GEM S Elections Operating Training Guide

This GEMS Election Operations Training Guide is provided by Mississippi Secretary of
State Delbert Hosemann and is intended for use by local election officials in the conduct
of federal, state and county electionsin Mississippi. The document includes a
comprehensive step-by-step guide to the procedures dealing with GEM S during the
election process. Specifically, this document covers GEMS/TSX preparation (Section 3
from the TSX Guide), Voting Equipment Preparation (Section 4 from the TSX Guide),
Logic and Accuracy Testing (Section 5 from the TSX Guide), and Election Night
Processing (Section 8 from the TSX Guide).

SECURITY
Security of this datais critical to the security and integrity of the elections processin
Mississippi including the operation the Voting System. Therefore, thisinformation must
not be shown, reproduced or shared with individuals other than those who have arolein
the election process.

REVISIONS
As procedures are revised due to changes in technology or law, new sections of the Guide
will be distributed. It isthe responsibility of each election office to maintain a current
guide.

ADDITIONAL INFORMATION
Please direct questions concerning this Guide to el ectionsanswers@sos.ms.gov or by
calling the Elections Answerline at the Mississippi Secretary of State's Office at
(800)289-6786.
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This document contai ns sensitive material, which could, in the wrong hands, compromise the operation and
security of your system. Only Premier, its subsidiaries, and entities granted an express written license by
Premier or one of its subsidiaries may possess or use this material. Unauthorized possession or useis
illegal and is punishable by fine and/or imprisonment.
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Copyright protection is claimed for each revision listed in the document history, as of the date indicated.
Unpublished, All Rights Reserved

Any trademarks, service marks, product names or company names not owned by Premier, Incorporated or
its subsidiaries (collectively “Premier”) that appear in this document are used for informational purposes
only and Premier claims no rights thereto, nor does such use indicate any affiliation with or any
endorsement of Premier or Premier products by the owners thereof.
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confidential (or words of similar import), then this document isintended solely for the use of the copyright
owner’s employees or other personnel expressly authorized in writing by the copyright owner. Other uses
of thisinformation without the express written consent of the copyright owner are prohibited. This
document should be treated as confidential material for security reasons. Any unauthorized disclosure or
use of confidential material may violate Section 1832 of Title 18 of the United States Code as well as other
laws, and may be punishable by fine and imprisonment.

Theinformation contained in this document is subject to change without notice. When using the document
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1. I ntroduction
1.1. Document Intent

The GEMS Election Operations Training Guide is intended as an administrative
document for Election Commissioners, Circuit Clerks, and Circuit Clerks staff
responsible for conducting el ections in counties utilizing the Statewide Election
Management System (SEMS) and Premier Election Solutions products in federal,
state and county elections.

The document is comprised of severa sections from the Guide to Conducting
Elections in Mississippi with the Statewide TSX Voting System but does not
include the entire document. Specifically, this document covers GEM S/TSX
preparation (Section 3 from the TSX Guide), Voting Equipment Preparation
(Section 4 from the TSX Guide), Logic and Accuracy Testing (Section 5 from the
TSX Guide), and Election Night Processing (Section 8 from the TSX Guide).

1.2. List of Major Components

Thefollowing isalist of the mgjor components that are used in the processes
outlined in this training:

— SEMS - Mississippi’ s Statewide Election Management System includes voter
registration and el ection management.

— Global Elections Management System (GEMS) — Premier’ s ballot generation
and election tabulation software.

— AccuVote-TSX — DRE voting unit used for both standard and specia needs
voting.

— AccuView Printer Module (AVPM) — Facilitates the voter verified paper audit
trail.

— AccuVote-OS — Optical Scan ballot tabulation used for absentee, emergency
and affidavit/provisiona ballot.

— Encoder — Device used to program Voter Access Cards with ballot styles.
— Voting System Smart Cards

o Voter Access Card — Used by voters to access their ballot on the
AccuVote-TSX.

o Supervisor Card — Used by Poll Managers to close the election.

o Centra Administrator Card — Used to access administrative functions on
the AccuVote-TSX.

o Security Key Card — Used to update security settings on the AccuVote-
TSX units and Encoders.

Mississippi Secretary of State 1-1 Rev.2.0 - 5/12/2011
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2. Election Preparation

The Election Preparation section describes tasks that generally occur 60 to 90 daysin
advance of an election. The tasks addressed include:

e VVoting System Maintenance
e Election Supplies Management
e Election Preparation in SEMS

Although the tasks are presented in alinear fashion, some of the tasks can be performed
as paralel processesif the availability of staff and time alow. In other words, one
election official may be conducting a Voting System Maintenance task while another is
conducting SEMSS Election Preparation tasks.

NOTE: Thissectionisnot being fully covered in the GEMS Elections Operation
Training. For full details on this section, please refer to the Guide for Conducting
Election in Mississippi with the Satewide TSX Voting System. Below are several
sections that will be referenced during the Election Operations Training.

The Security Key Transfer process from TSX Guide Section 2.4 and 2.5 is outlined
below:

24.1. Security Key Transfer Process

The State Elections Division (State) will be responsible for assigning new
security keys for each election and transferring the new keys to the counties
Security Key Cards, Central Administrator Card, and Supervisor Cards. The
counties will be responsible for updating the security keys on the TSX units
and the encoders. The security key update process must be completed prior to
the creation of any memory cards to be used in the election. The Security
Pin Update Form isincluded in Appendix B: Checklist and Forms.

Note: If the security keys are updated on the TSX units and Encoders that you
are using as Demo equipment, you will need to re-download your demo TSX
memory card(s) and re-program your Encoders.

Mississippi Secretary of State 2-1 Ver. 2.0 - 5/12/2011
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2.4.2. Central Admin, Supervisor, and Security Key Cards

The process of establishing the new security keys and PIN’ s will take place at
the State. In order to complete this process, al but one of the county’s Central
Administrator, Supervisor, and Security Key cards must be sent to the State to
be updated.

One of the Central Administrator Cards must be retained in an envelope
marked "Previous Election CA". The envelope must aso contain the PIN of
the previous election. The envelope must be stored in a secure location and
will be utilized to load the new PIN for the next election.

The county should send the rest of the Supervisor, Central Administrator, and
Security Key cards in the State-supplied envelope by overnight delivery with
proof of receipt required. The County Smart Card Transfer form must also be
filled out and sent with the cards.

When the State has updated the security keys on the county’ s cards, the cards
will be returned to the county using overnight delivery with proof of receipt.
The PIN’s assigned to the Supervisor and Central Administrator Cards will be
communicated separately.

2.5. Clearing Cards

25.1. TSX Memory Cards

If you didn’t clear your TSX Memory Cards as part of the Post Election
process, you will need to perform this task now. This can be done while the
State is establishing your new security keys and must be done before
installing new security keys on your TSX units. Any TSX Memory Cards that
have not had the current election unloaded prior to updating the security keys
on the TSX units will not be immediately available to download the new
election. Thiswill delay other parts of the election setup process.

To perform thistask you will need al of your TSX Memory Cards,
the retained Central Administrator Card, and one AccuVote-TSX unit.

To unload the current election from the TSX Memory Cards:

Enter Card Authorization Code

1.) Gather dl of your TSX Memory Cards and the
Central Administrator Card, then setup a TSX. ! : ’
2.) Insert the first TSX memory card into the TSX " s 6

unit and turn the unit on.

3.) After the TSX unit boots up, insert the Central
Administrator Card, enter the PIN associated - . oo
with that card, then touch OK.

0K Cancal
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4.) Touch the Unload Election button.

MS GEMS Training 1
Any County, Mississippi
November 7, 2006

NATIONAL GUARD ARMORY

Please touch one of the buttons below to select an option.

Election Management

Reset Election ( Unload Election ’ Election Archives I

System Options

System Setup I Exit Administration | Shutdown I

Election Information System Information

Firmware: 4.6.4

Machine ID: 00

Herslon: o Main Storage: J 1086ME (3
ellmmiEay & Backup Storage: J 1

SN: 0000001 MID: 0 [Ballots: 00000 Tot: 0000072 (I IAcHawmam » - |

5.) Remove the TSX memory card from the TSX unit.
6.) Insert the next TSX memory card and repeat the process.

7.) Continue until all TSX memory cards have had their current
election unloaded.

2.5.2. Clear All Voter Access Cards

If you didn’t clear all of your Voter Access Cards as part of the Post Election
process following your last election, you will need to perform this task now.
This can be done while the State is establishing your new security keys and
must be done befor e the installing new security keys on your Encoders. Any
Voter Access Cards that are not cleared before the county’s TSX units and
Encoders are updated with new security keys will no longer work with the
voting system.

Mississippi Secretary of State 2-1 Ver. 2.0 - 5/12/2011
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This procedure describes how to clear the county’ s Voter Access Cards before
updating the security keys on the rest of the voting equipment. For one person
performing this task, the supplies required will be one encoder and al of the
county’s Voter Access Cards. If more than one person will be performing this
task, then each person will need an encoder. It isimperative that you keep
track of the Voter Access Cards while you are conducting the clearing process
so that you don’t accidentally skip some of the cards.

Toclear the Voter Access Cards:

1.) Gather al of your Voter Access Cards and a programmed Encoder
from the last election.

2.) Pressthe ON button on the Encoder.
For each Voter Access Card in the county’ s possession:
3.) Insert the Voter Access Card into the Encoder.

4.) If the Encoder displays the message “Clear?’ pressthe Y ES button
on the Encoder.

5.) If the Encoder displays the message “Create?’ simply remove the
card. DO NOT pressthe YES button.

6.) Remove the Voter Access Card from the encoder.

7.) Repeat steps (3) — (6) for each and every Voter Access Card.

8.) When all cards have been cleared, press the OFF button on the
Encoder.

253. Clear Optical Scan Memory Cards

If you did not clear your Optical Scan Memory Cards as part of the
previous Post Election process, you will need to perform this task now.

To clear the OS cards:
1) Insert the OS Memory card into the OS unit
2.) While holding the Y ES button on the front of the OS unit, turn the
unit on. Keep holding the Y ES button until SUPERVISOR
FUNCTIONS? appears on the LCD display.
3.) Select YESto enter the Supervisor Functions.

4.) At “Enter the Password” prompt, confirm password by pressing
YES four times.

Mississippi Secretary of State 2-1 Ver. 2.0 - 5/12/2011
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5.) Select NO to “Change Setup Parameters?’

6.) Select NO to “Duplicate This Memory Card?’
7.) Select NO to “Resume Counting Ballots?”’

8.) Sedlect NO to “Reset Card to Pre-Election?”’
9.) Seect YESto“Clear This Memory Card?’
10.) Select YESto “Card Not Audited Clear?’

11.) At “Enter the Password” prompt, confirm password by pressing
YESfour (4) times.

12.) Select YESto “Card Not Audited Clear?”

The card will clear and the LCD display will prompt you to remove
the cleared memory card.

Mississippi Secretary of State 2-1 Ver. 2.0 - 5/12/2011
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3. GEMSTSX Preparation

GEMS s Premier Election Solutions’ election management software used to configure
election information, compose ballot artwork, manage memory card programming and
uploading, and manage election results.

A unigue GEM S database that contains all of the jurisdictional (districts, precincts,
polling places) and election (parties, races, candidates) data will be created for each
election. The election data required to build a GEM S database is the same information
that the counties are maintaining in the SEMS system. Therefore, the election data will
be exported from the SEM S system and imported into GEMS. This transfer of
information will build your election database. After each county’s dataisimported
into its own GEM S €l ection database, the ballots will be generated. The process just
described will be executed at the Secretary of State's office using the State's SEM S
and GEM S computers.

For scannable ballots, each county must select an Optical Scan ballot printing
company. Optical Scan ballot printing isacritical component of the election process
and, since selecting a ballot printer isthe responsibility of the county, great care should
be taken in making the selection. The county will receive alist of acceptable Optical
Scan ballot printers.

Once the ballots have been generated, each county will receive an Initial Ballot
Proofing Package (1BPP) which will contain ballot proofs and information reports
printed from your GEMS election database. Approval of this package by the Election
Officialsin charge of the election will be required in order to proceed with Optical
Scan ballot printing and the recording of the audio ballot. The County should execute
the initial proofing and approval process accurately and expeditiously so that the time
sensitive task of absentee ballot printing can begin.

Once recorded, the audio ballot will be incorporated into each county’s GEMS election
database and each county will be sent a Final Ballot Proofing Package (FBPP). This
package will include the GEM S database and approval forms for TSX ballots and
GEMS.

The following checklist depicts the flow of work in the GEM S Database Preparation
section.

Mississippi Secretary of State 3-1 Ver.2.0 - 5/12/2011
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Section 3 - GEM S/TSX Preparation Checklist

3.1. Initial Ballot Proofing Package
Proof the Optical Scan ballots
Proof the GEMS reports

Correct and re-proof if necessary

Complete Initial Ballot Proofing Approval Form with Printer Authorization

O O o o 0O

Fax/email approval form and Vote Center Status Report to MSOS
3.2. Final Ballot Proofing Package

Load the GEMS Database.

Download aTSX Memory Card

Proof the TSX ballots.

Proof the audio ballots

Correct and re-proof if necessary

Complete Final Ballot Proofing Approval Form

O o oo o o o

Fax/email approva form to MSOS
3.3. GEMS Database

[0 Check the GEMS database

[ Complete the Database Approval Form

[ Fax/email approva form to MSOS

Mississippi Secretary of State 3-2 Ver.2.0 - 5/12/2011
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3.1. Initial Ballot Proofing Package

The Initial Ballot Proofing Package will be sent to the counties as soon as the GEMS
election database is configured from SEMS. It is very important that you take great
care in completely proofing al of the items contained in the proofing package. Itis
also very important that the proofing be done accurately but quickly since your
absentee ballot images will not be released to any ballot printing company and your
audio ballot will not be recorded until you have signed off on the thisinitial proofing
package.

The Initial Ballot Proofing Package will contain:
— Proofing Instructions and Checklists

— GEMS Election Database Reports (Cards with Reporting Precincts, Vote
Center Status)

— Optical Scan ballot proofs
— Initial Ballot Proofing Package Approval Form with Printer Authorization

Note: The Initial Ballot Proofing Package does not contain the TSX or Audio ballots.
These components will be proofed as part of the Final Ballot Approval Package.

The reports and ballot proofs in the proofing package are produced from the GEMS

el ection database which has been built with information extracted directly from SEMS.
Therefore, if there are any issues with the election setup in SEMS, those issues will be
transferred to the GEM S election database. The county’ s knowledge of local election
information is critical to catching any potentialy remaining issuesin the ballot
proofing process. While going through the proofing process, the county should
document any necessary corrections to the ballots and/or ballot contents. Correction
forms and any accompanying documents identifying these corrections must be returned
to the State by fax or email.

If no corrections are necessary, the Initial Ballot Proofing Package Approval Form
must be signed and faxed or emailed to M SOS upon completion of the proofing tasks.
If corrections are requested, the county should verify that the corrections have been
made prior to completing the Initial Ballot Proofing Package Approva Form.

3.1.1. Proofingthe Optical Scan Ballot Proofs

During the optical scan proof, the specific ballot contents proofed on the printed
ballot are listed and explained below. An OS Ballot Proofing Checklist (Form
310) will beincluded in your proofing package. Copies of the checklist should
be made and used to document the results of the proofing activities for each
ballot style.
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Specific OS Ballot Proofing Tasks:

1)

2)

3)

2)

Ballot Style Confirmation

Looking at the optical scan ballots together, confirm the
following pieces of information about the Ballot Style
information:

a) Verify that every ballot styleis present

b) Verify the header text order is consistent on every
ballot style (“Officia Ballot” isfirst)

Ballot Header/Footer

Confirm the following pieces of information about the Ballot
Header and Footer information:

a) Verify that the Official Ballot header is present at the top
of the ballot, and the text order is consistent and contains
the following:

1. Thetype of Election

2. The date of the Election

3. The County Name

4. The correct party affiliation (for PRIMARY only)

b) Optical Scan Voting Instructions appear right after the
Official Ballot header

c) Verify the correct text appears at the bottom of the ballot:

d) "END OF BALLOT” appears only once and only after the
last race (front for asingle-sided ballot and back for atwo-
sided ballot)

e) "VOTEBOTH SIDES OF THE BALLOT” appears only
once on the front of atwo-sided ballot

L anguages
Confirm the following about the ballot Language(s):

a) Verify Englishisthe only language shown on the ballot;
OR

b) Verify both English and Choctaw are shown on the ballot
(for BILINGUAL counties only)

Contest I nformation

The contest information on the election ballot is proofed against
the SEMS Election Contest Report E-006 and the SEM S Ballot
Proofing Report(BP-004). All of the contest information is
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imported from SEM S into GEM S to create the ballot. Confirm
the following about the Contest Information:

a) Verify the correct contests appear on the balot, in the
correct sequence

b) Verify contest title and spelling are correct and consistent
c) Verify the correct "Vote For" appears for each contest

d) Verify that only appropriate contests are listed on the
appropriate party's ballot (for PRIMARY only)

5.) Candidate Information

The candidate information on the election ballot is proofed
against the SEM S Candidate List and the SEM S Ballot
Definition with Candidates report. All of the candidate
information, similar to the contest information, isimported from
SEMS into GEMSto create the ballot. Confirm the following
about the Candidate Information:

a) Verify correct candidates appear in each contest
b) Verify candidate names are spelled correctly

c) Verify any nicknames for candidates appear in single
guotation marks (i.e.: Robert ‘Bob’ Smith)

d) Verify candidates are listed in the correct order they
should appear on the ballot

e) Verify thefull party nameislisted next to each candidate
(for GENERAL only)

f) Verify candidate names do not appear to be squished or of
asmaller size due to lack of space

g) Verify number of Write-In(s) match the Vote For number.
6.) Ballot Questions

The proofing source for the ballot questions on the ballot isalist
of the certified ballot questions from the County Attorney and/or
the State. Confirm the following about the Ballot Questions:

a) Veify adl titleand text is correct for every question
(specifically verify the number/letter, title, text, spelling
and vote options for each question)
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3.1.2. Proofing the GEM S Reports

The proofing of the GEM S Reports can be performed simultaneously with the
optical scan ballot proofing and TSX ballot proofing. A copy of Form 320, the
GEMS Ballot Proofing Checklist will be included with the Initial Ballot Proofing
Package. The GEMS Server is not required to complete this task since the
GEMS reports areincluded in the Initial Ballot Proofing Package.

1) Cardswith Report Precincts Report

Proofing this report is critical to ensuring that the right ballot
styleswill be distributed to the right precincts. Verify the
information listed below is correct for the current election. Proof
the following fields:

MS GEMS Training 1
Any County, Mississippi
November 7, 2006
Cards With Rep ortin:g Precincts

Card I4 Id ExportId Reporting Precinct W Gronapl W Gronap2
1 3420 3450 PRECINCT 505 HFP NF
3483 348% PRECINCT 504 NP NP
3488 3488 PRECINCT 503 NP NP
3487 3487 PRECINCT 502 NP NP
3488 3486 PRECINCT 501 NP NP
3485 3425 PRECINCT 405 HP HP
3484 3434 PRECINCT 404 HFP NP
et ic] FRT PRECTHCT 403 WP e

a). Card ID —The Card ID equates to the Card number printed
on the bottom of your Optical Scan ballot proofs. (NOTE:
The GEMS Card ID does not correspond with the Ballot
Style numbers from SEMS.

b) Reporting Precinct — Verify that the precincts listed
correspond correctly to the Card ID. If aprecinct should
have more than one ballot style, verify that the precinct is
listed for each Card needed.

