MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH

Cover Memorandum accompanying the August 28, 2009 filing of a Notice of Proposed Rule
Adoption by the Office for Children and Youth proposing to issue its Child Care Policy
Manual for 2009-2010.

Listed below are the six new and or amended rules proposed for 2009-2010 that accounts for the
suhstantive differences between last year's Child Care Policy Manual and the proposed Child Care
Policy Manual. For comparison, the current rule is shown followed by the proposed amendment 1o
the rule.

Current Rule:
PRIORITY POPULATIONS, Section 101.2

5" Based upon the availability of funding, children of parent(s) in an approved full-time
educational or training program and working less than 25 hours per week regardless of
where the family income falls up to 85 percent of the SMI.

6" Based upon availability of funding, children of parent{s) in an approved Tull-time
educational or training program and not working,

Proposed Rule:
PRIORITY POPULATIONS, Section 101.2

5™ Based upon the availability of funding, children of parent(s) in an approved full-
time educational or training program or enrolled in online classes and working less

than 25 hours per week regardless of where the family income falls up to 85 percent of
the SMI.

6" Based upon availability of funding, children of parent(s) in an approved full-time
educational or training program or enrolled in online classes and not working.

Current Bule:
ADDITIONAL DOCUMENTS, Section 102.03, ¢. iii Social Security Numbers

Mone
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Proposed Rule:
ADDITIONAL DOCUMENTS, Section 102,03, ¢. iii Social Security Numbers

iii. The OCY Designated Agents must provide a statement that makes it clear to CCDF
applicants that the provision of a Social Security Numbers is voluntary and that
benefits will not be denied or withheld for the failure to furnish a Social Security
Number. Instructions may be given to parents explaining how the Social Security
Number will be used if provided, in order to encourage applicants to choose to provide
them (e.g. to identify individuals with the same name,)

Current Rule:

PELL GRANTS, Section 102.03, 6
Mone

Proposed Rule:

PELL GRANTS, Section 102.03, 6

Pell Grants should not be considered as income when determining eligibility. Pell
Grant funds and child care subsidy payments can be used simultaneously for child care
services.

Current Rule:

RE-DETERMINATION, Scction 102.04

When income is recalculated and there is a change in a co-payment fee, a notice is sent to the
parent and the provider. If income increased beyond 85 percent of the State Median Income,
child care will be terminated, giving a two-week notice. If the parent is no longer working,
child care will be terminated, giving a two-week notice to the child care provider, If the
parent has been temporarily laid off or has lost a job for other reasons and is trying to find
another job, child care will not be terminated until thirty (30) days after the last work day,
giving the parent time to be reinstated in their job or to search for a job. The child care
provider must be notified that child care may be terminated within thirty (30) days. If during
redetermination {or at any other times) it is discovered that parent has exceeded the
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maximum of thirty (30) days of unemployment, the OCY Designated Agent is allowed to
issue an immediate termination of services.

Proposed Rule:
RE-DETERMINATION, Section 102.04

When income is recalculated and there is a change in a co-payment fee, a notice is sent
to the parent and the provider. If income increased beyond 85 percent of the State
Median Income, child care will be terminated, giving a two-week notice. If a parent
is no longer working, child care will be terminated, giving a two-week notice to the
child care provider. If the parent has been temporarily Iaid off or has lost a job for
other reasons and is trying to find another job, child care will not be terminated until
60 days after the last work day, giving the parent time to be reinstated in their job or
to search for a job. The child care provider must be notified that child care may be
terminated within 60 days. If during redetermination (or at any other times) it is
discovered that parent has exceeded the maximum of 60 days of unemployment, the
OCY Designated Agent is allowed to issue an immediate termination of services.

Current Rule:
ALLOWABLE LEAVE TIME FOR PARENTS, Section 105

Parents who lose or change jobs are allowed a thirty (30) day grace period from the last date
of employment before child care services are terminated in order to give the parent time to
be reinstated in their job. During this thirty (30) day period, the parent is required 1o submit
new eligibility documentation and be redetermined eligible for services. Failure to submit
accepiable eligibility documentation will result in the termination of services.

Temporary Job Closings - Workers (emporarily unemployed due to the nature of their work
may include but are not limited o workers employed in construction, factories, or catfish
processing plants, Extensions beyond the approved thirty (307 days must gain approval from
OCY on a case-by-case basis,
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Proposed Rule:
ALLOWABLE LEAVE TIME FOR PARENTS, Section 105

Parents who lose or change jobs are allowed a 60 day grace period from the last date
of employment before child eare services are terminated in order to give the parent
time to be reinstated in their job. During this 60 day period, the parent is required to
submit new eligibility documentation and be redetermined eligible for services. Failure
to submit acceptable eligibility documentation will result in the termination of services.

Temporary Joh Closings - Workers temporarily unemployed due to the nature of their
work may include but are not limited to workers employed in construction, factories,
or poultry and catfish processing plants. Extensions beyond the approved 60 days must
gain approval from OCY on a case-by-case basis.

0. Current Rule: FRAUD AND ABUSE, Section 106.01
POLICY STATEMENT

Any person applying for or receiving public assistance by using false statements, and any
person assisting thal person to receive such public assistance with knowledge of those false
statements, is subject to criminal prosecution. The offense may be a misdemeanor when the
amount received or requested is below $300, or a felony if the amount received or requested
is above $500. Ifa child care center knowingly provides false information, a financial penalty
will be imposed. Whether or not a eriminal prosecution or conviction results, at the first
offense, recoupment will be made and a warning issued. At the second offense, recoupment
will be made and the center will be permanently disqualified from participating in the CCDF

program,
106.02 SUSPECTED FRAUD OR ABUSE OF FUNDS

The OCY Designated Agent will attempt to resolve any suspicion of parent and/or provider
fraud or misuse of funds. The investigation of suspected fraud or misuse of funds shall be
documented and retained in the client andfor provider files. If the problem can be resolved
without further procedural action at a higher level, the OCY Designated Agent will
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106.03

document the disposition of the matter and send a file copy to the Office for Children and

Youth.

Prior to terminating certificates at licensed child care facilities due to documented
fraud, the OCY Designated Agents must assist the Child Care and Development Fund
(CCDF) parent(s) with locating an alternative child care facility or home without an
interruption in child care services unless the parent{s) CHOOSES to keep their
child(ren) at the center and forfeit the CCDF Certificate, In this situation, a notarized
statement of fact from the parent(s) must be retained by the OCY Designated Agent.
The OCY Designated Agent must report back to OCY no later than 30 days from
noftification as to how this disposition has been handled.

RECOUPMENT OF FUNDS

The OCY Designated Agent shall employ the steps listed below to recoup or attempt
to recoup funds paid for ineligible services becanse of suspected parent or provider
frand or misuse of funds when unable to resolve otherwise. The steps include, but are
not limited to:

(13 Aletter outlining the violation of OCY policy, the total amount of funds to be
repaid, a reasonable suggested payment plan, the legal action to be pursued if
the client or facility owner fails to cooperate, and a response time frame of 13
calendar days; the letter should be sent to the alleged offender by certified
mail; retain a copy in the client file; and

If no response is received, a follow-up telephone call should be made using
telephone numbers contained in the client or provider file, Document the time
and date of each attempt to reach the alleged offender by phone. Also,
summarize any conversation with the alleged offender. If the OCY
Designated Agent is unable to contact the client by telephone after several
atiempts, document such in the file. Copies ofall correspondence between the
OCY Designated Agents and the alleged offender must be forwarded to the
OCY Director, requesting permission o pursue the issue in court or refer the
matter to the State or federal prosecutor.

(2)  The OCY Director will review all correspondence and other documentation
relevant to the suspected case of fraud and/or misuse of funds. The
documentation supplied by the OCY Designated Agent should contain any
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extenuating circumstances in the family or regarding the child care provider so OCY can
render a decision for or against legal action. Upon receipt of written approval to pursue legal
action, the OCY Designated Agent will:

When the amount of funds invelved is $2,500 or less, contact the
County Prosecutor in the respective county to file a complaint and/or
affidavit in Justice Court against the alleged offender. A chronological
file reflecting all relevant facts must be provided at the time the
complaint and/or an atfidavit is filed; or

When the amount of funds involved is more than $2,500 contact the
County Prosecutor in the respective county to file a complaint and/or
affidavit in County Court against the alleged offender. If no County
Court exists in that county, contact the District Attormney to hle a
charge in Circuit Court against the alleged offender. A chronological
file reflecting all relevant facts must be provided at the time the
complaint and/or an affidavit is filed.

FINAL DISPOSITION FOR ACTION

A copy of any final judgment issued by the Court should be forwarded to OCY and
a copy maintained on file.

FRAUD AND ABUSE, Section 106

POLICY STATEMENT

Any person applving for or receiving public assistance by using false statements, and
any person assisting that person to receive such public assistance with knowledge of
those false statements, is subject to criminal prosecution. The offense may be a
misdemeanor when the amount received or requested is below 3300, or a felony if the
amount received or requested is above $500. Ifachild care center knowingly provides
false information, a financial penalty will be imposed. Whether or not a criminal
conviction results, at the first offense, recoupment will be made and the center may
be disqualified from participating in the CCDF program, contingent upon whether
the deception is intentional or inadvertent.
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106.02

106.03

SUSPECTED FRAUD OR ABUSE OF FUNDS

The OCY Designated Agent will not attempt to resolve any suspicion of parent
and/or provider fraud or misuse of funds. The OCY Designated Agent will collect
any documentation to support an investigation of suspected fraud or misuse of
funds. This documentation shall be referred directly to MDYHS, Division of
Program Integrity (DPI) for investigation and OCY notified. The OCY
Designated Agent will not alert the parent and for provider of any suspicion of
fraud or misuse of funds.

Prior to terminating certificates at licensed child care facilities due to documented
fraud, the OCY Designated Agents must assist the Child Care and Development
Fund (CCDF) parent(s) with locating an alternative child care facility or home
without an interruption in child care services unless the parent(s) CHOOSES fo
keep their child{ren) at the center and forfeit the CCDF Certificate. In this
situation, a notarized statement of fact from the parent(s) must be retained by the
OCY Designated Agent. The OCY Designated Agent must report back to OCY no
later than 30 days from notification as to how this disposition has been handled.

RECOUPMENT OF FUNDS

The MDHS, DPI shall employ the required steps to recoup or attempt to recoup
funds paid for ineligible services because of suspected parent or provider fraud or
misuse of funds when unable to resolve otherwise. The steps include, but are not
limited to:

{1) A letter outlining the OCY policy violated , the total amount of funds to be
repaid, the legal action to be pursued if the parent or facility owner fails to
cooperate, and a response time frame of 15 calendar days; the letter and the
report shall be sent to the alleged offender by certified mail; a copy shall be
retaimed by DPI1;

{2y  After the MDHS, DPI completes the investigation of alleged fraud and/or
misuse of funds, if applicable, criminal charges shall be filed with the
appropriate local law enforcement ageney, when fraud is substantiated.
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106.04

(3 When fraud is substantiated and criminal charges are filed with the local
law enforcement ageney, Tunds shall be recovered through restitution
ordered by the court. Checks issued by the court for restitution shall be
made payable to Treasurer, State of Mississippi and mailed directly to the
MDHS, DPL

(4) The MDHS, DPI staff shall track receipt of checks issued for payment of
restitution on a case-by-case basis until all funds have been recovered.

FINAL DISPOSITION FOR ACTION

A copy of any final judgment issuved by the Court shall forwarded directly to the
MDHS, DPI and a copy of the final judgment will be provided to OCY by the
MDHS, DPL.
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MISSISSIPPI DEPARTMENT OF HUMAN SERVICES
OFFICE FOR CHILDREN AND YOUTH
CHILD CARE POLICY MANUAL

CHAPTER 1

INTRODUCTION

This Policy Manual establishes policies and procedures for the Office for Children
and Youth and the OCY Desisnated Azents in the administration of the Child Care
Certificate Program.

The Office for Children and Youth (OCY) establishes policy in compliance with the
Child Care and Development Block Grant Aet, as amended, the Child Care and
Development Fund (CCDF) regulations, and the CCDF State Plan. The o0y
Designated Agents are authorized by subgrants to administer the CCDF Child Care
Certificate Program. The OCY Designated Agents must adhere to the OCY Cluld
Care Policy Manual and the Mississippi Department of Human Services (MDHS)
Subgrantes/Contract Manual (Revised March 2005), and any pelicy bulletins,
memoranda, and other instructions from OCY or the Mississippi Department of
Human Services.

Parental choice in the selection of a child care provider is the comerstone of the
Child Care and Development Fund. Services to eligible parents are to be provided as
quickly and efficiently as possible, subject to the availability of funds, The OCY
Designated Agents should make available to all child care providers and parents all
policies herein specifying duties, requirements, and responsibilities required of them,
The OCY Designated Agents must also make available documented training on the
policy herein, for all licensed child care providers serving certificate children, no less
than annually. The person designated to attend may be the Director, Owner, or an
authorized representative, A modified training package will be sent certified mail to
the providers who do not attend the training session. The packet will include a
statement acknowledging the receipt of the training material and also that it has been
read and understood. The provider must sign and return the statement within thirty
{30) days upon receipl.



SECTION 100 - CHILD CARE SERVICES

100.01 PURPOSE OF FUNDING SOURCE

100.02

100.03

This manual sets forth policies and procedures for the Child Care Certificate
Program, funded by the Child Care and Development Fund (CCDF) and administered
by the Mississippi Department of Human Serviees (MDHS), Office for Children and
Youth (OCY).

The purpose of the Child Care and Development Fund, according to federal
regulations, is to "increase the availability, affordability, and quality of child care
services." The goal of OCY through the certificate program is to offer a seamless
system of high quality child care which supports both children and their Families, and
operates within federal guidelines.

CCDF funds will be used to provide child care services for Temporary Assistance for
Needy Families (TANF), Transitional Child Care (TCC) Families, and eligible
families at risk of going on TANF with very low-income and low-income. Very low-
income families are those whose income is at or below 50 percent of the State
Median Income (SMI). Low-income families whose income falls above 50 percent
and at or below B35 percent of the SMIL

LEGAL AUTHORITY

Title VI -Child Care and Development Fund (CCDF)

Legislation: Personal Responsibility and Work Opportunity Reconciliation Act of
1996 (P.L. 104-193).

Regulations: 45CFR Parts 98 and 99 and Final Regulations published in the Federal

Reegister, July 24, 1998 at 63 FR 39981,

CHILD CARE RESPONSIBILITIES AND THE RIGHT TO PARENTAL
CHOICE

(1) Parents are legally and morally responsible for their children and have the
right to select the child care provider of their choice.

