MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH

Cover Memorandum accompanying the July 15, 2008 filing of a Notice of Proposed
Rule Adoption by the Office for Children and Youth proposing to issue its Child Care
Policy Manual, for 2008-2009.

Listed below are the nine new or amended rules proposed for 2008-2002 that account
for the substantive differences between last year's Child Care Policy Manual and the
proposed Child Care Policy Manual. For comparison, the current rule is shown followed
by the proposed amendment to the rule.

1.

Current Rule:
INTRODUCTION Section 102

FParental choice in the selection of a child care provider is the cornerstone of the
Child Care and Development Fund. Services to eligible parents are to be provided
as quickly and efficiently as possible, subject to the availability of funds. The OCY
Designated Agents should make available to all child care providers and parents all
policies herein specifying duties, requirements, and responsibilities required of
them. The OCY Designated Agents must also make available documented,
mandatory training on the paolicy herein, for all licensed child care providers serving
certificate children.

Proposed Rule:
INTRODUCTION Section 102

Parental choice in the selection of a child care provider is the cornerstone of the
Child Care and Development Fund. Services to eligible parents are to be provided
as quickly and efficiently as possible, subject to the availability of funds. The OCY
Designated Agents should make available to all child care providers and parents all
policies herein specifying duties, requirements, and responsibilities required of
them. The OCY Designated Agents must also make available documented training
on the policy herein, for all licensed child care providers serving certificate children,
no less than annually. The perscn designated to attend may be the Director,
Owner, or an authorized representative. A modified training package will be sent
certified mail to the providers who do not attend the training session. The packet
will include a statement acknowledging the receipt of the training material and also
that it has been read and understood. The provider must sign and return the
statement within thirty (30) days of receipt.
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2. Current Rule:

PRIORITY POPULATIONS Section 101.02

If funds are available, children must be served on a first-come, first-served basis in
order of priority. Applications must be date-stamped as they are received. CCDF
child care services will be available to children of parents using the following

priorities:

-15!

Enﬂ
3!‘0

4"

El:l"l

Child Care for Temporary Assistance for Needy Families (TANF)
Child Care for Transitional Child Care (TCC)
Children of very low-income working parent(s) whose income is at or
below 50 percent of the State Median Income {SMI) who are at risk
of going on TANF, in the following order:
A Children in Protective Services or Foster Care;
B. Children with Special Needs;
K. Children of parent(s) deployed in the Mississippi
Mational Guard, or Reserve;
D Children of Teen Parent(s) currently enrolled in
high school full-time;
E Children of all other eligible parent(s) at this
income level.
Based upon the availability of funding, children of parent{s) working
the required 25 hours per week whose income falls above 50 percent
of the SMI and at or below 85 percent of the SMI,
Based upon the availability of funding, children of parent(s) in an
approved full-time educational or training program and working less
than 25 hours per week regardless of where the family income falls
up to 85 percent of the SMI.
Based upon the availability of funding, children of parent(s) in an
approved full-time educational or training program and not working.

Proposed Rule:

PRIORITY POPULATIONS Section 101.02

If funds are available, children must be served on a first-come, first-served basis in
order of priority. Applications must be date-stamped as they are received. CCDF
child care services will be available to children of parents using the following

priorities:
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=2 Child Care for Temporary Assistance for Needy Families (TANF)

2™ Child Care for Transitional Child Care {TCC)

3™ Children of very low-income working parent(s) whose income is at or
below 50 percent of the State Median Income (SMI) who are at risk
of going on TANF, in the following order:

Children in Protective Services or Foster Care:

Children with Special Needs (up to 85% of the SMI);

Children of parent(s) deployed in the Mississippi

Mational Guard, or Reserve (up to 85% of the SMI);

Children of Teen Parent(s) currently enrolled in high

school full-time;

Children of all other eligible parent{s) at this income

level,

4" Based upon the availability of funding, children of parent(s) working
the required 25 hours per week whose income falls above 50 percent
of the SMI and at or below 85 percent of the SMI.

5"  Based upon the availability of funding, children of parent(s) in an
approved full-time educational or training program and working less
than 25 hours per week regardless of where the family income falls
up to 85 percent of the SMI.

B Based upon the availability of funding, children of parent(s) in an
approved fulltime educational or training program and not working

m 7 Rk

3. Current Rule:
ELIGIBILITY DETERMINATION FOR SERVICES Section 102.03, number 2e

Parents must comply with Child Support Enforcement requirements in order to
receive a child care certificate(s). A Verification Form will be mailed to parents as
part of the Child Care Certificate Application packet. Parents are to take the
completed Verification Form to the MDHS County Office. (See Appendix 100.06).
Staff at the MDHS County Office will receive the information, sign and date the
Verification Form. The parent will attach the signed Verfication Form to their
completed child care certificate application packet and forward it to their assigned
OCY Designated Agent. Parents currently meeting Child Support Enforcement
regulations must obtain a Verification Form signed by the MDHS Child Support
office.
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Married parents and parents receiving court-ordered child support are
not required to go through the MDHS, Division of Child Support
Enforcement. A copy of the court order listing the amount of child
support is required. Extenuating circumstances will be handled on a
case-by-case basis.

MDHS, Division of Child Support Enforcement may provide
exemptions based upon Claims of Good Cause such as, but not
limited to:

I The noncustodial parent has cause physical andfor
emotional harm to the child.

i. Physical andfor emotional harm caused by the noncustodial
parent to the relative caring for the child limiting the custodial
parent's ability to care for the child.

i, A child conceived as a result of incest or rape.

iV, Pending legal adoption proceedings,

V. A public or private social services agency assisting you, the
custodial parent, to decide whether to keep the child or to
release the child for adoption.

FProposed Rule:

ELIGIBILITY DETERMINATION FOR SERVICES Section 102.03, number 2e

e.

Parents must comply with Child Support Enforcement requirements in order
to receive a child care certificate(s). A Verification for Child Support Services
Form should be mailed to parents as part of the Child Care Cerificate
Application packet, (See Appendix 100.06). Parents are to complete the
Verification Form and return it to the OCY Designated Agent as part of the
completed application.

Single or separated parents who are not receiving court ordered child
support and do not currently have an open child support case must contact
the MDHS County Child Support Office for an appointment to open a
case(s). Married parents and parents receiving court-ordered child support
are not required to go through the MDHS, Division of Child Support
Enforcement,

MDHS, Division of Child Support Enforcement may provide exemptions
based upon Claims of Good Cause such as, but not limited to:
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The noncustodial parent has caused physical and/or emotional harm fo
the child.

Physical and/or emotional harm caused by the noncustodial parent
to the relative caring for the child limiting the custodial parent’s
ability to care for the child.

A child conceived as a result of incest or rape.

Pending legal adoption proceedings.

A public or private social services agency assisting you, the
custodial parent, to decide whether to keep the child or to release
the child for adoption.

Parents should only contact MDHS, Child Support Enforcement, to open a
new Child Support case or to request a statement that the child or children
are exempt and the parent is excused from cooperating.

When the completed Verification for Child Support Form is received by
the OCY Designated Agent (DA), the DA will:

a.

=

If the parent has checked "yes" in the first column,
indicating that they have a Child Support case
through MDHS, pull up the Child Support website
Search by parent's Social Securty Number

Click “select” and pull up and print the parent’s information,
including payments

If parent is cooperating, get the 3 numbers (METSS,
CPID, UID) for each child and write these numbers in
the box to the left of each child's name

Attach the printout to the application and use the
amount when calculating income and co-payment for
the parent

In CCIS, enter the 3 numbers (METSS, CPID, UID)
on the child's screen

Al 6-month re-certification, repeat step "c” above
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MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH
CHILD CARE POLICY MANUAL

CHAPTER 1

INTRODUCTION

Section 100 - This Policy Manual establishes policies and procedures for the Office for Children and
Youth and the OCY Designated Agents in the administration of the Child Care
Certificate Program,

Section 101 - The Office for Children and Youth {OCY) establishes policy in compliance with the
Child Care and Development Block Grant Act, as amended, the Child Care and
Development Fund (CCDF) regulations, and the CCDF State Plan.  The OQCY
Designated Agents are authorized by subgrants to administer the CCDF Child Care
Certificate Program. The OCY Designated Agents must adhere to the OCY Child
Care Policy Manual and the Mississippi Department of Human Services (MDHS)
Subgrantee/Contract Manual (Revised March 2005), and any policy bulleting,
memoranda, and other instructions from OCY or the Mississippi Department of
Human Services.

Section 102 - Parental choice in the selection of a child care provider 15 the comerstong of the Chald
Care and Development Fund. Services to eligible parents are 1o be provided as quickly
and efficiently as possible, subject to the availability of funds. The OCY Designated
Agents should make available to all child care providers and parents all policies herein
specifying duties. requirements, and responsibilities required of them. The OCY
Designated Agents must also make available documented training on the policy
herein, for all licensed child care providers serving certificate children, no less
than annually. The person designated to attend may be the Director, Owner, or
an authorized representative. A modified training package will be sent certified
mail to the providers who do not attend the training session. The packet will
include a statement acknowledging the receipt of the training material and also
that it has been read and understood. The provider must sign and return the
statement within thirty (30) davs upon receipt.



SECTION 100 - CHILD CARE SERVICES

100.01 PURPOSE OF FUNDING SOURCE

10MLO2

100.03

This manual sets forth policies and procedures for the Child Care Certificate Program,
funded by the Child Care and Development Fund (CCDF) and administered by the
Mississippi Department of Human Services (MDHS), Otfice for Children and Youth
(OCY).

The purpose of the Child Care and Development Fund. according to federal
regulations, is to "increase the availability, affordability, and quality of child care
services." The goal of OCY through the certificate program is to offer a scamless
systern of high quality child care which supports both children and their families, and
operates within federal guidelines.

CCDF funds will be used to provide child care services for Temporary Assistance for
MNeedy Families (TANF), Transitional Child Care (TCC) Families, and eligible
families at risk of going on TANF with very low-income and low-income. Very low-
income families are those whose income is at or below 50 percent of the State Median
Income (SMI). Low-income families whose income falls above 50 percent and at or
below 85 percent of the SMI.

LEGAL AUTHORITY

Title VI -Child Care and Development Fund {CCDF)

Legislation:  Personal Responsibility and Work Opportunity Reconciliation Act of
1996 (P.L. 104-193).

Regulations: 45CFR Parts 98 and 99 and Final Regulations published in the Federal

Register, July 24, 1998 at 63 FR 39981

CHILD CARE RESPONSIBILITIES AND THE RIGHT TO PARENTAL
CHOICE

(1)  Parents are legally and morally responsible for their children and have the
right to select the child care provider of their choice.

(2) Child care providers are responsible for providing a safe and secure nurturing
environment for children in their care.

(3)  TheOCY Designated Agents must assist parent(s) in assessing their child care
needs and, upon request, provide a list of licensed facilities for parent(s) who
do not have a ready choice, The OCY Designated Agents must not influence
parent(s) to choose a particular provider and/or facility.



100.04

100,05

NON-DISCRIMINATION POLICY

Individuals shall not be discriminated against on the basis of race, color, sex, national
origin, religion, age, or handicapping conditions in the provision of child care
services.

SAFEGUARDING INFORMATION

Employees of the OCY Designated Agents and child care providers are prohibited
from using or disclosing any information concerning a parent's use of services for any
purpose not in conformity with federal and state requirements, except with the written
consent of the parent or authorized representative. The public will not be able to
request a copy of clients’ information and/or records. An authorized representative is
an individual who has the legal right to speak or act on the parent's behalf.
Documentation of this designation must be contained in the parent's file. (See
Appendix 100,



101.01

101.02

SECTION 101 - CHILD CARE CERTIFICATE PROGRAM

POLICIES AND PROCEDURES FOR THE CHILD CARE CERTIFICATE
PROGRAM

The child care certificate is a document issued directly to eligible parent(s) or
authorized representatives, provided that funds are available. The certificate allows
the parent to select the child care provider of his'her choice. (See Appendix 100,01},

PRIORITY POPULATIONS

If funds are available, children must be served on a first-come, first-served basis in
order of priority, Applications must be date-stamped as they are received. CCDF
child care services will be available to children of parents using the following
priorilies:

4™
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Child Care for Temporary Assistance for Needy Families (TANF)
Child Care for Transitional Child Care (TCC)
Children of very low-income working parent(s) whose income ig at or below
50 percent of the State Median Income (SMI) who are al risk of going on
TANF, in the following order:
A, Children in Protective Services or Foster Care:
B. Children with Special Needs (up to 85% of the SMI);
54 Children of parent(s) deployed in the Mississippi
Mational Guard, or Reserve (up to 85% of the SMI);
D. Children of Teen Parent(s) currently enrolled in high
school full-time;
E. Children of all other eligible parent{s) at this income
level,
Based upon the availability of funding, children of parent(s) working
the required 25 hours per week whose income falls above 50 percent of the
SMI and at or below 85 percent of the SML
Based upon the availability of funding, children of parent(s) in an approved
full-time educational or training program and working less than 25 hours per
week regardless of where the family income falls up to 85 percent of the SML
Based upon the availability of funding, children of parentis) in an approved
full-time educational or training program and not working.