¢) VGroupl — For aGenera Election, thefield is always
<NP>. For aPrimary Election, thisfield represents the
various parties in the Election; each party will have
separate cards, thus this field should have the same party
label for each row within aCard ID.

d) VGroup2—Thisfield isaways <NP>in Mississippi.
2.) VoteCenter Status Report

Theterm “Vote Center” means polling place. Thisreport is used
to confirm the number of Memory Cards by polling place (vote
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center) that the GEM S election database is prepared to download
and will expect to upload on Election Night. This number must
equal the number of TSX units to be deployed to each polling
place on Election Day. Y ou should also have at least 1 Memory
Card listed for the Absentee, Emergency, and Affidavit vote
centers. There will be one vote center listed that has the vote
center name followed by <Default VC>. Verify that the vote
center has 0 Memory Cards.

Section 3—GEMS/TSX Preparation

MS GEMS Training 1
Any County, Mississippi
November 7, 2006
Vote Center Status Report

Ifar 13, 2006
10:49:1 74N

Page:l

I Region

I Vote Center Categoxy CEGl Downlead # M emory Card

Versian

0 Region 0

0 Palling Vote Center <Defmlt VC= Polling Vote Center Polling o o
1520 HATIONAL GUARD ARMORY Polling ¥ote Center Polling 1] 3
1530 OLD IMPROVE SCHOOL Polling Vote Center Polling 1] 4
1531 PRECINCT 103 Polling Vote Center Polling o 2
1532 PRECINCT 104 Polling Vote Center Polling 1] 4
1533 PRECINCT 201 Polling ¥ote Center Polling o 1

1] 1

1534 PRECINCT 202 Polling Vote Center Polling

Se T AT AT Ane

a) Veify that each Election Day precinct has the correct
number of memory cards (voting units) listed for
deployment .

b) Verify that the one <Default VC> vote center has 0
memory cards.

c) Veify that the Absentee and Affidavit/Provisional vote
centers have at least 1 memory card.

3.) Correctionsand Re-Proof

If any corrections are required, the county must notify the State
immediately. The county must use the checklists which were
included in the Initial Ballot Proofing Package to identify the
correction(s) needed. The completed checklists will be returned
by fax or email to MSOS.

Corrections will be made immediately upon receipt of the
completed form and the corrected items will be sent back to the
county for proofing. This process will continue until the county
is completely satisfied with all of the itemsincluded in the
initial proofing process.

Please remember that the data used to build the county’s GEMS
election database is extracted directly from SEMS. If you find
errors, you should check SEMS to seeif the corrections need to
be made there al so.
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3.2. Final Proofing Package

Immediately following the receipt of the final approval of the Initial Ballot
Proofing Package, the county’ s ballot information will be released to the
recording studio so that the audio ballot can be prepared. Following the import
of the audio ballot into the county’s GEMS election database, a Final Ballot
Proofing Package (FBPP) will be prepared and sent to the county.

— Proofing Instructions and Checklists

— GEMS Database CD

— Final Ballot Proofing Package Approval Form
— Fina Database Approval Form

A TSX memory card will be downloaded from the GEM S Database CD to proof
the TSX and Audio Ballot. Asbefore, any necessary corrections should be
indicated on the proofing checklists which will be included in the Final Ballot
Proofing Package. After the Final Ballot Proofing Process has been completed,
immediately fax or email only the approval formsto MSOS.

To complete the Final Ballot Approval Package you will need:
— Your GEMS Server with a TSX Unit attached.
— A TSX Unit with the VIBS keypad and headphones installed.
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3.2.1. Loadthe GEMS Database
Log into the GEMS Server and Connect TSX download unit:

1)
2)
3)
4)
5)

6.)

7)

8)
9)
10.)

11.)
12)
13)

Turn on the GEMS server and log in to Windows.
Turn on the printer and check to see that you have paper |oad.

Set up and plug in at least one TSX unit near the GEMS Server.
Additional TSX units may be set up if the County desires the
ability to download more than one memory card at atime.

Unlock the (upper) Election Data Compartment on each TSX
unit.

Unlock and remove the sliding (lower) Election Data Transfer
Compartment cover.

Insert aNIC card with cable into the Election Data Transfer
Compartment on each of the TSX units.

Attach one end of a Cat5 cable to each of the NIC card(s) and the
other end to the hub. (The hub should aready be attached to the
GEMS server.)

Insert a blank memory card into the Election Data Compartment
of each TSX unit.

Press the red button located in the Election Data Memory
Compartment of each TSX unit to turn the unit(s) on.

Unlock and lower the printer compartment on each download
TSX unit and if needed, install anew roll of paper.

Verify that the server’s speakers are plugged in and turned on.
Load CD into the CD drive.
Double click on the GEM S icon located on your desktop.
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14.) Inthe"Connect to Database” window, click L oad.

x
@ DBMS Type: |Microsort Beress LI
Directony: IE:\F'mgram Filesh\GEMS4LocalDB j

Esizting D atabasze Mame:

117 -mizsizsippi favorites - [pen
11-2-04_presidential_17-prince_georges_prt

11-2-04_presidential_19-st_rmarys_prt
1 mdimpart New |

18-24_carddataexport
18-24_carddataexport_test]2
Trndirmpart

Z1mdimport _l
Zmdirmport — Uk
cardexsportest

deszi famous names eng female g’
deszi famous names eng-choctaw

desi famous hames eng-zpan
import
importtest

imoortestd-18-19 ;i Cancel |

15.) Inthe*Open” window, click on the drop-down arrow to the
right of “Look in:”. Click on your CD drive. Theicon should be
agray circle.

Lok ir: | () Backup | = @ cf B
(2 Desktop
) My Documents
¥ My Computer
cge Local Dizk [C:]
[ Program Files
Iy GEMS
) Backup
BB 1D/CD-Fw Drive (D8
\-_._! by Metwork, Places %
(=) 4-6NT Mem Card
I M5 Doc-Cathi Final Submission to M55
I M5 Graphics
I3 Mew Falder

File name

Files of by

16.) Y ou should see afilename that reflects the name of your county.
Click onit to select it, then click Open.
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17.) When the “Logon” window appears, verify that the correct
database name (includes the name of your county) shows then
click OK.

Logon Information _ X|

Databaze Mame: 5 ballot test-miszizzippi favarites

Uzermame:

Fazzward:

Confirm
Paszvward: | Cancel |

18.) Enter the password provided to unlock the database then click
OK.

19)

Password MNeeded x|
= @

File '05 ballat test-rmissizsippi favarites. gh ‘ )
iz pazsword protected. Please enter the e

pazzword in the box below:
Cancel

Pazsword: I “““““““ 1

The database will then begin to load. When the file has finished
loading you will be presented with the database “L ogon”
window. Enter the provided password then click OK. If you
have entered the password correctly, the database will open and
you will have successfully loaded the election database.

Logon Information ) x|
[Database Name: |ms gems fraining 1
Ilzernanme: IE'":"""in

Paszswaord; I ““““““ i ( Ok
Confirm
Paszwaord; | Cancel |
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3.2.2. Download a memory card

1.) Verify that thereisa TSX Unit attached to the GEMS Server and
turn the unit on.

2.) With the GEMS program till open, click on the AV Server icon.

y County, Mississ
& ArbyoHe—GEMS

-

3.) Click on the Portstab and then click Start. (The Start button will
change to Stop.)

=10l %]

05 Porlg  Ports oke Eentersl Dptinnsl Log i

W enter | Address | Status |

Clear Inactive | )
Cloze I
&
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4.) Click onthe Vote Centerstab.

#* AVServer

o5 F'u:urts] Poarts b’l Dtil:nns] Log ]
|<',r_-,'|| EDuntMethDd@ﬂ Upload: 0/66 Daownload: 0 0/BE
W enter

| 1d|v.. M. |c.|  Time| Methad | DL| UL ~

BLUE SPRINGS LIBR&RY 4296 0O - Accuote- 043 043
CEMTER BAPTIST CHURC 4292 O -~ Accubfote- 052 042
Feowrvile 4307 0 - fccuvote- 042 042
Pleaszant Ridge 4302 0 - fccuvote- 042 042
Jericho 410 0 - fccuvote- 042 042
E.F. Ford 4400 0 - fccuvote- 044 044
Central Maintenance anma 0 - fccuvote- 044 044
AMERICAM LEGIOM HUT 4420 0 -~ Accuote- 044 044
Me Community College 4430 i - Accouvote- 05 045
East Union 4440 0 - fccuvote- 044 044

B} For TSk-Audio Praaf 4450 0 0 0 - Accubote- Moo Mo

w

Feset | [Hueue |
Cloze
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5.) Select “For TSX Audio Proof ONLY”

6.) Click Queue and wait until thered “Q” icon changesto agreen
checkmark.

* AVServer, Q@@

0s F'Drtsl Portz  Wabe Centers }Dptiuns] Log ]

|<.-i‘-.II EounlMelhods}j Upload: 0/66 Download: 0 0466

Center | 1d|v. M. ]lc.|  Time| Method | DL| UL|

-

ELUE SPRINGS LIBRARY 4236 0 - Accuvote- 043 043
CENTER BAPTIST CHURC 4238 0 - Accubote- 042 042
Keowrville 4207 0 -~ Acocuiote- 042 02
Pleazant Ridge 4308 0 -~ Accutote- 052 042
Jenicho a0 0 - Accutote- 052 042
B.F. Ford 4400 0 - Acoubfote- 044 044
Central M aintenance an o - Accubiote- 044 044
AMERICAN LEGION HUT 4420 0 -~ Accubote- 04 044
Me Community College 4430 1] - Accuvfote- 045 045
Earat=teiriTy 4440 D -~ Accubiote- 0/ 044
( QFDI T5x-Audio Proof 450 0 0 0 - Accudote- Mo Mo
N w
Reset [ueue |
N

Cloze

AMERICAM LEGION
Me Community Colle:

HHI

+# Far TS#-fudio Prool

Note: The GEMS Server is now ready to download memory cards. No
other action should be taken on the GEMS Server at thistime.

7.) Insert the blank TSX Memory Card in the memory card slot
located in the Election Data Compartment (upper).
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8.) Onthe TSX Unit, touch “Download Election”.

PRE-DOWNLOAD MODE

NO ELECTION LOADED

Please touch one of the buttons below to select an option.

System Options

Download Election | View System Log I Shutdown '

Election Information System Information

Date: Firmware: 4.6.4

Vote Center: 00 Machine ID: 00
Version: 0o Copy: 0o
Ballots Cast: 0

Main Storage: E
Backup Storage: |

SN: 0000001 MID: 0 Ballots: 00000 Tot: 0000072 [ MKEHamE » - |

9.) At the Download Election window confirm TypeisLoca Area
Network and Host is 192.168.3.1.

10.) If edits are needed, press the change button and enter the
information listed in step 10.

11.) Touch OK.

Download Election
Type: Local Area Network
Host 192.168.3.1
Phone: Change
A
( oK ) Cancel
S

Mississippi Secretary of State 315 Ver.2.0 - 5/12/2011



GEMS Election Operations Section 3—GEMS/TSX Preparation

Training Guide

12)

13)

After the election finishes downloading, remove the label from
the printer and remove the TSX Memory Card from the Election
Data Compartment (upper) by pushing the black g ect button
located just below the TSX memory card. It isvery important
that you keep the label with the memory card to which it
belongs. Thelabel has critical information about that specific
memory card.

Fold or use scissors to cut the label and attach it to the TSX
memory card using Scotch tape. Tape the label to the side of
the memory card without arrows. (Be careful that the tape does
not touch any of the printing on label, as the tape will erase the
printing. Also, tape should not extend over any edge of the
card).

Mississippi Secretary of State
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3.2.3. Proofing the TSX Ballots

During the TSX proof, the specific ballot contents that are proofed on the
electronic ballot are listed and explained below. A TSX Ballot Proofing
Checklist (Form 330) will be included in your proofing package. Copies of the
checklist must be made for each ballot style and used to document the results of
the proofing activities.

Additionally, for counties with bilingual ballots, each ballot style must be
proofed in both language presentations.

1) Loading and Proofing TSX Ballots

In order to proof the TSX ballots, a TSX unit must be prepared for
the proofing process. Perform the following steps to load and
proof the TSX ballots:

a) Set up aTSX unit with an AVPM attached.

b.) Insert the TSX Memory Card containing the For TSX Audio
Proof datainto the TSX unit and turn on.

c.) Veify that the title of the election, your county name, and the
election date all appear correctly.

PRE-FI FCTTON MODE

Primary Election
Union Co., Mississippi
Tuesday, March 11, 2008

For TSX-Audio Proof

e T S S —
Please touch one 7= bibane kel 0, salect an option.

Test Vote Logic & Accuracy Create Voter Cards

Result Management

Print Election Results Accumulator Provisional Ballots

View Voted Ballots Upload Results Clear Results

System Functions

Set For Election View Audit Log Shutdown

Election Information System Information

Backup Storage: o |

SN: 0212121 MID: O Ballots: 00000 Tot; 0000174 [ IEHNMRGNS: > - |

Mississippi Secretary of State 317 Ver.2.0 - 5/12/2011



GEMS Election Operations Section 3—GEMS/TSX Preparation
Training Guide

d.) Touch the Test Vote button.

PRE-ELECTION MODE

Primary Election
Union Co., Mississippi
Tuesday, March 11, 2008

For TSX-Audio Proof

Please touch one of the buttons below to select an option.

Testing

@ Logic & Accuracy Create Voter Cards

Result Management

Print Election Results Accumulator Provisional Ballots

View Voted Ballots Upload Results Clear Results

System Functions

Set For Election View Audit Log Shutdown

Election Information System Information

Firmware: 4.6.4

Vote Center: 4450 Machine ID: 00
Version: 01 Copy: 0o

Main Storage: ]
Ballots Cast:

Backup Storage: [

SN: 0212121 MID: 0 Ballots: 00000 Tot: 0000174 (i NeRRRgES: » < |

e.) Touch the No button when the Voter Access Card question
appesars.

Do you want to require voter cards?
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f.) If you receivethe AVPM Printer Notification screen next,
touch the Cancel button.

AYPM Printer Notification

Close Printer Housing

& Please ensure that the paper is loaded and secured in the secure
canister, and that the printer housing is closed as shown below. Press OK
to continue, or press Cancel to exit to the menu.

1. Checkthatthe paper is loaded 3. fnecessary, press 'Start 5. Cloge and lock the printar
into the printerwith the free Take-up'to take up any slack housing.
end wound onto the spoal. in the paper.
The platen and printer cowver B. Press OKta continue, ar press
should be clased. 4. Clase and lock the canister. Cancel to exit to the menu.

2. Ensure the spool is loaded into
the secure canister

=

Start Take-Up ] OK m
\ /

Note: Using the *“ Select by Ballot” option will suppress the
Instructions to Voters screen and the Summary screen. Also, nothing
will print when the Print Ballot button is pressed. The goal at this
timeisto proof the ballots, not test TSX functionality. Ballot testing
on the TSX will occur during the pre-election Logic and Accuracy
(L&A) test.

Mississippi Secretary of State 3-19 Ver.2.0 - 5/12/2011



GEMS Election Operations Section 3—GEMS/TSX Preparation
Training Guide

g.) Touch the Select by Ballot option.

MS GEMS Training 1

Any County, Mississippi
November 7, 2006

TS Ballot Praof

Select ballot and voter options below.

Ballot

| Ballot 1

~Filter Options

Category: © Sel recinct/party
= Select by ballot

TeSe——

~Voter Card Options
I~ Audio Ballot r Hide Ballot I Magnify Display

™ Provisional l— S

View Ballot Record Macri{ Play Macro l Close ]
SN: 0000001 MID: O Ballots: 00000 Tot: 0000072 (& iCuswingasx » =

h.) Verify that all ballot styles appear in the list.

i.) Inthe Ballot listing, touch the ballot you wish to view.
j.) Select Audio Ballot

k.) Deselect Hide Ballot

[.) Touch the View Ballot button.

m.) Proof the ballot. (see Specific TSX Ballot Proofing Tasks
bel ow)

n.) Touch the Print Ballot button. Nothing will print.
0.) Repeat steps 7 through 11 for each ballot style.
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2.) Specific TSX Ballot Proofing Tasks

The specific proofing tasks are outlined below, as they appear in the
Ballot Proofing Checklist.

a.) Ballot Style Confirmation

Looking at the “ Select by Ballot” screen, which isthe last
screen prior to loading a ballot for viewing, confirm the

following about the Ballot Style information by looking at
the list of Ballot Styles present on the TSX Memory Card:

Verify that every ballot styleis present.
b.) Language Prompt
Confirm the following about the ballot language(s):

Bilingual ballots only: Verify that selecting the appropriate
language at the language sel ection prompt loads the correct
language for the ballot. (The language selection screen will
not appear for counties using English-only ballots.)

c.) First Page of Ballot ONLY

Confirm the following about the Ballot information that is
displayed on the first page of the ballot only:

Verify that the Official Ballot header is present at the top of
the ballot, and the text order is consistent and contains the
following:

1. Thetype of Election

2. Thedate and time of the Election

3. The County Name

4. The correct party affiliation (for PRIMARY only)

Verify that touching the Next button advances to the next
page.
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d.) On Each Screen of the Ballot:

The race and candidate information on the ballot should be
proofed against the reports that are generated from SEMS.
All of the election information isimported from SEMS into
GEMS to create the ballot.

Confirm the following about the Contest and Candidate
information on each screen of the ballot:

Verify the correct contests appear on the ballot in the correct
sequence.

1.

10.

11.

12.

13.

Verify contest title content and spelling are correct
and consistent.

Verify the correct "Vote For" appears for each
contest.

Verify that only appropriate contests are listed on the
appropriate party’s balot (for PRIMARY only).

Verify that none of the contests are split across two
screens.

Verify correct candidates appear in each contest.
Verify candidate names are spelled correctly.

Verify that nicknames are in single (not double)
quotation marks (i.e.: Robert ‘Bob’ Smith).

Verify candidates are listed in the correct order that
they should appear on the ballot.

Verify that candidate names do not wrap
inappropriately.
Verify that candidate names have adequate vertical

spacing in order to verify calibration and reduce vote
errors.

Verify that the correct party name appears next to
each candidate (for GENERAL only).

Verify that selecting a candidate is reflected on the
screen and that the correct number of candidates can
be selected in each contest (select the number of
candidates stated in the "V ote For"), and verify that
all voting positions are locked when the number of
candidates to vote for has been voted.

Verify number of Write-In(s) match the “Vote For”
number.
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14. Veify that the keyboard appears when each write-in
option is selected.