(23 Child care providers are responsible for providing a safe and secure nurturing
environment for children in their care.

{3)  The OCY Designated Agents must assist parent(s) in assessing their child
care needs and, upon request, provide a list of licensed facilities for parent(s)
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1005

who do not have a ready choice. The OCY Designated Agents must not
influence parent(s) to choose a particular provider and/or facility.

NON-DISCRIMINATION POLICY

(ndividuals shall not be discriminated against on the basis of race, color, sex, national
origin, religion, age, or handicapping conditions in the provision of child care
services.

SAFEGUARDING INFORMATION

Employees of the OCY Designated Agents and child care providers are prohibited
from using or disclosing any information concerning a parent's use of services lor any
purpose not in conformity with federal and state requirements, excepl with the
written consent of the parent or authorized representative, The public will not be able
torequestacopy of clients’ information and/or records. An authorized representative
is an individual who has the legal right to speak or act on the parent's behalf.
Documentation of this designation must be contained in the parent's file. (See
Appendix 100},
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SECTION 101 - CHILD CARE CERTIFICATE PROGRAM

POLICIES AND PROCEDURES FOR THE CHILD CARE CERTIFICATE
PROGRAM

The child care certificate is a document issued directly to eligible parent(s) or
authorized representatives, provided that funds are available. The certificate allows
the parent to scleet the child care provider of his'her choice, (See Appendix 100.01).

PRIORITY POPULATIONS

If funds are available, children must be served on a first-come, first-served basis in
order of priority. Applications must be date-stamped as they are received. CCDF
child care services will be available to children of parents using the following
priorities:

1!1
2"5
-jr\d

51h

ﬁll‘l.

Child Care for Temporary Assistance for Needy Families (TANF)
Child Care for Transitional Child Care (TCC)
Children of very low-income working parent(s) whose income is at or below
50 percent of the State Median Income (SMI) who are at risk of going on
TANF, in the following order:
A, Children in Protective Services or Foster Care;
B. Childeen with Special Needs (up to 85% of the SMI);
C. Children of parent(s) deployed in the Mississippi
Mational Guard, or Reserve {up to 5% of the SMI);
D. Children of Teen Parent(s) currently enrolled in high
school full-time;
E. Children of all other eligible parent(s) at this income
level.
Based upon the availability of funding, children of parent(s) working
the required 23 hours per week whose income falls above 50 percent of the
SMI and at or below 85 percent of the SMIL
Based upon the availability of funding, children of parent(s) in an approved
full-time educational or training program or enrolled in online classes and
working less than 25 hours per week regardless of where the family income
falls up to 85 percent of the SMI.
Based upon the availability of funding, children of parent(s) in an approved
full-time educational or training program or enrolled in online classes and
not working,



101.03

ROLL-OVER

(1

(2)

(3)

The roll-over process should be completed in a timely manner in order to
ensure that there are no interruptions in child care services. Based upon
eligibility of funds, the OCY Designated Agents will mail a notice to all
current parent(s) and providers that child care certificates will end September
30. An application packet for child care services beginning October 1 will
be included with a notification to the parent(s). Parent(s) should be rolled-
over based upon the established priorities. At roll-over, for active TCC
certificates, the parent’s eligibility will continue until the end of the TCC 24
month period, or until a termination notice is received from the case manager,
whichever comes first. At roll-over, a new TCC certificate for the new
program year will be issued and mailed to the parent and provider for
signatures for child care to continue into the new program year, with the end
date corresponding to the end date of the parent’s 24 month TCC period.
Paycheck stubs refleeting a 30-day period prior to the application date arc
acceptable to document employment. The OCY Designated Agents should
establish a reasonable deadline (not less than 15 working days) for the return
of all applications. If a parent(s) will be using the same provider as the
previous fiscal year, the new year certificate can be issued using the
signatures on file. This applies to the certilicate, the Standard Assurances,
the Conditions of Agreement, the Fraud Statement and the Parent Agreement
form, the W-9 and the Basic Health and Safety form, providing these forms
do not reflect an ending date or reflect any approved policy revisions.

The OCY Designated Agents should notify parents that families at or below
50 percent of the State Median Income will be rolled over prior to families
at or below 85 percent of the State Median Income. After the families in the
50 percent have been rolled over, families at 50 percent of the State Median
Income on the waiting list should be served prior to completing the rollover
process for the families in 85 percent of the State Median Income.

Incomplete Applications - For parent(s) who do not return packet or refurn
an incomplete packet, (incomplete documentation, unsigned, not enough
hours on the check stubs, etc.) by the established deadline, the OCY
Designated Agent should mail the parent(s) a certified letter, return receipt
requested along with a checklist with the incomplete item(s). Do not return
the entire application packet. Ten (10) working days should be allowed for
the client to submit the information. If the parent(s) fails to submit the
information within the ten { 10) working days, the application may be closed.
If the parent(s) fails to submit a long-form birth certificate or social security
card, but a copy is already in the child’s file, that copy satisfies the
requirement to submit those two items.
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WAITING LIST

(1

(2}

(3)

(4)

Based upon CCDF federal requirements, the OCY Designated Agents should
maintain a current waiting list of all families requesting child care services
repardless of the availability of funds. The OCY Designated Agents should
not limit the waiting list. Families in Priority 1 or 2 should receive services
automatically and not be placed on the waiting list. A parent(s) in the 4", 5",
or 6™ Priority Population previously receiving child care services who cannot
be rolled-over due to lack of funding should be placed on the waiting list by
priority, Parent(s) should not be placed on a waiting list when funds are
available.

In order to make certain that parents are served on a first-come, first-served
basis, parents must be notified, in writing, to update their child care request
for the waiting list prior to removing their names from the waiting list alter
a one-year period.

It is possible that some applicants who return information prior to the
deadline will have to go on the waiting list if funding is not available. As
funds become available during the year, certificates may be issued according
to priority population and date application was received.

Applications are processed according to the priority of the applicant. For
instance, if an application is received in December for a child in Protective
Services or Foster Care, a child with special needs, a child of a militarily
deployed parent, or a child of a teen parent, will be given priority over a chald
of a parent in Priority 3-E whose application was received earlier. If an
application is received in December for a Priority 3 parent, that application
will be given priority over a Priority 4 parent whose application was received
earher.
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SECTION 102 - CRITERIA FOR CHILD CARE SERVICES

(1

(2]

ELIGIBLE PROVIDERS

Parents have the right to choose the type of child care they would like for their child.
The Office for Children and Youth has categorized the choices available to parents
as follows: a child care center, group home, family day care home, relative provider
(in-home or out-of-home) and a non-relative provider (in-home or out-of-home).

Child Care Centers and Group Homes - In order to receive reimbursement for
services rendered, a child care center or group home must be licensed by the
Mississippi State Department of Health, A copy of the license must be filed with the
OCY Designated Agent. The child care center or the group home must have a
current license or a license that is pending.

If a center's license expires and services are being provided for children on the
certificate program, the OCY Designated Agent may continue to pay the provider
under the following conditions:

a, The Health Department has not officially closed the center;

b. The center's director submits a written request, on center letterhead,
for child care payments to continue; and

c. The center provides copies of the licensing renewal fee payment,

documentation of a current inspection, and a copy of correspondence
from the licensing division stating why the license has not been
rencwed; and

d. A center with an expired license will be reimbursed for children with
a current certificate up to the time frame allowed by the Mississippi
State Department of Health; however, no new certificates will be
issued until the license is renewed.

Family Day Care Homes and Relative/Non-Relative Providers - In order to receive
reimbursement, all unregulated providers must keep a record of immunizations for
all children in their care and a copy of the Basic Health, Safety and Nutrition
Assurances. A signed copy of the Basic Health, Safety and Nutrition Assurances
certifying that they will follow the guidelines should also be filed with the OCY
Deesignated Agent. Individual, unregulated providers must be at least eighteen (18)
years of age and are prohibited by law from keeping more than five (3) children who
are not related to the provider within the third degree computed according to civil
law. A Child care provider may not be reimbursed if they reside in the same
household as the child{ren). Proof of separate residence may be required.



102.02

APPLICATION PROCEDURES

(1)

(2)

(3

4

TANF parents are not required to complete an application for child care
services, The Case Managers will indicate on the referral form whether full
or part-time child care is required. See Appendix 102 for referral to the Boys
and Girls Clubs.

TCC Parents whose MDHS TANF child care is ending should be given an
official referral form {See Appendix 102) by the Division of Economic
Assistance. The referral form should note whether the Child Care Certificate
should be written for part-time or full-time child care and forwarded to the
appropriate OCY Designated Agent, TCC parents should be served regardless
of the number of hours worked, Parents receiving TCC child care and whose
income is at or below 83 percent of the SMI must be served until the end of
the TCC eligibility period even if no other families are being served in the 85
percent category. The Division of Economic Assistance has extended the
cligibility period for TCC services from 12 months to 24 months.

Parents at Risk of Going on TANF - Very Low-income Parents and Low-
income Parents - Applications for assistance may be obtained by calling the
OCY Designated Agents. Applications will be mailed promptly in response
to requests. Toll-free numbers are available 1o parents to use in requesting
applications. Pagent(s) can obtain these toll-free numbers from child care
facilitics and from MDHS Resource and Referral. A Documentation
Checklist will be issued by the OCY Desipnated Agent with each child care
application. The parent’s Statement of Agreement will be issued with the
certificate.

After the parent completes the application, they can either mail or bring it to
the office of the OCY Designated Agent. The OCY Designated Agent will
review the information to determine eligibility and send a written notice of
eligibility or ineligibility, or non-availability of funds. If the parent falls
within a priority group for which funds are available, a certificate will be
issued and given or mailed to the parent, who has up to ten days to return the
signed certificate to the OCY Designated Agent.

Foster Care, Protective Services and Prevention Services — Children that are
receiving services by the MDHS-Division of Family and Children’s Services.
A referral will be made by the Division of Family and Children’s Services to
the OCY Designated Agent, using form MDHS-DFCS-43-11 (See Appendix
103.01).



Foster Care — Children that are court ordered in custody of DHS and placed
in a licensed foster family home or placed with an approved relative/kinship
caretaker. In determining eligibility, a Foster Child is considered a family of
one; however, the foster parent(s) are required to meet the work/educational
or training requirements unless exempted by the Division of Family and
Children’s Services due to extenuating circumstances. When a foster child
is placed in a county other than the county of residence, the OCY Designated
Agent responsible for the county of the child's residence should process the
child care certificate.

Protective Services — Children that are court ordered to receive Protective
Services from DHS-DFCS. These children are living in the home of a parent
or relative/kinship caretaker. To be eligible for child care assistance, the
carctaker must be working the minimum of 25 hours or enrolled in an
educational training program and working the minimum required hours,
unless exempted by the Division of Family and Children’s Services due to
extenuating circumstances. The child should be served without regard to
income,

Prevention Services — Children residing with a family that is receiving
Prevention Services from the DHS-DFCS, These children are living in the
home of a parent or relative/kinship caretaker. To be eligible for child care
assistance, the caretaker must be working the minimum of 25 hours or
enrolled in an educational training program and working the minimum
required hours, unless exempted by the Division of Family and Children’s
Services due to extenuating circumstances. The child should be served
without regard to income.

When a child’s case is closed by the Division of Family and Children’s
Services, that agency will send a Notification of Termination of Child Care
Services (See Appendix 103.03) for children that had been receiving services
through Foster Care, Protective Services or Prevention Services to the OCY
Designated Agent.

Houszhold Members - An applicant who has a child younger than 21 years
old in the home attending school andfor disabled and is considered a
dependent, should be counted as a houschold member,

Separated Status - When it is strongly believed that a parent is married even
though he or she claims to be separated, additienal documentation may be
requested,



102.03

ELIGIBILITY DETERMINATION FOR SERVICES

(1

Eligibility Guidelines by Priority Group

.

TANF Parent(s) (Prioritity 1) - Eligibility for child care service for
TANF parent(s) is determined by the MDHS, Division of Economic
Assistance Case Manager, The TANF parent is required to participate
in an allowable TANF program activity. Each participant must
comply with all the requirements of the TANF program. Se¢
Appendix 102 for the automated referral process.

TCC Parent(s) (Priority 2) - Eligibility for TCC child care services
should be determined from information contained in the MDHS Case
Manager's TCC referral. TCC parent(s) should be served regardless
of the number of hours worked. If the monthly income amount is not
stated on the referral, paycheck stubs may be requested from the Case
Manager or from the parent(s). TCC parent(s) must complete an
application and submit documentation prior to a certificate being
issued. The effective date should coincide with the date listed on the
referral form received from the Division of Economic Assistance,
Fxtenuating circumstances will be handled on a case-by-case basis.
Parent(s) leaving Priority 2 should be placed in the appropriate
pricrity based upon income, family size or other determining factors,

Very Low-income, At Risk of Going on TANF (Priority 3) - In order
to qualify for full-time child care, the parent must be working at least
25 hours per week, or be enrolled full-time in high school or enrolled
in a full-time GED program. Unpaid work hours required to
complete course work for the school curriculum and/or work study
may be counted toward the work requirement for the parent.
Documentation must be provided on a case by case basis. In a two-
parent family, each parent must be working at least 25 hours per week
or one parent must be working at least 25 hours per week and the
other parent must be enrolled in an approved full-time educational or
training program. The family’s gross income must be at 50 percent
or below the State Median Income. Children in Protective Services
are eligible for child care services without regard to the income.
Foster parent(s), Protective Services, and Preventive Services
parents, custodians or guardians must meet the same wark or school
requirement as non-foster parent{s) but without regard to the amount
of the foster parents” income. Children with special needs and
children of deployed parents may be served in this Priority up to 85%
of the SML. Irregular hours of employment and income should be
averaged.



d. Low-income, At Risk of Going on TANF (Priority 4) - In order to qualify for
full-time child care, the parent must be working at least 25 hours per week,
or be enrolled full-time in high school or enrolled in a full-time GED
program. Unpaid work hours required to complete course work for the
school curriculum andfor work study may be counted toward the work
requirement for the parent. Documentation must be provided. In a two-
parent family, cach parent must be working at least 25 hours per week or one
parent must be working at least 25 hours per week and the other parent must
be enrolled in an approved full-time educational or training program. To be
Priority 4, the family’s gross income must be at or above 50 percent of the
State Median Income and at or below 83 percent of the State Median Income.
Irregular hours of employment and income should be averaged.

e, Post-Secondary Students - [f a parent falls in Priorities 5 or 6, certificates
should only be written for one semester at a time.

f. Resident - In/Out of State Students - If a parent attends school infout of state,
the application should be made in the parent’s name using the address where
the child(ren) resides.

a. The 25 hours per week work requirement is reduced for foreign students who

hold a VISA because they are permitted to work only on campus for 20 hours
per week. In order to remain eligible a copy of the VISA must be submitted
anrually to make sure il is current,

(2 Income to Be Considered in Calculating Total Family Income

a. Giross income of applicant and spouse should be considered if the spouse is
living in the home. Do not consider a spouse’s income if they are separated.
All income above or less than 40 hours per week is considered irregular
income. Irregular income and commissions should be averaged. For
commissions and tips, the amount on the paycheck stub or statement from an
employer should be averaged and added to regular work income. Do not
consider bonus monies as income.

b. Social Security benefits for parents and child(ren) must be counted as
INCHTe,
C. Ifa parent receives Supplemental Security Income (SS1), it should be counted

as income. If a child(ren) receives SSI, the S5 for the child(ren) should not
be counted as income.

d. Income earned by an adult living in the home, not married to the applicant,
but who is the biological parent of the child for whom services are being
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requested, income should be counted. If there is another adult residing in the
home with the applicant to whom the applicant is not married, do not count
that person's income or impose a work requirement for them or include them
in the number in the household unless they are the biological parents of the
child{ren) for whom application for service is being made.