101.03

ROLL-OVER

(1)

(2)

(3)

The roll-over process should be completed in a timely manner in order to
ensure that there are no interruptions in child care services. Based upon
eligibility of funds, the OCY Designated Agents will mail a notice to all
current parent(s) and providers that child care certificates will end
September 30. An application packet for child care services beginning
October 1 will be included with a notification to the parent(s). Parent(s) should
be rolled-over based upon the established priorities. At roll-over, for active
TCC certificates, the parent’s eligibility will continue until the end of the TCC
24 month period, or until a lermination notice is received from the case
manager, whichever comes first. At roll-over, a new TCC certificate for the
new program year will be issued and mailed to the parent and provider for
signatures for child care to continue into the new program year, with the end
date corresponding to the end date of the parent’s 24 month TCC period.
Pavcheck stubs reflecting a 30-day period prior to the application date are
acceptable to document employment. The OCY Designated Agents should
establish a reasonable deadline (not less than 15 working days) for the retum
of all applications. If a parent{s) will be using the same provider as the
previous fiscal year, the new year certificate can be issued using the signatures
on file. This applies to the certificate, the Standard Assurances. the
Conditions of Agreement, the Fraud Statement and the Parent Agreement
form. the W-9 and the Basic Health and Safety form, providing these forms
do not reflect an ending date or reflect any approved policy revisions.

The OCY Designated Agents should notify parents that families at or below
50 percent of the State Median Income will be rolled over prior to families at
or below 85 percent of the State Median Income. After the families in the 50
percent have been rolled over, familics at 50 percent of the State Median
Income on the waiting list should be served prior to completing the rollover
process for the families in 85 percent of the State Median Income.

Incomplete Applications - For parent{s) who do not return packet or return
an incomplete packet, (incomplete documentation, unsigned, not enough hours
on the check stubs, etc.) by the established deadline, the OCY Designated
Agent should mail the parent{s) a certified letter, retum receipt requested
along with a checklist with the incomplete item(s). Do not return the entire
application packet. Ten (10) working days should be allowed for the client
to submit the information. If the parent(s) fails to submit the information
within the ten (10) working days, the application may be closed. If the
parent(s) fails to submit a long-form birth certificate or social security card,
but a copy is already in the child’s file, that copy satisfies the requirement to
submit those two items.



101.04 WAITING LIST

(1)

()

(3}

(4)

Based upon CCDF federal requirements, the OCY Designated Agents should
maintain a current waiting list of all families requesting child care services
regardless of the availability of funds. The OCY Designated Agents should not
limit the waiting list. Families in Priority 1 or 2 should receive services
automatically and not be placed on the waiting list. A parent{s) in the 4%, 5%,
or 6 Priority Population previously receiving child care services who cannot
be rolled-over due to lack of funding should be placed on the waiting list by
priotity. Parent(s) should not be placed on a waiting list when funds are
available,

In order to make certain that parents are served on a first-come, first-served
basis, parents must be notified, in writing, to update their child care request for
the waiting list prior to removing their names from the waiting list after a one-

year period.

It is possible that some applicants who return information prior to the deadline
will have to go on the waiting list if funding is not available. As funds
become available during the year, certificates may be issued according to
priority population and date application was received.

Applications are processed according to the priority of the applicant. For
instance, if an application is received in December for a child in Protective
Services or Foster Care, a child with special needs, a child of a militarily
deployed parent, or a child of a teen parent, will be given priority overa child
of a parent in Priority 3-E whose application was received earlier. If an
application is received in December for a Priority 3 parent, that application
will be given priority over a Priority 4 parent whose application was received
earlier.



102.01

SECTION 102 - CRITERIA FOR CHILD CARE SERVICES

ELIGIBLE PROVIDERS

Parents have the right to choose the type of child care they would like for their child. The
Office for Children and Youth has categorized the choices available to parents as follows: a
child care center, group home, family day care home, relative provider (in-home or out-of-
home) and a non-relative provider (in-home or out-of-home).

(1)

(2)

Child Care Centers and Group Homes - In order to receive reimbursement for
services rendered, a child care center or group home must be licensed by the
Mississippi State Department of Health. A copy of the license must be filed with the
OCY Designated Agent. The child care center or the group home must have a current
license or a license that is pending.

If a center's license expires and services are being provided for children on the
certificate program, the OCY Designated Agent may continue to pay the provider
under the following conditions:

a. The Health Department has not officially closed the center;

b The center’s director submits a written reguest, on center letterhead, for
child care payments to continue; and
£, The center provides copies of the licensing renewal fee payment,

documentation of a current inspection, and a copy of correspondence
from the licensing division stating why the license has not been
repewed; and

d. A center with an expired license will be reimbursed for children with
a current certificate up to the time frame allowed by the Mississippi
State Department of Health; however, no new certificates will be
issued until the license is renewexd,

Family Day Care Homes and Relative/Non-Relative Providers - In order to receive
reimbursement, all unregulated providers must keep a record of immunizations for all
children in their care and a copy of the Basic Health, Safety and Nutrition Assurances.
A signed copy of the Basic Health, Safety and Nuwirition Assurances certifying that
they will follow the guidelines should also be filed with the OCY Designated Agent.
Individual, unregulated providers must be at least eighteen {18) years of age and are
prohibited by law from keeping more than five (5) children who are not related fo the
provider within the third degree computed according to civil law. A Child care
provider may not be reimbursed if they reside in the same household as the child{ren).
Proof of separate residence may be required.



102.02

APPLICATION PROCEDURES

(1)

(2}

(3)

(4)

TANF parents are not required to complete an application for child care
services. The Case Managers will indicate on the referral form whether full
or pari-time child care is required. See Appendix 102 for referral to the Boys
and Girls Clubs.

TCC Parents whose MDHS TANF child care is ending should be given an
official referral form (See Appendix 102) by the Division of Economic
Assistance. The referral form should note whether the Child Care Certificate
should be written for part-time or full-time child care and forwarded to the
appropriate OCY Designated Agent. TCC parents should be served regardless
of the number of hours worked. Parents receiving TCC child care and whose
income is at or below 85 percent of the SMI must be served until the end of
the TCC eligibility period even if no other families are being served in the 85
percent category. The Division of Economic Assistance has extended the
eligibility period for TCC services from 12 months to 24 months.

Parents at Risk of Going on TANF - Very Low-income Parents and Low-
income Parents - Applications for assistance may be obtained by calling the
OCY Designated Agents. Applications will be mailed promptly in response
to requests.  Toll-free numbers are available to parents to use in requesting
applications. Parent(s) can obtain these toll-free numbers from child care
facilities and from MDHS Resource and Referral. A Documentation Checklist
will be issued by the OCY Designated Agent with each child care application.
The parent’s Statement of Agreement will be issued with the certificate.

Afier the parent completes the application, they can either mail or bring 11 to
ihe office of the OCY Designated Agent. The OCY Designated Agent will
review the information to determine eligibility and send a written notice of
cligibility or ineligibility, or non-availability of funds. If the parent falls
within a priority group for which funds are available, a certificate will be
issued and given or mailed to the parent, who has up to ten days to retum the
signed certificate to the OCY Designated Agent.

Foster Care, Protective Services and Prevention Services — Children that are
receiving services by the MDHS-Division of Family and Children’s Services.
A referral will be made by the Division of Family and Children’s Services to
the OCY Designated Agent, using form MDHS-OCY-43-11 (See Appendix
103.01).
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Foster Care — Children that are court ordered in custody of DHS and placed
in a licensed foster family home or placed with an approved relative/kinship
carctaker. In determining eligibility, a Foster Child is considered a family of
one: however, the foster parent(s) are required to meet the work requirements
unless exempted by the Division of Family and Children’s Services due to
extenuating circumstances, When a foster child is placed in a county other
than the county of residence, the OCY Designated Agent responsible for the
county of the child’s residence should process the child care certificate.

Protective Services — Children that are court ordered to receive Protective
Services from DHS-DFCS. These children are living in the home of a parent
or relative/kinship caretaker. To be eligible for child care assistance, the
caretaker must be working a minimum of 25 hours or in an education training
program. The child should be served without regard to income. The
Proteclive Services parent, custodian or guardian must meet the work
requirement unless exempted by the Division of Family and Children’s
Services due 1o extenualing circumstances.

Prevention Services — Children residing with a family that is receiving
Prevention Services from the DHS-DFCS. These children are living in the
home of a parent or relative/kinship caretaker. The caretaker must be working
o minimum of 25 hours or in an education training program. The child should
be served without regard to income. The Preventive Services parent,
custodian or guardian must meet the work requirement unless exempted by the
Division of Family and Children’s Services due to extenuating circumstances.

When a child’s case is closed by the Division of Family and Children’s
Services, that agency will send a Notification of Termination of Child Care
Services (See Appendix 103.03) for children that had been receiving services
through Foster Care, Protective Services or Prevention Services to the OCY
Designated Agent.

Household Members - An applicant who has a child younger than 21 years old
in the home attending school and/or disabled and is considered a dependent,
should be counted as a household member.

Separated Status - When it is strongly believed that a parent is married even
though he or she claims to be separated, additional documentation may be
requested.



102.03

ELIGIBILITY DETERMINATION FOR SERVICES

(1)

Eligibility Guidelines by Priority Group

il

TANF Parent{s)} (Prioritity 1} - Eligibility for child care service for
TANF parent(s) is determined by the MDHS, Division of Economic
Assistance Case Manager. The TANF parent is required to participate
in an allowable TANF program activity. Each participant must
comply with all the reguirements of the TANF program. See
Appendix 102 for the automated referral process.

TCC Parent(s) (Priority 2) - Eligibility for TCC child care services
should be determined from information contained in the MDHS Case
Manager’s TCC referral. TCC parent(s) should be served regardless
of the number of hours worked. [f the monthly income amount is not
stated on the referral, paycheck stubs may be requested from the Case
Manager or from the parent(s). TCC parent(s) must compleie an
application and submit documentation prior to a certificate being
issued. The effective date should coincide with the date listed on the
referral form received from the Division of Economic Assistance,
Extenuating circumstances will be handled on a case-by-case basis.
Parent(s} leaving Priority 2 should be placed in the appropriate priority
based upon income, family size or other determining factors.

Verv Low-income. At Risk of Going on TANF (Priority 3) - In order
to qualify for full-time child care, the parent must be working at least
25 hours per week, or be enrolled full-time in high school or enrolled
in a full-time GED program. Documentation must be provided on a
case by case basis. In a two-parent family, each parent must be
working at least 25 hours per week or one parent must be working at
least 25 hours per week and the other parent must be enrolled in an
approved full-time educational or training program. The family’s
gross income must be at 50 percent or below the State Median Income.
Children in Protective Services are eligible for child care services
without regard to the income. Foster parent(s), Protective Services,
and Preventive Services parents, custodians or guardians must meet
the same work or school requirement as non-foster parent(s) but
without regard to the amount of the foster parents’ income. Children
with special needs and children of deployed parents may be served
in this Priority up to the 85% of the SMI. Trregular hours of
employment and income should be averaged.
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Low-income, At Risk of Going on TANF (Priority 4 - In order to qualify for
full-time child care, the parent rust be working at least 25 hours per week, or
be enrolled full-time in high school or enrolled in a full-time GED program.
Unpaid work hours required to complete course work for the school
curriculum and/or work study may be counted toward the work requirement
for the parent. Documentation must be provided. In atwo-parent family, each
parent must be working at least 25 hours per week or one parent must be
working at least 25 hours per week and the other parent must be enrolled in an
approved full-time educational or training program. To be Priority 4, the
family’s gross income must be at or above 50 percent of the State Median
Income and at or below 85 percent of the State Median Income. Irregular
hours of employment and income should be averaged.

Post-Secondary Students - If a parent falls in Priorities 5 or 6, certificates
should only be written for one semester at a time.

Resident - In/Out of State Students - If a parent attends school infout of state,
the application should be made in the parent’s name using the address where
the child{ren) resides.

The 25 hours per week work requirement is reduced for foreign students who
hold a VISA because they are permitted to work only on campus for 20 hours
per week. In order to remain eligible a copy of the VISA must be submitted
annually to make sure it is current.

(2)  Income to Be Considered in Calculating Total Family Income

A

Gross income of applicant and spouse should be considered if the spouse is
living in the home. Do not consider a spouse’s income if they are separated.
All income above or less than 40 hours per week is considered irregular
income. Irregular income and commissions should be averaged. For
commissions and tips, the amount on the paycheck stub or statement from an
employer should be averaged and added to regular work income. Do not
consider bonus monies as income.

Social Security benefits for parents and child({ren) must be counted as
INCome,

If a parent receives Supplemental Security Income (SS5I), it should be counted
as income. 1f a child{ren) receives SS1, the SSI for the child(ren) should not
be counted as income,
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Income earned by an adult living in the home, not married to the applicant, but
who is the biological parent of the child for whom services arc being
requested, income should be counted. If there is another adult residing in the
home with the applicant to whom the applicant is not marmed, do not count
that person’s income or impose a work requirement for them or include them
in the number in the household unless they are the biological parents of the

child(ren) for whom application for service is being made.

Parents must comply with Child Support Enforcement requirements in
order to receive a child care certificate(s). A Verification for Child
Support Services Form should be mailed to parents as part of the Child
Care Certificate Application packet. (See Appendix 100.06). Parents
must complete the Verification Form and return it to the OCY Designated
Agent as part of the completed application.