15. Verify that al title and text are correct for every
question (specifically verify the number/letter, title,
text and vote options for each question).

e) Magnified Ballot

Thefina part of the TSX ballot verificationisto view a
ballot, select the “Magnify” check-box on the “ Select by
Ballot” screen, which isthe last screen prior to loading a
ballot for viewing (before touching the View Ballot
button).

** TEST MODE **

MS GEMS Training 1
Any County, Mississippi
November 7, 2006

TS Ballot Proof

Select ballot and voter options below,

Ballot
| Ballot 1

-Filter Options
Category: © Select by precinct/party
# Select by ballot

-Voter Card Options

™ Audio Ballot I~ Hide Ballot ( I Magnify Display )

I Provisional

o

View Ballot Record Macrtg Play Macro | Close ]
SN: 0000001 MID: 0 [Ballots: 00000 Tot: 0000072 [ ichammgass | > =

When the magnified ballot is displayed, confirm the following:

Mississippi Secretary of State 323 Ver.2.0 - 5/12/2011



GEMS Election Operations
Training Guide

Section 3—GEMS/TSX Preparation

Verify that magnification does not cause a contest to
split across two screens (i.e., all candidates for a
contest appear on one screen)

Verify that al the correct contests appear on the
magnified ballot, in the correct sequence.

Mississippi Secretary of State
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3.24. Proofing the Audio Ballots

The specific items that are proofed during the audio ballot proof are listed and
explained below. An Audio Ballot Proofing Checklist (Form 360) and Audio
Proofing Package Approval form will be included in your proofing package.
Copies of the checklist should be made and used to document the results of the
proofing activities for each ballot style.

Additionally, for counties with bilingual ballots, each ballot style must be
proofed in both language presentations.

1) Loadingand Proofing Audio Ballots

In order to proof the audio ballots, a TSX unit with keypad and
headphones must be prepared for the proofing process. Perform the
following stepsto load and proof the TSX ballots:

a) Set up aTSX unit with headphones, keypad and AVPM
unit.

b.) Insert the TSX Memory Card containing the TSX audio
proofing ballots into the TSX unit and turn on.

c.) Touch the Test Vote button.

PRE-ELECTION MODE
Primary Election

Union Co., Mississippi
Tuesday, March 11, 2008

For TSX-Audio Proof

Please touch one of the buttons below to select an option.

Testing

Logic & Accuracy Create Voter Cards

Result Management

Print Election Results Accumulator Provisional Ballots

View Voted Ballots Upload Results Clear Results

System Functions

Set For Election View Audit Log Shutdown

tion Information  |[§  System Information
Firmware: A.6.4
Machine ID: 00

Version: o1 00 Main Storage: -
Ballots Cast: 0 Backup Storage: o |

SN: 0212121 MID: 0 Ballots: 00000 Tot: 0000174 [ NENSRRGNE: = - |
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d.) Touch the No button when the VVoter Access Card question
appears.

Do you want to require voter cards?

—

e.) If youreceived the AVPM Printer Notification screen next,
touch the Cancel button.

AYPM Printer Notification
Close Printer Housing

& Please ensure that the paper is loaded and secured in the secure
canister, and that the printer housing is closed as shown below. Press OK
to continue, or press Cancel to exit to the menu.

1. Check that the paper is loaded 3. lf necessary, press 'Start 5. Close and lock the printer
into the printerwith the free Take-up' to take up any slack housing.
end wound onto the spoal. inthe paper.
The platen and printer cover 6. Press OK.to continue, or press
should be closed. 4. Close and lock the canister. Cancel to exit to the menu.

2. Ensure the spoolis loaded into
the secure canister.

="

Start Take-Up ] oK m
N ——
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Note: For the process below, Using the * Select by Ballot”
option will suppress the Instruction to Voters screen and the
Summary screen. Also, nothing will print when the Print
button is touched. The goal at thistimeisto proof the ballots,
not test TSX functionality. Ballot testing will occur during the
pre-election Logic and Accuracy test.

f.) Touch the Select by Ballot option.

g.) Verifythat all ballot styles appear in the list.

h.) Put on the headphones and be ready with the keypad.
i.) IntheBalot listing, touch the ballot you wish to view.
J.)  Touch the Audio Ballot checkbox.

k.) Makesurethat Hide Ballot is unchecked.

[.) Touch the View Ballot button.

*% TEST MODE **

MS GEMS Training 1
Any County, Mississippi
November 7, 2006

TS Audio Ballot Proof

Select ballot and voter options below.

Ballot
| Ballot 1

~Filter Options
Category: C inct/party

= Select by ballot
W
~ Audio Ballot
\

™ Provisional

View Ballot I Record Macrti Play Macro | Close ]

SR MID: 0 Ballots: 00000 Tot: 0000072 (i ieHataingsss > r-s |
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m.) Proof the ballot. (see Specific Audio Proofing Tasks
below)

n.) Touch the Print Ballot button.
0.) Repest stepsi. through m. for each ballot style.

2.) Specific Audio Proofing Tasks

While you are listening to the audio ballot, you will be looking at the
screen to make sure that what you are hearing is what is displayed on
the ballot. Listening to the audio ballot, confirm the following about
the Contest and Candidate information stated for each screen of the
ballot:

a) Language Prompt
Confirm the following about the ballot language(s):

Bilingual ballots only: Verify that selecting the appropriate
language at the language selection prompt loads the correct
language for the ballot. (The language selection screen will
only appear for counties using English and Choctaw ballots.)

b.) First Page of Ballot ONLY

Listening to the audio ballot, confirm the following about the
ballot information that is stated on the first page of the ballot
only:

Verify that the Official Ballot header is present at the top of the
ballot, and the audio presentation is consistent with the text and
contains the following:

1. Thetype of Election

2. Thedate of the Election

3. The County Name

4. The correct party affiliation (for PRIMARY
only)

c.) On Each Screen of the Badlot:

The following steps should be verified in the audio recording
for every screen of the ballot.

All of the candidate and contest information stated was
recorded based on individual pronunciation recordings
provided to the recording studio and the GEM S Ballot Text
Report (provided in proofing package) to create the ballot.

Having the ballot visible on the TSX at the same time as the
audio ballot is being presented causes each part of the ballot to
Mississippi Secretary of State 3-28 Ver.2.0 - 5/12/2011
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be highlighted in red asiit is being presented audibly. For
example, if candidate John Jones becomes highlighted in red
on the screen, you should hear John Jones name being spoken.
It isimportant that what you are hearing iswhat is being
highlighted on the screen at that time.

Listening to the audio ballot, confirm the following about the
Contest and Candidate information stated for each screen of the
ballot:

1. Veify the correct contest titles are stated in the
correct sequence in the audio ballot, in the same order
in which they appear visually on the TSX ballot.

2. Verify the correct number for the "Vote For" is stated
for each contest.

3. Veify that the total number of candidates stated just
after the racetitleis correct.

4. Verify that only appropriate contests are stated on the
appropriate party's ballot (for PRIMARY only).

5. Veify that awarning message is heard if acontest is
"undervoted”.

6. Veify that correct candidates are stated for each
contest, in the same order in which they appear on the
TSX ballots.

7. Verify that the full party name is stated after each
candidate (for GENERAL only).

8. Verify that local candidate names are pronounced
correctly.

9. Verify that selecting the <5> key on the keypad to
vote for a candidate is reflected on the screen and
confirmed audibly.

10. Verify that if awrite-in option is selected, the audio
Instructions for voting awrite-in candidate using the
keypad are stated.

11. Verify that the correct number of candidates can be
selected in each contest (select the number of
candidates stated in the "V ote For"), and verify there
isashort "noise" if an attempt is made to cast avote
inafully voted contest.

12. Verify that all title and text is stated correctly for
every question (specifically verify the number/ | etter,
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title, text and vote options are read correctly for each
guestion).

13. Verify that voting the last contest notifies you that
"you have reached the end of your ballot" and states
"To cast your ballot, Press 9".

3.) Correctionsand Re-Proof

If any corrections are required, the county must notify the State
immediately. The county should document the corrections on the
associated checklists. The completed form will be forwarded by fax
or email to MSOS.

Corrections will be made immediately upon receipt of the completed
form and will continue until the county is completely satisfied with all
of the items included in the audio proofing process.

If no corrections were needed for the Final Ballot Proofing Package
you can immediately continue to the next section. If corrections were
needed, wait to confirm that the corrections have been made prior to
continuing.
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3.3. Check the GEM S Election Database
3.3.1. Check the GEMS Election Database

Y ou will need to print and check several reports to make sure that al the
pertinent information is present.

Print and check the following reports:
1.) Click GEM S on the menu bar.

2.) Click on Administrative Reportsto print the following reports:

rbwork, | GEMS  Help

ﬂ Adrninistrative Reports

Elechion Summaty: Repark ©
Repo  Statementof ofes Gast
Zards iCast Repott

Ballok Text Report

Label

@f oir St For Election
@f pRE. ACcUVoEE SErver

‘oter Registration
@ PRE

@ PRE. Result Server

The reports are listed in alphabetical order in the Report listing.
Click on the desired report name then click Print.

a.) Ballot Styleswith Races

Print Report il )

21x
Reparts: — Printer
Ballot Styles With Ballats ;I Marmne: IHF' Color Lagerlet 5/5M PELI
Ballot Sos With Corles —1 | Staus Ready
Eallot Styles \with Districts Type: HF Color Laser)et 5450 PS
E allots Witk Bag cts wihere:  CADocuments and Settingshca
oo st " L e
— Print range — Copie:
« Al Mumber of copies: Iﬂ
O Pages  fom |1 tw [T Iﬂ — .
| 1 ¥ Collate
Previe@ Done |
N 7
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b.) Race Summary Report

Check that all Races are present, the number to Vote For is
correct, al candidates are present, and if applicable, the
candidate’ s party is present and correct.

3.) Complete the database approval form and email or fax to MSOS.

3.3.2. Clear Proof Memory Card

To clear the TSX Memory Cards— For Audio Proof only, you will need
the retained Central Administrator Card, and one AccuVote-TSX unit.

To unload the Audio Proof datafrom the TSX Memory Card:

1) Insert the memory card into the TSX unit and
turn the unit on.

2.) After the TSX unit boots up, insert the Central
Administrator Card, enter the PIN associated
with that card, then touch OK.

Enter Card Authorization Code

PIN; | oess Clear !

2 3

1
4
7
. 0 Back

oK I Cancel
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3.) Touch the Unload Election button.

MS GEMS Training 1
Any County, Mississippi

November 7, 2006

NATIONAL GUARD ARMORY

Please touch one of the buttons below to select an option.

Election Management

Unload Election

System Options

System Setup | Exit Administration 1 ‘Shutdown |

Election Archives ’

Reset Election

Election Information System Information

Date: Mov-0 Firmware: 4.6.4
VYote Center; 1 Machine ID: 00
Version: 1 Copy: 00

: Main Storage: J 1
Ballots Cast: O Backup Storage: | |

SN: 0000001 MID: 0 [Ballots: 00000 Tot: 0000072 [ EcHtmmN = -«

4.) Remove the TSX memory card from the TSX unit.
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4. Voting Equipment and Training Preparation

The Voting Equipment and Training Preparation section describes tasks that generally
occur 60 to 25 daysin advance of an election. The tasks addressed include:

e Updating the Security Keys

e Downloading the Memory Cards
e Programming the Encoders

e Training Preparation

Although the tasks are presented in alinear fashion, some of the tasks in this section can
be performed as parallel processes to some of the tasks in the previous section if the
availability of staff and time allow. For example, one election official may be conducting
Ballot Proofing tasks while another is clearing the TSX memory cards and Voter Access
cards in preparation for updating the security keys.

The following checklist depicts the flow of work presented in the V oting Equipment
Preparation section and the parallel processes:
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Section 4 - VOTING EQUIPMENT AND TRAINING PREPARATION
Timeframe: 60-25 days prior to the Election

4. Voting Equipment Preparation

Verify receipt of updated cards and PIN document from MSOS

Clear all TSX Memory Cards (if not already compl eted)

Clear all Voter Access Cards (if not already completed)

Update Encoders

Update the download TSX units

Download the Memory Cards

Verify the Export Codes

Backup the GEM S database

Create master set of VVoter Access Cards

O O oo oodo od O

Prepare Encoders

4.7. Training Preparation
O Identify Election personnel
0 Secure training locations
L1 Preparetraining schedule

[] Procure and prepare training supplies
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4.1. Updating Security Keys

The AccuVote-TSX voting system utilizes dynamic security keys to provide
enhanced election security for all the system’s devices. Unique security keys will be
assigned to each county prior to each election. There are four components involved
in the security key process and they are:

e TheDataKey

e The Smart Card Key

e The Supervisor Password

e TheCentral Administrator Password

The Data Key encoded to the AccuVote-TSX is used to encrypt individual election
fileson the Memory Card. Ballot Station, the software that runs on the AccuV ote-
TSX unit, isonly capable of bringing up an election if the Memory Card is encrypted
with adata key that corresponds to the data key installed on the AccuVote-TSX. The
DataKey is aso used by the Encoder for encryption purposes. The Smart Card Key is
used to authenticate Voter Access Cards as well as Central Administrator and
Supervisor Cards to the AccuVote-TSX.

The Central Administrator password required by Ballot Station when attempting to
access Central Administration Mode must correspond to the Central Administrator
password stored on the Central Administrator Card, while the Supervisor password
entered when accessing Supervisor Mode must correspond to the Supervisor
password stored on the Supervisor Card.

4.1.1. Updatethe Security Key on all Encoders

This procedure describes how to update the Security Keysinstalled on all the
county’s Encoders. This process must take place after all of the county’s Voter
Access Cards and TSX memory cards have been cleared as outlined above. An
updated Security Key Card that has been returned from the State and all of the
county’s encoders are needed to perform this procedure.

For each Encoder in the county’ s possession:
1) Insert the Security Key Card into the first encoder.
2.) Pressthe ON button.
3.) Pressthe YES button at “Key Card Load Keys?'.
4)) Pressthe OFF button at “Keys Loaded”.
5.) Remove the Security Key Card.
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4.1.2. Updatethe Download TSX Units

This procedure describes how to update the security keysinstalled on the county’s
TSX unitsthat will be used to download the TSX memory cards. It isimportant
that the security keys are updated on the download unit(s) before any TSX
memory cards are updated for the election.

Section 4- Voting Equipment and

Training Preparation

This process should take place after all of the county’s Voter Access Cards and
TSX memory cards have been cleared. An updated Security Key Card that has
been returned from the State, a Central Administrator Card that contains the
current Security Key, color dot labels, and the TSX unit(s) that will be used to
download the memory cards for the el ection are needed to perform this procedure.

1)
2)

3)
2)

5)

6.

7)
8)

Open the printer compartment.

Ensure that the paper tape is extending through the smoky gray
plastic cover and that the cover islocked into place.

Open the Election Data Compartment on the TSX Unit.

Press the red power button and wait for the boot process to

complete.

Insert the previous election Central Administrator Card into

the TSX Unit.
Enter the previous PIN then touch OK.

Enter Card Authorization Code
PIN; | s Clear J

1 2 3

Back

OK I

\/

Cancel !

Remove the Central Administrator Card.
Touch the System Setup button.
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CENTRAL ADMINISTRATION MODE

NO ELECTION LOADED

Please touch one of the buttons below to select an option.

Election Management
Reset Election I Unload Election l

System Options

System Setup ) Exit Administration

S ——————

Election Information

Date:

Firmware:
o0 Machine ID:

Copy:

Vote Center: oo

Version: ulo] oo

Ballots Cast: 0O

Main Storage:
Backup Storage:

System Information

SN: 0000001 MID: 0 Ballots: 00000 Tot: 0000072 [ MEAHIwamN » =

Section 4- Voting Equipment and

Training Preparation

Election Archives

Shutdown I

464

= {
B :
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9.) Touch Security Settingsin the listing to the | eft then touch the
Update K eys button.

SYSTEM SETUP

NO ELECTION LOADED

General Settings
Date and Time Certificate:
--EI_SPt'aV Setup Name  BallotStation j
“Frinters _ Issuer  DESI Client Certification Authorit:
-Network Settings Version V2
=-System Diagnostics Serial Ox1
-Audio qJ - N "
-Serial Ports -Key Signatures

o
< Security Settings ) Smart Card:

10.) Insert the new Security Key Card then remove it when the unit
confirms the update.

11.) Touch the Close button.

12.) Affix acolor dot label to the unit to indicate that the keys have
been updated.

13.) Repesat the process on each TSX unit connected to the GEMS
server that will be used to download election memory cards.
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4.2  Downloading the Memory Cards

Both the TSX and OS memory cards must now be downloaded in order to
proceed with the rest of the election preparation process. Although the following
sections describe downloading the TSX memory cards first, the OS cards could
be downloaded first if needed. The order of memory card download is not
critical and should be done in whichever order suits the county.

4.2.1 Download and Label All TSX Memory Cards

This section outlines the procedure for downloading the TSX memory
cards for each precinct. The GEMS Server, at least one TSX unit without
the AVPM attached, the Secure Transfer Bags for each precinct, and
enough cleared memory cards so thereis one for each TSX unit to be
used in the election are required to perform this step.

The GEMS Server must first be setup to perform the download
procedure. If you aready have the GEMS Server prepared to download
memory cards, you can skip to Downloading the Memory Cards.

1) Turnthe GEMS Server on and log into Windows.
2.) Click on the current election database name and then click Open.

x
@] LBMS Type: !i'\‘.ir,mss.‘r Acoess j
Diirectony: !C:\F‘rogram FilezhGEMS LocalDB L‘

Existing D atabaze Mame:

desi famous names eng-zpan ;{ "
import1
importtest

imparttestd-18-19 Hew

mdcrosscountytest
mdcrosscountytest?
rndimnporttest]
rndimporttest?
mdimporttest3

ms gems fraining 1
maimporttest

it

shebydemo
shelbyaug2006
stl_aprillG_master_cs

Delete

Load

s

- Cancel
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3.) Enter the database password and click OK.

Logon Information x|

Databaze Mame: |ms gems training 1

U zername: |‘3':|"“'n

Pazsword; I ““““““ 1 ( ok I )
Caonfirm
Pazzwmord; | Cancel |

4.2.2. Set thenumber of machinesthat are sent to each polling location.

At least 75% of the machinein your county must be utilized during the
election.

1) OntheTreeView select the plus sign beside Vote Center to
expand the list

Election Setup  Wiew  Artwork, GEMS

|0 %] &l =l B
+- [ District [

+ ﬁ Report Precinck
+-f Base Precinck
+ @ Race

+ lj Header

+- [ Ballot Skyle
+-[B Eallat

+- [ Card Stwle

+- & Card

=

% +-&F Paolling Yote Center
+ & absentee
+- 5 AFfidavitProvisional
& Ernergency
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2.) Then select the plus sign beside Polling Vote Center

Election Setup WView Artwork GEMS

Sl Fle| B

¥ Districk

Race
Header

Eallok

o o o o A o ] [

ﬁo @f @fﬁfﬁf D”‘ @"'&

Card

@f Report Precinct
Base Precinckt
Ballok Style
Zard Stwle

YWake Center
= Palling Yote Center

Polling Yote Center <De
MACEDOMNIA COMMUMNT
ELYTHE

MYRTLE SCHOCL
PIMNEDALE FIRE STATIO
WEST UMICN SCHOOL
Sporksplex

Ingomar

1 & J GROCERY
COURTHOUSE
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3.) Double click the polling location hame to bring up the Vote
Center Editor window where you can adjust the number of TSX
memory cards to be used.