Parents must comply with Child Support Enforcement requirements in order
to receive a child care certificate(s). A Verification for Child Support
Services Form should be mailed to parents as part of the Child Care
Certificate Application packet. (See Appendix 100.06), Parents must
complete the Verification Form and returm it to the OCY Designated Agent
as parl of the completed application.

Single or separated parents who are not receiving court ordered child support
and do not currently have an open child support case must contact the MIYHS
County Child Support Office for an appointment to open a case(s). Married
parents and parents receiving court-ordered child support are not required to
go through the MDHS, Division of Child Support Enforcement.

MDHS, Division of Child Support Enforcement may provide exempiions
based upon Claims of Good Cause such as, but not limited to:

i The noncustodial parent has cansed physical and/or emotional harm
to the child.

ii. Physical and/or emotional harm caused by the noncustedial parent to
the relative caring for the child limiting the custodial parent’s ability
to care for the child.

iii. A child conceived as a result of incest or rape.

iv. Pending legal adoption procecdings.

V. A public or private social serviees agency assisting you, the custodial
parent, to decide whether to keep the child or to release the child for
adoption.

Parents should only contact MDHS, Child Support Enforcement, to open a
new Child Support case or to request a statement that the child or children are
exempt and the parent is excused from cooperating.

When the completed Verification for Child Support Form is received by the
OCY Designated Agent (DA), the DA will:

a. If the parent has checked “yes™ in the first column, indicating that
they have a Child Support case through DHS, pull up the Child
Support website,

b. Search by parent’s Social Security Number,

[



c. Click “select” and pull vp and print the parent’s information,
including payments,

d. Attach the printout to the application and wse the amount
when calculating income and co-payment for the parent,
c. At f-month re-certification, repeat step “c” above.
£. Any parent enrolled full-time in high school or ina GED program may make

an application in his'her own name, as a family unit separate from his‘her
parent, Ifthe parent is under age and living with his'her parent(s), the parent
of the teen must meet the work requirements; however, the teen’s parents®
income should not be considered.

£, If a teen parent lives in the home with her parent(s) or guardian, then the
parent(s) or guardian of a teen parent under the age of 18 must sign the
certificate and forms along with the teen parent.

h. No adult living in the home with the child may be paid for child care.
Extenuating circumstances will be handled on a case-by-case basis. The
biological parent of a child shall not be reimbursed for providing child care
for his'her own child{ren).

(3 Documents Required for Eligibility Determination
i, [ncome Documents:

A Two paycheck stubs from within the past 30 days. If paid once a
month, only one check stub is required.

ii. If a new job, the employer’s letler on employer's company letterhead
or employer's notarized statement verifying employment, income,
rate of pay and number of hours worked. Actual check stubs must be
submitled within 10 days.

iii. Parents paid in cash should obtain a certified letter from the employer
on company letterhead or employer’s notarized stalement verifying
employment, income, rate of pay and number of hours worked.

iV, Parents employed by temporary agencies may be certified with an
original letter from an employer on company letterhead verifying
employment, rate of pay, and number of hours worked. The letter of
employment must be followed up with check stubs within 30 days.

12
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V. Copy of Estimated Quarterly Tax Report if self-employed, or some
form of income documentation approved by the OCY Designated
Agent.

b Educational Documents:

Provide enrollment decumentation ov proof of attendance from the
educational institution. GED classes should be handled the same as any other
approved educational training.

c. Additional Documenis:

i Long Form Birth Certificate - A 90-day grace period may be allowed
to receive the birth certificate for a newborn. A 30-day grace period
will be allowed for all other children, Any certified copy of the birth
certificate should be accepted if both parents are listed, unless the
father is unknown.

il Verification of social security numbers can be obtained from a copy
of the social security card, immunization record, or other official
document showing child’s and/or a parent’s name and social security
number.

iii. The OCY Designated Agents must provide a statement that
makes it clear to CCDF applicants that the provision of a Social
Security Numbers is voluntary and that benefits will not be
denied or withheld for the failure to furnish a Social Security
Number. Instructions may be given to parents explaining how
the Social Security Number will be used if provided, in order to
encourage applicants who choose to provide them (e.g. to identify
individuals with the same name.)

Requirements for a Disabled Parent

If a two-parent family applies for assistance and one parent is working and the other
is disabled and unable to care for the child(ren), ¢hild care can be provided if a
writlen statement is submitted by a physician stating the nature of the disability and
the parent is unable to care for the child({ren).

If a single parent is disabled and has a physician’s statement stating the nature of the
disability and the parent is unable o care for the child(ren), the application should be
made in the responsible guardian’s name. The responsible guardian is the person
responsible for the parent’s affairs; the guardian must meet the work requirement.



102.04

(3)

(6)

The disabled parent’s Supplemental Security Income should be used to calculate the
co-payinent fee.

If a single parent is disabled and there is no guardian, the application should be in the
single parent’s name. Child Care can be provided if a writlen statement is submitted
by a physician stating the nature of the disability and the parent is unable to care for
the childiren).

If the guardian with whom the child(ren) reside(s) is disabled, child care can be
provided if a written statement is submitted by a physician stating the nature of the
disability and that the guardian is unable to care for the childiren). Verification of
cooperation with Child Support Enforcement is required if the parents are not
deceased.

Parents enlisted in the United States Military and Deployed

When parents are enlisted in the United States Military and deploved, the eligibility
should remain the same until the parent can provide the Military Income. The parent
should provide the Military Income as soon as he or she has docu mentation. The
grandparents or the responsible guardians® income should not ke counted but the
grandparents or the responsible guardian must meet the 25 hours per week work
requirement.

Pell (Grants

Pell Granis should not be considered as income when determining eligibility.
Pell Grant funds and child care subsidy payments can be used simultaneously
for child care services.

RE-DETERMINATION

(1 Determination of the parent's eligibility is to be re-established after the parent
has been receiving child care services for six months. The OCY Designated
Agent will send a letter to parent{s) requesting check stubs or other
verification of employment or enrollment in school and asking the parent(s)
if there has been a change in marital status or household size. (See Appendix
104). If the child care application packet is not returned by the due date, a
second notice should be mailed certified return receipt requested. 1f the mail
has heen returned undeliverable, the child care provider, if known, should be
notified.

{2)  When income is recaleulated and there is a change in a co-payment fec, a
notice is sent to the parent and the provider. If income increases beyond 853
percent of the State Median Income, child care will be terminated, giving a

14



(3}

two-week notice. If the parent is no longer working, child care will be
terminated, giving a two-week notice to the child care provider, 1f the parent
has been temporarily laid off or has lost a job for other reasons and is trying
to find another job, child care will not be terminated until 60 days afier the
last work day, giving the parent time to be reinstated in their job or to search
for a job. The child care provider must be notified that child care may be
lerminated within 60 days. If during redetermination (or at any other times)
it is discovered that a parent has exceeded the maximum of 60 days of
unemployment, the OCY Designated Agent is allowed 1o issue an immediate
termination of services.

Re-determination of eligibility may be completed within six months of either
the issue date or the effective date of the cerlificate.
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103.1

103.02

SECTION 103 - CO-PAYMENT FEES

DETERMINING CO-PAYMENT FEES

TANF parents are not assessed a co-payment fee. For all other parents, co-payment
fees are determined based upon the parent's family size and income according to the
CCDF Child Care Monthly Co-payment Fee Scale for Parents. (See Appendix 105).

Co-payment fees are redetermined when there is a change in the parent's income or
household size, or during semiannual redetermination of eligibility.

Household Members - An applicant who has a child not yet 21 years old in the same
home attending school andfor disabled and is considered a dependent, should be
counted as a household member.

ASSESSING CO-PAYMENT FEES PER CHILD

If a parent has one child receiving full-time child care services, the total co-payment
fee should be placed on that child's certificate, If a parent has one child receiving
part-time child care services, only half of the total co-payment fee should be placed
on the child’s certificate.

If one child is in full-day care and part-day care during the same month, the lee
should be assessed on the majority of the type of care provided. For example, if a
child is served 16 part-time days and five full-time days, the part-time co-payment
fee would be assessed for the month.

If a parent has more than one child receiving full-time service, the total co-payment
fee is divided equally among the number of children receiving care, If two or more
children are receiving part-time services, one half of the divided fee should be placed
on each certificate. I a parent has children receiving before/after child care and
holiday/summer child cares, a full co-payment fee and a half co-payment fee are
placed on each certificate and the appropriate fee is deducted during the payment

cycle.

Exceptions:

If a parent has two children, one who is receiving full-year, full-time child care and
one being added for holiday/summer child care only, the co-payment fee for the full-
vear, full-time care will remain the same. The parent is assessed an additional F10.00
fee for the child receiving holiday/summer child care.

If a parent has two or more children receiving full-year, full-time child care and one
child receiving holiday/summer care only, the total co-payment fee isdivided equally
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103.03

103.04

among the children attending full-time. The parent is not assessed a co-payment fee
for the child receiving holiday/summer child care.
Parents assessed a minimum co-payment fee are:

. Foster Children
s Children in Protective/Preventive Service
. Special Needs Children - Special Needs status must be documented. If there

are other children in the family who are receiving child care services, the fee
will be $10 or the child's prorated share of the family’s co-payment fee,
whichever is less.

NON-PAYMENT OF FEES

Co-payment fees are to be paid during the current month directly to the provider
according to payment arrangements established by the provider and parent. IF a
parent fails to pay the co-payment fee prior to the end of the month, the provider is
required to notify the OCY Designated Apent. Non-payment of co-payment fees may
result in termination from the certificate program. If the parent requests a change in
a provider prior to fees being paid in full to the original provider, the parent must pay
all co-payment fees before a new certificate is issued. It is the responsibility of the
provider to report non-payment of co-payment fees to the OCY Designated Agent.
The provider may not charge parents any cost over the assigned co-payment fee
unless the cost for child care to the general public is higher than the amount paid by
the cerfificate program.

CO-PAYMENT RECOUPMENT/REPAYMENT

If a parent's fee was assessed at a rate higher than the correct fee, the parent is (o be
reimbursed by the OCY Designated Agent for the difference for each month paid.
The correct fee is o be noted on the certificate and a notice of the change forwarded
to the provider and the parent,

If a parent's fiee was assessed at a rate lower than the correct fee, the parent and the
provider are to be notified that the fee will be adjusted for subsequent months to
make up the difference for each month paid. [f the amount in question is less than
£30.00, an adjustment to the fee is made but recoupment is nol necessary.



103.05

PRORATING CO-PAYMENT FEES

The assessed co-payment fee reflects a monthly rate regardless of attendance. IFa
child is enrolled between the 1* and 157 of the month, the full monthly co-payment
foe is assessed for the first month of service. If the child is enrolted between the 16™
and last day of the month, one-half of the monthly co-payment fee is assessed for the
first month of service. If a parent desires to change a provider during the month, it
is the parent’s responsibility to pay the co-payment fee to any subsequent providers.
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SECTION 104 - PAYMENTS TO PROVIDERS FOR CHILD CARE

104.01

104.02

104.03

SERVICES

SIGN-INOUT SHEETS

Providers are required Lo record accurate attendance and absences on sign-infout
sheets and on daily class rolls for each child in order to complete the payment ledger.
The sign-infout sheets must be signed by the parent/guardian or the parent’s
authorized representative at the child care center each day. These sign-infoul sheets
must show the child’s name, the name of the parent/guardian or parent’s authorized
representative, the time the child is signed in with the signature of the person signing
the child in, and the time the child is signed out with the signature of the person
signing the child out.

PAYMENT LEDGERS

(1)

(2)

(3)

Payment ledgers are mailed to providers monthly. Providers are required to
sign the ledger on the provider signature line and on the Tier 1 signature line,
if applicable. If the center’s OCY Credentialed Director is not the owner of
the center, the staff person who is the OCY Credentialed Director must sign
on the Tier | signature line, and the owner must sign the ledger as well.

I a certificate has been completed for retroactive care, ledgers for each
applicable month will be forwarded to the provider for completion.

Licensed providers are to provide a written explanation at the bottom of the
ledger for each child who is absent for three consecutive days. Unlicensed

RATES AND CENTER POLICIES

(1

(2)

Licensed providers must file a copy of the center's published rates with the
OCY Designated Agent. If attendance recorded on the ledger does not
correspond with the provider's excused absence policy on file, payment will
not be issued. Providers are not allowed to charge a higher rate to families
in the certificate program than the rate charged to the general public. (See
Appendix 106).

If the child care center’s policy states that a program stipend will be provided
to non-certificate children, the provider must document the amount and the
source of funds for each child on a monthly basis. Parents co-payment fees
cannot be used as children’s stipends. This documentation must be in hard
copy such as check stubs receipts, etc., that will show Mississippi Department
of Human Services auditors a clear paper trail of cash infusion from non-
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(3)

(4

(5)

(6)

(7

(8)

(%)

tnition sources and non-child-care-certificate monies sufficient to cover the
full amount of tition without any stipends.

The OCY Designated Agents should not monitor any fiseal or children’s files
without the director or an approved supervisor staff person in attendance.
Providers should be allowed to provide documented receipts, etc., without
exposing all the centers fiscal records. Only necessary documentation should
be requested from the parent.

Parents employed at a licensed center or group home may be eligible for a
child care certificate providing their work in the center is other than providing
child care to their own child(ren). Nor can the child{ren) be included in a
group assigned to the biological parent to maintain the adult/child ratio
required by the Mississippi State Department of Health.