Single or separated parents who are not receiving court ordered child
support and do not currently have an open child support case must
contact the MDHS County Child Support Office for an appointment to
open a case(s). Married parents and parents receiving court-ordered
child support are not required to go through the MDHS, Division of Child
Support Enforcement.

MDHS, Division of Child Support Enforcement may provide exemptions
based upon Claims of Good Cause such as, but not limited to:

i The noncustodial parent has caused physical and/or emotional
harm to the child.
. Physical and/or emotional harm caused by the noncustedial

parent to the relative caring for the child limiting the custodial
parent’s ahility to care for the child.

fil. A child eonceived as a result of incest or rape.
iv. Pending legal adoption proceedings.
V. A public or private social services agency assisting you, the

custodial parent, to decide whether to keep the child or to release
the child for adoption.

Parents should only contact MDHS, Child Support Enforcement, to open
a new Child Support case or to request a statement that the child or
children are exempt and the parent is excused from cooperating.
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When the completed Verification for Child Suppert Form is received by
the OCY Designated Agent (DA), the DA will:

a. If the parent has checked “yes™ in the first column, indicating that
they have a Child Support case through DHS, pull up the Child

Support website,

b. Search by parent’s Social Security Number,

& Click “select™ and pull up and print the parent’s information,
including payments,

d. If parent is cooperating, get the 3 numbers (METSS, C Pi1D,

UID) for each child and write these numbers in the box to
the left of each child's name,

e Attach the printout to the application and use the amount
when caleulating income and co-payment for the parent,

f. In CCIS, enter the 3 numbers (METSS, CPID, UID) on the
child’s sereen, and

£ At 6-month re-certification, repeat step “c” above,

f. Any parent enrolled full-time in high school or in a GED program may make
an application in histher own name, as a family unit separate from his’'her
parent. If the parent is under age and living with his/her parent(s). the parent
of the teen must meet the work requirements; however, the teen’s parents’
income should not be considered.

g If a teen parent lives in the home with her parent(s) or guardian, then the
parent(s) or guardian of a teen parent under the age of 18 must sign the
certificate and forms along with the teen parent.

h. Mo adult living in the home with the child may be paid for child care.
Extenuating circumstances will be handled on a case-by-case basis. The
biological parent of a child shall not be reimbursed for providing child care for
his'her own child{ren).

(3)  Documents Required for Eligibility Determination

a. Income Documents:

L Two paycheck stubs from within the past 30 days. If paid once a
month, only one check stub is required.

ii. If a new job, the employer’s letter on employer’s company letterhead
or emplover’s notarized statement verifying employment, income, rate
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of pay and number of hours worked. Actual check stubs must be
submitted within 30 days.

1. Parents paid in cash should obtain a certified letter from the employer
on company letterhead or employer’s notarized statement verifying
employment, income, rate of pay and number of hours worked.

iv. Parents emploved by temporary agencies may be certified with an
original letter from an employer on company letterhead verifying
employment, rate of pay, and number of hours worked. The letter of
employment must be followed up with check stubs within 30 days.

v, Copy of Estimated Quarterly Tax Report if self-employed, or some
form of income documentation approved by the OCY Designated
Apent.
b. Educational Documents:

Provide enrollment documentation or proof of attendance from the educational
institution. GED classes should be handled the same as any other approved
educational training.

C. Additional Documents:

I Long Form Birth Certificate - A 90-day grace period may be allowed
to receive the birth certificate for a newborn, A 30-day grace period
will be allowed for all other children. Any certified copy of the birth
certificate should be accepted if both parents are listed, unless the
father is unknown.

ii. Verification of social security numbers can be obtained from a copy of
the social security card, immunization record, or other official
document showing child’s andfor a parent's name and social security
number.

Requirements for a Disabled Parent

If a two-parent family applies for assistance and one parent is working and the other
is disabled and unable to care for the child({ren), child care can be provided if a written
statement is submitted by a physician stating the nature of the disability and the parent
is unable to care for the child(ren).

If a single parent is disabled and has a physician’s statement stating the nature of the
disability and the parent is unable to care for the child{ren), the application should be
made in the responsible guardian’s name. The responsible guardian is the person
responsible for the parent’s affairs; the guardian must meet the work requirement. The
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disabled parent’s Supplemental Security [ncome should be used to calculate the co-
payment fee.

If a single parent is disabled and there is no guardian, the application should be in the
single parent’s name, Child Care can be provided il a written statement is submitied
by a physician stating the nature of the disability and the parent is unable 10 care for
the child{ren).

If the guardian with whom the child{ren) reside(s) is disabled, child care can be
provided if a written statement is submitted by a physician stating the nature of the
disability and that the guardian is unable to care for the child(ren). Verification of
cooperation with Child Support Enforcement is required if the parents are not
deceased.

When parents are enlisted in the United States Military and deployed, the eligibility
should remain the same until the parent can provide the Military Income. The parent
should provide the Military Income as soon as he or she has documentation. The
grandparents or the responsible guardians’ income should not be counted but the
grandparents or the responsible guardian must meet the 25 hours per week work
requirement.

RE-DETERMINATION

(1 Determination of the parent’s eligibility is o be re-establ ished after the parent
has been receiving child care services for six months, The OCY Designated
Agent will send a letter to pareni{s) requesting check stubs or other
verification of employment or enrollment in school and asking the parent(s)
if there has been a change in marital status or household size. (See Appendix
104). If the child care application packet is not returmed by the due date, a
second notice should be mailed certified return receipt requested. If the mail
has been returned undeliverable, the child care provider, if known, should be
notified.

(2) When income is recalculated and there is a change in a co-payment fee, a
notice is sent to the parent and the provider, If income increases beyond 85
percent of the State Median Income, child care will be terminated, giving a
two-week notice. If the parent is no longer working, child care will be
terminated, giving a two-week notice to the child care provider. If the parent
has been temporarily laid off or has lost a job for other reasons and is trying
to find another job, child care will not be terminated until thirty (30) days after
the last work day, giving the parent time to be reinstated in their job or to
search for a job. The child care provider must be notified that child care may
be terminated within thirty (30) days. If during redetermination (or at any
other times) it is discovered that a parent has exceeded the maximum of 30
days of unemployment, the OCY Designated Agent is allowed to issue an
immediate termination of services,
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(3 Re-determination of eligibility may be completed within six months of either
the issue date or the effective date of the certificate.
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SECTION 103 - CO-PAYMENT FEES

DETERMINING CO-PAYMENT FEES

TANF parents are not assessed a co-payment fee. For all other parents, co-payment
fees are determined based upon the parent's family size and income according to the
CCDF Child Care Monthly Co-payment Fee Scale for Parents. (See Appendix 103).

Co-payment fees are redetermined when there is a change in the parent's income or
household size, or during semiannual redetermination of eligibility.

Houschold Members - An applicant who has a child not yet 21 years old in the same
home attending school and/or disabled and is considered a dependent, should be
counted as a household member.

ASSESSING CO-PAYMENT FEES PER CHILD

If a parent has one child receiving full-time child carc services, the total co-payment
fee should be placed on that child's certificate. Ifa parent has one child receiving part-
time child care services, only half of the total co-payment fee should be placed on the
child’s certificate.

If one child is in full-day care and part-day care during the same month, the fec should
be assessed on the majority of the type of care provided. For example, if a child is
served 16 part-time days and five full-time days, the part-time co-payment fee would
be assessed for the month.

If a parent has more than one child receiving full-time service, the total co-payment
fee is divided equally among the number of children recciving care. 1f two or mare
children are receiving part-time services, one half of the divided fee should be placed
on each certificate. If a parent has children receiving before/after child care and
holiday/sutmer child cares, a full co-payment fee and a half co-payment fee are
placed on each certificate and the appropriate fee is deducted during the payvment
cycle.

Exceptions:

If a parent has two children, one who is receiving full-year, full-time child care and
one being added for holiday/summer child care on ly, the co-payment fee for the full-
year, full-time care will remain the same. The parent is assessed an additional 510,00
fee for the child receiving holiday/summer child care.
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If a parent has two or more children receiving full-year, full-time child care and one
child receiving holiday/summer care only, the total co-payment fee is divided equally
among the children attending full-time. The parent is not assessed a co-payment fee
for the child receiving holiday/summer child care,

Parents assessed a minimum co-payment fee are:

Foster Children

Children in Protective Service

Special Needs Children - Special Needs status must be documented. Ifthere are other
children in the family who are receiving child care services, the fee will be $10 or the
child's prorated share of the family's co-payvment fee, whichever is less.

NON-PAYMENT OF FEES

Co-payment fees are to be paid during the current month directly to the provider
according to payment arrangements established by the provider and parent. If a parent
fails to pay the co-payment fee prior to the end of the month, the provider is required
to notify the OCY Designated Agent. Non-payment of co-payment fees may result in
termination from the certificate program, If the parent requests a change in a provider
prior to fees being paid in full to the original provider, the parent must pay all co-
pavment fees before a new certificate is issued. It is the responsibility of the provider
to report non-payment of co-payment fees to the OCY Designated Agent. The
provider may not charge parents any cost over the assigned co-payment fee unless the
cost for child care to the general public is higher than the amount paid by the
certificate program.

CO-PAYMENT RECOUPMENT/REPAYMENT

If & parent’s fee was assessed at a rate higher than the correct fee, the parent 15 to be
reimbursed by the OCY Designated Agent for the difference for each month paid. The
correct fee is to be noted on the certificate and a notice of the change forwarded to the
provider and the parent.

If a parent's fee was assessed at a rate lower than the comrect fee, the parent and the
provider are to be notified that the fee will be adjusted for subsequent months to make
up the difference for each month paid. If the amount in question is less than $50.00,
an adjustment to the fee 15 made but recoupment is not necessary.
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PRORATING CO-PAYMENT FEES

The assessed co-payment fee reflects a monthly rate regardless of attendance. Ifachild
is enrolled between the 1% and 15" of the month, the full monthly co-payment fee is
assessed for the first month of service. If the child is enrolled between the | 6™ and last
day of the month, one-half of the monthly co-payment fee is assessed for the first
month of service. If a parent desires to change a provider during the month, it is the
parent’s responsibility to pay the co-payment fee to any subsequent providers.
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SECTION 104 - PAYMENTS TO PROVIDERS FOR CHILD CARE SERVICES

104.01

104.02

104.03

SIGN-IN/OUT SHEETS

Providers are required to record accurate attendance and absences on sign-in/out sheets
and on daily class rolls for each child in order to complete the payment ledger. The
sign-in‘out sheets must be signed by the parent/guardian or the parent’s authorized
representative at the child care center each day. These sign-in/out sheets must show the
child’s name, the name of the parent/guardian or parent’s authorized representative, the
time the child is signed in with the signature of the person signing the child in, and the
time the child is signed out with the signature of the person signing the child out.

PAYMENT LEDGERS

(1]

(2)

(3)

Payment ledgers are mailed to providers monthly. Providers are required to
sign the ledger on the provider signature line and on the Tier 1 signature line,
if applicable. If the center’s OCY Credentialed Director is not the owner of the
center, the staff person who is the OCY Credentialed Director must sigh on the
Tier 1 signature line, and the owner must sign the ledger as well.

If a certificate has been completed for retroactive care, ledgers for each
applicable month will be forwarded to the provider for completion.

Licensed providers are to provide a written explanation at the bottom of the
ledger for each child who is absent for three consecutive days. Unlicensed
providers are paid for actual attendance only.

RATES AND CENTER POLICIES

(h

(2)

Licensed providers must file a copy of the center's published rates with the
OCY Designated Agent, If attendance recorded on the ledger does not
correspond with the provider’sexcused absence policy on file, payment will not
be issued. Providers are not allowed to charge a higher rate to families in the
certificate program than the rate charged to the general public. (See Appendix
106).

If the child care center’s policy states that a program stipend will be provided
to non-certificate children, the provider must document the amount and the
source of funds for each child on a monthly basis. Parents co-payment fees
cannot be used as children’s stipends. This documentation must be in hard
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(4)
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(6)

(7}

(8)
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copy such as check stubs receipts, etc., that will show Mississippi Department
of Human Services auditors a clear paper trail of cash infusion from non-tuition

sources and non-child-care-certificate monies sufficient to cover the full
amount of tuition without any stipends.

The OCY Designated Agents should not monitor any fiscal or children’s files
without the director or an approved supervisor staff person in attendance.
Providers should be allowed to provide documented receipts, ete., without
exposing all the centers fiscal records. Only necessary documentation should
be requested from the parent.

Parents employed at a licensed center or group home may be eligible for a child
care certificate providing their work in the center is other than providing child
care to their own child{ren). Nor can the child{ren) be included in a group
assigned to the biological parent to maintain the adult/child ratio required by
the Mississippi State Department of Health.

Rates of reimbursement are assigned on a certificate based on the provider type
(licensed or unlicensed), age of child. and Tier level, (See Appendix 106). A
full-time rate may be charged for non-traditional child care. Non-traditional
child care is appropriate when a parent requires full-time child care in liew of
before-and-after school care.

School-aged children will be reimbursed at the part-time rate for absentees,
during vacation and holidays except when it is documented that the child{ren)
attended the licensed child care center, full-day, during the school year. The
provider must provide a written explanation on the ledger for the child(ren)'s
full-time attendance in order to receive full-time reimbursement.

Summer child care for school-aged children will be reimbursed a1 the full-time
rale for absentees, vacation, and holidays.