8]

& District

ﬂ‘ Repart Precinck

@ Base Precinct

@7 Race

l:l' Header

B Ballot Style

B Ballat

B card style

H card
& vate Center

= Poliing Wote Center

&F Polling Yote Center <Default W=
7| MACEDONIA COMMUNITY CENTER |

ELYTHE
MYRTLE SCHOOL
PINEDALE FIRE STATION
WEST LUNION SCHOOL
Sportsplex
Ingomar
18 JGROCERY
COURTHOUSE
Beacon Hill
ELUE SPRIMGS LIBRARY
CEMTER BAPTIST CHURCH
Keownville
Pleasant Ridge
Jericho
B.F. Faord
Central Maintenance
AMERICAN LEGIOMN HUT
Me Community College
East Union
Absentes
Affidavit/Provisional
Emergency

e R e e B e

AR E AR AR

-

+- &

Report Preci

nct \ Race ] Card ] Ballot l

Label

| 1d |

@ Macedonia

§337

Yote Center. Editor

Tag

Categony:

Count Method:
Mo, Mem Cards:

Fiegion:
Filter:

UL Phonett:

Motes:

“Wote Center Properties l

MACEDONIA COMMUMNITY CENTER

4275

E xpaort:

—

Falling ‘/ote Center

| []

[ Closed

Acculote-TS: 2E|:

Cancel Help

Mississippi Secretary of State
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4.) Print Report to verify. In the main database window, click on
GEMS in the menu bar then select Administrative Reports

rbwork. | GEMS  Help

Repo| Statementofiobes Gast
Zards Cask Repoth

Label Ballok Text Repart

@ ra

@ oL Set For Eleckion

@l pre  AtcUvobe Server

ﬁ it Vaber Reqistration

¢ PrE

ﬂé’ PRE  Result Server

5.) From the GEMS drop down menu, select Administrative Reports
then print an Accuvote TS Statusreport and verify the number
of memory cards to be downloaded for each polling place.

Print Report i 2=
Reparts: — Printer

Ancuhote-05 Status By Upload Time Report
Accuyfote-05 Statuz Report
T5 Floppy Statuz Report
Lat {eport

Ancuote-T5 Wwirite-ln Detal by Race
Accutfote-TS Wiite-ln Summany by Deck

Marme: IHF' Color Lazer)et 5/5M F'EL’
Status Ready
Type: HF Color Lazerlet 57504 PS5

Wwihere:  C:A\Documents ahd Settingshca

ﬁ_lcc:_u\-"_qle-TS \lafvflrit?-ln_Summary by Race ;l SEIEE: ml
— Print range — Copies

Al Mumber of copies: |1 3:

" Pages  from: |1 to: |1 Iﬂ

|_1 ¥ Collate
Frewview d Frint I ) Done
S~ o7
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4.2.3. Downloading TSX Memory Cards

1.) Click onthe AV Server icon. (Or select AccuVote Server from the
GEMS drop-down menu.)

y County, Mississ
] .ﬁ.rWMS

id] 8l 3

2.) Click on the Portstab and then click Start. (The Start button will

changeto Stop.)
avserver _ioix]
os F'-:urt‘-.-’u:ute Eentersl Ell:ltil:lnsl Log I
WCehter | Addresz | Statuz |
Clear Inactive ( Start

Cloze I
.-4
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3.) Click onthe Vote Centerstab.

4.) Click on the precinct you wish to download then click on the “+”
sign next to the name of the precinct to expand the memory card
list.

5.) Click Queue and wait until all the red “Q” icons change to green
checkmarks. Note: It isrecommended that you only queue one
precinct at atime.

=100 x|
ptiu:unsi Log I
[<All Count Methods> =] Ueload: 0737 Dawnlaad: 01437
\Certer | 1] [M.[c. | T.me! Method | DL| UL| =

HERNATIONAL GUARD ARMO| 1529 - Acculfote-| 043 0/3

G HATIONAL GUARD ARP 1529 o 1 -~ Acouvote- Moo Mo
ERMATIONAL GUARD AR 1529 1 0 — Acculote- Moo Mo
G MATIONAL GUARD AR 1529 2 0 -~ Accuvote- Mo Mo

1
1
1
1
OLD IMPROVE SCHOOL 1530 1] -~ Accuvote- 044 044
PRECIMCT 103 1531 1] - Accuvote- 042 042
PRECIMNCT 104 1532 1] - Accuvote- 044 044
PRECIMNCT 201 1533 oo n - Accuvote- Moo Mo
PRECIMNCT 202 1534 o o 0 - Accuvote: Moo Mo
PRECIMNCT 203 1535 oo n -~ Accutaote- Moo Ma
PRECIMCT 204 1536 oo on - Accutote- Nl:u Mo
PRECIMNCT 301 1537 oo n - Aot ote- Mo _I
Rezet | ( Llueue | )
Cloze
Yl enter
[ = MATIOMAL
# MATION,
# MATION,
a MATIOM,
[ OLD IMPRC
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Note: The GEMS Server is now ready to download memory cards. No
other action should be taken on the GEMS Server until the process begins
for the next precinct.

6.) For each TSX Memory Card to be downloaded:

a) Insert the blank TSX Memory Card in the memory card
slot located in the Election Data Compartment (upper).

b.) Onthe TSX Unit touch Download Election.

PRE-DOWNLOAD MODE

NO ELECTION LOADED

Please touch one of the buttons below to select an option.

System Options

View System Log Shutdown

Download Election

Election Information System Information

Date: Firmware: 4.6.4

Vote Center: 00 Machine ID: 00
Joraion: |En] Copy: 00 Main Storage: =
Ballots Cast: 0 Backup Storage: | |

SN: 0000001 MID: O Ballots: 00000 Tot: 0000072 (& INACHam | <

|
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c.) Atthe Download Election window, touch OK.

Download Election
Type: Local Area Network
Host 192.168.3.1
Phone: Change
Cancel

d.) After the election finishes downloading, remove the |abel
from the printer and remove the TSX Memory Card from
the Election Data Compartment by pushing the black eject
button located just below the TSX memory card. Itis
very important that you keep the label with the memory
card to which it belongs. The label has critical
information about that specific memory card.

e.) Fold or use scissorsto cut the label and attach it to the
TSX memory card using Scotch tape. Tape the label to
the side of the memory card without arrows. (Be careful
that the tape does not touch any of the printing on label, as
the tape will erase the printing. Also, tape should not
extend over any edge of the card).

f.) Placethe TSX memory card into the Secure Memory Card
Transfer Bag labeled for the corresponding precinct

7.) Repeat steps 6a—f for each memory card that has been queued up
in the GEM S election database.

8.) Thelast memory card will be labeled and reinserted into the TSX
unit to create the M aster VVoter Access Cards.

9.) Go back to step 4 to queue up memory cards for the next precinct.
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4.3. Master Set of Voter Access Cards

The following procedure is used to create a set of Master Voter Access Cards.
The Master Voter Access Cards are used to program the Encoders that will be
used at the precincts on Election Day. The master set will then be retained at
election central in the event that an Encoder requires programming on Election
Day. A TSX unit, one programmed TSX memory card per precinct, and one
Voter Access Card per ballot style per precinct will be needed to perform this
process.

4.3.1. Creating Master Set

On the TSX unit, open the Election Data Compartment and turn on the unit
using the red power button. After the TSX unit has booted up, perform the
following steps using one TSX memory card from each precinct:

1.) After the election loads, touch the Create Voter Cards button.

MS GEMS Training 1
Any County, Mississippi
November 7, 2006

NATIONAL GUARD ARMORY

Please touch one of the buttons below to select an option.

Create Voter Cards

Result Management

Print Election Results Accumulator Provisional Ballots

Test Vote Logic & Accuracy

View Voted Ballots Upload Results Clear Results

System Functions

Set For Election View Audit Log Shutdown

Election Information System Information

Date:  [Now- Firmware: 4.6.4

Vote Center: Machine ID: 00

Version: Copy! ol

Main Storage: J E
Ballots Cast: O

Backup Storage: | |¢

SN: 0000001 MID: 0 [Ballots: 00000 [Tot: 0000072 (& IAGHTmRNN | » = |
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a.) Touch the desired balot style in the Precinct list located on the

| eft side of the screen.

b.) If the election is considered a primary a so touch thefirst party
in the Party list in the upper right hand side of the screen.

c.) Insert aVoter Access Card into the smart card reader.
d.) Touch Create Card.

CREATE CARDS

MS GEMS Training 1

Any County, Mississippi

November 7, 2006

NATIONAL GUARD ARMORY

*x% C| EARED CARD INSERTED ***

3467.11139 - NATIONAL GUARD ARMORY - [<np> |

3467.11140 - NATIONAL GUARD ARMORY - |

~Filter Options
Category:
|Po||ing |

~Voter Card Options

 Audio Ballot r Hide Ballot

™ Provisional

Description Text:

———

—

r Magnify Display

Greate Card }ject CardJ

Close |

4
SN=000006+MID: 0 Ballots: 00000 Tot: 0000072 (& IkCtwaN > =«
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Note: If you have inserted a Voter Access Card that has active ballot
information on it, you will have a Clear Card button instead of Create
Card. Touch the Clear Card button first to get the Create Card button.

e.) The card will be gected when the creation process is complete.
Remove the Voter Access Card from the Smart Card Reader
and label it. (Label should include the name of the precinct,
the ballot style/split designation, and the party designation if
the electionisaprimary.)

3.) If thereismore than one precinct displayed and/or the election is
considered a primary, repeat steps 3a - e using adifferent Voter
Access Card each time until each ballot style (for each party in a
primary) has been created and each card has been labeled.

4.) Touch the Close button.

5.) Removethe TSX memory card and place it in the Secure Memory
Card Transfer Bag. Seal the bag and record the seal number on
the Memory Card Chain of Custody form.

6.) Repeat this process for each Precinct.

7.) Placedl Master Voter Access Cardsin amarked envel ope and
store in a secure location.
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4.4. Program and Label All OSMemory Cards

This section outlines the procedure that will be used to download the el ection
information to the OS Memory Cards for the Absentee and Affidavit/Provisiona
vote centers. The GEMS Server, one OS unit, the Secure Transfer Bags, and the
required number of OS memory cards will be needed to complete this step.

The GEMS System must be setup to perform the download procedure. If you
aready have the system prepared to download memory cards, you can skip to
Downloading the Memory Cards.

441,
1)
2)
3)
4)

5)

6.
7)

8)
9)

OS Unit and GEMS Server Setup

Set up and plug in one OS unit near the GEMS Server.
Move the memory card door to the open position.
Unlock and remove the printer cover.

Check to make sure there is sufficient paper and aribbon in the
printer compartment.

Attach the the end of your serial cable to the connector on the
back of the OS unit and attach the other end to a seria port on
the back of the GEMS Server.

Turn the unit on using the red power switch on the back of the
OS unit.

Insert a cleared memory card into the memory card slot of the
OS unit.

Turn on the GEMS Server and log into Windows.

After Windows finishes loading, double-click on the GEMSicon
located on the desktop.
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10.) Click on the current database name and then click Open.

GEMS 1.18 - Connect to Database
@ DBMS Type: | Miciosolt Aceess =]

Drirecton: IE:RF’IDglam Files\GEMS S LocalDB j

importtestd-18-19 New
midcrozscountytest

mdcrosscountptest?

mdimporttest]

mdimporttest?

mdimporttest3 Delate |
s gens braining 1

mgimporttest b Load |

risit

zhebydema
shelbyaug 006

zt_aprillE_master_cz = Cancel |

Ewigting Database Mame;

deszi famouz names eng-zpan d Open I
impart

importtest

X|

11.) Enter the database password and click OK.

Logon Information

[Database Name; |ms gems fraining 1

| zernarme: Iadmln
Passward: I““““’“I
Confirm

Paszward: |

(D

Cancel |
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4.4.2. Downloading OS Memory Cards

1) Click onthe AVServericon. (Or select AccuVote Server from
the GEM S drop-down menu.)

y County, Mississ

e Artwork  GEMS

BE

| Race

2.) OntheOS Portstab, select all the ports and then click Start.

(Click on thefirst port in the list then click on the last port while
holding down the Shift key on the keyboard.)

& A¥Server I =10 x|
Forts | Wote Centersl Elptionsl Log I
Gbatus I Lazt Meszage |
Chgcking Port Start
@Dl Chekking Port Stant
@D Chegking Port Start
Start | Stop |
J
as——
Cloze I
4

3.) Wait until you see one of the ports display the status message

“AccuVote Onling” and the red face turn to a yellow face.
4.) Click ontheVote Centerstab.

5.) Click on the down arrow to the right of the Count Method field
and select AccuVote-OS. Thiswill reduce the displayed Vote
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Centerslist to only the Absentee, Emergency and
Affidavit/Provision vote centers.

6.) Click on Absenteethen click onthe®+" sign if thereisoneto
expand the memory card list.

7.) Click Queue and wait until all the red “Q” icons change to green

checkmarks.
(wavserver _ (ol x|
o5 F'Drtsl Ports  Vote Centers IDptiDnsI Log I
|.-’-'«ccu\-"ate-DS L‘ Upload: 043 Download: 1 043
e — | id|w. (M. [c.|  Time| Method | DL| UL |

(/ o Abzentee 1560 1] 0 0 - Accuvate- Moo Mo
Affidarit/Provighnal 1570 0 0 0 - Accuvote- Moo Mo
1680 0 0 0 - Accuvote- Moo Mo

Feset

Close |
2

Note: The GEMS Server in now ready to download memory cards.
No other action should be taken on the GEMS Server at thistime.

8.) For each OS Memory Card to be downloaded:

a) Insert acleared OS Memory Card in the memory card slot
on the front of the OS unit if you haven’t done so already.

b) If you are prompted to format the memory card, change the
battery in the OS Memory Card, then press the Y es button.

c) Onthe OS Unit pressthe Y es button at the “ Program by
Direct Mode?’ message.

d) After the election finishes downloading, remove the | abel
from the printer and remove the OS Memory Card from the
memory card slot. It isvery important that you keep the
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label with the memory card to which it belongs. The label
has critical information about that specific memory card.

e) Attach thelabel asto the OS Memory Card using Scotch
tape. Label must be taped on the opposite side from the
arrow. Be careful not to tape over the writing on the label.

9.) Repeat steps 8a— e for each memory card that has been queued
up in the GEMS election database.

10.) Sed the Absentee, Emergency and Affidavit/Provisional memory
cards into the Secure OS Memory Card Bag and record the seal
numbers on the Memory Card Chain of Custody form.
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45. Instructionsfor Verifying Export Codes

Each election database must contain a proper set of export ID codesin order for
the results export, which you will perform at the end of election night, to be
accepted by the State's SEM S system. Export ID codes areinitially generated in
SEMS and then built into your GEM S database.

For each election, you will need to check the GEM S candidate export ID codes to
make sure they match what you have in SEMS. Please ask your Circuit Clerk to
print SEM S report E-021 for the current election. Directions for printing the report
areincluded below:
45.1. Print Report E-021 from SEMS
1) Fromthe SEMS Main Menu Select “Reports & Labels’.

2.) Click Election Management on the menu bar and then highlight
report “E-021 Race ID and Candidate Report”.

I Reports - Election Management - Race ID and Candidate Report i =] 3 |

Help
) CODE [ namE [=]
Voter Registration E-011 Follbaok Reference Master
Address |ibrary E-012 Pollbook Statistics Report
E-013 Election Summary Report
Districts & Precincts E-D14 Election Office Holder Report:
i E-015 Election Statuses
Election Management s 5
Alliinels e 20 E-016 Positions Within Districts
Ballot Processing Race ID and Candidate Report
! K E-022 County Position Holder List
Eledon Worearz E-023 Vater Turnout Report
Petitions EX-001 Race and Candidate 1D List =
Master Lockups
Schedule
County
State Agoncy | tibbe J
Close .
Election

|o6/01/2010 - 2010 Primary | :
Run Report

3.) Click “Run Report”.
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4.) Listedinthisreport are the race and candidate export ids that need
to be compared to the race and candidate export idsin GEMS.

/ AN
N

i Date : 04/22/2010

County: Attala Race and Candidate ID Report ate
Report No. @ E-021
Election :DEID]&DID-:DID Primary Election \

County
Number County Name RaceName RaceExportID Candidate Name Candidate ExportID Party Designation
4 Attala 2nd Congressional District 575005253 George Baley 575009842 Republican
4 Attala 2nd Congressional Districc 575005253 Richard Cook 575009843 Republican
4 Attala 2nd Congressional Distnict 575005253 Bill Marcy 575009844 Republican

452. InGEMS:

Note: You do not need to uncheck Set for el ection on the database in
order to check the code(s).

1) To verify the code(s), open your election database in GEMS
and select “Export Results’ from the “Election” drop down
menu. Then select “Export ID Editor”.

& Primary Election Adams Co., Mi:
| Election Setup View Arbwork GEMS Hel
New Window | 7 3| B3| [
121 District |
S g Label
Import Resuits + B <UNASST
Export < B Jurisdictig
Export Results ¥ M f
z Export Results rn
Emi | = AUdITT=
B card g State Ser
&-&F Vote Center State Sef
EH State Hol
£ State Hoy
E state Hol
E W |

Mississippi Secretary of State 4-25 Ver.2.0 - 5/12/2011



GEM S Election Operations Section 4- Voting Equipment and

Training Guide

2)

Training Preparation

In the “Export ID Editor” window, click on the “ Candidates”
tab. You may adjust the column size by placing your pointer
on one of the boundary lines of a column header and dragging
right or left as desired.

Export Id Editor x|
Yate Center Categorn I Wate Center I Reqion I Language I W oteriepemmet LoLinter Group
Diigtrict I Report Precinct I Baze Precinct I Race Candidate Header

Id Candidate Exportid
10 1 George Bailey S7a009542
10 2 Richard Cook S7a009543
10 3 :Bill Marcy S7a009544
10 4 Write-in 0
100 (1 :Joel L. Gill S7a009545
100 (2 :Shawn OHara S7a009346
100 |3 :James D. Jackson 575009547
100 (4 ‘Write-in 0
4] [+]

0k, I Cancel Apply | Help |

3)

4)

Verify that the GEM S Export ID codes match the SEMS “E-
021" ID codes for each candidate. If you see that any of the
export 1D codes are incorrect, please call the Jackson PMO
office before making any edits.

Complete the same process for the Race export ID codes.

