name and addréss (make any necessary corrections):

(attach parant label here)

g Yes, | am still working and still need child care.

| work.at

| work hours per week. Aftach 2 most recent check stubs

[ Yeas, | am still enrolled | school and still need child care.
Alach a school énroliment statemant from the schoal for spring semaster.

O No, | do not need child care any longer as | am not working and not in school,

O My marital status and/or household size has changed as follows:

| certify that the above Information is true. | agree to report any changes that may cccur
during the certificate period. | understand that child care services provided on my behalf
which are



Monthly Child Care Co-Payment Fees for Parents

*hildren in foster care or protective services and children receiving 551 benefits should be
issessad a co-pay fee of $10.00 per month.

105

Annual Gross Family

Income Range  Famlly of 2 Family ¢f 3 Family of 4 Family of 5 Family of 6

“FIHTI to Under 1 1 2 1 2 1 2 i 2

i 9.894 10 D 20 10 20 it 20 10 20
10,000 10,800 18 13 23 10 20 1 20 10 20
1,000 11,688 ar 22 32 T T 12 22 10 20
12,0400 12999 15 an 40 25 35 20 i 1o 25
13,000 15,524 43 a8 43 33 43 28 A5 23 33
14,000 14,000 ) 47 a7 42 R T 47 a2 42
15,000 15,598 &0 65 B5 50 Bl 45 55 A0 50
15,00 16,2080 G &3 TS a Ga 53 63 48 58
17,000 17,509 77 72 &2 &7 T 52 72 57 67
18.0C0 18,2959 a5 &0 B 1k 25 T (=1 a5 75
18,000 19,909 33 BE 56 B3 =K 78 B 73 a3
20,000 20,898 102 a7 107 a2 102 BT o7 B2 a2
25,0400 21,8968 11a 145 116 100 110 g5 103 a0 100
12,000 22 599 118 113 123 108 118 103 113 oa 104
23,000 23,559 127 T2 132 "7 127 11 122 107 17
24000 24504 135 130 1400 125 135 12 130 1158 125
25,000 25,980 143 138 148 133 143 128 138 123 1353
75,000 205 HES 131 147 15T 142 152 137 147 132 142
27,0050 27,882 155 135 185 154 160 143 155 183 150
28000 2H 099 PO 150 173 158 168 153 163 148 158
29,000 20 850 172 185 167 177 152 172 157 167
30,000 300,858 1&D 180 175 185, 1T 1440 166 175
39,000 31,538 180 1683 183 183 178 188 T3 183
32,000 32,599 106 208 182 202 187 187 162 192
23,000 33,84 204 214 208 210 125 205 1940 =00
24,000 34,8098 212 212 2048 218 200 213 198 208
35,000 35,909 e i a7 227 212 222 207 217
36,000 35 000 225 235 220 230 215 225
A7.000 37,998 233 243 228 238 223 233
38,000 38,998 241 251 237 247 252 242
33,000 35,590 245 235 240 200
20 000 4 898 253 2583 248 258
47,000 41,5849 204 a7z a7 By
42,000 42,999 270 280 265 275
43,000 43,809 278 268 293 283
A4.000 44 809 2E5 2BE 282 282
45,000 45 569 294 304 290 300
48,000 46,598 e AL R P el ch el 258 a0a
47,000 47,980 S B e e e S g D 320 307 HT
48,000 48,900 prEtigd i S e e e T e 315 325
49 000 45,995 Jed 333
50,0400 50,929 131 3

Elgibility i Bmited fo thosa familles eaming BS% or less than the SML
Boldface figuras represent S0% of Sh,
Family size of 7 or more should ba treated the same &3 8 family of 5.

Effective 10172004



OCY Weekly Child Care Reimbursement Tiers

106

Licensed Centers/Group Child Care Homes Tier 1 Tier2 | Tier3
Full-time
Infants {birth to 12 manths) $86.52 $78.28 J_
Toddlers {13 to 36 months) $82.40 §75.19 S
Pre-schoal {3 to 5 years) §78.26 §72.10 %
School-age: Summer (5 1o 13 years) $76.00 $71.07 i
Special Meeds (all ages) $91.00 $85.40 = = L” 4
Part-time 4 -'
Infants (birth to 12 months) $43.26 $39.14 SRk
Toddlers (13 ta 36 months) £42.23 £38.11 * ﬂ-
Pre-school {3 to 5 years) $40.17 $36.05 {ﬂ:-=_ :
School-age: After School {5 to 13 years) $46.35 $42.23 :
Special Needs {all ages) $47.38 $43.26
| Family Child Care Homes/In-home Child Care | Tier 1 Tier 2 | Tier 3
Full-time
Infants (birth to 12 months) $62.83 $56.65 $45.32
Toddlers {13 to 36 months) $59.74 $54.59 $43.26
Pre-school (3 to 5) $56.65 §51.50 $41.20
School-age: Summer (5 to 13 years) $55.62 $50.47 $40.17
Special MNeeds (all ages) $66,95 6077 $48.47
Pari-time
Infant {birth to 12 months) $31.93 $28.684 §22.66
Toddlers (13 to 36 months) $30.50 $27.81 $22.66
Pre-school (3 to 5 years) $28.84 $25.75 %20.60
School-age: Summer (5 to 13 years) £28.84 $25.75 $20.60
Special Needs (all ages: £33.99 $30.90 $24.712

The child care provider reimbursement rate cannot exceed the amount charged to the general public,

Effective: October 1, 2047

{Instructions for Reimbursement Tiers on Back)
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Mississippi Department of Human Services
Office for Children and Youth
Instructions for Tier Reimbursement Levels

Purpose:

The purpose of this form is to determing the Beimbursement Tier {rate of resmbursement) for child care providers

participating in the Child Care Certificate Program. Director of multiple centers may quality for the Tier 1 rate at only
o center,

Child Care Reimbursement Tier 1:

To qualify for Reimbursement Tier 1, the full-day, full-year child care center or group child care home, must have a current
license issued by the Child Care Facilities Licensure Branch, Mississippi State Department of Health. Additionallv, it must:

Document center acereditation from the Nationg] Association for the Education of Young Children (NAEYC); or*

Document the on-site child care director is on site six to eight hours a day and holds 2 d-vear degree in the field of

Early Childhood Education or Elementery Education that ineludes kindergarten, and Family and Consumer Sciences
with an emphasis in Child Development; ar®

Document that the center has a director on site six to eight hours per day and helds a two-vear associate degree from

an accredited community or junior college in child development technology plus foar (4) years of paid experience

: in child care; or the center has a director that holds the OCY Director's Credentials plus four (4) years of paid
experience in child care,®

To quelify for Reimbursement Tier 1, the full-day, full-year family home provider must:

Document the on-site child care director holds a 2 or 4-vesr degree or CDA in the field of Early Childhood
Brevelopment. *

Child Care Reimbursement Tler 2:
To quahify for Reimbursement Tier 2, the child care center or group child care home must:

Diocument that it has a current license, or letter of exemption, issued by the Child Care Fucilities Licensure Branch,
Missisgippi State Department of Health,

To quahify for Reimbursement Tier 2, the family child care provider must:

Document that it is regulated by the Bureau of Child Nutrition, Mississippi State Department of Education.

Child Care Relmbursement Tler 3:

To quahify for Reimbursement Tier 3, all other child care providers must be lsted with the OCY Desi gmated Agent and return
the Basic Health, Safety, and Nutrition Guidelines certifving that goidelines will be followed.

*Frior to October 1, 2003, all eurrent Tier | providers may fall under the grandfather clause.

Effective: October 1, 2005