When a provider's Tier status changes after the October 1 roll-over process,
current certificates will remain at the pre-October Tier rate until the certificate
cxpires. Any new certificates will be issued at the higher/lower Tier rate,

Full-time certificate payments for school-age children may not be issued to
students enrolled in grades one through 12 unless full-time care is needed
during non-traditional hours and schools are closed.
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OVER-PAYMENTS AND UNDER-PAYMENTS

(1)

@)

If a provider discovers an error in the payment issued, the provider i3 required
to notify the OCY Designated Agent to request an adjustment within 30 days
of the issuance of the payment. Questioned payments or incorect payments
will be adjusted during the next monthly payment cycle,

If an overpayment has occurred, the provider is allowed the option of re-paying
the excess to the OCY Designated Agent or having the overpayment recouped
from subsequent payments.

ABSENTEES AND NOTICE

(1)

(2)

(3)

(4}

If a child is absent for more than two weeks for medical reasons, the parent 15
required to submit a doctor’s statement. Extenuating circumstances, such as
parent’s visitation rights, will be handled on a case-by-case basis.

If a school-aged child attends full-time for a day(s) other than scheduled
holidays during the school year, the provider must provide a written
explanation on the ledger for the child’s full-time attendance in order to receive
full-time reimbursement.

The Child Care Certificate Program will not be responsible for payments for
services beyvond the child's last date of attendance, except when the provider's
written policy on file with the OCY Designated Agent requires a parent to give
notice in advance of withdrawal. The time required for withdrawal notification
will be reimbursed by the OCY Designated Agent except under emergency
conditions such as abuse or neglect - or other extenuating circumstances - not
to exceed two weeks. Licensed providers are to provide a written explanation
at the bottom of the ledger for each child who is absent for three consecutive
dayvs. Unlicensed providers are paid for actual attendance only.

A child care center must remain open on days when children are taken on field
trips or for vacation for any children who cannot attend the field trips or are not
on vacation and still need child care.



105.01

22

SECTION 105 - INTERRUPTION OF CHILD CARE SERVICES

ALLOWARLE LEAVE TIME FOR PARENTS

(1)

(2]

(3)

(4}

(=)

(6)

(7)

Parents who lose or change jobs are allowed a thirty (30) day grace period from
the last date of employment before child care services are terminated in order
to give the parent time 1o be reinstated in their job. During this thirty (30) day
period, the parent is required to submit new eligibility decumentation and be
redetermined eligible for services. Failure 1o submit acceptable eligibility
documentation will result in the termination of services.

Temporary Job Closings - Workers temporarily unemployed due to the nature
of their work may include but are net limited to workers employed in
construction, factories, or catfish processing planis. Extensions beyond the
approved thirty (30) days must gain approval from OCY on a case-by-case
basis,

Watural Disaster - Child care services should be continued when parents are off
work due to circumstances bevond the parent’s control such as hurricanes,
floods, and tornado. Licensed child care providers should also be reimbursed
when the center is closed temporarily due to a natural disaster.

A pregnant mother is allowed six wecks of child care assistance during
maternity leave. Documentation from a physician of the maternity leave must
be included in the parent's file. The parent must provide new cligibility
documentation once she returms to work.  Failure to submitl acceptable
eligibility documentation will result in the termination of services.

Parent(s) are allowed up to thirty days of sick leave from their job if
documented by their employer and physician. Extenuating circumstances will
be handled on a case-by-case basis.

There may be parents who do not require a certificate for twelve months, such
as school workers, students, and others with seasonal employment who are not
working during the summer. During the time the parent is not working,
reimbursement for the certificate will not be made and the parent is not
required to pay the monthly co-payment fee.

A child is allowed 10 vacation days per federal fiscal year (beginning October
1 - September 30).
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{8} Providers may elect to observe up to 11 helidays for the period beginning
October 1 through September 30. If the Governor allows more than one day in
observance of a holiday, the providers must be allowed these extra days.

Legal Holidays are as follows:
January 1

The Third Monday of January

The Third Monday of February
The Last Monday of April

The Last Monday of May

July 4

The First Monday of September
The Second Monday of October
November 11

A day fixed by proclamation by
the Governor of Mississippi as
a day of Thanksgiving, which
shall be fixed to correspond to
the date proclaimed by the
President of the United States

December 23

Mew Year's Day

Robert E. Lee’s Birthday and Dr. Martin
Luther King, Jr."s Birthday

Washington's Birthday
Confederate Memorial Day

MNational Memorial Day and
Jefferson Davis® Birthday

Independence Day

Labor Day

Columbus Day

Armistice or Veteran’s Day

Thanksgiving Day

Christmas Day

(] A provider may elect not to observe Confederate Memorial Day, Columbus
Day, or Armistice or Veteran's Day on the scheduled date and to use these days
to extend the Thanksgiving and/or Christmas Holidays up to two days.
Providers should notify, in writing, the OCY Designated Agent prior to any
changes in the Holiday schedule.
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REASONS FOR TERMINATION

(1) TANF or TCC child care is terminated by the MDHS County Case Manager.

(2) Parents who fail to submit the required information for redetermination are
allowed an additional five (5) days’ notice before services will be terminated.

A second notice should be mailed certified return receipt requested.

(3 Mon-payment of co-payment fees may result in termination from the Child Care
Certificate Program for a one-year period.

{4 A child care certificate may be terminated upon the request of the parent, or by
the OCY Designated Agent according to policy.

(5)  Child care services will be terminated when a child grows older than the age
requirements.

(6)  Ifat any time a parent provides fraudulent information, child care services are
immediately terminated and the client is ineligible to reapply for a one-year
period.

CHANGE IN PROVIDER

Parents are allowed to change providers no more than two times per federal fiscal year,
unless warranted by certain situations such as relocation, child abuse/neglect, or the
provider no longer provides child care services. Parents must request a change in
provider from the OCY Designated Agent prior to withdrawing the child, unless under
emergency circumstances. The parent(s) should give at least two weeks prior notice
to the current provider before withdrawing the child from the center unless there are
extenuating circumstances. Pareni(s}) moving from one OCY Designated Agent’s
service area to another may be covered through the end of the subgrant period by the
OCY Designated Agent making the initial eligibility determination.

PARENTAL AND PROVIDER DISPUTES

Any unresolved dispute concerning a question of fact under the Application/ Agreement
between the OCY Designated Agent and Parent/Provider shall be decided by the
Director of the Office for Children and Youth. In the review by the OCY Director the
Parent/Provider shall be afforded an opportunity to be heard and offer evidence in
support of the questioned decision under review. This decision shall be reduced to
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writing and a copy thereof mailed or furnished to the Parent/Provider and shall be final
and conclusive, unless, within thirty (30) days from the date of the decision, the
Parent/Provider mails or delivers to the Executive Director of the Mississippi
Department of Human Services a writlen request for review. Pending final decision
of the Executive Director or his'her designee, the OCY Designated Agent will proceed
in accordance with the decision of the Director of the Office for Children and Youth.
In addition, listed below are the procedures to be used in an Administrative Hearing for
a Child Care Dispute:

1. If requested, an Administrative Hearing will be held with the Director of the
OfTice for Children and Youth serving as the Hearing Officer.

2. The Hearing Officer will be a neutral observer who will conduct the Hearing.
The Hearing Officer will listen to both sides and then make a decision based
upon the evidence that is provided.

3. This is an informal proceeding that gives both parties their due process rights
and a forum to provide evidence. This is not an adverse process, Questions are
to be asked only for clarification. If a party has legal representation, the
attorney is there only to give legal advice to his'her client and not for direct or
Cross examination.
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SECTION 106 - FRAUD AND ABUSE

This section outlines the policies and procedures for handling alleged and/or substantiated fraud and
exploitation in the Child Care Certificate Program by a parent and/or provider,

106.01

106.02

106.03

POLICY STATEMENT

Any person applying for or receiving public assistance by using falze statements, and
any person assisting that person to receive such public assistance with knowledge of
those false statements, is subject to criminal prosecution. The offense may be a
misdemeanor when the amount received or requested is below $500, or a felony if the
amount received or requested is above $500. 1f a child care center knowingly provides
false information, a financial penalty will be imposed. Whether or not a criminal
prosecution or conviction results, at the first offense, recoupment will be made and a
warning issued. At the second offense, recoupment will be made and the center will
be permanently disqualified from participating in the CCDF program.

SUSPECTED FRAUD OR ABUSE OF FUNDS

The OCY Designated Agent will attempt to resolve any suspicion of parent and/or
provider fraud or misuse of funds. The investigation of suspected fraud or misuse of
funds shall be documented and retained in the client and/or provider files. If the
problem can be resolved without further procedural action at a higher level, the OCY
Designated Agent will document the disposition of the matter and send a file copy to
the Office for Children and Youth.

Prior to terminating certificates at licensed child care facilities due to documented
fraud, the OCY Designated Agents must assist the Child Care and Development Fund
(CCDF) parent(s) with locating an alternative child care facility or home without an
interruption in child care services unless the pareni(s) CHOOSES to keep their
child(ren) at the center and forfeit the CCDF Certificate. In this situation, a notarized
statement of fact from the parent(s) must be retained by the OCY Designated Agent.
The OCY Designated Agent must report back to OCY no later than 30 days lrom
notification as to how this disposition has been handled.

RECOUPMENT OF FUNDS

The OCY Designated Agent shall employ the steps listed below to recoup or attempt
to recoup funds paid for ineligible services because of suspected parent or provider
fraud or misuse of funds when unable to resolve otherwise. The steps include, but are
not limited to:
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(1 A letter outlining the violation of QCY policy, the total amount of funds to be
repaid, a reasonable sugpested payment plan, the legal action to be pursued if
the client or facility owner fails to cooperate, and a response time frame of 15
calendar days; the letter should be sent to the alleged offender by certified mail;
retain a copy in the client file; and

If no response is received, a follow-up telephone call should be made using
telephone numbers contained in the client or provider file. Document the time
and date of each attempt to reach the alleged offender by phone.  Also,
summarize any conversation with the alleged offender. Ifthe OCY Designated
Agent is unable to contact the client by telephone after several attempts,
document such in the file. Copies of all correspondence between the OCY
Designated Agents and the alleged offender must be forwarded to the OCY
Director. requesting permission to pursue the issue in court or refer the matter
to the State or federal prosecutor,

(2} The OCY Director will review all correspondence and other documentation
relevant to the suspected case of fraud and/or misuse of funds. The
documentation supplied by the OCY Designated Agent should contain any
extenuating circumstances in the family or regarding the child care provider so
OCY can render a decision for or against legal action. Upon receipt of written
approval to pursue legal action, the OCY Designated Agent will:

a. When the amount of funds involved is $2,500 or less, contact the
County Prosecutor in the respective county to file a complaint and/or
affidavit in Justice Court against the alleged offender. A chronological
file reflecting all relevant facts must be provided at the time the
complaint and/or an affidavit is filed; or

b. When the amount of funds involved is more than $2,500 contact the
County Prosecutor in the respective county to file a complaint and/or
affidavit in County Court against the alleged offender. If no County
Court exists in that county, contact the District Attorney to file a charge
in Circuit Court against the alleged offender. A chronological file
reflecting all relevant facts must be provided at the time the complaint
and/or an affidavit is filed.

106.04 FINAL DISPOSITION FOR ACTION

A copy of any final judgment issued by the Court should be forwarded to OCY and a
copy maintained on hle.
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SECTION 107 - REPORTS

Monthly reports are compiled by the OCY Designated Agent and submitted to OCY by the 10"
calendar day of each month. Reports include the following:

(1)
(2)

(3)
(4)
(3)

6)

(7)

ACF-B00 {CCIS format)

CD copy or c-mail containing database files BE and LGR to MIS for ACF-801
reporling or e-mail attachment(s)

Expenditure Report by Priority Populations (CCIS format)

Obligation Report by Priority Population {CCIS format)

Certificate Report by county and overall district (issued and terminated certificates; not
a service report) (CCIS format)

Reporting Worksheets (OCY lormat)

Reqguests for Cash (OCY format)

The OCY Designated Agent is required to provide any supplemental reports requested by OCY.
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108.02
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SECTION 108 — MONITORING

The OCY Designated Apents will monitor a selection of licensed providers
participating in the certificate program at least once annually. The OCY Designated
Agent should select centers whose records indicate a need for technical assistance, for
example, ledgers marked with perfect attendance for each child each month.
According to MDHS Subgrantee Manual, OCY Designated Agents may conduct
monitoring visits un-announced.

Monitoring visits will include a review of the following records:

(1)
(2)

(3)

(4
(5)

(6)

{7

(8)

Each center must maintain a daily attendance roster on each child.

The attendance recorded on the center’s attendance roster will be
compared to the attendance reported on the center's ledger.

The center's published rates charged to the general public will be
compared 10 the rates requested and received on each certificate.

Verify the payment of co-payment fees.

A copy of the center's license will be requested if a current copy is not
on file with the OCY Designated Agent.

Records will be reviewed to verify that the center has retained a copy
of the Center’s Statement of Agreement on file.

The center will be monitored to make sure that the hours of operation
meet the needs of the full-time working parents plus travel time. This
applies to non-traditional child care hours. The center must be open at
least five (5) days per week.