When the database review is complete, you will fill-out the Database
Approva Form, have it signed by the officials in charge of the election
and fax/email the form to MSOS.
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GEMS provides the capability to add areport setting so that the report can be
used throughout the election cycle. The following steps provide instructions to

Report || ¥ Include Std. Title
@+ District " Precinct Reporting Set:
— Show
Districts | D |A |.~’-\IIF|ac:es j [ Times | Baceld
J“”Sdidi””_wide . 1 Counter Group (| = Include]: ¥ Over [ WoteFor
State Of Mississippi 10 Counter Group | 1 | ~ | W Under ¥ winners
Mortherm District 20 L v
Eenton a0 10 ¥ Blank [V Cards Cast
District &ttomey 03 40 20 Absentes 6] v W Total W Reg Voters
State Senate 02 50 IV wirite-In W Num. Pets
State House Of FRep 04 G0 W Mum. Pcts,
State Houge Of Rep 05 70 Reporting
State Houze Of Rep 13 80 P s B
Supervisor District 1 a0 lﬁercen 5By
Supervizor District 2 100 Mane
Supervizor District 3 110 * Votes Cast
Supervisor District 4 120 b " Ballots Cast
[~ Sort Precincts By Name Sort Candidates By:
Printer Print range: * SortSeq.
Name: [Dell P513w Metwork] =l Ea fom |1 £ Votes
Status: Ready " Pages tor 1 [v Counter Group Tatals Only
Eapeiics ™ HTML Dutput Copies [™ Cross-Endarse Totals Only
Mumber of 1 E':
Feport Settings
j r [v Usze Only Paoling Counter
For Precincts Reparting
( bdd | | |
N > 2 Frint Preview | Done |

create severa of the commonly used reports:
4.6.1. Setting up thereports.

1) Select the Election Summary Report option from the GEM S drop-

down menu.

ssippi Movember 7, 2006 {m=s gen

k| GEMS  Help

Administrative Reports

||

Election Summaty Repaork
Statement of Yotes Cast
Cards Cast Feport

Ballok Text Repart

7]

E_i

2.) Select Add under Report Settings

Election Summary Report E|
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3.) Zero Verification Report. Enter the name of the report in the Name

field.

4) Select OK.

Yerification

[ Default

p N

5.) Makeal desired report display selections and enter the report name in

the Report field.

6. Select Set.

Election Summary Report

Fepart W Include Std. Title
" District " Precinct Beporting Set:
— Shaw
Dls.tnc.:ts. : | 0] |A |AII Races j [ Times | Baceld
JSL:”tSdlgtflwwld? . :IID Counter Group [| = Include]: ™ Over [ Wote For
N;tiem Dlissf:iscstlppl 20 Counter Group | 1 || | Under [ ‘winners
Benton a0 10 i) [ Blank W Cards Cast
District Attarmey 03 40 20 Ahsertes b » W Total W Reg Vaters
State Senate 02 50 [ wirite-ln v Mum, Pots
State House Of Rep 04 B0 W Mum. Pcts,
State Houze OFRep 05 70 Reporting
State Houze Of Rep 13 80 Percents By
Supervisor District 1 a0 ~ o
Supervizor District 2 00 Maone
Supervizor District 3 110 * Yotes Cast
Supervisor District 4 120 b " Ballats Cast
[ Sart Precincts By Mame Sort Candidates By:
Printer Print range ' SortSeq.
Mame: [hp Laserlet 1160 = Ea fem 1 ® Yk
Status: Ready " Pages o 1 ™ Counter Group Totals Only
Eiepeiits ™ HTML Output Copies ™ Cross-Endaorse Tatals Only
Number of 1 El:
Feport Settings
|Zer0 Werifica j [~ Diefault v Usze Only Polling Courter
For Precincts Reporting
sa | set | ) Deee |
= = Frint Presigw | Done |

X

7.) Eachtime Add is selected a new Report Setting can be Created.
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8.) In addition to Zero Verification, create these reports:
- Unofficia and Incomplete Results

- Officia and Final Results.

Election Summary Report E|
Report Unofficial and Incomplete Fesults v Include Std. Title
* Diskrict " Precinct Beparting Set:
— Shows

D|s.tr|§ts. : | o] | -~ |AII Races j W Thizs (W Beseld
‘JU”Sd'Ct'Un_\“\‘_f'd'? ) 1 Counter Group (1 = Include]: [~ DOwer [ Waote For
State OF Missizsippi 10 2| Und ¥ i

Mortherr Distict a0 Counter Group nder Inners
Benton a0 = [ Blank [V Cards Cast
District Attomey 03 40 Bg ¥ |V Total [V Reg Vaters
State Senate 02 50 ¥ “wiitedn W Mum. Pots
State House OF Rep 04 B0 ¥ Mum. Pcts.
State Houge Of Rep 05 70 Reparting
State Houze OF Rep 13 80 Percents Bu:

Supervizor Digtict 1 a0 ~ s

Supervizor District 2 100 None

Superdsor District 3 110 f* otes Cast

Supervisor District 4 120 b ™ Ballots Cast

[~ Sort Precincts By Name Sort Candidates By
Prririter Prirtt range: ' Sort Seq.
Hame: |De|| P51 3w [Metwark) j e Al from: |1 " Votes
Status: Ready " Pages o |1 ™ Counter Group Tatals Only
Froperties ™ HTML Output Copies [ Cross-Endorse Tatals Only
Wurnber of 1 s
Feport Settings
. g [nCompl v | ¥ Default ¥ Usze Only Polling Counter

For Precincts Reporting

Print Presiew | Daone |

ial and Final Results
] -Ilj i
Zero Weification

complete
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4.7. Backup the GEM S Election Database

As soon as all the memory cardsto be used in the election, have been
downloaded, it isimportant to backup the GEMS election database. The backup
filewill then be copied to a CD for the county’ s external backup purposes.

4.7.1. To backup the GEMS election database you must first have the
GEMS server on and the election database open then:

1.) Click on Election in the menu bar.
2.) Click Backup.

£ M5 GEMS Training 1 Any Ca

Election Setup  Wiew  Arbwork

ey \Window
Impaort ]
Import Results »

Expaort ]
Export Results

Exit

Ei B card
[l ]

3.) Add“MC Download” and the date to the file name to indicate
this backup is the MC Download backup.

4)) Click Save.
savens 2| x|
Sawe in | ) Backup =] - % B3~

@i ms gems kraining 1.gbf

—
File name: |mS aems training 1 - MC Download - E-W @
—”
Save as type: |GEMS Backup Files 1. =] Caricel |/
%

5.) At the Add Password window, enter a password to protect the
backup file then enter it again to confirm the password.
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Remember that the password is case sensitive. Record the
password and keep it in a secure location.

Add password A x|
% Enter a paszword to protect the backup file:
Pazsword: I xxxxxxx ﬂl
Confirmn pasgimord: I ““““““ 1

4.7.2. Then to copy thisfileto aCD:
1) Insert ablank CD into the GEMS server.
2.) Click on the Nero StartSmart icon located on the desktop.

®

Mero StartSmart

3.) Position your pointer over the Data icon then click Make
Data Disk.

=|

Data |
! ﬁ Make Data Disc

@‘ Make Audio and Data
) CD

4.) Click the Add button.
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@& Nero Express W 1ol x|
Disc Content W:‘:\i
Add data to your disc. m

A
() My Disc j ' =

Name = | Size [inE | Mod.. | < St )

Total space used:

|||||||||||||||||||||||||||.||||||
lJMB Z200ME 400ME BO0ME | S00ME L

o | g Mero | @ More »> | H Save | Q Back | MNext ol

Use the Location drop down menu to navigate to C:\Program
Files\GEM S\Backup.

Click on the desired backup file.
Click the Add button.

Click the Finished button.

Deskiop
My Computer
My Documents
File: detailz:

mz gems training 1 - MC Do__.

17 KB GEI
17KB GEI

GEMS Backup File

Modified:  3/22/2008
20517 &M

Size: 1E KB

File: types: IA" Files [%.%] j Add Finighed

SN

Mississippi Secretary of State

4-32 Ver.2.0 - 5/12/2011



GEM S Election Operations

Section 4- Voting Equipment and
Training Guide

Training Preparation

9.) Click the Next button.

% Nero EXpress

Disc Content

Add data ta your dise.

10.) Uncheck the “Allow filesto be added . . .” checkbox then
click the Burn button.

% MNero Express
Final Buin Settings

Click 'Burn' to start the recording process

[ oaorsravoccaim wam o] |
D ——
|

£

10 (1,500 KB/2) =]

1 el
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11.) Click the OK button at the data verification pop-up window.

x

1 J Data werification completed successFully
< Ok >

12.) When the burn process has finished, click on the Next button.

£ Done - [1501] L 1ol |
<
Burning Process 7j
Bum process finished successfully.. m

| Time | Ewent ‘ ;I

80813 4AM  Burn process started at 10w [1.500 KB /s)
8:08:34 AM  Bumn process completed successfully at 10x (1,500 KB /5]

@
@

Q) 2:08:34 &M Data verification started

@

808:354M  Data verification completed successfully

Burn process successful. You can print
or save a detailed iepart.

il Q Nero | @ Iore = | H Save
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13.) Click the Exit button.
%" Nero Express j il ) =10 x|

nelro
EXPRESS 6 What do you want o to now?

@ Burn same project again

E‘! Mew project

@ Cover Designer

Exit Mero Express.

14.) Then click the No button at the save pop-up window.
Remove the CD from the GEMS server and use a Sharpie or
other similar writing instrument to label the CD with the date,
time, and name of the backup file.

x

L] E Save changes ko 13017
L3
Yes {»’ Cancel |

ThisCD must be stored in a secur e location.
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4.8.

Encoder Preparation

The Encoders that will be used in each precinct must be programmed with the
ballot style information applicable to the upcoming election. The programmed
Encoders should be labeled in a fashion that enables the poll workers to use the
label as a quick reference guide for selecting the proper ballot style for each
voter. You will need the following items to compl ete this task:

All Encoders that will be used in the election

The “Reporting Precincts with Ballots’ report printed from the GEM S
Election Database

SEMS BP-009 Precinct Split Ballot Styles Report

The Master Set of Voter Access Cards (One Voter Access Card per ballot
style per precinct)

A Supervisor Card
Removable labels

Note: Make sure the Encoders have the current election Security Key installed.
See Section 4.1.1. for details.
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To create the Encoder |abels for each precinct:
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1) Toview the GEMS Ballot styles, examine the “Reporting
Precinctswith Ballots” report to learn which ballot styles will

be used in the precinct.

General Election

May 4, 2011

els on this report will be used to confirm the

SEMS ballotsstyles as shown in SEM S BP-009 Precinct

Split Ballot Styles Report.

4:26:38PM
Reporting Precincts With Ballots Page: 1
Id Report Precinct/Base Precinet Ballot  Style VGroupl VGroup2 Id Report Precinct/Base Precinct Ballor  Style VGroupl VGroupl .
Default Precy gLy 489 Gluckstadt
New Life 10 Glockstadt-2 4 4 NP NP
10 New Life-7 7 7 NP NP 20 Gluckstadt-3 g 9 NP NP
20 NewLife-3 2 I NP NP 495 Flora
30 e Do 2 I NP NP 10 Flora-11 1o 10 NP NP
431 Victory Baptist 1 1 NP NP 20 Flora-10 5 3 NP NP
435 Ridgeland Precinct 2 2 NP NP 502 Smith-School 3 3 NP NP
436 FBC Madison Campus 503 Magnolia Heights 3 3 NP NP
10 FBC Madi C-3 2 2 NP NP 504 Virlilia 4 4 NP NP
20 FBC Madi C-8 6 6 NP NP 506 Canton Precinct 3 3 3 NP NP
30 FBC Madi C-9 11 11 NP NP 507 New Industrial Park 4 4 NP NP
40 FBC Madi C-7 7 7 NP NP 508 Mad.Co Baptist Family Life Ct 3 i NP NP
441 Sunnybrook 6 6 NP NP 509 Canton Precinct 3 4 4 NP NP
1 442 Wd son Hm e P | ool NP 1= 513 __cyg_‘_-_—__ 4 eladlRe P

County: Madison

Precinct S

it Ballot Styles Report

Date :05/04,/2011
Report No: BP-009

Election:11/02/2010 \{UIU GeneralElection
N

\ Ballot Style

PrecinctCode Precinct Name Split Party Total Voters
105 Mew Life TH1 5 14
TH4 5 277

THS 5 81

TH7 5 20

TH 7 851

TH2 7 487

Total 1740

106 Morthbay 1 ] 1203
1-1 & 79

Total 1282

107 Ridgeland Recreation Center R3 4
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3)

4)

5)

6.

7)

Training Preparation

These ballot styles must be assigned to a number on the
encoder. Generaly, the ballot style with the highest number
of voters should be programmed into the 1 (or default)
position. Inthe example of New Life Precinct in the reports
above, ballot style 7 has the highest number of voters, islisted
first on the report, and should be assigned to Encoder button 1.

Primary Election: In primary elections, separate Encoders
will be programmed for the Democratic and Republican ballot
styles. Starting with the first precinct listed:

a) Assign each Democratic ballot style for that precinct
the number indicated on the Reporting Precincts with
Ballots styles, starting with 1 (you must start with 1, no
two ballot styles should be assigned the same number,
and if the assigned number goes past 8, you will need to
split the ballot styles onto 2 Encoders).

b) Assign each Republican ballot style for that precinct the
number indicated on the Reporting Precincts with
Ballots styles, starting with 1 (you must start with 1, no
two ballot styles should be assigned the same number,
and if the assigned number goes past 8, you will need to
split the ballot styles onto 2 Encoders).

General Election: Starting with the first precinct listed, assign
each ballot style for that precinct the number indicated on the
Reporting Precincts with Ballot styles, starting with 1 (you
must start with 1, no two ballot styles should be assigned the
same number, and if the assigned number goes past 8, you will
need to split the ballot styles onto 2 Encoders).

Record the precinct designation along with the assigned
numbers and their corresponding ballot styles on whatever
mediathe county has chosen for the encoder labels (labels
should be removable).

Create areferenceindex for the precinct poll managers to use
on Election Day. Note: Thelabel as shown on the GEMS
Report will also appear on the encoder display.
Encoder Button 1
Number l i

(]

Pollbook Ballot Style 7 5

Mississippi Secretary of State
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4.8.2. Programming the Encoders
For each Encoder:
1.) Locatethelabel(s) for thefirst precinct
2.) Pressthe ON button on the Encoder.
3.) Insert the Supervisor Card into the Encoder

4.) Press YES on the Encoder in response to “ Super Mode Load
Card?’.

5.) Remove the Supervisor Card from the Encoder.

6.) Using the information on the label, establish the ballot styleto
be stored in keypad position 1 on the Encoder.

7.) Press1 on the Encoder keypad.

8.) Select the Master Voter Access Card that corresponds to the
precinct and ballot style on the label and insert it into the
Encoder.

9.) Press YES on the Encoder in responseto “Load?’.

10.) Loaded will display, then remove the Master Voter Access
Card.

11.) If additional ballot styles are to be loaded on the Encoder,
repeat steps 6 through 10 (pressing corresponding ballot style
numbers for step 7) until all required ballot styles are |oaded.

12.) Press the OFF button on the Encoder when all ballot styles
have been loaded.

13.) Label the Encoder with the Precinct and ballot styles as
necessary.

14.) Repeat the process for all Encoders.
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4.9. Training Preparation

During this time period, election officials should begin to prepare for training of
election personnel. Election personnel to be trained may include:

— Poll Managers/Workers
— TSX Transporters
— Office Staff

Tasks to complete in preparation for poll manager/worker training include:
— Identify election personnel

— Securetraining locations

— Preparetraining schedule

— Procure and prepare training supplies

Schedule training classes as required by statute.
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5. Logic and Accuracy Testing

Logic and Accuracy testing takes place on or before the third day preceding any
election. The process can begin as soon as al memory cards are ready to be tested and
should be completed at |east three days before the election.

The Logic and Accuracy Test (L& A) provides certification of the accuracy of the
voting system along and the opportunity to discover any issues that may exist with the
voting equipment. Logic and Accuracy (L& A) testing is performed on al of the
AccuVote-TSX and AccuV ote-OS units to be used in the election (at |east 75% of
available machines), the GEMS Server, and the GEM S el ection database to ensure that:

— Each voting unit is fully functional and free from mechanical problems.

— Each voting unit contains the appropriate ballot styles available for voting in
the unit’ s assigned vote center.

— Results are tabulated accurately on each election component.
— Results are uploaded accurately to the election database on the GEMS Server.

The Logic and Accuracy test cannot be started until all of the election equipment has
been completely prepared for the election and it must be completed no later than 3 days
prior to the election. The major components of the L&A test are:

— Procuring L&A supplies
— Planning the workflow
— Conducting the Pre L&A review
— Conductingthe TSX L&A
— Conducting the OS L&A
— Conducting the GEMS L&A
The following checklist depicts the Logic and Accuracy testing process.
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Section 5- LOGIC AND ACCURACY TESTING
Timeframe: 25-5 days prior to the Election
5.1. Logicand Accuracy (L&A) Testing Preparation
0 Procure L&A supplies
[J Planthe L& A Workflow
[] Conduct pre-L&A review
[1 Post Public Notice of L&A Testing
5.2. TSXL&A Test
[] Update Security Key on al TSX Units
[] Conduct Test Procedures
53 OSL&A Test
[1 Conduct Test Procedures
[0 Conduct OS Memory Card Test
54 GEMS Server L&A Test
Start the GEMS Server
Print zero totals
Prepare for upload

[]

]

]

0 Upload TSX L&A results
[] Upload OS L&A results
[]

Print the GEMS L&A Test Reports
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51. L&A Preparation:

Pursuant to 23-15-531.4(4)(a), On or before the third day preceding any
election, except runoff eections, the officials in charge of the election shall
have each DRE unit tested to ascertain that it will correctly count the votes cast
for al offices and on all questionsin a manner that the Secretary of State may
prescribe by rule or regulation. (b) On or before the third day preceding any
runoff election, the officialsin charge of the election shall test anumber of DRE
units at random to ascertain that the units will correctly count the votes cast for
all offices. If the total number of DRE unitsin the county is thirty (30) units or
less, all of the units shall be tested. If the total number of DRE unitsin the
county is more than thirty (30) but not more than one hundred (100), then at
least one-half (1/2) of the units shall be tested at random. If there are more than
one hundred (100) DRE units in the county, the officials in charge of the
election shall test at least fifteen percent (15%) of the units at random. In no
event shall the officials in charge of the el ection test less than one (1) DRE unit
per precinct. All memory cards to be used in the runoff shall be tested.

Pursuant to 23-15-531.4(4)(b), Public notice of the time and place of the test
shall be made at least five (5) days prior thereto. Representatives of candidates,
political parties, news media and the public shall be permitted to observe such
tests.

5.1.1. Procuring L&A supplies

The supplies required for conducting the L& A test should be procured in
advance of the actual testing process.

Each of the items listed below is essential to the Logic and Accuracy
testing process and must be avail able when testing begins.