Rates of reimbursement are assigned on a certificate based on the provider
type (licensed or unlicensed), age of child, and Tier level, (See Appendix
106). A full-time rate may be charged for non-traditional child care. Non-
traditional child care is appropriate when a parent requires full-time child care
in liew of before-and-after school care.

School-aged children will be reimbursed at the part-time rate for absentees,
during vacation and holidays except when it is documented that the child{ren)
attended the licensed child care center, full-day, during the school year. The
provider must provide a written explanation on the ledger for the child{ren)’s
full-time attendance in order to receive full-time reimbursement.

Summer child care for school-aged children will be reimbursed at the full-
time rate for absentees, vacation, and holidays.

When a provider’s Tier status changes after the October 1 roll-over process,
current certificates will remain at the pre-October Tier rate until the
certificate expires. Any new certificates will be issued at the higher/lower
Tier rate.

Full-time certificate payments for school-age children may not be issued to

students enrolled in grades one through 12 unless full-time care is needed
during non-traditional hours and schools are closed.
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104.04

104.05

OVER-PAYMENTS AND UNDER-PAYMENTS

(L

(2}

If a provider discovers an error in the payment issued, the provider is required
to notify the OCY Designated Agent to request an adjusiment within 30 days
of the issuance of the payment. Questioned payments or incorrect payments
will be adjusted during the next monthly payment cycle.

[f an overpayment has occurred, the provider is allowed the option of re-
paying the excess to the OCY Designated Agent or having the overpayment
recouped from subsequent payments.

ABSENTEES AND NOTICE

(1

(2}

(3

(4)

If a child is absent for more than two weeks for medical reasons, the parent
is required to submit a doctor’s statement. Extenuating circumstances, such
as parent’s visitation rights, will be handled on a case-by-case basis.

If a school-aged child attends full-time for a day(s) other than scheduled
holidays during the school year, the provider must provide a writfen
explanation on the ledger for the child’s full-time attendance in order o
receive full-time reimbursement.

The Child Care Certificate Program will not be responsible for payments for
services beyond the child's last date of attendance, except when the provider’s
writlen policy on file with the OCY Designated Agent requires a parent to
give notice in advance of withdrawal. The time required for withdrawal
notification will be reimbursed by the OCY Designated Agent except under
emergency conditions such as abuse or neglect - or other extenuating
circumstances - not to exceed two weeks. Licensed providers are to provide
a written explanation at the bottom of the ledger for each child who is absent
for three consecutive days., Unlicensed providers are paid for actual
aftendance only.

A child care center must remain open on days when children are taken on

field trips or for vacation for any children who cannot attend the field trips or
are not on vacation and still need chald care.
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105.1

SECTION 105 - INTERRUPTION OF CHILD CARE SERVICES

ALLOWARLE LEAVE TIME FOR PARENTS

(1)

(2)

(3

(4

(2]

(6)

(7

(%)

Parents who lose or change jobs are allowed a 60 day grace period from the
last date of employment before child care services are terminated in order to
give the parent time to be reinstated in their job, During this 60 day period,
the parent is required to submit new eligibility documentation and be
redetermined eligible for services. Failure to submit acceptable eligibility
documentation will result in the termination of services.

Temporary Job Closings - Workers temporarily unemployed due to the nature
of their work may include but are not limited to workers employed in
construction, factories, or poultry and catfish processing plants. Extensions
beyond the approved 60 days must gain approval from OCY on a case-by-
case basis.

Matural Disaster - Child care services should be continued when parents are
off work due to circumstances beyond the parent’s control such as hurricanes,
floods, and tomado, Licensed child care providers should be reimbursed
when the center is elosed temporarily due to a natural disaster.

A pregnant mother is allowed six weeks of child care assistance during
maternity leave. Documentation from a physician of the maternity leave must
be included in the parent's file. The parent must provide new eligibility
documentation once she returns to work., Failure to submit acceptable
eligibility documentation will result in the termination of services.

Parent(s) are allowed up to thirty days of sick leave from their job if
documented by their employer and physician. Extenuating circumstances
will be handled on a casc-by-case basis.

There may be parents who do not require a certificate for twelve months, such
as school workers, students, and others with seasonal employment who are
not working during the summer. During the time the parent is not working,
reimbursement for the certificate will not be made and the parent is not
required to pay the monthly co-payment fee.

A child is allowed 10 vacation days per federal fiscal year (beginning
October 1 - September 30).

Providers may elect to observe up to |1 holidays for the period beginning

October 1 through September 30, I the Governor allows more than one day
in observance of a holiday, the providers must be allowed these extra days.
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Legal Holidays are as follows:

January | New Year's Day

The Third Monday of January Robert E. Lee’s Birthday and Dr. Martin
Luther King, Jr."s Birthday

The Third Monday of February Washington's Birthday

The Last Monday of April Confederate Memorial Day

The Last Monday of May MNational Memorial Day and

Jefferson Davis® Birthday

July 4 Independence Day

The First Monday of September Labor Day

The Second Monday of October Columbus Day

November 11 Armistice or Veteran's Day
A day fixed by proclamation by Thanksgiving Day

the Governor of Mississippi as

a day of Thanksgiving, which

shall be fixed to comespond o

the date proclaimed by the

President of the United States

December 25 Christmas Day

(9) A provider may elect not to observe Confederate Memorial Day, Columbus
Day, or Armistice or Veteran's Day on the scheduled date and to use these
days to extend the Thanksgiving and/or Christmas Holidays up to two days.
Providers should notify, in writing, the OCY Designated Agent prior to any
changes in the Holiday schedule,



105.02

105.03

105.04

REASONS FOR TERMINATION
(1) TANF or TCC child care is terminated by the MDHS County Case Manager,

{2)  Parents who fail to submit the required information for redetermination are
allowed an additional five (5) days” notice before services will be terminated.
A second notice should be mailed certified return receipl requested.

(3)  Non-payment of co-payment fees may result in termination from the Child
Care Certificate Program for a one-year period.

{4) A child care certificate may be terminated upon the request of the parent, or
by the OCY Designated Agent according to policy.

(5)  Child care services will be terminated when a child grows older than the age
recuirEments.

{6) Ifat any time a parent provides fraudulent information, child care services are
immediately terminated and the client is ineligible to reapply for a one-year
period,

CHANGE IN PROVIDER

Parents are allowed to change providers no more than two times per federal fiscal
vear, unless warranted by certain situations such as relocation, child abuse/neglect,
or the provider no longer provides child care services. Parents must request a change
in provider from the OCY Designated Agent prior to withdrawing the child, unless
under emergency circumstances. The parent(s) should give at least two weeks prior
notice to the current provider before withdrawing the child from the center unless
there are extenuating circumstances. Parent(s) moving from one OCY Designated
Apent’s service area to another may be covered through the end of the subgrant
period by the OCY Designated Agent making the initial eligibility determination.

PARENTAL AND PROVIDER DISPUTES

Any unresolved dispute comcemning a8 question of fact under the
Application/Agreement between the OCY Designated Agent and Parent/Provider
shall be decided by the Director of the Office for Children and Youth. In the review
by the OCY Director the Parent/Provider shall be afforded an opportunity to be heard
and offer evidence in support of the questioned decision under review. This decision
shall be reduced to writing and a copy thereof mailed or furnished to the
Parent/Provider and shall be final and conclusive, unless, within thirty (30) days from
the date of the decision, the Parent/Provider mails or delivers to the Executive
Director of the Mississippi Department of Human Services a written request for
review. Pending final decision of the Executive Director or his‘her designee, the
OCY Designated Agent will proceed in accordance with the decision of the Director
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of the Office for Children and Youth. In addition, listed below are the procedures o
be used in an Administrative Hearing for a Child Care Dispurte:

L.

If requested, an Administrative Hearing will be held with the Director of the
Office for Children and Youth serving as the Hearing Officer.

The Hearing Officer will be a neutral observer who will conduct the Hearing,
The Hearing Officer will listen to both sides and then make a decision based
upon the evidence that is provided.

This is an informal proceeding that gives both parties their due process nghts
and a forum to provide evidence. This is not an adverse process, (uestions
are to be asked only for clarification. Ifa party has legal representation, the
attorney is there only to give legal advice to his/her client and not for direct
OF cross examination.
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SECTION 106 - FRAUD AND ABUSE

This section outlines the policies and procedures for handling alleged and/or substantiated fraud and
exploitation in the Child Care Certificate Program by a parent and/or provider,

106.01

106.02

106.03

POLICY STATEMENT

Any person applying for or receiving public assistance by using false statements, and
any person assisting that person to receive such public assistance with kinowledge of
those false statements, is subject to criminal prosecution. The offense may be a
misdemeanor when the amount received or requested is below $500, or a felony if the
amount received or requested is above $500. Ifachild care center knowingly provides
false information, a financial penalty will be imposed. Whether or not a criminal
conviction results, at the first offense, recoupment will be made and the center may
be disqualified from participating in the CCDF program, contingent upon whether
the deception is intentional or inadvertent,

SUSPECTED FRAUD OR ABUSE OF FUNDS

The OCY Designated Agent will not attempt to resolve any suspicion of parent and/or
provider fraud or misuse of funds. The OCY Designated Agent will collect any
documentation to supportan investigation of suspected fraud or misuse of funds.
This documentation shall be referred directly to MDHS, Division of Program
Integrity (DPI) for investigation and OCY notified. The OCY Designated Agent
will not alert the parent and for provider of any suspicion of frand or misuse of
funds.

Prior to terminating certificates at licensed child care facilities due to documented
fraud, the OCY Designated Agents must assist the Child Care and Development Fund
(CCDF) parent(s) with locating an alternative child care facility or home without an
interruption in child care services unless the parent(s) CHOOSES to keep their
child{ren) at the center and forfeit the CCDF Certificate, In this situation, a notarized
statermnent of fact from the parent(s) must be retained by the OCY Designated Agent.
The OCY Designated Agent must report back to OCY no later than 30 days from
notification as to how this disposition has been handled.

RECOUPMENT OF FUNDS

The MDHS, DPI shall employ the reguired steps to recoup or attempt to recoup
funds paid for ineligible services because of suspected parent or provider fraud or
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106.04

misuse of funds when unable to resolve otherwise. The steps include, but are not
limited to:

(L)

(2)

(4)

A letter outlining the OCY policy violated , the total amount of funds to be
repaid, the legal action to be pursued if the parent or facility owner fails to
cooperate, and a response time frame of 15 calendar days; the letter and the
report shall be sent to the alleged offender by certified mail; a copy shall be
retained by DPL;

After the MIDHS, DPI completes the investigation of alleged fraud and/or
misuse of funds, if applicable, eriminal charges shall be filed with the
appropriate local law enforcement agency, when fraud is substantiated.

When fraud is substantiated and criminal charges are filed with the local
law enforcement agency, funds shall be recovered through restitution
ordered by the court. Checks issued by the court for restitution shall be
made payable to Treasurer, State of Mississippi and mailed directly to the
MDHS, DPI.

The MDHS, DPI staff shall track receipt of checks issued for payment of
restitution on a case-by-case basis until all funds have been recovered.

FINAL DISPOSITION FOR ACTION

A copy of any final judgment issued by the Court shall forwarded directly to the
MDHS, DPI and a copy of the final judgment will be provided to OCY by the
MDHS, DPL
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SECTION 107 — REPORTS

Monthly reports are compiled by the OCY Designated Agent and submitted to OCY by the 10™
calendar day of each month, Reports include the following:

(1)
(2)

(3)
4
(5]

(&)
(7}

ACF-800 (CCIS [ormat)

CD copy or e-mail containing database files BE and LGR to MIS for ACF-801
reporiing or e-mail attachment(s)

Expenditure Report by Priority Populations (CCIS format)

Obligation Report by Priovity Population (CCIS format)

Certificate Report by county and overall distriet (issued and terminated certificates;
not a service report) (CCIS format)

Reporting Worksheets (OCY format)

Requests for Cash (OCY format)

The OCY Designated Agent is required to provide any supplemental reports requested by OCY.
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SECTION 108 — MONITORING

108.01 The OCY Designated Agents will monitor a selection of licensed providers
participating in the certificate program at least once annually. The OCY Designated
Agent should select centers whose records indicate a need for technical assistance, for
example, ledgers marked with perfect attendance for each child each month,
According to MDHS Subgrantee Manual, OCY Designated Agents may conduct
monitoring visits un-announced.

108.02 Monitoring visits will include a review of the following records:
(1) Each center must maintain a daily attendance roster on each child,

(2] The attendance recorded on the center's attendance roster will be
compared to the attendance reported on the center's ledger.

{3)  The center's published rates charged to the general public will be
compared to the rates requested and received on each certificate,

(4)  Verify the payment of co-payment fees.

(5) A copy of the center's license will be requested if a current copy is not
on file with the OCY Designated Agent.

()  Records will be reviewed to verify that the center has retained a copy
of the Center's Statement of Agreement on file.

(7)  The center will be monitored to make sure that the hours of operation
meet the needs of the full-time working parents plus travel time. This
applies to non-traditional child care hours. The center must be open
at least five (5) days per week.

(8) The attendance will be checked to ensure that the center is not
receiving more {CCDF and TANF) certificates than its licensed
capacity at any given time (for example, non-traditional shifis, and
before and after school). Ifitis determined during the monitoring visit
that the center attendance exceeds the center’s licensed capacity, then
the situation may be reported to the Mississippi State Department of
Health, Child Care Licensure.
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108.03

Other Monitoring Issues:

(1}

(2)

If & center is not accurately recording attendance or is charging
different rates, the center will receive a letter concerning the
finding(s). Any overpayments that occurred because of these two
situations shall be recouped by the OCY Designated Agent. The OCY
Designated Agent may demand direct repayment by the center to the
Child Care Certificate program or may debit subsequent ledgers
submitted by the center and make deductions from reimbursement
checks issued to the center, The OCY Designated Agenl may set up an
installment repayment plan for the center.

A center with findings may be monitored again, by either announced
or unannounced visits, If the center is still in non-compliance under
the original finding(s), a copy of all comrespondence regarding the
matter should be forwarded to MDHS.
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GLOSSARY OF TERMS

This chapter contains the definition of key words or phrases and clarifies the terms as they relate
to this manual,

ADULT - A person who has reached the age of majority (at least 18 years of age).

AUTHORIZED REPRESENTATIVE - An individual who has the legal right to speak or
act on the parent’s behalf, Written authorization must come to the child care center or the
OCY Designated Agent directly from the parent and be maintained in the appropriate file.