The attendance will be checked to ensure that the center is not receiving
more (CCDF and TANF) certificates than its licensed capacity at any
given time (for example, non-traditional shifts, and before and afier
school). If it is determined during the monitoring visit that the center
attendance exceeds the center’s licensed capacity, then the situation
may be reported to the Mississippi State Department of Health, Chald
Care Licensure.



108.03 Other Monitoring Issues:

(1)

(2)

If a center is not accurately recording attendance or is charging different
rates, the center will receive a letter concerning the finding(s). Any
overpayments that occurred because of these two situations shall be
recouped by the OCY Designated Agent. The OCY Designated Agent
may demand direct repayment by the center to the Child Care
Centificate program or may debit subsequent ledgers submitted by the
center and make deductions from reimbursement checks 1ssued to the
center. The OCY Designated Apent may set up an installment
repayment plan for the center.

A center with findings may be monitored again, by either announced or
unannounced visits. If the center is still in non-compliance under the
original finding(s), a copy of all correspondence regarding the matter
should be forwarded o MDHS.
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MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH

GLOSSARY OF TERMS

This chapter contains the definition of key words or phrases and clarifies the terms as they
relate to this manual.

ADULT - A person who has reached the age of majority (at least 18 years of age).

AUTHORIZED REPRESENTATIVE - An individual who has the legal right to speak or
act on the parent’s behalf. Written authorization must come to the child care center or the OCY
Designated Agent directly from the parent and be maintained in the appropriate file.

BEFORE-AND AFTER-SCHOOL CARE - Child care services for school-aged children
{ages 5-12) during the hours before and after the regular school day. Under CCDF child care
may be provided for children under the age of 13 and for those children under the age of 18
who meet the SSI definition of disability by having medically proven physical or mental
condition(s) that caused marked and severe functional limitations expected to last at least 12
months in duration.

CARE GIVER - An individual at least eighteen (18) years of age with a high school diploma
or equivalent (GED) who provides direct child care, supervision, and guidance to an eligible
child.

MONTHLY CHILD CARE CO-PAYMENT FEES FOR PARENTS - A sysiem of cost-
sharing based upon income and size of the family for families who participate in the Child
Care and Development Fund Program.

CHILD CARE AND DEVELOPMENT FUND (CCDF) - A federally-funded program
designed to provide guality child care services to eligible very low-income families who are
actively participating in an allowable TANF activity, transitioning off TANF, at-risk of going
on TAMF and are in nead of child care in order toowork OR are low-income families, employed
or enrolled in an approved educational or training program.

CHILDCARE CERTIFICATE - A document issued by the OCY Designated Agent directly
tora parent(s) who has been determined eligible for CCDF, who may use it as payment for child
care services. A child care certificate is assistance to the parent, not assistance 1o the provider.

CHILD CARE FACILITIES

CENTER-BASED - A non-residential facility in which shelter and personal care is regularly
provided for six or more children who are not related within the third degree computed
according to the civil law to the operator and who are under the age of 13 and receive care for
any part of a 24-hour day.
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For all Child Care Centers, as defined above, related children of all staff must be included in
the licensed number. These centers are considered commercial establishments and must meet
all requirements of the Regulation Governing Food Service Sanitation,

FAMILY CHILD CARE HOME - An occupied residence in which shelter and personal
care is regularly provided for five or fewer children who are not related within the third degree
computed according to the civil law to the provider and who are less than 13 years of age and
are provided care for any part of the 24-hour day. These homes may voluntarily register with
the Mississippi State Department of Health and must be registered with the Office for Children
and Youth, Mississippi Department of Human Services. The provider must be at least 18 years
old and cannot be a biological parent of the child receiving assistance.

GROUP HOME CHILD CARE - An occupied residence in which shelter and personal
care are regularly provided for six to 15 children who are not related within the third degree
computed according to civil law to the operator and who are under the age of 13 and receive
care for any part of the 24-hour day. Children related within the third degree are included in
determining space and staff, but are not included in the licensed number.

CHILD CARE PROVIDERS

CENTER-BASED CHILD CARE PROVIDER - A provider licensed or otherwise
authorized to provide child care services for fewer than 24 hours per day per child, in a non-
residential setting, unless care in excess of 24 hours is due to the nature of the parents” work,
education, or training.

FAMILY CHILD CARE PROVIDER - One individual who provides child care services for
fewer than 24-hours per day per child, as the sole CAREGIVER, in a private residence, unless
care in excess of 24 hours is due to the nature of the parents’ work, education, or training.

GROUP HOME CHILD CARE PROVIDER - Two or more individuals who provide child
care services for six to 15 children for fewer than 24 hours per day per child, in a private
residence other than the child’s residence, unless care in excess of 24 hours is due to the nature
of the parents’ work, education, or training.

IN-HOME CHILD CARE PROVIDER - An individual who provides child care services
in the child's own home.

CHILD CARE SERVICES - Care provided for a fee by a child care provider to an eligible
child or children in the parent’s absence.

CHILD CARE WEEK - The period of time that child care is provided per week. The child
care week may cover more than the normal five davs. This is allowable as long as the OCY
Weekly Child Care Reimbursement Tier rate is not exceeded.

CREDENTIALED DIRECTOR - A professional credential awarded to child care center
directors operating licensed child care programs in Mississippi and those who aspire to be
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directors for the successful completion of a curriculum in Child Care Management Best
Practice.

DISABLED PARENT - A person unable to care for herselfhimself due to a condition
documented by a physician stating the nature of the disability.

EARLY CHILDHOOD DEVELOPMENT PROGRAM - A preschool program (ages birth
to kindergarten) that provides child care services to low-income working parents and eligible
parents enrolled in an educational or training program.

ELIGIBLE CHILD - A child whose parent(s) meets the eligibility requirements as set forth
by the grant.

EXTENDED DAY CHILD CARE - Before-and after-schoal care for Head Start children
{ages 3-4 or up 1o age 5) and school-age children (ages 5-12) who need such care due to the
work schedule of their parentis).

FAMILY - A unit where a child({ren) resides with a parent(s} who is related by blood,
martiage, adoption, or legal guardianship.

FAMILY OF ONE - A child receiving child care services based upon his'her income received
from S5, foster board payment, ete.

FULL-DAY CHILD CARE - Child care provided for six or more hours of a 24-hour day.
Full-day child care should meet the needs and reflect the work, education, or TANF traiming
schedule of the parent with a maximum of 30 minutes of travel time each way.

GROSS INCOME - The parent’s income before any deductions.
HALF-DAY - Child care provided for fewer than six hours per day.

INCOME ELIGIBLE (IE) - Income that is not supplemented by any public assistance other
than food stamps or medical assistance, and does not exceed 85 percent of the State Median
Income (SMT).

INCOME MAINTENANCE (IM) - Income from TANF or Supplemental Secunity Income
and other public assistance.

INFANTS - Children from birth through 12 months.

IN-HOME CHILD CARE - Child care services for five or fewer eligible children for less
than 24 hours & day in the child’s own home, For TANF parents, these services may not be
provided in the child’s own home if the child care provider is included in the TANF assistance
unit, such as a grandparent, aunt, or older sibling.

IN LOCO PARENTIS - Person standing in place of a parent, for example, a foster parent, a
relative, or friend with whom the child resides if the child’s parent 15 unable 1o act as the parent
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or has delegated his or her authority to someone else. The term describes someone who
provides care and supervision like a parent but without going through the formalities of legal
adoption or guardianship.

LICENSING OR REGULATORY REQUIREMENTS - Requirements necessary for a
provider to legally provide child care services in a state or locality, including regulations and
requirements established under State Local or Tribal law. The “Mississippi Child Care
Licensing Law,” Section 43-20-1, et seq., of the Mississippi Code of 1972 Annotated, which
provides the legal authority under which the Mississippi State Department of Health prescribes
minimum regulations for child care facilities defined under the law.

LOCAL SERVICE PROVIDER - See OCY Designated Agents.

LOW-INCOME - Income above the 50 percent of the State Median Income (SMI) or at or
below the 85 percent of the SMI.

MINIMUM FEE - An asscssment of $10 per month for full-day child care services and $5.00
per month for half-day before-and after-school/extended day, ete. child care services.

MDHS TANF CASE MANAGER - An employee of the Mississippi Department of Human
Services, Division of Economic Assistance, that provides case management services,
supportive services, and referrals for child care services for active TANF participants at the
local/county level.

NON-TRADITIONAL CARE - Includes night care and supervision of school-age children
for less than 24 hours per day that occurs within the twelve hours between 6:00 p.m. and 5:59
a.m., or weekend care and supervision of children that takes place between 6:00 p.m. Friday
and 5:39 a.m. Monday.

OCY DESIGNATED AGENT - An OCY Subgrantee who administers the CCDF Certificate
Program for a specified number of counties,

PARENT - A mother or father by blood, marriage, or adoption, a legal guardian, or other
person standing in loco parentis.

PRESCHOWOL - Children from three years of age through kindergarten.

PROVIDER - The entity providing child care services.

REIMBURSEMENT TIERS - The established rates for child care services based upon the
age of the child, type of child care provider, hours of child care, and OCY approved tier

criteria.

SEASONAL WORKERS - Individuals who are temporarily unemployed due to the nature
of their work.
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SPECIAL NEEDS/DISABLED PARENT - A parent who meet the SSI definition of
disability by having medically proven physical or mental condition(s) that cause marked and
severe functional limitations expected to last at least 12 months in duration and render the
parents incapable of self-care. The condition(s) must be documented by a physician. In the
absence of 551 benefits, medical documentation should attest to the degree of functional
limitation(s) and prescribe the special care needed. If the parent is unable 1o manage their
personal affairs, the application should be made in the parent/guardian or responsible adult’s
name. If the disabled parent receives S5I1, the income maintenance fee of $10.00 should be
applied to the child(ren). Short Term disability medically documented will be handled on a
case-by-case basis with approval by OCY.

SPECIAL NEEDS RATE - Special Needs rates may be applied for children through the age
of 18 who meet the 881 definition of disability by having medically proven physical or mental
condition(s) that cause marked and severe functional limitations expected to last at least 12
months in duration and render the child(ren) incapable of self-care. The condition(s) must be
documented by a physician. In the absence of $SI benefits, medical documentation should
attest to the degree of functional limitation(s) and prescribe the special care needed.

STATE MEDIAN INCOME (SMI) - The average income of all Mississippl workers.

SUMMER CARE - Child care for children during the summer months, when school is not in
session,

SUPPLEMENTAL SECURITY INCOME (SSI) - A monthly payment to a person for
having a medically proven physical/mental or physical condition that causes marked and severe
functional limitations that are expected to last at least 12 months in duration,

TANF (Temporary Assistance for Needy Families) - The block grant that replaced the Aid
to Families with Dependent Children { AFDC) and Job Opportunities and Basic Skills Program
(JOBS). Benefits are time-limited, mandating that families move quickly into work activities
leading to self-sufficiency.

TERMINATED CHILD CARE CERTIFICATE - A certificate that has been used as
payment for child care services for a period of time and is no longer valid. Reasons that
certificates would be terminated include. but are not limited to, the following: giving false
information, change in a provider, change in rates, change in funding sources {example: from
CCDF to TANF), or there has not been a request for reimbursement on a Child Care Certificate
60 days after the certificate has been issued.

TODDLERS - Children the age of 13 months and less than 36 months.

TRANSITIONAL CHILD CARE (TCC) - Up to 24 months of subsidized child care for
eligible parents.
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VERY LOW INCOME - Income at or below the 30 percent of the State Median Income
(SMI).

WITHOUT REGARD TO INCOME (WRI) - Income that is irrelevant; therefore, it is not
to be considered. The only children who are to be considered WITHOUT REGARD TO
INCOME are in court-ordered Protective Services Cases 340 and Preventive Services. The
only documentation necessary to determine eligibility is the referral form from the Division
of Family and Children’s services and proof of the parent’s work or exemption.
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pefificate program cannol doutie-pay for my child.

8. 1 or my authorized representetlve mis! sign my child{ren) in and
il 6nthe dayeare center’s slgn-in sheets svery o3y and if | do notl,
the progrem will net b responsizle for peying for my child cara.

g, hat payments cannot ba made 1o another persen Twing in tha
game household g3 my chid.

10, i1 use an unicensed individual chikl care provider, sha/he must
ki 48 or older and sha'he b prohiited by law from kmeping more
than 5 children whe are not releted to the providet,

11, failura to esenply wilh Child Support wil result in termination of
mry certificate(s ),

12. thai my eligibility must ba re-astablished &fter | heve besn
raceiving child cane senvices for six (S} rrenihs,

13, if | provida false information during the appflication or
radetermination process, my child care cartiicatals) will b2
tarminated and 1 will not be eligble 1o reapply {or sendces umiil ane
year from tha date of tarmination. I 1 prevda false information again
aMer being re-approved for services, | will ba disquelfied from the
cefdicata program pestrananthy,

FRAUD: Any person applying for or recaiving public assistance by
using false statements, snd any peresn aseisting that person 1o
raomive such public assistance, with knowledge of thoee false
statements, will be subjacl fo crimine] prosaculion. This prosacution
will ba for & misdemeancs when the amount received or requested &
below 5500, or a felony if the ampunt received s above 5500,

GRIEVANCE PROCEDURE: Any dizpute cemcarning 3 guestion of
fact ynder this applicationfsgraament which is not dispesed of by
agresmaent of tha parties herets shall be dacided by tha Director of
{he Offica Sor Children and Youlh. In the review Gy e OCY Director
the prrent/provider shall be afforded an pppertunity fo be heard and
ofier evidence in support of the questioned declsion e
This decieion shall ba reduced o wriling and & copy therecf mailed
o furrished 1o the parent'provider and shall Ba fingl and conelusive,
unlesa, within thirty (30) days from the data of the dackion, tha
parentiprovider mails of furnishes the Executive Direcior of ha
Missmsippl  Departmant of Human Sanices & wiitten request for
revlew. Pending fingl decision of the Ewacutive Direclar or his
designes, the DCY Designeted Agent will proceed in acsordance with

tha decision of the Direcier of the Ofice for Children and Youth,

Work or School Schedule: Flease list below the hours that you work andfor attend school sach dey. \Wrile in your uezal daily schedule in
she blanks below, Example; Sam-Spm, Tam-3pm, Sto Batcr that, pleass write In the howrs child cars is needed.