L&A Supply List

[tem Quantity

TSX L&A Checklist with TSX | One per precinct
Serial numbers and Machine
ID number aready filled in.
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Section 5 - Logic and Accuracy Testing

L&A Supply List

[tem Quantity

OS L&A Checklist One for Absentee and One for

Affidavit/Provisional

GEMS L&A Checklist One

Envelopefor L&A Test One

Results Reports

Pens One per L&A Worker
Stylus One per L&A Worker
Shipping Tag One per TSX Unit
Note card One per TSX Unit

Permanent Marker One per L&A Worker

Thermal Paper One per L&A Worker
OS Printer Paper One

OS Printer Ribbon One

Fast Seals One per TSX Unit
Tape Seals Two per TSX Unit
CDs Four per election

1.) Planning the workflow

Planning the workflow for the L& A testing consists of two parts.
First, alist of L&A positions must be compiled and a person or
persons found to fill those positions. Second, the logistics of
how and when those people will work together should be
established.
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Section 5 - Logic and Accuracy Testing

Below isalisting of the positions that are needed for L& A
testing. It isnot required that a separate person fills each of
these positions. For example, the GEMS Technician could also
bethe TSX L&A Manager aswell asthe OS L& A Manager.
However, it isimperative that someone understands and
performs the job associated with each position.

L& A Testing Positions

Position Name

Number of Positions

Position Responsibilities

L&A Worker

At least one

To follow a step by step testing script
to determineif the functiona
components of the voting system are
operating properly and if the voting
system is counting accurately.

TSX L&A
Manager

Exactly one

To oversee and manage the L&A
Workers performing the test of the TSX
Units. This person should have a
working knowledge of the TSX Units
so that they can train the L& A workers
assigned to them and answer any
questions that they pose.

OS L&A
Manager

Exactly one

To oversee and manage the L& A
Workers performing the test of the OS
Units. This person should have a
working knowledge of the OS Units so
that they can train the L& A workers
assigned to them and answer any
questions that they pose.

GEMS
Technician

Exactly one

To oversee and manage all operations
of the GEMS Server asit relates to
L&A testing. Thisincludes the ability
to download and upload TSX and OS
memory cards, create Encoders, and
use the GEM S Software to print
various administrative reports.
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L&A Testing Positions

Position Name | Number of Positions Position Responsibilities

L&A Exactly one To plan all aspects of L&A testing.
Coordinator This includes procuring supplies,
assigning positions, planning the time
and place of testing, and publishing the
public notice.

Physical At least one. To transport and set up equipment.
Laborer

Things to consider when planning the workflow include:
- Transporting materials between different work locations

- Precincts should be tested as a unit (one precinct should be finished before
beginning to test the next one)

- Try not to overextend resources. For example, if one person is both the
TSX and OS L&A Manager then the TSX and OS tests cannot not take
place at the same time.
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5.2. PrelL&A Review

Thefollowing isalisting of al activities that should be completed prior to the
beginning of the L&A testing. Review the list to ensure that you are ready to
proceed with the L& A.

— All personnel participating in conducting the L& A testing should be
assigned positions and trained.

— All supplies being used for the L& A should be procured and divided into
individua kits to be assigned to the L& A staff.

—Thefina version of the GEMS el ection database must be loaded onto the
GEMS Server

—All TSX Memory Cards must be downloaded and |abel ed.

— All TSX Memory Cards should have the Machine ID number of the TSX
unit that they will be assigned to written on them.

—All OS Memory Cards must be downloaded and |abel ed.
— All Encoders must be programmed and |abeled.

— All checklists should be printed and labeled by precinct if applicable.
Also, the Serial and Machine ID numbers should aready be written on the
TSX L&A Checklist.

— Make copies of every ballot style to be used as sample ballots.

—TSX Memory Cards, Encoders, sample ballots, and TSX Units should be
separated by precinct to facilitate access during the L& A.
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5.3. Accuvote-TSX Logic and Accuracy Test
The purpose of the TSX L&A test isto ensure that:
—TSX/AVPM unit is not physically damaged
— Security Keys have been properly updated
— Date and Time are properly set
— Printer functions properly
— Encoder(s) are programmed properly for the precinct
— The correct ballot styles are |loaded
— Ballot(s) can be voted successfully
— Results are tabulated accurately

The following procedure is written as atest of one precinct’s TSX units. 1t will
be up to the TSX L&A Manager to determine the workflow of testing the TSX
units.

5.3.1. Materials needed:
— 1 precinct’s TSX units
— The Secure Transfer Bag containing the precinct’s memory cards
— Secure Transfer Bag Seal
— Memory Card Chain of Custody form
— 1Stylus
— 1Pen
— 1 Central Administrator
— 1 Supervisor Card
— 1 Security Key Card
— 1Voter Access Card
— All Encoders programmed for the precinct
— Copies of Sample Ballots
— Shipping Tags
— Colored Dot Labels to indicate security key update

— Checklist — (Therewill only be one L&A checklist per precinct —
not per individual unit.) Checklist isincluded in Appendix B:
Forms
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5.3.2. Updatethe Security Keyson all TSX Units

Section 5 - Logic and Accuracy Testing

This procedure describes how to update the Security Keys installed on all of
the county’s TSX Units. This process must take place only after all of
the county’s Voter Access Cardsand TSX memory cards have been
cleared. Anupdated Security Key Card, a Central Administrator Card that
contains the current Security Key, and all of the county’s TSX units are
needed to perform this procedure.

1)
2)

3)
4)

5)

6.)

7)
8)

Open the printer compartment.

Ensure that the paper tape is extending through the plastic cover

and that the cover islocked into place.

Open the Election Data Compartment on the TSX Unit.

Press the red power button and wait for the boot process to

complete.

Insert the previous election Central Administrator Card into

the TSX Unit.
Enter the previous PIN then touch OK.

Enter Card Authorization Code
PIN; | o Clear —J

1 2 3

Back.

OK i

\/

Cancel J

Remove the Central Administrator Card.

Touch the System Setup button.
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CENTRA MINISTRATION MODE

NO ELECTION LOADED

Please touch one of the buttons below to select an option.

Election Management

Reset Election Unlozad Election l Election Archives

L
|

System Options

System Setup

L

Exit Administration Shutdown

————

Election Information System Information

Date: Firmware: 4.6.4

Vote Center: ] Machine ID: 00
Version: Qg Copy: 1o Main Storage: =
Ballots Cast: 0 Backup Storage: || B |

SN: 0000001 MID: 0 Ballots: 00000 Tot: 0000072 [ IAGHGw@aN » <
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Section 5 - Logic and Accuracy Testing

9.) Touch Security Settingsin the listing to the | eft then touch the
Update K eys button.

SYSTEM SETUP

NO ELECTION LOADED

-General Settings
-Date and Time

Audio
-Serial Ports

Security Settings

: Certificate:
EI§IJt|aV Setup Name  BallotStation j
“FHINLELS , Issuer  DESI Client Certification Authorit:
Network Settings Version V2
= System Diagnostics

Serial Ox1

<

~Key Signatures

ﬂ
< -Security Settings )

Tab q W e r t ¥ u i o

Caps a 5 d f g h i k |

Save Settingst Close
ISN: 0000001 MID: 0 [Ballots: 00000 Tot: 0000072 (i IehaGmanes » ~<|

10.) Insert the new Security Key Card then remove it when the unit
confirms the update.

11.) Touch the Close button then touch Shutdown to turn the TSX
unit.

12.) Affix acolor dot label to the unit to indicate that the keys have
been updated.
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13.) Repesat the process on each TSX unit connected to the GEMS
server that will be used to download election memory cards.

5.3.3. TSX Test Procedure
1) SetupaTSX unit withan AVPM attached.
2.) Openthe outer cover of the AVPM.
3.) Inspect al aspects of the assembled unit for physical damage.

4.) Record the Secure Transfer Bag seal number on the Memory
Card Chain of Custody form then break the seal.

5.) Insert the TSX memory card labeled with the machine unit
number that matches the number on the shipping tag on the
machine into the Election Data Compartment.

6.) Pressthered power button located in the Election Data
Compartment to turn the TSX Unit on and wait for the boot
process to compl ete.

7.) Touch the umbrellalocated in the bottom right hand corner of the
screen.

System Information

Date: Firmware: 4.6.4

Vote Center: Machine ID: 00
Version: Copy: oo Main Storage: J {2E0ME

Ballots Cast: O Backup Storage: | 00V (47 e
SN: 0000001 MID: O Ballots: 00000 Tot: 0000072 B

8.) Veify that the window displayed isthe “Product Information”
window and not the * Security Status” window. If the “Security
Status’ window is displayed touch OK and then touch the
umbrellaagain.

9.) Verify thefollowing information:

Bootloader: BLR7-1.2.1

OS Revision: WCER7-410.2.1

AVPM Firmware. AVPM MODEL 3 REV 0(3.0.3)
OR
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Bootloader: BLR7-1.3.3
OS Revision: WCER7-410.3.4
AVPM Firmware. AVPM MODEL 3 REV 0(3.0.3)

10.) Touch OK.

11.) Insert the Central Admin Card into the Smart Card Reader then
enter the PIN and touch OK.

12.) Remove the Centra Admin Card from the Smart Card Reader.
Update Date and Time

13.) Touch System Setup.

14.) Touch Dateand Time.

15.) Verify the date and time are correct. If they are not correct use
the arrow keys next to the date and time to adjust them and then
touch Apply Now. Note: Make sure you set for Election Day
including any change in Daylight Savings Time. Remove check
from Automatically adjust.

SYSTEM SETUP

NO ELECTION LOADED

<. Date and Time Date: ’_@2”2005 j
Printers .
Network Settings Rl 11:14:02PM 8
System Diagnostics B
Audio Time Zone:
Serial Ports [(GMT-05:00) Eastern Time (US & Canada) |
Modem
Security Settings ™ Automatically adjust for daylight savings
time
Apply Now
123 4s]s)s)rlelsoslo]-]=| sBak
Tab gflwlelrjt]y|u iJoelr]lL 11\
Caps alsldjflalh]i]k]!l 4 : Enter
zlxlclv]lb]ln|m

Save Settings I Close l
|SN: 0000001 MID: 0 Ballots: 00000 Tot: 0000072 (eSS | > -~ |
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Calibratethe Screen
16.)  If you notice that the TSX unit is not responding correctly to

the location that is being selected on the screen, the unit may
need to be calibrated. The following steps will show you how
to perform calibration.

a) Makesurethe TSX unit isset up at the same angle that
will be used on Election Day.

b.) Select Display Setup

NO ELECTION LOADED

General Settings Display Setup
Date and Time
Display Setup

Printers
Network Settings
- System Diagnostics
Audio
Serial Ports
Modem
Security Settings

Tab q W € r t Y u i [+]

Caps a s d f g h i k |

z X c v b n m
Space

Close

SN: 0212121 MID: 0 Ballots: 00000 Tot: 0000174 (& IECHGENN |

c.) Touch Calibrate Screen
d.) Useastylusto touch the center of the X on the screen.
e.) Continue to touch the center of the X until it goes away.

f.) For OSVersion 2.1. — The calibration process will have
three points on the screen. To complete the process, the
screen will instruct you to tap the screen to register the
new settings.

g.) For OSVersion 3.4. — The calibration process will have
five points on the screen. To complete the process, tap the
screen once the countdown begins.
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Test Printers

17.) Touch Printer.
18.) Touch Test

19.) Review Print Take

Section 5 - Logic and Accuracy Testing

20.) On System Printer Test Passed screen, touch OK.

21.) Touch Close.

Load Election and Print Zero Tape
22.) Touch Exit Administration —the system will load the election.
23.) Touch Exit Administration again.

24.) Touch Clear Results then touch the Y es button to confirm.

25.) Touch Print Election Results.

PRE-ELECTION MODE

MS GEMS Training 1
Any County, Mississippi
November 7, 2006

NATIONAL GUARD ARMORY

Please touch one of the buttons below to select an option.

Test Vote ‘

Logic & Accuracy Create Voter Cards

Result Management
Print Election Results
-

View Voted Ballots

Provisional Ballots

N

Accumulator

Upload Results Clear Results

System Functions

Set For Election

View Audit Log Shutdown

Election Information System Information

Date: 07 Firmware: 4.6.4

Machine ID: 00
Version: 2 Copy: 00
Ballots Cast:

Vote Center:

Main Storage: =
Backup Storage: ||

SN: 0000001 MID: 0 |Ballots: 00000 Tot: 0000072 [ AN » -

Mississippi Secretary of State

5-15

Ver. 1.0 - 5/12/2011



GEM S Election Operations Section 5 - Logic and Accuracy Testing
Training Guide

26.) Touch OK at the “Printer Notification” window and verify the
AVPM cover isstill open.

27.) At “Print Long Report” prompt, touch NO.

28.) After thereport finishes printing verify that all totals are
displayed as zero then touch NO at the “Need Another Copy?”’
prompt.

Begin Test Voting

29.) Touch Test Vote and then touch Yesto require Voter Access
Cards.

PRE-ELECTION MODE

MS GEMS Training 1

Any County, Mississippi
November 7, 2006

NATIONAL GUARD ARMORY

Please touch one of the buttons below to select an option.

Testing

Create Voter Cards

Logic & Accuracy

Result Management

Print Election Results Accumulator ] Provisional Ballots

View Voted Ballots Upload Results Clear Results

System Functions

Set For Election View Audit Log Shutdown

Election Information System Information

Firmware: 4.6.4
Machine ID: 00
Version: Copy: 0o

Main Storage: =
Ballots Cast: 0O

Backup Storage: J E

SN: 0000001 MID: O Ballots: 00000 Tot: 0000072 MGG > = |

Do you want to require voter cards?

C o= D e | na |
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30.) When the AVPM Printer Notification window is displayed touch
Start Take-Up then touch OK.

31.) Onthe Encoder pressthe ON button.

32.) Insert aVoter Access Card into the Encoder and pressthe YES
button if the LCD displays “Clear?’

33.) When the bottom line of the LCD displays “Create?’ refer to the
Encoder’s label for alisting of ballot styles available. Pressthe
number on the Encoder that indicates the ballot style that isto be
tested then press Y ES and remove the Voter Access Card from
the Encoder.

34.) Insert the Voter Access Card into the Smart Card Reader of the
TSX Unit and touch Next to skip the instructions and enter the
ballot. (Counties using bilingual ballots should verify that a
language selection screen appears prior to the Instructions page.)

35.) Page through the ballot by touching Next and check the ballot on
the TSX Unit against the sample ballot to ensure the correct
ballot style has been activated by the Voter Access Card and that
the content of the ballot is correct.

36.) For each Race that is contained on the ballot:
a.) Touch the first candidate.

b.) Deselect the candidate by touching it again then touch and
deselect each candidate in the race.

c.) If thereisawrite-in selection available, touch Write-in and
verify that you are taken to the Write-in candidate entry
screen. Then touch the Cancel button.

d.) Touch additional candidatesif the race allows more than one
vote to ensure that you are allowed to vote for up to the
number allowed.

e.) Finaly, select thefirst candidate in each contest and cast
your vote.

37.) After dl races on the ballot have been voted verify that each
selection made was recorded and is displayed on the Summary
screen then touch Print Ballot and verify the printed ballot on
the AVPM. Continueto touch Print Next Page until Cast
Ballot button appears.
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38.) Touch Cast Ballot and verify that the paper advances on the
AVPM and that no information is displayed in the viewing
window.

39.) Repeat steps 32 - 38 for each ballot style on the TSX Unit.
Clear Results

40.) Touch Clear Results then touch the Y es button to confirm.
Begin Automatic L& A

41.) TouchLogic & Accuracy and verify that “ Automated” and “ Full
Test by Ballot” are selected then touch OK.

Logic and Accuracy Test

-Test Mode
& Automated  Manual

I~ Use Ballot Rotation
est By Precinct I~ Provisional Ballots

& Full Test By Ballot
~ Fu

“ Single Yote per Precinct

Cancel

Thiswill generate an automatic ballot logic test that will cast
votesin a predetermined manner. The test results will reflect 1
vote for the first candidate in each race, 2 votes for the second
candidate in each race, and so on.

Thetotal of ballots cast during the automatic test is equal to the
combined candidate vote totals for the largest race on the ballot
plus one additional blank ballot. Example: A ballot style with
the largest office with 4 candidates would have a vote total of
1+2+3+4 that equals 10 plus 1 blank ballot for afinal total of 11.

If arace appears on multiple ballot styles on the same unit, the
pattern described above will be multiplied by the number of
ballot styles on which the race appears. Example: The pattern
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1+2+3+4 multiplied by 2. So the pattern would be 2+4+6+8 that
equals 20 plus 2 blank ballots for afinal total of 22.

42.) When the Automatic L&A test has ended, record the number of
ballots that were cast during the test on the L& A Checklist then
touch OK.

16 test ballots generated

43.) Touch the Print Election Results button.

44.) When the “Printer Notification” window is displayed open the
AVPM cover and touch OK .

45.) When “Print write-in candidates?’ is displayed touch the No
button.

46.) When “PRINT LONG REPORT?" is displayed touch the No
button.

47.) After the totals report prints, verify the votes for each candidate
position are equal to 1 vote for thefirst position on the ballot, 2
for the second and so on as previously described.

48.) When “NEED ANOTHER COPY?" is displayed, touch the No
button.

Test the Audio Ballot

49.) Testing of the Audio Ballot and the VIBS kit must be done on
the last TSX unit for each Vote Center. If thisisthelast unit,
install the VIBS kit and proceed with the test. Otherwise skip to
step 57 to complete the L& A test.

a.) Touch Test Vote then touch the Y es button to require Voter
Access Cards.

b.) When the “Close Printer Housing window is displayed touch
Start Take-Up.
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c.) When the take-up process is complete, touch the OK button
and closethe AVPM Cover.

d.) On the Encoder pressthe ON button.

e.) Insert the Voter Access Card into the Encoder and press the
Y ES button if the LCD displays “Clear?”.

f.) When the LCD displays “Create?’ refer to the Encoder’s
label for alisting of ballot styles available then press the
number on the Encoder that indicates the ballot style that isto
be tested.

g.) Pressthe“*” key on the Encoder until “VMCreate?’ is
displayed on the LCD then press Y ES and remove the Voter
Access Card from the Encoder.

h.) Put the headphones on and insert the VVoter Access Card into
the Smart Card Reader of the TSX Unit.

I.) Using the Keypad, advance to the ballot then step through
each item on the ballot. Listen to each item and verify that
what you are hearing matches the area of the touch screen
highlighted in red.

j.) Usethe Keypad to make afew selections on the ballot.

k.) Verify your selections on the Summary screen and use the
Keypad to cast the ballot.

l.) Verify the ballot prints on the AVPM and that the printed
ballot advances so that no information is displayed in the
AVPM Viewing Window.

m.) Repeat steps (d) through (1) for every ballot style contained
on the TSX Unit.

50.) Insert the Supervisor Card, enter the PIN and touch the OK
button.

51.) Openthe AVPM cover, tear off the tape, and remove the Secure
Canister.

52.) Remove the results tape from the Secure Canister and place the
Results Tape in the designated envelope. If thiswas the last TSX
unit for the precinct, place the precinct’s checklist in the
envelope aso.

53.) Remove the memory card and placeit in the Secure Transfer
Bag.
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54.) Turnthe TSX unit off.
55.) Repeat thetest for all units.