BEFORE-AND AFTER-SCHOOL CARE - Child care services for school-aged children
(ages 5-12) during the hours before and after the regular school day. Under CCDF child care
may be provided for children under the age of 13 and for those children under the age of 18
who meet the SSI definition of disability by having medically proven physical or mental
condition{s) that caused marked and severe functional limitations expected to last al least 12
months in duration.

CARE GIVER - An individual at least eighteen (18) years of age with a high school diploma
or equivalent (GED) who provides direct child care, supervision, and guidance to an eligible
child.

MONTHLY CHILD CARE CO-PAYMENT FEES FOR PARENTS - A system of cost-
sharing based upon income and sizé of the family for families who participate in the Child
Care and Development Fund Program.

CHILD CARE AND DEVELOPMENT FUND (CCDF) - A [ederally-funded program
designed to provide quality child care services to eligible very low-income families who are
actively participating in an allowable TANF activity, transitioning off TANF, at-risk of going
on TANF and are in need of child care in order to work OR are low-income families,
emploved or enrolled in an approved educational or training program.

CHILD CARE CERTIFICATE - A document issued by the OCY Designated Agent directly
to a parent(s) who has been determined eligible for CCDF, who may use it as payment for
child care services. A child care certificate is assistance to the parent, not assistance to the
provider.
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CHILD CARE FACILITIES

CENTER-BASED - A non-residential facility in which shelter and personal care is regularly
provided for six or more children who are not related within the third degree computed
according to the civil law to the aperator and who are under the age of 13 and receive care for
any part of a 24-hour day.

For all Child Care Centers, as defined above, related children of all staff must be included in
the licensed number. These centers are considered commercial establishments and must meet
all requirements of the Regulation Governing Food Service Sanitation.

FAMILY CHILD CARE HOME - An occupied residence in which shelter and personal
care is regularly provided for five or fewer children who are not related within the third degree
computed according to the civil law to the provider and who are less than 13 years of age and
are provided care for any part of the 24-hour day. These homes may voluntarily register with
the Mississippi State Department of Health and must be registered with the Office for
Children and Youth, Mississippi Department of Human Services. The provider must be at
least 18 years old and cannot be a biological parent of the child receiving assistance.

GROUP HOME CHILD CARE - An occupied residence in which shelter and personal
care are regularly provided for six to 15 children who are not related within the third degree
computed according to civil law 1o the operator and who are under the age of 13 and receive
care for any part of the 24-hour day. Children related within the third degree are included in
determining space and staff, but are not included in the licensed number.

CHILD CARE PROVIDERS

CENTER-BASED CHILD CARE PROVIDER - A provider licensed or otherwise
authorized to provide child care services for fewer than 24 hours per day per child, in a non-
residential setting, unless care in excess of 24 hours is due to the nature of the parents’ work,
education, or training,

FAMILY CHILD CARE PROVIDER - One individual who provides child care services
for fewer than 24-hours per day per child, as the sole CAREGIVER, in a private residence,
unless care in excess of 24 hours is due to the nature of the parents’ work, education, or
traiming.

GROUP HOME CHILD CARE PROVIDER - Two or mere individuals who provide chnld
care services for six to 15 children for fewer than 24 hours per day per child, in a private
residence other than the child’s residence, unless care in excess of 24 hours is due to the
nature of the parents’ work, education, or training.

IN-HOME CHILD CARE PROVIDER - An individual who provides child care services
int the child’s own home.
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CHILD CARE SERVICES - Care provided for a fee by a child care provider to an eligible
child or children in the parent’s absence.

CHILD CARE WEEK - The period of time that child care is provided per week. The child
care week may cover more than the normal five days. This is allowable as long as the OCY
Weekly Child Care Reimbursement Tier rate is not exceeded.

CREDENTIALED DIRECTOR - A professional credential awarded to child care center
directors operating licensed child care programs in Mississippi and those who aspire to be
directors for the successful completion of a curriculum in Child Care Management Best
Practice.

DEGREES OF KINDRED ACCORDING TO THE LAW:

FIRST Parents and Children

SECOND  Siblings (brothers and sisters), Grandparents, and Grandchildren

THIRD Uncles, Aunts, Nieces, Nephews, Great-Grandparents, and Great-
Crrandchildren

DISABLED PARENT - A person unable to care for herselffhimself due to a condition
documented by a physician stating the nature of the disability.

EARLY CHILDHOOD DEVELOPMENT PROGRAM - A preschool program (ages birth
to kindergarten) that provides child care services to low-income working parents and eligible
parents enrolled in an educational or training program.

ELIGIBLE CHILD - A child whose parent(s) meets the eligibility requirements as set forth
by the grant.

EXTENDED DAY CHILD CARE - Before-and after-school care for Head Start children
{ages 3-4 or up to age 5) and school-age children (ages 5-12) who need such care due to the
work schedule of their parent(s).

FAMILY - A unit where a child{ren) resides with a parent{s) who is related by blood,
marriage, adoption, or legal guardianship.

FAMILY OF ONE - A child receiving child care services based upon his‘her income
received from S8I1, foster board payment, etc,

FULL-DAY CHILD CARE - Child care provided for six or more hours of a 24-hour day.
Full-day child care should meet the needs and reflect the work, education, or TANF training

schedule of the parent with a maximum of 30 minutes of travel time each way.

GROSS INCOME - The parent’s income before any deductions.
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HALF-DAY - Child care provided for fewer than six hours per day.

INCOME ELIGIBLE (IE} - Income that is not supplemented by any public assistance other
than food stamps or medical assistance, and does not exceed 85 percent of the State Median
[ncome (SMI).

INCOME MAINTENANCE (IM) - Income from TANF or Supplemental Security Income
and other public assistance.

INFANTS - Children from birth through 12 months,

IN-HOME CHILD CARE - Child care services for five or fewer eligible children for less
than 24 hours a day in the child’s own home. For TANF parents, these services may not be
provided in the child’s own home if the child care provider is included in the TANF assistance
unit, such as a grandparent, aunt, or older sibling.

IN LOCO PARENTIS - Person standing in place of a parent, for example, a foster parent,
a relative, or friend with whom the child resides if the child’s parent is unable to act as the
parent or has delegated his or her authority to someone else. The term describes someone
who provides care and supervision like a parent but without going through the formalities of
legal adoption or guardianshap,

LICENSING OR REGULATORY REQUIREMENTS - Requirements necessary for a
provider to legally provide child care services in a state or locality, including regulations and
requirements established under State Local or Tribal law, The “Mississippi Child Care
Licensing Law,” Section 43-20-1, et seq., of the Mississippi Code of 1972 Annotated, which
provides the legal authority under which the Mississippi State Department of Health
prescribes minimum regulations for child care facilities defined under the law.

LOCAL SERVICE PROVIDER - See OCY Designated Agents.

LOW-INCOME - Income above the 50 percent of the State Median Income (SMI) or at or
below the 85 percent of the SML

MINIMUM FEE - An assessment of §10 per month for full-day child care services and 53.00
per month for half-day before-and afler-school/extended day, ete. child care services,

MDHS TANF CASE MANAGER - An employee of the Mississippi Department of Human
Services, Division of Economic Assistance, that provides case management services,
supportive services, and referrals for child care services for active TANF participants at the
local/county level supportive services, and referrals for child care services for active TANF
participants at the local/county level.

NON-TRADITIONAL CARE - Includes night care and supervision of school-age children
for less than 24 hours per day that occurs within the twelve hours between 6:00 p.m. and 5:39
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a.m.. or weekend care and supervision of children that takes place between 6:00 p.m. Friday
and 5:59 a.m. Monday.

OCY DESIGNATED AGENT - An OCY Subgrantee who administers the CCDF Certificate
Program for a specified number of counties.

PARENT - A mother or father by blood, marriage, or adoption, a legal guardian, or other
person standing in loco parentis,

PRESCHOOL - Children from three years of age through kindergarten,
PROVIDER - The entity providing child care services.

REIMBURSEMENT TIERS - The established rates for child care services based upon the
age of the child, type of child care provider, hours of child care, and OCY approved tier
criteria.

SEASONAL WORKERS - Individuals who are temporarily unemployed due to the nature
of their work.

SPECIAL NEEDS/DISABLED PARENT - A parent who meet the 551 definition of
disability by having medically proven physical or mental condition(s) that cause marked and
severe functional limitations expected to last at least 12 months in duration and render the
parents incapable of self-care, The condition(s) must be documented by a physician. In the
ahsence of SS1 benefits, medical documentation should attest to the degree of functional
limitation(s) and preseribe the special care needed. If the parent is unable to manage their
personal affairs, the application should be made in the parent/guardian or responsible adult’s
name. If the disabled parent receives SSI, the income maintenance fee of $10.00 should be
applied to the child{ren). Short Term disability medically documented will be handled on a
case-by-case basis with approval by OCY.

SPECIAL NEEDS RATE - Special Needs rates may be applied for children through the age
of 18 who meet the S51 definition of disability by having medically proven physical or mental
condition(s) that cause marked and severe functional limitations expected to last at least 12
months in duration and render the childiren) incapable of self-care, The condition(s) must be
documented by a physician. In the absence of SSI benefits, medical documentation should
attest to the degree of functional limitation{s) and prescribe the special care needed.

STATE MEDIAN INCOME (SMI) - The average income of all Mississippi workers.

SUMMER CARE - Child care for children during the summer menths, when school is not
in session.

35



SUPPLEMENTAL SECURITY INCOME (S51I) - A monthly payment (0 a person for
having a medically proven physical/mental or physical condition that causes marked and
severe functional limitations that are expected to last at least 12 months in duration.

TANF (Temporary Assistance for Needy Families) - The block grant that replaced the Aid
to Families with Dependent Children (AFDC) and Job Opportunities and Basic Skills
Program (JOBS), Benelits are time-limited, mandating that families move quickly into work
activities leading to self-sufficiency.

TERMINATED CHILD CARE CERTIFICATE - A certificate that has been used as
payment for child care services for a period of time and is no longer valid. Reasons that
certificates would be terminated include, but are not limited to, the following: giving false
information, change in a provider, change in rates, change in funding sources (example: from
CCDF to TANF), or there has not been a request for reimbursement on a Child Care
Certificate 6{) days after the certificate has been issued.

TODDLERS - Childeen the age of 13 months and less than 36 months.

TRANSITIONAL CHILD CARE (TCC) - Up to 24 months of subsidized child care lor
eligible parents.

VERY LOW INCOME - Income at or below the 50 percent of the State Median Income
(SMI).

WITHOUT REGARD TO INCOME (WRI) - Income that is irrelevant; therefore, it is not
to be considered. The only children who are to be considered WITHOUT REGARID TO
INCOME are in court-ordered Protective Services Cases 340 and Preventive Services. The
only documentation necessary to determine eligibility is the referral form from the Division
of Family and Children's services and proof of the parent’s work or exemption.
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1 UNDERSTAND ALL OF THE STATEMENTS LISTED ABCVE. YES MO | UNDERSTAND THAT FAILURE T COMPLY WITH THESE

POLICIES CAN RESULT §H THE TERMINATIOHN OF CHILD CARE BERVICES. YES MO
Ciienta Mame  (Fleass Prind) Dete DGY Ceslgnatad Agert (Pleaza Prinf)

Cilenls Signetuse (Bign yaur nams; do not prnt) GG Desgnated Agents Snatrs Diate



% 100.02
Parent’s Statement of Agreement

| agres to report to the Child Care Department amy changes int

o incame L ek heare or sehool enrmiment
i gldrass or phone mumber [ family siza
&) child suppart 4] dayeara provider

I amy of thess changes ocedr, [l contact the Child Cars pepartrmznt within len (10} days.
1 understand that:

4. any changs in g ermplaymant status (laryo, new o, change 8. (het payments cannot ko meda o engther person hing n the

in income, metemity [Bave, changs In rumbar of work hours) of cama housahold as my child,

changa in oy family glza [raw baby, marriaga, divarce) could affect 2

my co-pay f2a or my efgllily. 10, if1 us\ an unlicensad indiidusl chiid cam providar, shelhe must
ta 18 or ofder and shafme i probiblied by law fram kesning more

2. | must pay a monthiy po-paymant fea 1o tha child cars prandder, ¢han § childean wha are pyed rrelatad 1o he provider.

and Ihat faillre to kesp my co-payment free curmnt coukd rasull in

tarrdnation fiom fhe child cana progrem. 11, fafura to camphy With Ghild Supportwill raeult® tarmiraticn af
mry ceificabe(s).

%, i tha provider charges mers than e madimum amount tha

earifisate progrem can pay, | will be responsibla for paying thet g2 fhet my eligibility must be re-petabilshed ader | have b2an

difer=nca, in addiion to my co-payment. receiuing child can sarvices for st (5) modaths,

4. i1 changa providers, | am to mpeort this change na duange o . 13, ¥ 1 provide falsa infarnaticn during the application or

the Chitd Care Deparimant. | urderstand thatlt s my respensibility, redetermination process, My child care cerificateds) will he

and MOT tha rasponsibily of fhe daycara conter o indvidusl berrninated and | will et bs eRglbla to reapply for senicas Ll one

provider, o ensune ihit the Child Cars Depariment B polifisd and yaar from tha gata of i=rminatien. i | provide falsa Erfenmaticn egain

that B reglecament ceriificeta 1B writlen 1o the new provider, | afar bring re-approved for sepvices, 1 will b disquatfied from the

understand | can recquast a change In provider only two fimea during cefificals program pesmanenily.

the yaar and that changes will not be pracesiad betwean Sugust 1
and Seplamber 30 {during rofover} unless circiFmelances are sich

{hat 7 is ahecluiely necessany, ERALD: Ary parson applying for of raceiving public assiztance by

ueing false stataments, and amy parson 223isting that persen 10
5. if iy child misses attandancs at the daycara center, | em 2 recotes such pubfic Besistance, wih knowledge of those f2lza
comfast tha canter and 1et fhem know thg mason, ard § oy child stetmmants, wil be sutieclio criminal posacudion, This prosecutian
milsses 3 consecutive days wilth nig coptsct frerm me io the cenier, - will b far & misdemaanor whan ke amaunt receivad of requestad is
tha center Is to contact tha Chid Care Depastmert and my nead for brlew §500, or a felomy if the ameunt recatved is above 3500,

childeara servicas wid ba reviswad,
GRIEVANCE PROCEDURE: Any dispuln corcerming a8 queston of

&, if my chiid missaa atiendance at the deycars center for mora fact urder this applicationiagreement which ia not disposad of by
han tao wesks, 1wl be respansibla for payment o tha canter. I agracmani of ha partias hereto shall b decidad by the Director of
more fhan tao wealks fof 2 meieal rezson, | will submila dochors tha Offiea for Childr=n and Yeouth, tn the review by tha OCY Bilrecher
statament tn the cenier, ther prmniiprovided shall ke efforded an apporiunity o be haard and
ofer ayvidenca in suppart of the quastoned desislon undsr pEwiEs.
7. i b withdeaw my ehild from a centar without giving notics a3 Thia decizion shall be reduced 1o writing and a copy tharaof malled
required by tha center, | Wl ba responsisle for paying the camier or ar furmishiad ta e parentiprovider and shall Ba finat ard consusie,
warking ot an arrengemant with iha centar, | imderatand the unless, within thichy (30) days from tha data of the deciion, fhe
eerfifigate program cannot double-pay far rry chid. panantiprovidar mails or furrishes the Exscutive Direclor of iha
Wissizalppi  Department af Humen Services a wiitien request for
8. 1 or my authorzed repraseiiatha must sign ey child[ren)] inand eview, Perding finsl declsion of the Exacutia pirector of hls
ot on tha daycars center's siga-In =heets svery day apd i1 do nat, gesignee, the oY Dqs_[gr.ataﬂqerdwill proczedin aceardancewit
the program will not be responaible for paying far my chifd cira. e decision of tha Director of e Cifice for Childran ahi rauth.