Child Care Senices are neaded from

E:}n. Mom, Tues. Wed,

fameof pm) 1o

Thurs. Fii. Sal,

[arm or pm)

(Parent's signaflure)

Orma TAME

(Datz)



100.03
Child Care Documentation Checklist

PARENT W ING - Please send one of the following:

(1} Check stubs - If you are paid gvery week, every 2 weeks or twice a rmanth, send Ls your bwo
most recent check stubs. If you are paid monthly, send us your mast recent check siub,
Must be working at least 25 hours per waek.

12} If you are self-employed, send & copy of your Estimated Quarlerly Tax Report or olher
method approved by Designated Agent

(2} If you have just started a job and do not have check stubs yet, send a letter from your
employer on company letterhead (or a notarized statement fram employer) staling when you
began tha job, your rate of pay, and number of hours per week schedulad o work. The letter
will be good for 30 days, and must be followed up with 2 check stubs.

() If you are paid by personal chack, you must submit coples of the front and back of two
checks that have cleared the bank.

TEEN BPARENTS M HIGH SCHOOL

(1) If you are @ tean parent and living at wwith your t51, your parent(s) must be working
the required 25 hours per week. Send two (2) of vour parent{s)’ check stubs.

{2) If you are a leen parent and living &t home wi arent{s), your parenl(s) cannot be paid for
keeping your child.

if you receive S51, Social Security, or alimony, send a copy of the check or award latler.

PARENT IN SCHOOL

High School Enrolled full time. Current verification of enroliment from the
Principal or counselor of the high school. Copy of 2 check stubs if
student Is working. Copy of 2 of parent's check stubs. No work
requirement for the student.

College, working part fime Priority 5. Enralled full time, working less than 25 hours per wWeaK.
Copy of school enroliment. If classes have nol started, send copy
of schedula, followed by enrcllment lelter within a week after
classes begin. Copy of 2 eheck stubs. Clinical hours can count as
work hours.

College, mot working Priority 6. Enrolled full time, Copy of school enroliment. If classes hawe
ol siarted, send copy of schadule, followed by enroliment ketier within a
weak afler classas begin,

LONG FORM BIRTH CERTIFICATE  for each child who needs child care. If your chitd is already on
the program and gurrently receiving childcara, you will not need o send this again. 1 you are not
currently on the program, or if you are adding another child, you WILL need to send it. If you don't
have the long form birth certificate (with the pareni’s names on if) we can accept a copy of the birth
carlificale gpplication and money order until you recaive the birth certificate. You will have 30 days
1o get the birth certificate to us. (20 days for a newborn.)

SOCIAL SECURITY NUMBERS Coples of social security carcs for parent(s) and for sach child needing
child care. If no social security card, then a copy of a printed document, such as a printout from
Social Security or child's immunization record, which includes the Social Security number. If your
child is already on the program and receiving childcare, you will not nead to send this again. If you
are not currently on the program, or if you are adding another child, you WILL need to send iL

CHILD SUPFPDRT

See instructions on the atiached Verification of Child Support Services form,



100,04

| Race/Ethnicity 1

CHILD CARE DEVELOPMENT FUND (CCDF) RACE-ETHNICITY INFORMATION

\Wa are requised by the federal government to gather the following inform ation for statistical purposes. 1tis
for reporting purposes only and will not in any way sffect your aligibility for this program.

Please complats this for yourself and for sach child you are applying for.

PARENT

Mama

Do you consider yourself wholly or in part.
(Check all thal apply)

CHILD

Child's Mame

Do you consider your chifd whothy or in parl...
{Check all that 2pply)

Do you consider your child wihoily o in parl....
(Check all that apply)

L American Indian or Alaskan Native | American Indian or Alagkan Mative

W] BAsian | Asian

(W Black or Afflcan American [ | Black or African Amencan

O Native Hawaiian or Other Pacific Islander a Native Hawalian or Other Pacific Islander

O White or Caucasian [ White or Caucasian

O Hispanic or Latino If yes, also checkone |0 Hispanic or Latino If yes, also check one
of the above. of the above.

CHILD #2 CHILD #3

Child's Name Child's Nams

Do you consider your child wholly &r in part....
(Check all that apply)

Do you consider your child whally or in part....
(Check all that apply)

Americen Indian or Alaskan Mative
Asian

Black or African American

Native Hawaiign or Other Paciic Islander
White or Caucasian

[ | American Indian or Alaskan Nalive i American Indian or Alaskan Native

| Azlan [} Asian

[ Elzck or African Amerizan Q3 Black or African Amarican

[ Nativa Hawalian or Other Pacific Islander | Native Hawalian or Other Pacific [slander

3 White or Caucasian (| yWikite or Caucasian

a Hispanic or Latino If yes, also checkone | 0 Hispanic or Lating If yes, also check nrm-
of the above. of the above.

CHILD #4 CHILD &#5

Child's Nama Child's Mame

Do you consider your child wholly or in part....
(Check all that apply)

O t goood

Hispanic or Latino If yes, also check one
of the above,

=

| Amarican |ndian or Alaskan Mativi

] Aslan )

O Black or Africen American

[ | Mative Hawaiisn or Other Pacific Islandar
O White or Caucasian

[ |

Hispanic or Latino If yes, also check ong
of the above, :




100.05
GUARDIANSHIP / IN LOCO PARENTIS

VERIFICATION
Guardian's name:
Address:
Phone: Home Wiork
Date: s

| am currently providing care for the child or children listed below. The child or children do
live with me, but the child’s or children's parents do not, | am respon sible for their care in
all aspects of daily living.

Children's names:

Please give a brief explanation, including the parent's whereabo uts if known, as to why you
are responsible for the care of this child or children. Or you may attach a copy of any l=gal
guardianship papers you have.

Do you receive other benefits for this child? Check all that apply:

Food stamps - Medicaid TANF CHIPS Insurance
yas ne__ =1 no yes no yes no

R — | —

—

Guardian's signatura




100.06

Verification for Child Support Services

Office for Children and Youth
This completed form is to be attached to parents’ child care application.

(Custodial Parent) (Social Security Number}

am applying for Child Care assistance. | understand that cooperation with Chikd Support enforcement is requirad in
order for me to ba eligible for the program.

PLEASE LIST CHILDREN NEEDING CHILD CARE AND PROVIDE CHILD SUPPORT INFORMATION

(Use revarse side i necassany

Child Support | Child Suppart | Child Support | | donot o Child
CHILD'S NAME cage b coud erdared, | courl ordered, | cumen®y have | SUppon case
trough tnrough Bank niot frcagh an apen Child | - other
MDHS Child Plan. Copyof | Bank Flan Support case biclogkzal
Buppodt oo order & Copy of courl parenl iz Bving

paymant print- | onder in tha home
out aktached attached.

yes  |yes  yes | wes ___ | ¥eF _____

i

Yes YEE yes VeSS YE5
3

= S (8. | - S (. - — - . | —
4,

YES YES | yes VEs yes _
5.

Ve g yes YE5 yEg

Through MDHS: No need to contact MOHS if you already have an open case. Parent should complete the Child
Verification for Child Support Services form and attach it to the Child Care application.

Mot through MDHS, is court prdered, through Bank Plan: Send us a copy of (1) court order, showing children
and amounts to be paid, and (2) a printout of payments from a Bank Plan payment schedule.

Mot through MDHS, is court o but not thro Bank Plan: Send a copy of court order. Entire monthly
amount will be used to delermine incomea.

Have not yet applied for Child Support and have no court order (whether or not you are receiving any

payments): If you do not have an open case, you should contact MDHS Local Child Support Office and open a
case for sach child for whom you are needing child care assistance.

I excused from rating with Child 5 ar one or more children: Please aitach a slatemeant from
the: Child Support officer that you are excused from cooperating with Child Support. The statement shauld name the child

or children and should be dated and signed by the Child Support officer and should bear the afficial stamp of the county
affece,




1040.06

APPLICATION FOR CHILD SUPPORT SERVICES
CHILD CARE CERTIFICATE APPLICANT/RECIPIENT

NOTE: If you do not currently have an open child support case, you mustcomplete the
Child Support application.

Currently, there is no application fee.

Child support staff is available to provide assistance in completing the child support application
upon request.  Child support staff will complete the form on the reverse side of this page.
Please attach this form, along with a printout of payments received, to your child care
application.
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MDHS FORM 4341 [00352) MISSISSIPRI DEPARTMENT OF HUMAN SERVICES msicrel |
REVISED 172003 CHILD CARE GERTIFICATE ceRTFICATE # | 1
GEMERAL INFORMATION " ; PHGassen _ ....m E%Eﬁmﬁ%
b [ ] ERma[ ] e%e| | TemDue | | Fuding Goda | ] Famdy Elggtaty [ _
#n : : Prietlty
runty [ whaes []dcnwen [ ] oot [ ] pumeion [ [ o paqveug wrommation seromstbensy e [
A HEAD OF FAMILY IHEQORRMA | rﬂ__.__“u. u.n_ﬂmrhl._ iﬂ _._._._um_H_ _.._.E_H_ mmD Sun |
e[ ] _— _ ReweFulDsy| | Febvm[ | RegFes| |
Pamsifiesponstie Aduts HomeFosier Coitfs Meme FrmeCePey [ | oS | | CmmmFamValoe [ |
Jl ) T T S L i—
S e i R T Mon Tragtionat (8] Changs ts Prowiser E1 el Faca Veius | |
e[ a ew [ - w1 : =
County Cef ] vamern, Wodk 7 | | b.CHILD'S MEORMATION - - s
il P 1 SR | SRR (N [ { E— | RS | e | ]
dowrg Akl Fooranpsl  Cthe [ eTemrares  FopsEl RefassdbyorsEd .- poa[ | g | sm ] cpeinibenss [H]
amecmtadol®  asf® gl oe® Wi HiapaniclE pmorcon bncan®] st ol ool wh ™ e (]
E PROVIDER IMIFORMATION
Pt | Tiedttam| | Costert GiougHome=3 Relahee In-Home=6 Dul el Homed Non Refabi In-HomeeS Dulof Hosa?
Cantiiwidar 5 Ownelinecior {Firsty Iy flaet) & PN | S
_ ) | | ] ape[ ] ehosed] ] BYj S |
pme | [ e — 1 . Leesebumber [ ] s8N | 1
Pane FubTmewesky [ | ahsctodwey [ Rpfor [ |
Elnnstures:

The coveilions of thia Agreement far chitd case of ihe child identified above Ry meed Ihe approval of all parfies concimed, a5 evidanced by fe signatures which dppear bele, and #ﬁ:ﬁ__._&a:n Hﬁam
effective on the firet dey of sendoa {effecive date). The parfies undersiand luly Iha slipulaiens a3 98l farih herein; and according to e Agreement o tha back of this corlifcals, undersianding that sn
nihar Agreament medk In connextion wih the child can: senvice on this chiid musi nal bain pandict with the conditions contzined hareln, THES CERTIFICATE 15 NOT VALID UNTIL ALL INFORMATIN
COMPLETED, ALL SIGHATURES ARE EXECUTED, AND THE CERTIFICATE |5 RETURMED TO THE CASE MANAGEMENT ENTITY BY THE DUE DATE.

* I0 IF NOT RETURNED WITHEN 14 DAYS AFTER 1S5UE DATE®  DUE DATE:
I I f

——m— -

e

" Chikl Cara Provicer Signature Date Paranle=panaltle Al Diata OCY Desipnated AganbTANF Chikl Cars Coordinale  Dale




101 {back)
Fage 2

CONDITIONS OF AGREEMENT

Attached to and Forming a Part of Child Care Certificates [ssued through CCDF Childeara Program

THE CHILD CARE PROVIDER AGREES:

1.

To provide facilities, essentials of daify living, daily progrem of care, educational and other services appropriate fo he age
and development level of the child.

To univarsally apply is advertised child care rates. The rates for the clisnis of the Mississippi Departmeant of Human
Servicas (MDHS) are not to excaed those chargad to sl other elients, The Child Care Provider will extend all discounts
i the clignts of the MDHS in the same manner as all other clients. Tha MDHS is abligated to pay up to, but not fo exceed,

the child care falr market rata based on the type of provider and lavel of senvices as etated in tha OCY Weekly Chikd Cara
Reimbursament Tiers.