56.) When al the memory cards for the polling place arein the
Secure Transfer Bag, seal the bag and record the seal number on
the Memory Card Chain of Custody form then take the bag to the
GEMS Server location.

5.3.4. Onall TSX units:
1) Affix aTamper Tape seal to the Election Data Compartment.

2.) Verify/Affix a Tamper Tape sedl to the Data Transfer
Compartment.

3.) Removethe AVPM.
4.) Securethe privacy panels on the TSX.

5.) Record the seal numbers on the L&A Checklist and the TSX
Unit Chain of Custody form.
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5.4. AccuVote-OSLogic & Accuracy Test
The purpose of the OS L&A test isto ensure that:

OS unit is not physically damaged
Date and Time are properly set
Printer functions properly

The all ballot styles can be read
Voted ballots can be read successfully
Results are tabulated accurately
Materials needed:

1 OS Unit with Power Cord
Absentee Memory Card
Affidavit/Provisional Memory Card
Secure Transfer Bag seals

1 AccuVote Ender Card

1 Test Deck (See Appendix F: Creating an OS Test Deck for steps
on creating the Test Deck if the county is not using Premier as
their ballot printer)

OS L&A Checklist

The OS L&A Test must be conducted on every OS unit that will be used
in the election. Each unit’s status will be logged on the OS Unit Test
portion of the AccuVote-OS Logic and Accuracy Checklist. Then one OS
Unit will be used to test every memory card that will be used in the
election. Each card’s status will be logged on the OS Memory Card
portion of the AccuVote-OS Unit Logic and Accuracy Checklist.

Note: Each OS Unit should be used to test an OS Memory Card at least

once.
5.4.2.

OS Unit Test Procedure

1) Inspect the OS Unit for physical damage.
2.) Plugthe OS Unit into a power outlet.

3.) Unlock and open the printer compartment.

4.) Break the Secure Transfer Bag seal and record the seal
number on the Memory Card Chain of Custody form.
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5.) Insert the OS Memory Card into the slot on the front of the

OS Unit.

6.) Toenter Test Mode, hold down both the“Yes” and “No”
buttons on the front on the OS unit while simultaneously
turning the unit on. (red power switch located on the rear of

the OS Unit)

Note: If the LCD displays the POWER FAIL message, check
the power cord connections. The flashing POWER FAIL
message indicates that the unit is not receiving power. If this
does not help then the machine will need to be repaired.

7.) The LCD screen should display “Diagnostic Test Mode”. If
it doesn’t, turn the unit off and repeat step 6. Proceed with
the stepsin the chart below.

Step Screen Displays Action Description

8. SET SYSTEM CLOCK? PressYes

9. ISDATE OK? If correct, press Y es and go to Step
14. If incorrect, press No.

10. ISMONTH OK? Press No until correct number for the
current month appears then press Y es

11. ISDAY OK? Press No until correct number for the
current day appears then press Yes

12. ISYEAR OK? Press No until correct number for the
current year appears then press Yes

13. ISDATE OK? PressYes

14. ISTIME OK? If correct, press Y es and go to Step
18. If incorrect, press No.

15. ISHOUR OK? Press No until correct number for the
current hour appears then press Y es

16. ISMINUTE OK? Press No until correct number for the
current minute appears then press Y es
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Step Screen Displays Action Description
17. IS SECOND OK? Press No until correct number for the
current second appears then press Y es
18. ISTIME OK? PressYes
19. TEST LCD DISPLAY? Press Y es (screen should display
scrolling “0123456789")
20. TEST CONTINUOUS? Press No
21. TEST SYSTEM MEMORY? | Press Y es (screen should display
“MEM 128K+128K OK")
22. TEST CONTINUOUS? Press No
23. TEST MEMORY CARD? Press No
24. TEST PRINTER? Press Yes (Wait for printer test to
complete before continuing)
25. TEST CONTINUOUS? Press No
26. TEST MAIN SERIAL Turn off the OS Unit using the red
PORT? power switch located on the rear of
the OS Unit.

54.3. OSMemory Card Test

Step Screen Displays Action Description
27. Unit is off. Turn on the OS Unit on using the red
power switch located on the rear of
the OS Unit.
28. TEST BALLOTS? PressYes
29. TEST UNVOTED PressYes
BALLOTS?
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Step Screen Displays Action Description
30. INSERT UNVOTED Insert the Unvoted Ballot included in
BALLOT the Test Deck and check to make sure
that the printer reads “OK”. Repeat
for each orientation.
PressNo
3L TEST FULLY VOTED PressYes
BALLOTS?
32. INSERT FULLY VOTED Insert the Fully Voted Ballot included
BALLOT in the Test Deck and check to make
sure that the printer prints the “ OK”
message. Repeat for each orientation.
Press No
33. COUNT TEST BALLOTS? | PressYes
34. PRINT ZERO TOTAL PressYes
REPORT?
35. PRINT LONG REPORT? PressNo
36. NEED ANOTHER COPY? | PressNo
37. RECIRCULATE PressNo
BALLOTS?
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Step

Screen Displays

Action Description

38.

TOT COUNT:

Insert the Fully Voted Ballot into the
OS Unit to ensure that the OS Unit
will rgject it as overvoted.

Insert the Unvoted Ballot to ensure
that it is rgjected as blank.

Then, insert each voted test ballot
into the OS Unit. The number on the
screen should increase every time a
ballot isinsert into the OS Unit.
When al ballots have been inserted
into the OS Unit hold down the Yes
and No buttons simultaneously while
the Ender Card isinserted into the OS
Unit.

39.

PRINT TEST RESULTS
REPORT?

PressYes

40.

PRINT LONG REPORT?

Press No

41.

NEED ANOTHER COPY ?

PressNo

42.

REPEAT TEST?

Turn off the OS Unit using the red
power switch located on the rear of
the OS Unit.

Tear the results tape off of the OS unit’s printer and verify the total s report
matches the expected results for the Test Deck.

Place the Zero Totals Tape, the results tape and OS L& A Checklist in the
designated envelope. Remove the memory card and place it in the Secure
Transfer Bag. Then seal the Secure Transfer Bag and record the seal number on

the Memory Card Chain of Custody form.

Repeat steps 27-42 for al OS Memory Cards to be used during the el ection.
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55. GEMS Server Logic & Accuracy Test

Verify that the TSX and OS units that are connected to the GEMS server are
connected properly and are plugged in to aworking power outlet. Also verify that
the hub, printer, and Digi are all connected tightly and correctly.

55.1. Startthe GEMS Server

1) Turnonthe GEMS server, report printer, and the TSX and
OS voting units that are connected to the server for the
purpose of uploading L&A test results.

2.) Log on to the Windows system.
3.) Double-click onthe GEMS icon located on the desktop.

4.) Select the current election database by clicking on it, and then
click the Open button. Enter your user name and password to
open the database, and then click OK.

5.) Itishighly recommended that you creste a backup of your
database at thistime if you have not done so already. Refer
to section 4.5 for detailed instructions on creating a backup
and copying the backup file. Amend the filename to end with
“-Pre L&A Results’ and the date then click Save.

5.5.2. Upload Preparation

To prepare the GEM S el ection database to receive results uploads from
the TSX memory cards:

1.) Click on the Memory Card icon in the tool bar or select
AccuVote Server from the GEM S drop down menu.

¥y County, Mississ|
= AWINGEMS

\4388
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2.) Click on the Ports tab.

3.) Click the Start button. (This window will appear empty — the
Start button will change to a Stop button.)

4.) Click onthe Vote Centerstab to monitor the upload activity.

=lolx|

#+ A¥Server

N~
)'ote Centers ptiu:unsl Log I
N

Y enter | Address | Statuz |

Clear Inactive | 1v Start ’
Cloze I
£
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* AYServer g@]gl

0s F'u:urts] Portz  Wate Centers } Dptiu:uns] Log ]

|.ﬁ.ccuUDte-TS ﬂ Upload: 0/B1 Download: 016761
YCenter Ml O Time| Method | DL UL| =~

MACEDONIA COMMUNITY CE| | Aooutote TS| 2/2] 072

& MACEDOMIA COMMUNITY 0 2 - Accuvote-T5 Yes Mo

& MACEDOMIA COMMUNITY 1 1 - Acouote-TS ez Mo
[E¥ELYTHE - Acouvote-TS 242 0/2

4 ELYTHE 01 - Accuiote-TS Yes Ma

4 ELYTHE 11 - Accuiote-TS Yes Ma
=¥ HMYRTLE SCHOOL - Accouvote-TS 2 0/2

‘MYHTLE SCHOOL 01 - Aocouiote-TS ez Mo

‘MYHTLE SCHOOL 11 - Aocouiote-TS ez Mo
=¥ PINEDALE FIRE STATION - Accuote-TS 2/ n/2

< FINEDALE FIRE STATION 0 1 - Accuvote-TS Yes Mo

B PIMEDALE FIRE STATIOM 1 1 - Accuote-T5 Yes Mo b

Reset | [ueus |
Cloze

5.5.3. Upload the TSX L&A Test Results

1) Break the seal on the Secure Transfer Bag and record the seal
number on the Memory Card Chain of Custody form.

2.) Check Election Data Compartment of the download TSX unit to
make sure it isempty. If thereisaready a TSX Memory Card
inserted, remove it by pressing the g ect button located below the
memory card.

3.) Insert thefirst TSX Memory Card to be uploaded.
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4)

Once the election loads touch the Upload Results button on the

TSX.

PRE-ELECTION MODE

MS GEMS Training 1
Any County, Mississippi
November 7, 2006

NATIONAL GUARD ARMORY

ne of the buttons below to select an option.

Test Vote 1 Logic & Accuracy Create Voter Cards

Result Management

Provisional Ballots

Section 5 - Logic and Accuracy Testing

Print Election Results |

View Voted Ballots

Accumulator

. Upload Results

Clear Results

System Functions

View Audit Log I hut

Set For Electlon

Election Information

Date: |

Vote Center: Machine ID: 00

Version: Copy: 00

Ballots Cast: 0O

SN: 0000001 MID: O [Ballots: 00000 Tot: 0000072 (& INECHEmaN = = |

Shutdown

System Information

Firmware: 4.6.4

Main Storage: ]
Backup Storage: J

5)
6.

Then touch the OK button at the “ Upload Ballots” window.
Follow the onscreen instructions on the TSX Unit to upload the

rest of the TSX memory cards from the Secure Transfer Bag.

7)

Visually verify that the TSX memory cards have been uploaded

by looking at the direction and color of the arrows (green and up)
in the AccuV ote Server window on the GEMS Server.
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#* AVSeryer

0s F'-:urts] Portz  “obe Centers letiDns] Log ]

- Aooutote- 242 042
— Accuote Yes Mo
1 1 — Acouvote- Yes Mo ¥

Reset | [ueue |
Cloze |

(=] PINEDALE FIRE STATION 4281
& FINEDALE FIRE STATIC 4281
B FINEDALE FIRE STATIC 4281

]
—_

|.-“-‘-.|:|: - | Upload: 2/81 Download: 016481
| Yenter I W v M. c.|  Time| Method | DL| UL| &
|E| MACEDONLA COMMUMITY - 0:55:03 | Accuyote- EE
‘ ApMACEDOMNIA COMMUNI 4275 ) 2 0 3 104616 AcouVote- Ves Yes
A MACEDOMIA COMMUNI 427 2 1 2 10ER03 AcouVote Ye: Yes
L¥THE 61 - Accuvotes 242 042
4276 1 ] 1 - Acoubole- ez Mo
* BLYTHE 4276 1 1 1 - Acoubole- ez Mo
(=] MYRTLE SCHOOL 4277 1 - Accuvotes 242 042
& MYRTLE SCHOOL 4277 1 o1 - Accuvotes Yes Mo
& MYRTLE SCHOOL 4277 1 1 1 - Accuvote- e Mo
1
1
1

8.) Repeat the process for each polling place’s memory cards.
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9.) InGEMS, select Administrative Reports from the GEM S drop-
down menu and print an AccuVote-TS Status Report to confirm
the uploads with the date and time for each card. Then placethe
report in the designated envelope.

rtwork | GEMS  Help

Adrinistrative Reports

(=
=

Elechon Summary. Repark ¥
Repo  Statement of Yobes Gast

Tards Cast Repatt L
Ballot Text Report E

Label
& ra
@fo  SetFor Election
@f PrRE AccUYobe Server

#F PRE

Voter Registration
&l FrE

@F PRE Result Server

prnerepore 20
Reports: -~ Printer
Accuvote-05 Status By Upload Time Report ﬂ Mame; IHF' Color Laser)et 5/5h P! VI
Accutote-05 Status Report Status: Feady
A 3
] Type: HF Color Lazerlet 5/5M PS
Accuvote-TS Wite-n Detail by Race ‘where: C:A\Documents and Settingshca
Accutfote-TS Write-ln Summary by Deck i t |
.gc:c:_u\{o_te-TS \_:_\{ritg-ln_Summary by Race LI Smen g
— Print range i~ Copies
o Al Murnber of copies: |1 3:
" Pages from: |1 ta: |1 Lﬂ
|—1 ¥ Callate
Previe(Print\l Dane |
N 4
[a—

10.) Turn off the TSX Unit using the red power button located in the
Election Data Compartment.
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11.) Set For Election

This step prepares the memory card for Election Day by clearing
al results. The county may choose to complete this step on the
download TSX unit at the end of the L& A upload process, or the
cards may be taken back to the assigned precinct TSX unitsto
complete this process.

a.) Turnthe TSX unit on.
b.) Insert the memory card.
c.) Make surethe printer isready.

d.) Touch Set For Election then touch the Y es button to
confirm.

PRE-ELECTION MODE

MS GEMS Training 1
Any County, Mississippi

November 7, 2006
NATIONAL GUARD ARMORY

Please touch one of the buttons below to select an option.

Testing

Test Vote Logic & Accuracy Create Voter Cards

Result Management

Print Election Results Accumulator Provisional Ballots

Yiew Yoted Ballots Upload Results Clear Results

System Functions

Set For Election View Audit Log Shutdown

——r

Election Information System Information

Date: MNov Firmware: 4.6.4

Vote Center: i Machine ID: 00
Version: : 2 Copy: 0o Main Storage: =
Ballots Cast: O Backup Storage: || !

SN: 0000001 MID: 0 Ballots: 00000 Tot: 0000072 (I MAGHmsm | » = |
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WARNING!
Selecting this option will erase all results
and set the system to live election mode!

Are you sure you wish to proceed?

Yes .' No

O ——

e.) After the unit enters Election Mode, touch OK to print
the Zero Totals Tape. Verify that all totals are set to zero.

f.) When asked “NEED ANOTHER COPY ?’ touch NO.
g.) Touch OK at the printer notification screen.
h.) Turn the TSX unit off.

i.) Removethe TSX Memory Card by pressing the gject
button below the memory card and place the TSX
Memory Card in the Secure Transfer Bag.

j.) Verify that all the TSX Memory Cards for the Vote
Center have been placed back into the Secure Transfer
Bag then seal the Secure Transfer Bag and record the seal
number on the Memory Card Chain of Custody form.

k.) Remove the Zero Totals Tape from the printer and place
it in the designated envelope.

|.) Repeat steps a-k for each memory card.
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5.5.4. Upload the OSL&A Test Results

1) Break the seal on the Secure Transfer Bag and record the seal
number on the Memory Card Chain of Custody form.

2.) Unlock and remove the printer cover.

3.) Insert thefirst OS Memory Card into the slot on the front of the
OS Unit.

4) Onthe GEMS Server, go to the OS Ports tab, select al the ports
and then click Start. (Click onthefirst port in thelist then click
on the last port while holding down the Shift key on the
keyboard.)

5.) Onthe OS Unit press the NO button until the screen reads
“Upload Results by direct mode?’ and then pressthe YES
button.

6.) Verify that the test results were uploaded by visually checking
the AV Server window to ensure that the red down arrow has
changed to a green up arrow.

7.) After verifying that the OS Memory Card results have been
transferred to the GEM S Server press the NO button on the OS
unit until “Prepare for Election?” is displayed on the screen and
then press YES.

8.) Confirm setting by clicking OK to Prepare for Election.
9.) Turnthe OS unit off then back on to print the Zero Report.
10.) After the Zero Report finishes printing turn off the OS Unit.

11.) Removethe OS Memory Card and placeit in the Secure Transfer
Bag designated for the OS Memory Cards.

12.) Remove the OS Zero Report and place it in the designated
envelope.

13.) Repeat this process for each OS Memory Card that is
programmed for the election.
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14.) After dl OS Memory Cards have been processed, click Close on
the AccuVote Server window.

Bavserer -ioix
0s Portsl Ports  Vote Centers I Dptionsl Log I

m Upload: 2/48 Download: 0 23/43

Yenter | df v Mo ] Time| Method | DL UL =
SR NATIONAL GUARD ARMOITS23) 2] | | 140 fate-

A NATIONALGUARD ARM1E2. 2 0 2 140825 Acouate Yes Yes

ANATIONALGUARD ARMIE29 2 1 1 140322 Acouater Yes Yes

P NATIONALGUARD ARM1E29 20 2 1 - Aoouote: Yes Mol |
[ OLD IMPROVE SCHOOL 1530, 1 — Aooufote- 404 074
4 PRECINCT 103 1531 1 — Aoouote- 212 /2
[FI4p PRECINCT 104 1532 1 — Acouote- 4/4) 044
[ PRECINCT 201 1533 1 - Acouiote- 5/5 045
[H PRECINCT 202 1534 1 — Acouote- 373 043
[H PRECINCT 203 1535 1  Aoootes 212 042
[F PRECINCT 204 1536 1 - Aooufote- 474 044
[ PRECINCT 301 15837 1 — Acoate: 272 072 7]

Reset | Gueue I
_—
( Claze I

Y

——

15.) Verify that al the OS Memory Cards are in the Secure Transfer
Bag then seal the bag. Record the seal number on the Memory
Card Chain of Custody form.

16.) In GEMS, select Administrative Reports from the GEMS drop-
down menu and print an AccuV ote-OS Status Report to confirm
the uploads, then place the report in the designated envel ope.

H Administrative Reporks

Eleckion Summary. Report #
Repo  Statement of Vokes Gast

Cards Cast Fepott L
Ballot Text Repork L

@hol  SetFor Election
@ PR ACCUVOEE SERVEr

Woker Reqistration
@ Pre

@ PRE Fesult Server
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Fieports: ~ Printer
Mame: |HP Color Laserlet 5/5M P{x |

Feport .