Ao or Sehool Scheduls: Fleass izt betw the hours Thet youd work andior atiend sehool sach day. Write in your uewal dady achadula in
tha blanks balow. Example: Bam-Spm, Tam-3pm, afa. Balew that, pleasa wrila in the hours child cara Is neaded,

- -

Sun. [ 1= Tues. Wad. ThLE, i Sk,

Child Cara Sepvicas e nasded from (amorpm} fo [m or g
(Parent’s signafure) ) (Dats)

Rev. 1005



Child Care Documentation Checklist 100.03

PARENT WORKING - Please send cna of the following:

1) Check slubs - If you are pald every wesk, evary 2 wieks of lwice a month, send us your ko mos]
recent check stubs, |fyou are paid monthly, send us your most recent check stub.  Must be working
&t leasi 25 hours por week,

(] I you are sali-employed, send a copy of your Estimated Cuarlery Tax Report or other method
approved by Designated Agent

(3 If you have just siared a job and do not haye check slubs yet, e2nd a letter from your employer oo
company letterbead {or 8 notarized slatement from employer) stating when you began tha job, your
rate of pay, and number of hours per week scheduled o work, The letter will be good for 30 days, and
must be lollowed up with 2 check slulbs,

{4) If you are paid by personal check, you must submit copies of the front and back of two chacks that
hawve cleared the bank.

TEEN PARENTS 1N HIGH SCHOOL
(1) If you are 8 teen parent 2nd living at home with your parent{s), your parent{$) musi be working tha reguired
25 hours per week.  Send two (2] of your parenis)’ chack subs

{2) If you are a teen parant and Eving al home with vour parent(s), your parent{s) cannet be paid for keaping
your child.

If you receive 551, Social Securily, or alimorny, send a copy of tha check or award letter.
PARENT [N SCHOOL

High School Enrolied full ime. Current verification of enrollment from the Principal or counselor
of tha high school. Copy of 2 check stubs if student s working. Copy of 2 of
parent's check stube, Mo work requiremant for the: student.

College, working part time Priedty 5. Enrolled full time, working less than 26 howrs per week. Copy of
sehool enrmlimant. If classsas have not started, send copy of schedule, fofowed by
enroliment letter within a week after classes begin. Copy of 2 check stubs, Chinical
hours can count as wark hours.

College, not warking Priority . Encolled full ime. Copy of school enroliment.  If classes hava not

slarted, send copy of schedule, followed by enrollment letter within a wesk after
clagsas bagin.

LONG FORM BIRTH CERTIFICATE  for each child who needs child care. If your child is already on the
program and currenily receiving childears, you will not need (o send this again. f you are not currenily on the
pregram, o if you are adding another child, you WILL need to sand it. 1f you don't have the leng form birth
certificate (with the parent's names on It) we can accept a copy of the bérth certificate application and money
orger unlil you receive the birh cerificate. You will have 30 days 1o gat the birth cadificate 10 us. {80 days for
a newhborn.}

SOCIAL SECURITY NUMBERS Ceples of social security cards are not réquired 1o determine eligibdity bul can
be used Lo identily individuals with the same name.

CHILD SUPFQRT

Sas instructions on the Yerfication of Child Suppori Servicas farm,



10D.04

Eﬁmﬂiﬂ'nic i l

RACE-ETHNICITY INF ORMATION

CHILD CARE DEVELOPMENT FUND (CC oF)

Wa ara required by the federal government o gather the folowing information for slafistieal purposes. it s
for reporting purpesas only and will not In any way sifect your eligibility for this pragram.

Plaase complete fhis for yourself and for each child you are applyind fior

PARENT

Mamea

Do you considsr yourself wholly or in part...
{Check all that apply)

HILD #1

Child's Mams

Do you cansidar your child wholly or In part..
(Chack =l that apply)

Do you consider your child wholly or in part...
(Chack &l that apply)

1 American indlan of Alaskan Mative O American Indlan or Alaskan Hetive

D Asian ﬂ AsiEn

a alack or Affican Amarican '} Black or African Amercan

[ watva Hawalian or Other Pacific Istander | U Matihva Hawaiian or Other Pacifc sander

[ yWhite or Caucasian a yWhite or Caucasian

] Pl — B " — —._Fr\—'!'\-l—'l-F

L Hispanic or Latine If yes, also check one | U Hispanic or Latine If yes, also check one
of tha abave, of fhe above.

CHILD #2 CHILD #3

Child's Mama | childs Mams __

Do you consider your child wholly or In part...
{Check all that apply)

of the shove.

aof tha above,

O American Indianor Alaskan Matve a American Indian o plaskan Mative
i Asian a . hsian
(8 Black or African American O Black or Aftican American
LI Mativa Hawaiian of Other Pacifls Islander ol Mathve Hawalian or Other Pacific lslander
I White or Caucasian [ yWhita or Caucasian
| Hispanic or Latno If yes, also checkona |2 Hispanic or Latino If yes, also check one
of the ahove, of the above.
CHILD #4 CHILD &5
Child's Mame Child's Mame -
Do you considsr your chite wholly orin part... Do you consider your child whotly or in part....
(Check all that apphy) (Chack all that apply)
Q American Indian or Alaskan Native G American Indian or Alaskan Native
EI Azian | Asian ;
| Black or African Amerncan ] alack or African Amerlcan
| Nafive Hawslian ar Other Pacific 1slander |2 bative Hawaiizn or Other Pacific Islander
[ White or Caucasian | Whita or Caucasian
a Hispanic or Latino [f yes, also check one |3
-

Hispanic or Latino if yes, alzo check ona

]




100.05
ANSHIP [ 1N LOCO PARENTIS

GUARDI
VERIFICATION
Guardian's nama.  ____ B
Address: e
Phone: Home Worke - o
Date: oy — —

& for the child or chitdren listed below. The child or children do

t. | am responsible for their care in

| am currently providing car
ren's parents do no

live with me, but the child's or c¢hild
all aspeacts of daity living.

Children's names:

reaboutsif known, as towhy you

on, including the parent's whe
u may aliach-a copy of any leqgal

Please give a brief explanali
of ihis child or children. Oryo

are responsible for the care
guardianship papers you have.

ts for this child? Check all that apply:

TAMF CHIPS Insurance

- Medicaid
yes fio. yes no

WES _ ne___ T -

Do you receive other benefi

Food stamps
yes_ No___

Guardian's signature



100.06

Verification for Child Support Services

Office for Children and Youth
This completed form Is to ba atiached to parents child care application.

{Custodial Parent)

am applying for Child Care assislance.
arder for ma 1o be eligible for the program.

{Social Security Mumber)

| understand that cooperation with Child Support arforcement Is required in

PLEASE LIST CHILDREM MEEDING CHILD CARE AND PROVIDE CHILD SUPPORT IMFORMATION
[Use reverss gidm if necessany
Chik Support | Child Support | Child Supgert | 1da ot | wio chaa
CHLD'S MANE caze s couil crdeeesd, | courlerdared, | curmanty have Suppodt cass
ihrewgh theouph Barig | mot throligh an opan Child | -other
MACHHS Chifld Plan, Copyof | BankPlan, Sampporl case ticloghsal
Buppor ot order & Copy ol cond parant i3 iving
payment grink- | ordar in the: homra
ol attached aftachad.
1.
b=t R [ |- — yes - S . |- E—
2
Vs = ) 1= WOE B L —
=S
yas _ waz | yes _ | wes yag
EN
yes | ves s wes i wes
&
|___ Y yvag __ fyem. . |3 ¥ES

Through MDHS: Mo need to contact MDHS il yo
erification for Child Support Senvices form and atiach it fo tha Chil

Mot through MDHS, |2 court ordered, through Bank

and emounts to be paid, and (2) a pri

ot thro

amount will be used o determing income.

Have not yet applied for Child Support

ntout of payments

MDOHS, is court ordered, but not through Bank Pl

and haye no court crder

EEI!I‘I'IEI]!E}

+ |f you do not have an opan Case, yo

i should contact MODHS Loc

case for each child for whom you are needing child care assistance.

u slready have an open case. Parent should complete the Child
d Care appilcation. ' :

Plan: Send us a copy of (1) eourt order, showing children
from a Bank Plan payment schedula.

an: Send a copy of court order. Entire monthly

{whather or nof you are receiving any
al Child Suppert Office and cpan a

I youl are exc

offic,

d from sooparating with
{Fe Chitd Support officer that you ana

or children and should be dated and signe

eI

Child Buppert for ene or mere children: Please attach a statement from

d from cooperating with Chil
d by the Child Support officer an

d Supporl. The sialement should neme the child
d should bear the official stamp of the county




10005

APPLICATION FOR CHILD sUPPORT SERVICES
CHILD CARE CERTIFICATE AF PLICANT/RECIPIENT

HOTE: If you do not currenily have an open child suppori casa, you mustcomplets the
Child Suppori application.

Currently, there is no application fes.

Child support staffis available fo provide assistance in completing the child suppertap plication
upon request.  Child suppoit staff will complete the form on the reverse side of this page.

Please attach this form, along with a.prinfout of paymenis received, to your child care
application,
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WMDHE FORM 431 {00852} DISTRICT # | :af
REVIEED 102003 CHILD CARE CERTIFICATE cenmFIcATE # [ 1
| e EORMATION pr— 1 | poFunpig sourceELGIELTY ]
v || Enrow[ ] e[ ] memooe | ] FdngCota | N
¥n ] _ Prioiy
.._n.u._.F__ D {Panaalz m.H_ #Chideen _H_ Yimemd E Populaéon _H.II.-.I||_ . FAGE VALUE INFORMATION Far Do Liss Ony - Tatsl Hoars U

A HEAD OF FANILY INFORMATION
B5M _ _

hea[ ] Twe[ ] wet[ ] mes[ ] [ ] se[] sw []
Fealns Fol Dy | | Fawa[ | TegFeol | T

The condMons of this Agreemenl for k] care of the ghild Identified sbove ity masl the approval
afeclive 07 e sl day of sendos (tfeclive dale). Tha parfiea undersiand fuly (e slimislions
ofbwer Agreement mads I connechion with tha el car servica an fis chid must oot b in ool
GOMPLETED, ALL SIGHATURES ARE EXECUTED, AND

«\olD IF NOT RETURNED WITH 14 DAYS AFTER ISSUEDATE®  DUE DATE:

I {

of al paries concemed, B5 avidenced by the signalues whith
a5 5ot forlh by and. acsonding fo the Agreement en s bxack of thi
| ief wilh the eorcifians cenfaled herain, THIS CERTIFICATE IS BT VALID UNTIL ALL INFORMATION |5
THE CERTIFICATE [S RETURNED TO THE GASE MANAGEMENT ENTITY BY THE QUE DATE. ]

ENighiir: | _
. gﬁﬁ!%ﬁr&_ﬂzﬂiﬂﬂﬁn;%znﬂ - q_._.tbna._pﬂ_H_ mﬁmnﬁu_ __m,nﬂ_u.__u.._i_ﬁ._ _
4 o s B (e e, oo (0, R
. . ! : Moo Traifonst (6] ChamgeIn Providar et Faos Ve
e 1 o[ | [ | . st
County G| ] menern ] wewm[ ] | D.CHILD'S WEORMATION e i
e ) W . i R | T v
Nomghsiell]  Foossomps®l  Oper® - avessromntfE S P Y e Y s[ ] spultiows [
amecn e @ o o orlE el Hisparicl&l] Amstiesn pdan B Aawf pecl® orlE v Hisgarie (]
AE
rmlerd | | TyeaciCam | | Conlared s Hartes Fubfie: o=t Outof Home=0 Nos-Relser n-Homa=5 Outd Home=
CenlerPripver . . Oumenlireckr {isl - i i Tat .
_ ) gt U ) | g | eheos] Ay ]
Addsss | | ew[ B p | | bearsa bomber: | | s [ !
Rabs  PubTmewesy [ | a0k SehoutWosky [ ._ Reg.Fes [ & ) .
Shnahires;,

sppesr below, and such condifions b
5 cuitifiate, undestangng thil

o

Child Cara Provider Slpmalue Dal= Parept/Fanpomabin Al

=

Detn Y Designated AgendTANF Child Care Coardnato: | Dale




101 (back)
g Page 2

CONDITIONS OF AGREEMENT
Attached 1o and Forming a Part of Child Cars Cerlificatas Issued through CGOF Childeare Program

THE CHILD CARE PROVIDER AGREES:

1.

To provida facilities, essantials of daily llving, dally program of cars, aducational end ather services appropriate o the age
and davelopment level of tha child,

To univarsally apply its advertised child cans rates. The ratas for the cliznts of the Miselzsippl Department of Human
Services (MEDHS) are not fo sxcaed those chamed o all ather clients. The Child Cara Provider will extend all discounts
in the clients of the MDHS In tha same mannar 83 ail othar clisnts. The MDHS s pbilgated o pay up to, butnot to excead,

the child eare falr mariet rata basad on ihe type of provider and leyel of services as stated inthe QY Weekly Child Care
Relmbursement Tiers. '

To callect tha essessed co-paymant fea conigined in this Agreernent, and to daduct this fee from the rates befora bifing
far services renderad,

To =flow unlimiled sccess to the program, including unannounced visits by Parents, MDHS, and DGY Deslgnated Agent

(DAY, and to furmish raports andfor to provide access to information coneeming the child cara prografm 23 requested by the
MDHS or DA .