To collact the assessed co-payment fes contained m this Agresment, and to daduct this fee from the rates before Gilling
for sesvices rendered,

Ta allow unlimited access to tha program, including unannounced visits by Parenis, MDOHS, and OCY Designated Agent

(DAY, and to furnish reports andlor to provide access to information conceming the child care program as requested by the
MDHS or DA

That nothing containgd in this Agreement shall be construed to constitute the Child Gare Provider or any of its employees,
agents, of subcontraciors as a partner, am ployes, or agency of the MDOHS or DA, nor shall eithar party o this Agreement
heve any authority to bind the othar in any respect, it baing intended that each shall remain an independent entity. The Child
Cara Provider agrees to advise any client served under the terms of this Agreament of the independent status of the Child
Cara Provider and the MDHS of DA, Neither tha MDHS nor DA warrants in any wey services renderad by the Child Cara
Provider.

That any publicity given to the program of SeTvices provided herain including, but not fimited to, noices, information
pamphiats, press releasas, research, reports, sins, and similzr public notices prepared by or for the Child Care Provider,
shall not identify tha MDHS as a sponsoring agency nor dispiay any MDHS ar DA name and logo in any manner, without
prior writtan approval by MDHS.

The MDHS, DA, and their employees are to ba hekd harmless fer any claim growing out of any action parformed by the Child
Care Provider and its agents, employees or any of its subcontractors under any provisions of this Agreement.

To comply with Title V1 of the Civil Rights Act of 1864, Section 504 of the Rehablitation Act of 1873, and the Amerizans with
Disabilities Act when center-based and group-home care are provided.

THE OCY DESIGNATED AGENT AGREES (in accordanca with its subgrant with the MDHS):

1
=

To pay the Child Care Provider for services renderad in accordanca with the ferms agreed upon.
To provide written notification fo the Child Care Provider of the tarmination of the famity/child,

ALL PARTIES AGREE:

1.

That thiz Agreement may be terminated at any time by the MDHS, andfor DA for cause, in whoie or in part, for failure of
tha Child Caere Provider to perform any of the provisions hereof. Should MDHS exercise is right to terminate this

Agreement under this Provision, the Child Care Provider shall ba notified in writing with reason and termination date
spacifiad.

Payment for servicas under this Agreement are subject to the availability of federal and/or state funding.

Any person applying for or receiving public asezistance by using false statements, and any person assisting that
perscn to recelve such public assistance, with knowledge of those false statemnents, will ba su kject to criminal
prosecution. This prosecution will be for a misdemeanar whan the amount received or requested is below $500,
or a felony if the amount received Is above $500. '

Cenler Director or Individual Provider Datle



CHILD CARE CENTER

101.01

STATEMENT OF AGREEMENT

s Director or Owner of this child care center, | understand and agree with the following guidelines as
ey relate to the child care certificate program. | acknowledge that | have received a copy of the Cenfer
formation Booklef and agree to adhere to the program guidelines outlined in the Booklet.

This center will provide developmentally appropriata early
sildhood educational acthdties, inchding reading and writing.

Ratas charged fo certificate children cannot prceed rates
sargied to non-cerificats chitdren.

 Disesunts, such aa for second or third children in 2 family,
fered fo non-cerificate children must ba afiered io certificate
hildren.

. Holidayivacation/absentee/withdravwal charges for cartificate
hildran cannot be different than charges for non-cerificale
hildrer,

. Absences will be marked on the monthly ledger, even if the
:enter charges for missed days.

i, Pareni of authorized representatives must gign the child in
and oul on a daily basis. | undersiand that daily sign-intsign-cut
;hests and marked ledgers should agraa.

7 1 undarstand thet if | mark & child present on 8 ledger when
e child wes not actuslly atiending, the canier may hawve
werpEyments recouped.

B | will note on the botom of the ledaer tha reason if a child
misses three or more consecutive days. | will notify the Child
Care Department by felephons if a child misses thres
consecutive days with no contact from tha parent,

8. | agrea fo submit payment ledgers each month by the dua
date in order to ensure paymanl.

10, Co-payment feas must ba collecied and documenied on a
monthly basiz. | must notify the Designated Agent by the and of
the curent menth if a parent fails to pay hathis co-payment,

11. Dnea a certificale is wiitten, | undersiand that the rate
cannot be mcressed during the program year, which is Celober 1
through September 20,

12, 1tis my responsibility 1o report any changes in ocwmership, tax
idzntifeation number, sddress, phone number, center direcior,
tier status, policy and fcense to the child care deparimant within
len days.

13. | undarstand that if 1 am & Tier | providar, the diractor wilh
the Tier | gualification a5 registerad with the Dacignaled Agent
must be on site for @ minimum of six (8) hours of the program
day in order io recaive Tier | reimbursement rates.

Direcior aor Owner

14. | agres not to excead my licansed capacily.

15. | undersiand that | am not to complete andior sign tha
parent's name io the parents Child Care Apphication of
carifcate, and that the parent heshimesalf must eign these
dacuments.

16, | undarstand that | cannot offer any bribe or payments 1o amy
cerificale parants or child care stafiin prder that my center méght
b s=leciad,

17, | will report any susplicion of premployment or school drop-
out of 2 parent to the child care program et=ff sa the matier can
b reviewed :

18, Asaparticipant in the certificate program, my center may be
mionitored by stafl ofthe child care cerlificats program, the Dffice
far Children and Youth, or any representative of the Missizsipp
Department of Human Servicas. if the center is not in
compliance with regulations or the cenier has collacied
payments [t was not entilled 1o, Ihe center may have
overpEymenis recouped.

10, | understand that if | knowingly provida false information, 3
penalty will be imposed. At the first offense, recoupment will be
made and & warning Esusd. Atthe second offense, recoupment
will b made and the center will be permanently disqualified fram
paricipating in the CCOF program.

FRAUD: Any parson applying for or receiving public essistance
by using false stalements, and any perscn assisling thal person
16 receive such public assistance, with knowiadga of Ihose false
stataments. will be subject fo criminal prosecution. This
prosecution will be fora mizdameancrwhan the amouni received
or requesied is below 5500, or a falony if the amount recaived i3
shove 5500,

GRIEVANCE PROCEDURE: Any dispule conceming 8 question
of fact ender this eppication/agreement which is not dispossd of
by agreement of the parties hersto shall ba decided by the
Directer afthe Office for Ghildren and Youth. Inthe review by the
O Direcior the parentiprovider shall ba afforded an opportunity
to be heard and offer evidencs in suppor of {he guestionsd
decision under reviesw. This decision shall ba reducad to writing
and a copy thereof mailed o furnished fo the parantprovider and
<hafl ba final and conclusive, unless, within thirty (30} deys fram
sha date of the decision, the parent/provider mails or fumishes
the Executive Direcior of the Mississippi Depa rimani of Human
Services a written request for review. Pending final decision of
the Execufive Direcior of his designee, the OCY Designated
Agentwill proceed in accordance with the decision ofthe Director
&f the Office for Children and Youth.

Dale

Ganter

Bew. 1005



OFFICE FOR CHILDREN AND YOUTH _1 01.01

MISSISSIPPI DEPARTMENT OF HUMAN SERVICEE
BASIC HEALTH, SAFETY, AND NUTRITION ASSURANCES
FOR UNLICENSED CHIALD CARE FROVIDERS

"

Heallkh =

1. Providars and thair staff must be in good healih, mentally snd physically capable of caring for children, Dihes
persong In the home must be fres of ey infactioes disease.

2 Siek ehildren and childran with contaglous condifions must ba laclated ard refusned home B3 Soon a6 passibis.
Provites{s) must report infactious disease io the local Heslth Departmant. Children should be checked each
marming upon arrheal for comtagiows or infacticus disease and not admittad i 7.

3 2l medications, clearing agents, poisons, and pesticides must be kept cut of the reach of children.
Childran who ar iriured during the day should be given immediate attention and appropriate aclion laken o mast

the chits neads.  All accidenls are 1o ba recorded and parants nofified mmediatety. Make sure children do nof
have toys 5o small they coudd swallow them. First-asd supplias should bo kepd readily available.

B. Diagers ehall ba changed as often a8 necassary. No ehikd{ren) should be aliowed %o remsin in wet or dirty diapers.
Al providars must wash hands before end after diapering children.

G, A ehildren must heve s record of immuntzations acconding 1o the schedules and forms outiined by the Health
Department, ;

7. Garbage #ndiar tresh must be removed fram the home regulary and from the grounds at lesst once a wesak,

Garbage should be kept in & closad container and ouwt of reach of chiidren.

a, The home must have runsing weter, clean toifels, a fire extinguisher and & firsl & kit A box of baking soda mirst
be kept In the kichan 1o help extinguish small greaso fires, Tha home must be kept clean and fres of dangeous
conditions and all heat sources shislkded, and electrical oullels protected by safety plugs, The home must have a
working lelephone.

g, Thers must ba clean indvidusl Beds, cots, matiresses, or peds, providad for each child to 18ke a nap. Linens
should ba washed and kepl clean,

10 Mo smoking, tebacen ves, Mlegal drog use, including cocaine, crack, LE0, and aicohol, i5 allowed when childrem ars
presert, All weapons, Incuding guns, arrows, hurting knives eic., on the property should be contained in Incked
storage and secered from children.

1. Children need to be treated with ove and kindness., Hold bables whila fesding them, smile at the children often, and
{alk 15 thean In nosma] tones. Encourage and reward good behendor.

12, Mo form of corporal o harsh punishment including yelling, slapping spanking, or total isclation shall be ueed &3
discipline measures,

13 Children must ke placed in seathells of car seats when riding in any vehicla, The driver must have 5 valid license.

14. AR children must be superissd by an acel (minimum of 18 years okf) &t 2l dmes.

15 Ouldoor play area mas! be safe for children.

1B Ay foodformula that is brought in by the parent to the provider must be siored in the refrigersior and Mutritiows
meals and snecks should be prepared and served dally, using a variety of fecds selected from nutrilional guldalines
that mest the daily nesds of all ages served, Also, provider should aveoid food causing alisrgles, as noted by the
parenl.

17. I certify that I hinve et been convicted of a felany, nor hes my nama been placed on tha child abuse or sex affendar
regetry. Also, | carify that no more than {lve children nal retafted within the third degres will be eerved 81 a given
fime,

| understand and agree 1o abide by ths conditions listed above. Parents shall have unlimited access io their chid
while under my care. | egree to cocparale with perodic on-site monitoring vizite. Failura io comphy with thase condifions can
resutt in my debarment from the Child Care Cenlificate Program. A copy of this page will be forwardsd to the appropriets
OCY Designated Agenl.

Signatuse of Provider Dats

REVISED OCTOBER 2007 Proviger must malntaln sipned assurances on premises,
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ISSUED TO MDHS STAFF V1A MAVERICS MAILBOX
TO: " Reonomic Assistance County Directors

FROM: If_".h:r_-.:-l Sparkmen, Director
Diivision of Economic Assistancs

RE: TANF Child Care

DATE: May 24, 2005

The Boys md Girlé Clubs receive funding through the Attorney General’s Office to provide services
(sizmmer and after school) to TANF eligible children. Parentafcarstakerrelatives who choose 3 Boyd
angd Girls Chib as their child care provider should be referred directly to the locel Boys and Girls
Chib. The ease manager (CM) must document the cage Tecord and instroct the individual to contact
the Boys sad Girls Club to arrange child cars cervices. Also, inform these individuals that they will

beTespensible for paying any Tegistration fees. Referrals to the Beys and Girls Club will be handled
marmalty (vezbally). However, if the Boys angd Girls Clab réquires a refirral form, the CM minst ise
the maroel Regomree Service Reférral fomm, MDES-BA-365/565. Itisnot nectsziry to refer these
individuals to the Office for Children and Youth (OCY) Designated Agents (DA). However, if a
referral is sent to the DA poor fo e individnal choosing The Boys and Girls Clnb, the DA should
malca this referral end rotify the CM and docnment the Weekly Recap Repert accotdingly. HOTE:
The individual’s back npplen for child cate services must he docrméntsd in the case record.

Coumnty directors must ensure this nailbox is shared with appropriate staff OCY will ensurs
distritrtion to all DA, If you have sny guesticis, pleass handlg through your Regional Director.
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;‘iﬁ'ﬁﬁ'ﬁ;‘bms_ﬂ_u REFERRAL FOR CHILD CARE SERVICES 103.01
Isy0d 3-1-09 : PROTECTINVE SERVICES

TO: FROM:

SECTION A: CLIENT INFORMATION

Only ona child should be aniered per rafamal, I ihis @ not e 240 & 500 case fype, tha paenticansisker should contact the OCY Dieslgnated Agant
persanally for appication.

NAME OF CHILD: DATE OF EIRTH
MAME OF PARENT: FPHOME:
ADDRESS:
MDHS CASE NUMBER: COUNTY and CODE:
CHILD'S 50C1AL SECURITY #: __ CHILD'S MEDICAID i
(if availabla)

MOTES AND COMMENTS:

SECTION B: MISSISSIPPI DEPARTMENT OF HUMAN SERVICES — CASE TYFE
BASIS OF DETERMINING ELIGIBILITY

340 CASE: COLIRT CRDERED PROTECTIVE SERMICE CAGE THWHICH & FORMALIZED FLAN FOR RESOLVING DY SFUMCTIONS 15 PUT N
FLACE ALCHG WITH THE PROVISION OF SUPPORT SERVICES FOR STABILIZATION OF THE FAMILY.

Chidran in proteciive sendoes cases (340 case fypas) ara sligibes for child care. With 340 case types, the child remains in the homa. The parenl(s)
must be working @ minimum of 20 hours ar in an education of raliring program and working iha minimum reguired hours.  On a3 case-by-cane basis
the wontschooraining activiey may be walad when requestad by he Dirpctor of {he Division of Famiy and Children's Services 1o the Direcior of
iha Office for Chidren and Y outh.

BI0 CASE: COURT ORDERED IM CUSTODY OF DHS AND PLACED |4 A LICENSED FOSTER FAMILY HOME OR WITH AN APFROVED
EELATIVE. THE FOSTER FAMILY OR APFROVED RELATIVE HEEDE SUFFORT SERVICES.

Children in aster cars cases (300 case type) are aligible for child care, With 500 case types, fha child & placad in & licensed famiky home o with an
approved relativs. Income slighility is based axclustosly on the ghild's income. In defemmining incame pliglbdtty, the chilld is considered 8 famiy of
one, The foster paren(s) or approved relatbe must ba working of atiending a job tralning or sducalional program Bnd wardng ihe minfmum reguined
hours be ba algible.

CASE TYPE REASON CHILD CARE IS MEEDED:;

30

GO0

SOCIAL WORKER: TELEPHONE 8 [WORK)

SECTION C: VERIFICATION OF ELIGIBILITY

I aMeat hel the irfesmetion contained hersdn (s cormect based on the inform afion avaitabie, | fusther afesl that them = an open cass on thils famy
and that child eare sanvices are aecessary for the child{ren} Being refarmad. 1 undesstand that 1wl be committing an aot of fraud punishable by fine
ardior employmerd ermination i | knawingly refer 3 Samiy Tor which there iz not an aclive WOHS case of fall 1o foloer proper tarminafion of sanvices
procedura when there & no lngsr a nead for child care services of when tha MDHS case b clesed,

MDHS SOCIAL WORKER: APPROVAL OF MDHS SUPERVISOR:

Driginat OGY Designated Agenl Copy; MDHS Cass Recnrd Dahe:



MESBERN i REFERRAL FOR GHILD CARE SERVICES 103.02
[bued 10-1-63 FOSTER CARE

T, FROM:

SECTION A: CLIENT INFORMATION

Oinly one child should be entered par pefartal. M this & nol 2 600 cas= typa, the paraniicareiakear should sentac the OCY Designaled Agenl
pemsanaly for application,

MAME OF CHILD: DATE OF BIRTH

MNAME OF PARENT: PHONE: .
ADDRESS: _

MOHES CASE HUMBER: COUNTY and CODE: .
CHILD'S S0OCIAL SECURITY # CHILD'S MEDICAID #:

(if availabie)
MOTES AND COMMENTS:

- .

SECTION B: MISSISSIPPI DEPARTMENT OF HUMAN SERVICES = CASE TYPE

BASIS OF DETERMINING ELIGIBILITY

00 CAZE: COURT ORDERED IN CUSTODY CF DHS AW PLACED IM A LICENZED FOSTER FAMILY HOME OR WITH AN APPROVED
RELATIVE. THE FOSTER FAMILY OR APFROVED RELATIVE MEEDS SUPPORT SERVICES.

Childres in foster cae cases (800 case hype) are eligible for child came. With GO0 cass types, the child is placed in a ficensed famiy home orwith an

approvad relative. Income eligibRty is basad exclusively on the child's income. in detemmining income efigibility, the child is considered a family of

one, The festar parenlis) or appraved relative musl be warking or afending @ |ob fraining or pducalional program and working the minnum requined
heurs 1o ba eligibl.

CASE TYPE REASDOM CHILD CARE |5 NEEDELX

E00

S0OC1AL WORKER: TELEPHOME # (WORK}

SECTION C: VERIFICATION OF ELIGIBILITY

I sttaet thal the information cortained harein i3 comect besed an the iformabian svalable, | furthar atiest that thens is 80 open cAs8 o fhis faenily
and that exild cam sendces are necessary for the shild{ren) being rafmmred. | undarstand that | will be commitiing an act of fraud punishablz by fine
aseliar employmant temmination if | knowingly refar a family §nr which Shers is not an sciive MOHS case of fail Lo oo proper larmimation of senices
procadure when thare is no ongar a need Jar child care serdoes of when the MDHS case i& closed.

MDHS SOCIAL WORKER: APPROVAL OF MDHS SUPERVISCR:

Date:

Cuiglnat DEY Designated Agen Copy. MDHE Casa Record



103.03
NOTIFICATION OF TERMINATION

'OF CHILD CARE SERVICES
TO: FROM: =
Name of Child: ___ Date of Birth:
Mame of Parent: o
Address: o
Phone Mumber: County and Code: )
Child's Social Security # Child's Medicaid #

(if available)

Notes and comments!

There is no longer a need for child care services for the above named child as the Protective

Services case has been closed. Client is therefore no longer eligible for services. Case was
closed on

(date)

MDHS Social Worker: Date:
(signature)

MDHS Supervisor: Date:

(signature)

Please distribute copies to (1)Client File  (2)Child Care Provider (2)OCY Designated Agent



Designated Agent Info Here
Redetermination Form

104

1. Parent/Legally Responsible Person Information
Parent Social Security MNo.
Mame
County of Residence
Mailing Address . I
; s Phone (Hiome) (Work)
Crby Lip —
i arried Separated Drivorced
Physical Address, if Different than Mailing Address Single M — =% o ——
Place of Emplovment
o - Spouse Place of Employment e
o - o At Vi a leen pareal? A vou cumently deployed (militang T
2. Plepse list all persons Hving in the home. (Tnclode all children needing child care.)  Use reverss if necessary, [
Mame  (List yourself first) Write date of birth and Social Security no. for any new child(ren). |
Indicate if Special Meeds, Head Start, or Kindergarten.
1.
2.
3.
4,
5.
&,
T,

3. Please list all sources of income for your household,

Spurce of Income Check Une Person Gross Amount Huow Ofien? (Weekly, Check all that apply

Receiving ERbeyer iy, Hod-d i

Moanhiv)

Emploomend Yes Mo Self Adtach Check Stubs o Dy Shifi
Employment "Yes  Ma Spouse Albach Check Stubs o Might Shifi
Self-employment Yes Mo Aitach Docusneniation o Bwing Shift
551 Yes Mo 5 o Clinscals
Social Securily/Oiher ¥es Mo 3 o In High Schiol
Child Supgost'Alimony Tes Mo 5 e InCollepe

Return this form with requested documentation by due date,

Date Due:

I eartify the above information is true and comrect.

[LF this form and requested docamentalion mol received by due date, child cane ceetificanes will be permainated. )

Paresd 5ignatue

Dite



Monthly Child Care Co-Payment Fees for Parents

ildren in foster care or protective services and children receiving 551 benefits should ba
sessed a co-pay fee of $10.00 per month.

105

Annual Gross Family

Income Range  Family of 2 Family of 3 Family of 4 Family of 5 Family of &
oim to Under 1 1 2z 1 2 1 2 1 2
5,555 10 10 0 10 0 10 20 10 Z0
ooo {0,005 18 13 23 10 20 10 0 10 0
0oo 11,089 27 22 3z 17 a7 12 z2 10 20
oeh 12,854 a5 a0 40 25 a5 20 30 15 25
000 13,500 43 3R 45 33 43 78~ a8 23 33
{¥iis] 14,985 52 47 57 42 52 37 47 az 42
oo 15,205 B 56 65 &0 G0 45 E5 40 50
000 16,099 58 63 73 1] L 53 63 48 £R
il 17,9498 77 72 a2z 87 77 B2 T2 57 BT
(] 18,500 ES a0 a0 75 ES 70 B0 &5 75
faals] 19,999 03 BE TS a3 93 78 EB 73 a3
oo 20,000 10z 57 107 ag 102 87 oy BE oz
000 21,559 110 105 115 100 110 a5 105 50 100
00D #2890 118 113 123 108 118 103 113 38 108
000 23,590 127 {22 132 117 127 11z 122 107 117
N l) 24,585 135 130 140 125 135 120 120 115 128
Looo 25895 143 138 148 133 143 128 130 123 132
000 28,804 151 147 157 142 152 137 147 132 142
il 27 850 154 155 165 150 160 145 155 140 150
1LOoD 78,539 f 163 173 168 168 153 163 148 158
1,000 25,505 172 182 16T 177 162 172 157 167
3,000 30,009 180 180 175 165, 170 16D 165 175
I, 000 31,853 1EE 198 183 103 178 1B8 173 183
R 2,554 1086 206 182 2ne 187 147 1@z 162
3,000 53,000 Z04 214 200 240 185 205 150 200
1,000 34,909 212 222 208 218 Z03 213 198 208
5,000 35,899 L 217 FET 212 s 207 247
5,000 5,000 225 235 220 230 215 225
7000 a7.000 233 743 228 238 223 233
3,000 38,999 241 251 2ar 24T 23z 242
3,000 30,599 245 255 240 E50
0,000 40,509 253 253 248 258
1,000 41,859 262 72 287 BT
2,000 42888 270 280 ZB5 75
3,000 43,9949 278 268 273 283
4,000 44,900 i 205 i v Rz
5,000 45585 784 304 200 300
&, 000 45,509 502 zoa 308
7,000 47000 07 T
E, 000 4B.000 315 3zZ5
8,000 40,009 R e T T 523 133
0,000 50,999 T S i R e 331 341

Higibility is Gmited o those families earming 85% or less than the SM.
loldface figures represent 50% of SMI,
‘amily size of T or more should be treated the same as a family of &,

Effective 10/1/2004

-



106

OCY Weekly Child Care Reimbursement Tiers

Licensed Centers/Group Child Care Homes | Tier 1 Tier 2 | Tier 3
Full-time o
Infants {(birth to 12 months) $86.52 $78.28
Toddlers (13 to 36 months) _ $82.40 $75.19
Pre-school (3 to 5 years) $78.28 $72.10
School-age: Summer (5 to 13 years) . $76.00 $71.07
Special Meeds (all ages) £91.00 $85.49
Part-time i
Infants (hirth to 12 months) $43.26 - $30.14 :-_;._,_
Toddlers (13 to 36 months) $42.23 $38.11 A
Pre-school {3 to 5 years) $40.17 - $36.05
School-age: After School (510 13 years) $46.35 $42.23 £ ﬁ“ﬂ
Special Needs (all ages) : ' $47.38 $43.26 [sEi SR
Family Child Care Homes/In-home Child Care | Tier 1 Tier 2 | Tier 3
Full-time
Infants (birth to 12 months) $62.82 £56.65 $45.32
Toddlers (13 to 36 months) $59.74 £54.59 $43.26
Pre-school (3 10 5) £56.65 £51.50 $41.20
School-age: Summer (5 to 13 years) £55.62 $50.47 $40.17
Special Needs (all ages) £66.95 $60.77 $48.41
. Part-time
Infant (birth to 12 months) $31.93 $28.84 $22.66
Toddlers (13 to 36 months) $30.90 $27.81 $22.66
Pre-school (3 to 5 years) £28.84 $25.75 $20.60
school-age: Summer (5 to 13 years) $28.84 $25.75 $20.60
Special Needs (all ages: $33.99 $30.90 | $24.72

The child care provider reimbursement rate cannot exceed the amount charged to the general public.

Effective: Octaber 1, 2007
{Instructions for Reimbursement Tiers on Back)



106

Mississippi Department of Human Services
Office for Children and Youth
Insiructions for Tier Reimbursement Levels

Purpaose;

The purpose of this form is to determine the Reimbursement Tier (rate of reimbursement) for child care providers
participating in the Child Care Certificate Program. Director of multiple centers may quality for the Tier 1 rate at only
one center.,

Child Care Reimbursement Tier 1:

To qualify for Reimbursement Tier 1, the full-day, full-vear child care center or group child care home, must have & current
license issued by the Child Care Facilities Licensure Eranch, Missizeippi State Department of Health, Additionally, it must;

Diocument center acereditation from the National Association for the Education of Young Children (NAEYC): or*
Document the on-site child care director is on site six to eight hours a day and holds a d-year degres in the ficld of

Early Childhood Education or Elementary Edvcation that includes kindergarten, and Family and Consumer Sciences
with an emphasis in Child Development; or*

To qualify for Reimbursement Tier 1, the full-day, full-year family home provider must:

Document the on-site child cere director holds a 2 or 4-year degree or CDA in the field of Early Childhood
Development. *

Child Care Reimbursement Tier 2:
o qualify for Reimbursement Tier 2, the child care center or group child care home must:

Document that it has a current license, or letter of exemption, issued bty the Child Care Facilities Licensure Branch,
Missizsippi State Department of Health,

‘0 qualify for Reimbursement Tier 2, the family child care provider must:
Document that it is regulated by the Bureau of Child Nutrition, Mississippi State Department of Education,
‘hild Care Reimbursement Tier 3:

0 qualify for Reimbursement Tier 3, all other child care providers must be listed with the OCY Designated Agentand retumn
v Basic Health, Safety, and Nutrition Guidelines eertifying that guidelines will be followed.

Prior to October 1, 2003, all current Tier 1 providers may fall under the grandfather clanse.

ffective: October 1, 2005