That nothing contalned in this agreement shall be coratrued to constitute the Child Care Pravider of any of s employees,
agents, or subcontractors 85 a pariner, employes, Or gancy of the MOHS or DA, nor shall effh&r party {o this Agresmant
heve any authority io bind tha other inamny respecth, it being intanded that each =hall remainanindependent enfity. The Chitd
Cara Providar agress to advise any client served under the terma of his Agresmant of the independent sietus of the Child

Cara Provider and the MDHS or DA Maither the MOHS nor DA warr=nls in any wey servicas rendsred by the: Chitd Care
Provider.

That any publicity given to the program of services provided hersin including, but not fimited to, notices, Information
pamphilets, prass releasss, sesearch, reporis, signs, and simlilar public notices prepared by of for he Child Care Provider,

shall not identify tha MDHS a3 a sponsoring agency not displsy ary MDHS or DA namea snd loge in ary manner, without
prior written approval By MDHS.

Tha MDHS, DA, and thelr employees areto be held hamiess for any claim growing out of any action performed by the Child
:are Provider and ils agents, employsss of 20y ofits subcontracions under amy provisions of ihis Agreement.

Ta eemply with Title V1 of the Civil Rights Actof 1654, Saction 504 of the Rehabilitation Act of 1973, and the Americans with
Dieatilitias Act when center-based and group-home care arm provided. '

THE DCY DESIGNATED AGENT AGREES (in accordanca wilh its subgrant with the MOHS):

{. To pay fha Child Care Provider for caryices renderad in accordance with the barms agreed UpoN.

3. To provide writlen notificetion to ihe Child Care Provider of the termination of the famitychild.

ALL PARTIES AGREE:

{1, Thatthis Agraement may be terminated at any time by the MOHS, andior DA for cause, in whola or in part, for falure o
the Child Care Provider to perform any of the provisions hereof. Should MDOHS exercisa lis right to iermingte thi
Agrasment under this Pravision, the Child Care Provider shall be nofified In writing with reason and termination dal
specified.

3. Payment for services undsr tHls Agraemant ars subject io the avaikbility of federal andfor state funding.

3.

Any person applying far or racelving publlc assistance by using false statements, and any perzon assisting Lthe
person to raceive such public assistanca, with knowladge of those false statem ants, will be subject to crimin:
proseculion. This prosecution will be fora mlsdemeanor when the amount received arrequested is below 5500
or afelony If tha amaount recelved is above $500. '

Lo T A



CHILD CARE CENTER

101.01

STATEMENT OF AGREEMENT

1o Director or Owner of this child care n:r:ntar,'l understand and agree with the following guidelines as
hey relate to the child care certificate program. | acknowledge that | have racelved a copy of the GCenter
information Booklet and agrae to adhere to the program guidelines cutlined in the Booklet.

i Thla center will provide developmentally Bppropriata paity
childheod aducstional activities, Including raa_ding and writhng.
5 Rates charged to contificala children cannot excasd rales
chargead 10 non-carificete children.

9. Discounts, such as fof sacond o third chikdran in 8 farmily,
offeied 1o poncerifical childsamn ruast be efered to cerificats
chitdran.

4. Ho'.1|:|E.~_;.|".Iana'|jwabsenicuhhﬁh:kawal charges for certificata
childran cannct ba diffisrent than cherges for now-carificais
children.

5. Ahsences wil 'I:-E; marked on tha manthly ledger, sven if the
center charges for missed days.

6. Parent or authorized representatives must sign the child In
and out on a daily basis. 1 understand that daily sign-insign-oul
chests and marked ledgers phould wgree.

7. | undersiand that if | mark @ child present on 2 fedger whan
tha child was nol agiually etiending, thee cenler may have
owerpayments recoupad. )

B. | will nota on the bottom of tha tedger the reascn if a chiid
imizses thres or mora consecUtive daye. | will netify tha Child
Cara Department by felephone If & child misses three
eonsecutive days with no contact from tha parent,

9. 1 agrae to submit payment ledigars each menth by tha dusa
dats In orizr e Bnsure paymail.

10. Co-payment fess musl be collectad and decumented on a
rreonthily basis. | must natify tha pesignetad Agant by the and of
the curment month if a parent fafls to pay herhis Co-paymEnt

11. Once a certificats is willen, | understand that the rale
cannot ba increased during tha progrsm year, whichls Delober i
through September a0,

12. Itia my respensibility 1o rapodt any chiangss 1n ownarship,
[dentification number, address, phene rumber, cenier diracicE,
fier si=tus, policy and Tcenea to tha child cara departmant within
ten days.

43, | undersiand thatiflsm 2 Tier | provider, the diracter wiih
tha Tler | quelification &8 regisierad with the Dieslgnated Agent
must be on site for a minimum of sk (B} hours of the program
day in order o recehs Tiar | reimbursemant retas.

Girector or Cramer __ .

14, | agrea not to sxcaad my leensed capacily.

15, | understand that 1 am not 18 coinplete andior sign the
parents name i the parenfs Child L-are Application or
cadificata, and Whet tha parent henhimealf must sign thesa
diocurmenis.

45, | unelarstand that | cannol offar amy bribe of payments o any
cepificate parenie or child cars staffin order thal my certarmight
he saleciad.

17, |will repori any s1US picion of unempiocyment of schaol drp-
out of a parent io the chitd care program siaff so the matier can
ba reviawed.

1B, A=A paﬂlcipsnﬂnthu carificets program, myy canier may be
monitoeed by staff of the child care cerfificats program, the Offce
for Children and “iouath, oF any representaliva of tha hississipp
Department of Hurman Servicas. If the center is not In
compllance with regulationa or the cemar has collected
paymenis it was oot enfiied 1o, the ceniar may EVE
gverpayments recouped.

19, | understand that I | knowinghy provides fatze Informetion, &
penztty wil be imposed. Akthe first rffanse, ecoupment wil be
nade and & waming issugd, Atihe second oifenseE, Tecoupment
will be mada and the camierwil be permananthy dizguafifed from
participating In the CCDF prograim.

FRALD: Any perzon apphind for or recelving publlc assistance
by using falsa statmments, and A0y person pesisting that peTeon
1a raceive such public asgistanca, with knowiedgs of thosa falsa
slatemants, Wil b subject to crimenal prosecuiion. This
prosscution will be fora rnisdemaancrwhen the amount recatved
or requestad is balow 5500, or a felony if the amount recaived is
ahowe $500.

GRIEVARGE PROCEDURE: Amy dispule coneeming aquestion
of fact under this app1lnaii¢rdagreemcnlwht-:his not disposed of
by sgresment of tha parties hareto shall be decided by the
Director of tha Office for Childrzn and Youth, In tha raview by tha
Y Dirsctorthe perent/providar shall be affarded an sppertunity
io be heard and offer evidence in support of the guestioned
decizion under review. This decision shall ba reduced bowriting
and & copy shareofmabied of furnished tpthe parentprovider and
chall be final and conclusivs, untass, within thirly (30) deys from
tha date of the decision, the parentprovidsr rnails or fumishes
the Executive Dirzctor of tha Mississippi Depatmert of Human
Lenices a writien raquest for raview. Pending final declzlon of
{he Bxacuihra Direclor of his designes, the oY Dasignated
Agentwill procead in aceordanca with the decision aftha Direcion
of the Cffice for Children and Youth.

_ Dafe__

Canter .




OFFIGE FOR CHILDREN AND YOUTH ‘llli].ﬂl

MISSIESIPPI DEPARTMENT OF HUMAM SERVICES 3
BASIC HEALTH, BAFETY, AND HUTHITION ASBURAMCES
FOR UMLICENSED CHILD CARE PROVIDERS

Health apd Safety

1.

16

11,

12

13
14,
16.
16

17.

Fronidars and {hair sttt st ba in coed haatlh, rrentally and physically capable of cariryg for chidien. - Cihag
perecas in tha homa st ba free of arny Infreclious diseass.

Slck children and children wilh contagious cordilors must be isolated and refumed home B3 500N &3 possitle.
Provider]s) must mepornt infectious diseass fa the local Health Departmeant. Childen should ba chacked sach
roming upen armival for contagious of Infacticus diseasa and not edmitled if .

M medications, cleaping agerts, poisond, and pesficidas must ba kept out of tha reach af children.

Children who s injured during the day ghotild ba given immedizia sHention ard appropriata acfion 1Bken lo mest
Hhe chitd's needs, All eccidents B fo ba racorded ard parents notifed Immediately. hizke Bure childran do not
hava toys 5o amall they could swallow tham. Flmst-aid supplies should be kegt readily avaiabs,

Reapers shall be changed as siffan as necessany. Ne chilifren) shouid ke eflcwwed 1o merrain I wel oF diny depers.
All providers must wash hands before end after dapering children.

Al children must have 8 recod of imymiLrizations aceorling fo the echedulas and forms cutlned by tha Health
Deparmeik B

Garbage andior trash must be rampved from the home requiady and from tha grounds at leest onoe B WEEL,
Garbaga should be kept In 8 desed cartainer and out of rsach of children.

The hema st eve running walss, clean fnilats, @ fire extinguisher end a first =k it A box of beking soda must
b ket In the kitehan fo help exfinguish smell greasa fres., The home musi ba kept clean and frea of dangerows
condFiers and all heat sources shislkded, and slecirica] ouklets protected by safsty plugs. Tha homa must have @
workng jeie=phore,

There must be claan individual beds, cots, matiréesss, of pads, pravided for sach child o kake a rap. Lnens
ghould be washed and kept clean.

o smeking, ivbesee use, (lisgal drug w=e, including cocaine, crack, LSO, and sloohol, 18 ellowed when childen are
pregant, All weapons, ncluting gure, arrows, hunting kmivess eta., on e propesty should ba contained n seked
sinrags and secured from children, s

Childran need to ba trestad with love and Mndnesa, Hold babies whils foeding them, smils at tha children oftern, and
{5t 1o tham in nomal lenes. Encoursge and reward good behavisr.

o form of compere] o haish punishenant including yeling, slapping spanking, of total solstion shad ba ysad 23
dizclpfing messures.

Children must be faced in seathelis o car seals when riding in By vehicle. The driver mast have a vaid feerss.
All chiidren must be supervised by an adult {mirimum of 18 years old) at all timas,
Ciutdlor play area must be sate for chifdren.

Any joodiformula that is trought in by the perent to tha provider must ke stored in the refrigeratos and Nulritious
maals snd anacks should ba preperad and servsd dally, using B varisty of foods selectod fram nutrdtions] puidetines
that meet the daily neads of 2f aoes ssnved, alen, provider should eveid food eaualng allergles, as noted by the
parent. .

| cizilify that | heve not besn carplctad ef 2 felony, nor has my narmea been placad on the child abues or SEX affender

ragisiry. Also, | carify that no mone than fiva chiean not related within the third degree will ba sefved st given
time.:

1 urderstand and sgres o abida by the condiliora Bsted sbove, Parants shall have uniimitsd access be thelr child

wihite undar rmy care. | egras 1o cooperata with perlodio an-zlis menitoding visite. Failura o cormply with thess conditions can
result in my determant from the Chid Care Carificats Program. A copy of this pege will be forwarded to the appmopfiata
OOy Des|gnated Agerft.

~Gignatura of Providar Dale N

REVISED OCTOBER 2007 Provider must maintaln signed assuiancas on DIEMISAs.
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19STED TO MDHS START VIA MAVERICS MATLBOX
T ' Feonomis Assistance Comty Directors

FRON: Cheryl Sparkman, Drrector
. Tyiyision of Beonernic Assigtancs

RE: TAMNE Child Care

" DATE: .Ma.j-.' 24, 2005

TheBoysand Cirls Clubseceive funding through the Attorney General’s Offips toprovide ERCVICES
{Eljlmm;:ranrlaﬁci gohoal) tn TANY sligible children. Ea:rén‘nsfc:axntak:a'rﬁlaﬁ?cawhﬁ choose 3 Boys
and Ghixla Clob as their =hild cars provider should Be referred directly td fhe local Boys anid Gitls
Club. The catemanager (CID) momat document the caze IE'-E-'Ell'Ii ap&-i:ngtﬂu;‘t the individual {o cofitact
fhe Bovs and Girls Club fo amange child cape EETvices. Alzo, :I}_*._tbﬂu‘}hﬁsnindi:ﬁdhah that they will
be mspnnsil;llafp-:pa}-ﬂg arry TeEishation freq. Reforrals to ika Boys and Ciirla Cluh willbe handled

(verbally). Towever, iffhe Boys and Girls Clob réquires ar&fp:raiﬁmtu,ﬁm@eimlﬂ_ﬂ‘tmﬂ
fhe menual Resquies Geryice Refbmal form, MOHES-RA-365/565. Tt i3 not nectsséry to refet theas
individnals to the Office for Children and ¥outh (CCY) Designated Agonts (DA). Howevyer, if 2
refierral iz gent fo the DA pror o #he individnal choosing The Boya e (Rirls Clob, the DA should
malen thi referral and nptify the Chiand docmment the Weekly Recap Report accoidingly. MOTE:

The individual’s back vpplan for child cate services must be doctmentad in the case

Coumnty dirpetors must ensurs thiz mailbox 18 chared with appropdats ofaff. OCY will ensurs
digtribation to 2l DA, TEyow have sy questiods, please Tendls through your Reginnal Director.

j7[EH ngin;:al Directors - ' : .
Oifice for Children aod Youth i
Woirk Frograms Unit

Tpvisw

- \”‘EM\—H  Dite: Halsal) S
- X

Offica for Children and ¥outh

ﬁ\‘ Approved 01 Disapproved

Coprmets:_

A



MISSISEIPF REFERRAL FOR CHILD CARE SERVICES

Farm MDH3-DECS-43-11 PROTECTIVE AND PREVENTIVE SERVICES 10201
Hevised TAL07 X
T FRORA:

SECTION At CLIENT TNFORMATION

Crily cne child sbouid be entered per referral. Us this foom caly for a Protection, Prevention or Placement case fype.

MAME OF CHILD: DATE OF BIRTH: i /
NAME OF PARENT: -  PHONE:
ADDRESS: i .
MDHS CASE ID NUMBER: 1 COUNTY asd CODE:
CHILD'S SOCIAL SECURITY #: - CHILD'S MEDICAID #: __

(IF AVAILABLE]
NOTES AND COMMENTS:

= ==

SECTION B: MISSISSIFPI DEPARTMENT OF HUMAN SERVICES CASE TYFE
BASIS OF DETERMINING ELIGIBILITY

mnmm¥% EEE PREVENTIVE Ef‘ EE&' COURT ORDERED SERVICE CASES IM WHICH A FORMALIZED PLAN FOR RESCLVING
DYSF FUT TN FLACE WITH THE PROVISION OF SUPPORT SERVICES FOR STABILIZATION OF THE FAMILY,
OF FAMILY FRESERVATION SERVICES ARE REDNG PROVIDED TO THE FAMILY.

CHILDREN M FROTECTIVE ORFREVENTIVE CASES ARE ELIGIELE PORCHILD CARE, Parent(s)mmustbe working a minimum ol 25 hours,
o b emrelbed i a5 education ar trining program and be working the ménimmom bavrs, Oma cage-by-case hasiz the works'schoolitraining activicy
ey bewaived when requesied by the Direstog of the Division of Faanihy and Criléren's Serviees tothe Directar of e Ciflce for Children and Waouth,

PLACEMENT CASES: COURT GRDERED TH CUSTODY OF MDHS AND PLACED IM A LICENSED RESOURCE HOME OR
WITH AN APPROVED RELATIVE, THE RESOURCE FAMILY OR APPROVED RELATIVE WEEDS SUFPORT SERVICES.

CHILDEEN [N PLACEMENT CASES ARE BLIREE FOR CHILD CARE. With Placement ceses, the ild |8 placed in a licensed fsmily koma
ar with an apgroved relative. Income sfigibility is based exclusively an m% Tn determizing inceeme eligititity, the child ig consldered
a Bernily of ame. The resourcs pareni(s) of sppraved reletive moist be wrockdng oc altendimg a fob training af sdotatimal pragram and woitdng the
mrtnfmo repeived hours 1o be cligikle,

CASE TYPE - REASON CHILD CARE IS NEEDED:

Preventive f Protective -

Placesrent -

CASE WORKER SIGHATURE: PHONE:

SECTION C; VERIFICATION OF ELIGIBILITY

I atest thir the information contained herein is correct based on the information available, 1 further attest that thesa is &n open case
om this faradly and that child care services are necsssary for the child being referred. T umderstand fhat T will be committing an st of
hdpm&ha‘b!nhyﬁupmﬂfm'mm]umt!nnﬂnaﬁnnifIh]uwiTgijrmﬂaInﬁarﬂ fior whlch fheere is wok an active MDHS casz o
Fxil to Tallew proper termination of services prosedurs when there is no longer B.tl:a;fm' child care services of when the MDHS cage

1% elozed,
MOHS FAMILY PROTECTION WORKER/ SPECIALIST: DATE: ! !
APFROVAL OF MDHS SUPERVISOR: DATE; ! !

Original; DCY Client’s File Copy: MDHS Cass Record



MISSISSIFET REFERRAL FOR CHILD CARE SERVICES 103.02

Form MDHS-DFCS-43-114 FOSTER CARE
lssued: 10-1-99
T FROM:

SECTION A: CLIENT INFORMATION

Only ane child should-be entered per refermal, 1 this pot n 600 = type, the parentiemrelaker should eomtact the QY Designoted Agent
persanally for applicetion.

MAME OF CHILD: _ DATE OF BIRTH: _
MNAME OF PARENT: PLIOMNE:
ADIDRESS: =

MDHS CASE NUMBER: . COUNTY and CODE:

CHILD'S MEDICAID #

CHILIYS SOCIAL SECURITY #:
(GF available)
MOTES AND COMMENTS:

SECTION B: MISSISSIPPI DEPARTMENT OF HUMAN SERVICES - CASE TYPE

BASLS OF DETERMIMNING BELIGEILITY

&0 CASE: OOURT ORDERED It CUSTODY OF DHS AND PLACED T A LICEMSED FOSTER FAMILY HOME OR WITH AN APPROYED RELATIVE.
THE FOSTER FAMILY OR AFFROVED RELATIVE HEELS SUPPOAT SERVICES.

Childres In foster care cazes (600 case type] ars cligible fiur child cone, With GO0 pass types, the child is placed fn a Heensed family hoeme or with an
approved relative, Income eligibility is based exclusively on the child's income, Tn detenmining income eligibility, the child is considersd a family of
ane. The foster parent(s) or apgproved relative must be warking or atiending a job trainlng or educational program and working the minimum required
hours to be eligible.

CASE TYPE REASON CHILD CARE IS NEEDED:

(1]

— a—

SOCIAL WORKER: TELEPHOME # (WORK)

SECTION C: VERIFICATION OF ELIGIBILITY

[ ghiest that the information contained kerein is carrect based on the information available, T further attest that there is an egen case on this family and
that child care services are necsssary for the child{ren) being referred. I indesatand that T will be committing an ect of fraud punisheble by fine and/or
emp Kyment terminatien L1 knowireghy refer a famiby for which there is not g active MDHS case or fail to follow proper termination of servloes procedure
when there is no longer & need fir child care services or when the MDHS case is closed.

MDHS SOCIAL WORKER: APPROVAL OF MDHS SUPERVISOR: _

Dhate:

=

Original; OCY Designated Agent Copy: MDHS Case Record



103.03

NOTIFICATION OF TERMINATION
OF CHILD CARE SERVICES

TO: 8 FROM: -

MName of Child: _ i i Date of Birth: i
Name of Parent: _ ~ - x ) -

Address: ; -

Phone Number: ) _ County and Code: =
Child's Social Security # Child's Medicaid # -

(if available)

Motes and comments:

There is no longer a need for child care services for the above named child and the Protective
Qervices case has been closed. Client is therefore no longer eligible for services, Case was closed
ol

(date)
MDHS Social Worker: _ Date:
{signature)
nMDHS Supervisor: ) _ Date: __ ;
(signature)

Please distribute copies to (1) Client File (2) Child Care Provider (3) OCY Designated Agent



Designated Agent Info Here
Redetermination Form

104

1. Parent/Legally Responsible Person Tnformation
Parent Social Seeurity Mo,
Mame £ 2 ; -
Mailing A . County of Residence B
W
City i Fhone {Haore) (Work)
: s . . i
Physical Address, if Different than Mailing Address Single Mierpicd Begarated __ Dhvoreed___
Place of Employment 3 =
o " | Spouse Place of Employment 2 =
i Areyou aleenprent? _ Are you cerrenitly deplayed {milltnry)? »

.

2. Please list all persons living Ia the home. {Includs all children needing child care.) Use reverse if necessary.

Mama  (List yourself first)

Write date of birh and Social Security no. for any new child{ren).
Indicate if Special Meeds, Head Start, or Kindergarten.

I S

3. Please list all sources of income for your household.

Source of [neome Check One Person CGross Amount Hirw Oflen? (Weekly, Check all that apply
Receiving Biweekly, Semi-hanthly,
hdomtrly)
| Employment Yes Mo Salf Attach Check Stubs e Day Shift
Employment “¥es Mo Bpauss Attech Check Stoha o Hight Shift
__ Self-employment Tez Mo Attach Diocumentation o Swing Shift
551 Yes Mo 5 o Clinicals
Socks] Security'Other Yes Mo § r» In High School
| Child SuppurtiAlimony | “Yes _Fo 5 o In College

Return this form with requested documentation by due date.

Date Due:

I certify the above information is true and corre

Parent Sigeatan:

{If 1kis foem and quﬂ{ ncamentation nol receved by due date, thild care certificates will be termingted.)



Monthly Child Care Co-Payment Fees for Parents 105
Children in fosler care or profective services and children receiving 22| hanafits should be assesserd a co-pay of $10.00 par month.
Annual Gress Family Income Range Family of 2 Family of 3 Famlily of 4 Family of 5 Family of 8
From to Under 1 1 2 1 2 1 2z i 2
o 9,590 10 10 20 10 20 10 20 10 20
10,000 10,989 18 13 23 10 20 10 21) 10 20
11,000 11,085 27 22 az 17 27 12 22 10 20
12,000 12,029 a5 a0 40 25 35 20 30 15 25
13,000 13,660 43 8 48 a3 43 28 3B 23 a3
14,000 14,999 52 47 57 42 52 a7 47 32 42
15,000 15,059 B0 &5 5 50 &0 45 55 40 50
16,000 165,000 &8 83 73 56 ga 53 B3 4B 58
17,000 17,900 77 72 az &7 s B2 72 57 av
18,000 18,999 85 a0 20 75 85 70 BO BS 75
18,000 10,060 a3 T R 83 53 78 BB 73 a3 |
20,000 20,900 102 a7 | 107 g2 | 102 a7 o7 B2 oz
i 21,000 21,999 0| 1os| 115 160 | 110 a5 105 a0 ) 100
22,000 22,999 118 | 113 | 123 1we | 18| 103 113 o 108
23.000 23,500 Tzl 132 | 47 | Azr | 12| 122 | 07 | 117
24,000 24,009 135 | 130 | 140 128 | 135 20| 130 15| 125
[ 25,000 25,550 43 | 13 | 14B| 133| 143 128] 138 123 | 133
28,000 26,569 511 1ar | 167 | 142 | 82| 137 | 47| 132 | 142
27,000 27 000 160 | 15| 18s| 50| 180 | 145| 156 | 140 | 150
28,000 78,909 s | 173 | 52| we| 13| 183] 148 | 168
29,000 20,554 172 | 82| w7 | 17| 182 72 | 157 | 187
30,000 30,060 ol 1m0l 75| 18| 170| 60| 185 | 175
31,000 31,909 qaa | 1ea | 183 | o3| 78| 188 | 473 | 183
32,000 32,999 e | 208 | 1tsz| =202 sy | 197 ] 182 ] 192
33,000 33,000 S04 1 214| 20| =z | 185| 208] 180 | 200
34,000 14,909 Tz | 222 | z08| 18| =208| 213 | 1ea | 208
5,000 35,999 7 | 27| 22| 22| 207 217
35,000 36,089 995 | 235 | =220 | =230| 215]| =225
37.000 37,000 233 | 243 | 228| =238 | 223 | 233
38,000 18,000 2al | 281 | 237 | =247 | 232 | 242
39,000 35999 24 | 250 | 245 | 255 | =40 | 250
40,000 - 40,958 987 | 287 | 253 | 263 | 248 | 258
41,000 41,888 262 | 272 | 257 | 267
42 000 42,909 270 | 280 | 285 | 275
43,000 43.939 278 | 288 | z73 | 283
44,000 44,598 266 | 206 | 282 | =282
45,000 . 45,809 204 | 304 | 200 | 300
46,000 46,809 az | 312 | 208 | 308
47,000 47,958 a0 | 320 sor| M7
45,000 48,599 315 | 325
49,000 40,009 az3 | 333
50,000 50,999 331 | 341

Availability ts imited to those families earning 85% or lass than the S

Boldface figuras rapresent 50% SMI.

Family siza of seven (7) or more should be treated the same as a family of six (6)

Effective; Octobar 1, 300



OCY Weekly Child Care Reimbursemént Tiers

10a

Licensed Centers/Group Child Care Homes Tier 1 Tier 2
Fulltime o
Infants (birth to 12 maonths) 666,52 $78.28
Toddlers (13 to 36 months) ?’;HIAD £75.19
Pre-school (3 1o 5 years) 578.28 $72.10
School-age: Summer {5 to 13 years} - £76.00 $71.07
Special Needs (all ages) $91.00 $B5.49
1 Part-time o _ :
| Infants {birth fo 12 months) $43.26 - $39.14 .
Toddlers [Eﬁggmﬂnas:} $42.23 59:_4_3;‘1 i
Pre-school (3 to 5 years) $40.17 $36.05
__Enzrhcmi—age: After Schoal {5 to 13 years) £46.35 $42.23
Special Meeds (all ages) B .$4?'33 £43.26
Family Child Care Homes/In-home Child Care | Tier 1 Tier 2 | Tier 3
Full-tima
Infants (birth to 12 months) $62.83 $56.65 | $45.32
Toddlers (13 to 36 months) £59.74 £54.59 $43.26
Pre-school (3 to 5) $56.65 $51.50 | $41.20
School-age: Summer (5 to 13 years) $55.62 50,47 $40.17
Special Meeds (all ages) : $66.95 560.77 | $48.41
' Parttime
Infant (birth to 12 months) $31.93 $28.684 | $22.66
Toddlers (13 to 36 months) $30.90 | $27.81 $22.66
Pré-schoal (3 to 5 years) $28.84 $25.75. | $20.50
School-age: Summer {5 to 13 years) $28.84 $25.75 $20.60
Special Needs (all ages: $33.99 $30.90 | $24.72

The child care provider reimbursement rate cannot exceed the amount charged to the general public,

Effactive: Ocltober 1, 2007

fInstructions for Reimbursement Tiers on Back)



106

Mississippi Department of Human Services
Office for Children and Youth
Instructions for Tier Reimbursement Levels
Purposa:
The purpose of thiz form is to determing the Reimbursement Tier (rate of reimbursement) for child care providers
participating in the Child Care Certificate Program. Director of multiple centers may qgualify for the Tier 1 rate at only
one center

Child Care Reimbursement Tier 1:

Ta gualify for Reimbursement Tier 1, the full-day, full-year child car center or group child care home, must have a
current license issued by the Child Care Facilities Licensure Branch, Mississippi State Department of Health,
Adaditianally, it must

Document center accreditabion from the Nabonal Assaciation far the Education of Young Children (MAEYC),
or

Document the on-site child care director is on site six to eight hours a day and holds a 4-year degree
in the field of Early Childhood Education, Child Development, Elementary Education, Child Care,
Special Education, Psychology|with emphasis on child psychology) or Family and Consumer
Sciences (with emphasis on child development), or equivalent degree from another child-related field
or course of study or
Document that the center has a director on site six o eight hours per day and holds a two-year associate
degree fram an accredited community or junior college in child development technology plus four (4) years
af paid exparience in child care; or the center has a director that holds the OCY Director's Credentials plus
four (4) years of paid experience in child care.

To gualify for Reimbursement Tier 1, the full-day, full-year family home provider must:
Document the on-site child care director holds a 2 or 4-year degree or CDA in the field of Early Childhood
Development

Child Care Reimbursement Tier 2:

To qualify for Reimbursement Tier 2, the child care center or group child care home must:

Document that it has a current license, or letter of exemplion, issued by the Child Care Facilibes Licensure
Branch, Mississippi State Depariment of Health,

To gualify for Reimbursement Tier 2, the family child care provider must:
Document that it is reguiated by the Bureau of Child Mutrition, Miesizsippi State Deparment of Education
Child Care Reimbursemeant Tier 3:

To qualify for Reimbursermant Tier 3, all other child care providers must be listed with the OCY Designated Agent and
return the Basic Health. Safely, and Nutrition Guidelines certifying that guidelines will be followed,

Prior o Cetober 1, 2003, all current Tier 1 providers may fall under the grandfather clausa.

Effeclive Oclober 1, 2009