Acculote-TS Floppy Status Report Status: Fieady
QCCUSUEE'E E\‘tfa'tusl HSPUIFI ;e Tupe: HF Colar Laser)et 5/5M PS5

cculfote- rite-ln Dietal by B allat .
Accuvate-TS Wite-ln Detail by Race Where:  C:ADocuments and Seftingshca
Accuv'ate-TS Wiite-ln Summary by Deck & . .
Qccy\io_te-TS \_n_\{ritg-ln_Summary by Race j R Fropetties |
— Print range — Copie

Al Number of copies: 1 -

" Pages  fiom |1 tor |1 3

|_1 [ Collate
Previe(Print\l Darne |
AN -
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55.5. PrinttheGEMSL&A Test Reports

1.) Select Election Summary Report from the GEM S dropdown
menul.

ppi Movember 7, 2006 {m=s gems |

k| GEMS Help

Election Summary Report >

[ Statemenc or voces Cask
Cards Cask Repark
.  Eallok Text Repart
j (]
spt Reset Election Results

FES Lrmibtaba Sarwar

2.) Select the L&A Results Upload Test report setting then click

Print.
x
Report Lt Results Upload Test | ¥ Includs Std. Title
LI Edit Eertificationl
£ District " Precinct Reporting Set:
— I I — Show
Districts I IAIIHaces j W e [T e
Jurisdiction Wide 1 Counter Graup (1 = Include); ] Yabe F
Circit Court 15 1000 Cp[m E ) — IE e L
State of Mississippi 1000 CHITCIGEONE I He
Masian 1000... BJ | | Blank I Cards Cast
20 Ahzertes B x| ™ Tatal ¥ Reg Voters
Group Bu Diztrict (D = Include Ptz I frite-In
—Pemcents By —————————
" Hone
& \otes Cast
LI " Ballats Cast
[~ Soit Precincts By Mame — Sort Candidates By:
P = | ¥ SoitSeq
Prirter Frint range q
Mame: |HF' Color Lazerlet B/5 PS j o Al fram; I'| " Vates
Status: Ready " Pages ta: I‘l [~ Counter Group Tatals Orly
oo s | ~ Copies I Cross-Endorse Totals Only
Murnber of 1 x [~ Separate Under I 5
mﬁ T r glr.,:apgrr;? Unrefersnced
IL&-’-\ Resultz Upload Test
L&A Feszults Upload Test
I nofficial Final Resuls ; ;
v Frint | Freview | Dane I
\/
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3.) When GEMS natifies you how many pages are to be printed,
check to make sure that you have enough paper in the printer
then click OK.

4.) Click Doneto close the window.

5.) Veify thetotals that print are correct test totals and then place
the Election Summary report in the designated envelope.
(Expected totals are determined by adding the results from the
test totals tape printed from each voting unit whose memory
card was uploaded).

5.5.6. CreateaBackup of the GEM S Database Containing Test
Results

Refer to Section 4.6. for more detailed instructions on creating a backup

database and transferring it to a CD.

1) Select Backup from the Election drop-down menu.

£ M5 GEMS Training 1 Any Cdg

I—ElectioF. Setup  Wiew  Arbwork

Tews Window
Impork
Impork Results

Expark
Export Results

Exit

w-E card
a7

2.) Amend the filename to end with “-L& A Results’ and the date
then click Save.

3.) Select Reset Election Results from the GEM S drop-down
menu then click Y esto confirm.

4.) Close GEMS by clicking the“ X" in the top right corner of the
window.

5.) Copy the L&A backup of the GEMS database to a CD.
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5.5.7. Reseat Election Resultsand Print Zero Totals

To clear all L&A test results, you need to reset the election and print a
jurisdiction wide summary report with zero totals to verify that you have no
pre-existing results in the GEM S el ection database.

1) Select Reset Election Results from the GEM S drop-down menu.
GEM S will ask if you wish to create a backup copy and you should
do so if you don’t yet have a current backup. Otherwise, simply
click NO and the counters will al be cleared.

ippi November 7, 2006 {ms gems

wk | GEMS  Help

@ Administrative Reports
_' Election Surnmary Report
Jer  Statement of Yotes Cast
—  Cards Cast Report L
Ballok Text Report -

TIO
sent
idan, Accuvolbe Server

Reset Election Results

Erge Woter Reaistration

' You are about to clear all counkers,
[ Wiould vou like to backup Firsk?

Yes i | Cancel I
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2.) Thentoprint thezeroreport:

a) Select the Election Summary Report option from the
GEMS drop-down menu.

ssippi November 7, 2006 {(ms gen

k| GEMS Help

Administrative Reports

HE

Election Summary Report

g | Statement of Yotes Cast :
Zards Cask Feport

Ballot Text Report

'_I

C

b.) Select Zero Verification Report from the Report Settings
drop-down menu.

c.) Thenclick the Print button and review the report to
ensure that all counters are set to zero.

Election Summary Report T ﬂ

Report Zero Yerification Report ;I v Include Std. Title
£+ District ' Precinct Reparting Set:
— ~ Show
Districts | 18] | IAIIHaces ;I [ itiee ] thteed
Jurizdiction ‘#ide 1 Counter Group [1 = Include): I~ Over [ WoteFor
Circuit Court 15 1000... :
R Counter Group | 1 |+| | Under I winners
State of Mizziszippi 1000... ]
b arion 1000.. A [” Blank W Cards Cast
HE o=l | ¥ Totdl W Reg Voters
v wiritedmn ¥ Mum, Pets
V¥ Mum. Pcis,
. Repoting
-~ Percents By:
" Mone
& Vates Cast
€ Ballots Cast
™ Sait Frecincts By Mame - Sort Candidates By:
¢ Sort Seq

— Printer ~ Print range
Name: [HP Color Laseret 5/5M PS =] || & gl from: [ " oles
Status: Fleady " Pages to: |'| IV Counter Group Tatals Dl
Properties | [~ HTML Output ~ Copies [~ Cross-Endorse Totals Only
MHurmber of |1 3:

— Report Settings

Zero Yerification Report LI ™ Default [ Use Only Palling Counter
T Far Precincts Reporting

C‘m‘:leview | Done I

d.) Verify that al counts are set to zero.

\

e.) Then click the Done button to close the reporting window.
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6. Final Preparation Tasks

In the period of time from 25 daysto 1 day before the election, the remaining election
preparation tasks must be completed. For complete requirements refer to Miss. Code
Annotated §23-15-531.4. These tasks include:

* Election Personnel Training

* Preparation of the Election Results Reporting Plan

* Generate Poll Books and Enter Final Voter Registration Figures

* Preparation of Backup Equipment, Rover Kits, and Polling Place Supplies
* Ddlivery of TSX Units

* Preparation of Election Day Communications Plan

NOTE: Thissection isnot being covered in the GEMS Elections Operation Training.
For full details on this section, please refer to the Guide for Conducting Electionin
Mississippi with the Statewide TSX Voting System.
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7. Election Day

This section describes procedures to follow on Election Day with regardsto the
Statewide TSX voting system. These procedures must be followed by the officialsin
charge of each election including Executive Party Committee Members, Election
Commissioners, Circuit Clerks, Poll Managers, and anyone el se vested with the
authority to conduct an election.

NOTE: Thissection isnot being covered in the GEMS Elections Operation Training.
For full details on this section, please refer to the Guide for Conducting Election in
Mississippi with the Satewide TSX Voting SystemmyPoll Managers Guide.
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8.

Post Election

This section describes post election procedures with regards to the Statewide TSX
voting system. The post election period is considered to start when election central
beginsto prepare for results tabulation. The topics covered include:

Preparation for Tabulation at Election Central
Tabulating and Reporting the Results
Canvass

Post Election Close Out Archives

TSX Voting Unit Recovery

Post Election Maintenance

Although the tasks are presented in alinear fashion, some of the tasks will be
performed as parallel processes due to the timeframes involved in post e ection
processes. In other words, while the Ballot Tabulation Team processes the Absentee
Ballots, election officials will be preparing for tabulation at election central.

The following checklist depicts the flow of work presented in the Post Election
section and the parallel processes.
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Section 8 - POST ELECTION
Timeframe: 0—21 daysfollowing the Election

8.1. Preparation for Tabulation at

Election Central 8.3. Canvass and Reporting
1 Assemble Supplies [1 Assemble Materials
[J Verify Connections on the [ Process Affidavit/Provisional
GEMS Server Ballots
[ Verify Date and Time on 1 Tabulate
GEMS Server Affidavit/Provisional Ballots
L1 Print “Zero Totals Report” L1 Upload Affidavit/Provisional
1 Prepareto Process Absentee Ballots
Ballots L1 Print Status Reports
8.2. Tabulating and Reporting the L Export Official Resuts
Unofficial Results L1 Print Election Reports
[ Tabulate all Absentee and [] Certify Election

Emergency Ballots
1 Upload all TSX Memory

[1 Backup Database

Cardsto GEMS Server 8.4. SEMS-—Post election tasks
[] Upload all Absentee OS 1 Process Poll Book
Memory Cardsto GEMS 0 .
Server Close Election
1 Print Proper Reports 8.5. Post Election Close Out Archive
1 Verify al Memory Cards [1 Store Election Records
Uploaded

8.6. TSX Voting Unit Recovery
[ Verify Sedls
[1 Verify Physical Condition
[1 Return to Storage Facility

[1 Export Unofficial Results

Mississippi Secretary of State 8-2 Ver. 1.0 - 5/12/2011



GEM S Election Operations

Training Guide

8.1. Preparation for Tabulation at Election Central

8.1.1. Preparingto Receive Election Materials

The tasks outlined in sections 8.1.1, 8.1.2, and 8.1.3 will be happening
simultaneously.

1.) Assign Duties

The officialsin charge of the election (Circuit Clerk, Election
Commissioners, or Party Executive Committee members) should project
the staff levels needed for Election Night and ensure that appropriate staff
is available and ready to perform the duties required for successful
Election Night operations related to the voting system. Election officials
will conduct afinal walk-through of the Election Night processes and
assign arolefor all Election Night staff.

Election Night roles and responsibilities related to the voting system
include:

GEMS Operator - The GEMS Operator manages the GEMS
Application Server during the course of Election Day and
throughout Election Night. The County may assign a county staff
member to perform the GEM S Operator duties with the assistance of
the Premier County Technician. Duties consist of: preparation of
GEMS Application Server, printing requisite reports, uploading
TSX and OS Memory Cards, general Election Night
troubleshooting, and once the unofficia final results reports and
status reports have been printed, performing GEMS election
database backup procedure and GEMS Server shutdown.

Upload Personnel - assist the GEM S Operator in the upload of all
Memory Cards after the polls close and the Memory Cards are
returned from the polling places. The GEMS Operator may aso
perform the duties of the Upload Personnel in smaller counties.

Supply Check-in Personnel - accept delivery of TSX Memory
Cards, absentee and affidavit/provisiona ballots, and al other
election materials from the Receiving and Returning Manager and
reconcile them against County records.

Runners - deliver the Memory Cards to the Upload Personnel and
deliver the absentee ballots to the Absentee Ballot Tabulation
Personnel. Supply Check-in Personnel may also act as Runnersin
smaller counties.
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SECTION 8 —Post Election

— Phone Support Personnel - will assist with troubleshooting all
technical questions from the polling place and escal ating issues
when required to the Premier County Technician.

— Ballot Tabulation Team —will operate the OS unit(s) to tabulate
the approved ballots as they are returned from the polling places.

— ES& SElection Support Personnel — ES& S will provide atrained
county technician for every county. The technician will be on site
for a designated amount of time to assist each county. The table
below provides suggested staffing projections.

Election Night Staffing Projection

Job Title County Election Staff

GEMS Operator lor2

Upload Personnel 1 or 2 (GEMS Operator can perform this function if
County is small enough)

Supply Check-in 2

Personnel

Runners 2

Phone Support 1 for every 15 precincts during opening and closing. 1

Personnel for every 30 precincts during theday (Thisisusualy
normal election day office staff)

Absentee Ballot Minimum of 2

Tabulation Personnel

Premier Election
Support Personnel

Premier will provide:
1 County Technician for every 2 to 3 counties.

2.) Assemble Supplies

— AccuVote Status Reports
— Diskettes for JResults (If Needed)
— CD or dedicated € ections USB drive for results transfer to SEMS

Mississippi Secretary of State
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Paper for printer

Blank CD’sfor backing up the GEMS el ection database
Secure container for Memory Card storage

Cables (Catb and Serial as needed)

NIC Cards

Power Strips

Supervisor and Central Administrator cards

8.1.2. Preparingthe GEMS System for Results Tabulation
About an hour before the polls close, the GEM S system should be prepared for

tabulation

and results reporting.
1) Verify Connections

Check all the cables and power cords on the GEM S system to ensure
that they have not come loose and are firmly connected. Y ou should
also make sure that the arrangement of the cables and cords is secured
so that none are in aposition to be tripped over or accidentally pulled
loose. Also check that the NIC cards are firmly inserted into the
Election Transfer Compartment on the TSX unit(s) that will be used
for uploading results.

The cables you should check are:
— All power cords
o Server
Monitor
UPS
Printer
TSX Unit(s)
OS Unit(s)
o Hub
— Cat5 Cables (From Hub to GEMS Server and Hub to TSX Unit(s))
— Serial Cable (From OS Unit to GEMS Server)
— Printer Cable (From GEMS Server to Printer)
— Keyboard (Directly to GEMS Server)
— Mouse (Directly to GEMS Server)

o O O O o
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— Monitor (Directly to GEMS Server)

If you are using JResults to display your election results, you should
also check that any devices being used to generate the display are
properly setup and operating.

2.) Clear the TSX Unit Archives

To clear the archives on the TSX unit(s) that will be used to upload
election results from the memory cards, you will need a Central
Administrator card.

a) Insert the Central Administrator card into the TSX unit.
b.) Enter the PIN then touch OK.

c.) Remove the Central Administrator Card.

d.) Touch the Election Archives button.

CENTRAL ADMINISTRATION MODE

MS GEMS Training 1
Any County, Mississippi
November 7, 2006

NATIONAL GUARD ARMORY

Please touch one of the buttons below to select an option.

Election Management

Reset Election l Unload Election Election Archives

System Options

System Setup ] Exit Administration l Shutdown ]

Elec Information System Information

Firmware: 4.6.4
Machine ID: 00
Version: : Copy: 0o Main Storage: =
Ballots Cast: 0O Backup Storage: ||

SN: 0000001 MID: 0 |Ballots: 00000 [Tot: 0000072 (& IEAGHEam = - |
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e.) Touch the Delete All button.

ELECTION ARCHIVES

NO ELECTION LOADED

| Copy | FB \ Ballots| Date

+ @ Famous Names - Demonstration Ballot
+ @ Mississippi Favorites
= @ MS GEMS Training 1 - Any County, Mississippi - I

Delete nelete _AD Load | Close J

SN: 0000001 m 00000 Tot: 0000072 CNNEEHawENN > =
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f.) Touch the Y es button to confirm.

| WARNING: This operation will clear all the
data on the memory card and in internal
storage!

Are you sure you want to proceed?

Yes MNo

O —

g.) Touch Close to exit the Election Archives window.
h.) Then touch Exit Administration.

i.) Repeat the process for each TSX unit to be used for uploading
election results.

3.) Startthe GEMS System

a) Turn onthe GEMS Server, report printer, and any TSX and OS
voting units that are connected to the server for the purpose of
uploading el ection results.

b.) The GEMS Server will startup automatically with the correct
configuration. Wait until the server presents awindow with
logon instructions.

c.) Follow instructions by pressing the keyboard keys. CTRL,
ALT, and DELETE simultaneously to logon to the computer.
A new window will appear that will prompt you for your logon
information.

d.) Enter your user name and password, click OK, and the GEMS
system will complete start up process.

4.) Check System Dateand Time

After Windows starts, at the bottom right corner of the screenis
the system time.

W B 1027w
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By double clicking on the time display with your mouse pointer, a
new window will appear titled Date/Time Properties, which will
allow modification of computer's date and time.

It is very important to verify the system time because GEM S will
use the computer's system date and time settings to time-date
stamp all reports produced. When you are finished, click on the
OK button with your mouse pointer and the changes will be saved.

5.) Reset Election Resultsand Print Zero Totals

Before you begin to upload the election results, you need to reset
the election and print a jurisdiction wide summary report with zero
totals to verify that you have no pre-existing resultsin the GEM S
election database.

a) First, select Reset Election Results from the GEMS drop-
down menu. GEMSwill ask if you wish to create a backup
copy and you should do so if you don’t yet have a current
backup. It is highly recommended that you create a backup of
your database at thistimeif you have not already. Detailed
instructions on creating backup files and how to copy
backupsto a CD can be found in Section 4.5. Amend the
filename to end with “-Pre-Election Backup” and the date
then click Save. Otherwise, simply click NO and the counters
will al be cleared.

ik @? Help

@ Administrative Reports
= Election Summary Report L
Jer  Statement of Wokes Cask
. Cards Cast Report

——  Ballot Text Report
TIC
sent
idan, Accuvobe Server

Reset Election Resulks

£ Woter Reaqistration

Gems x|
' You are about ko clear all counters,
. Wiould wou like to backup First?

Yes Mo | Cancel I
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Then to print the zero report:

b.) Select the Election Summary Report option from the GEM S
drop-down menu.

ssippi November 7, 2006 {(ms gen|
k | GEMs Help

o Administrative Reports

||

Eleckion Summary Report )
Statement of Yotes Cast

3]

Cards Cask Report
Ballot Text Report I

i_l

c.) Select Zero Verification Report from the Report Settings drop-
down menu.

d.) Then click the Print button and review the report to ensure that
all counters are set to zero.

Election Summary Repork Iy x|

Repaort Zero Yerification Report ;I v Include Std. Title
& District " Precinct Reparting Set:

— ~Show—
Districts | 1] | I.&IIF!aces j W (e
durizdiction ‘wide 1 Counter Group (1 = Include): [~ Over [ ¥oteFor
Circuit Court 15 1000... :

e Counter Group | 1 |~ | [T Under [ ‘winners
State of Mizziszippi 1000... ]
M arion 1000... & [" Blank ¥ Cards Cast
Rzl |V Tetal [ Reg Voters
v Wiite-ln ¥ Mum, Pets
v Mum. Pcts,
Reporting
— Percents By:
" Mone
% Votes Cast
" Ballats Cast
™ Sort Precincts By Mame —Sort Candidates By:
P P | ¥ 5qitSeq
Printer Frint range q
Wame: [HP Color Laserdet 5/5M PS5 ] || @ &l frome |1 " otes
Status: Ready " Pages to: |‘I v Counter Group Taotals Only
Froperties | [ HTML Output —Copies——————————————————— I” CrossEndorse Totak: Only
Murmber of 1 :

R enoit Sat
RISIEC

b=

Zero Yerification Report Refault [ Use Only Polling Courter
Far Precincts Reporting

C Frint | EviEw

|Jnofficial Final Fesuls
Zero Verification Report

Mississippi Secretary of State 8-10 Ver. 1.0 - 5/12/2011



GEM S Election Operations SECTION 8 — Post Election
Training Guide

e.) Verify that al counts are set to zero.
f.) Then click the Done button to close the reporting window.

g.) For countiesthat want to post results to their county website,
you can use GEM S to generate your HTML reports. You
should produce a zero report from GEMS to use as your initial

post.
To producethefile:

1. Select the Election Summary Report from the
GEMS drop-down menu.

ssippi November 7, 2006 (ms gen

k| GEMS Help
A Administrative Reports

Eleckion Summary Report

e  Statement of ¥otes Cast -
Zards Cask Feport
E Ballot Text Repart I

2. Select Zero Verification Report from the Report
Settings drop-down menu.

3. ClicktheHTML Output checkbox.

Click Print and then direct your file to the proper
output location.
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Election Summary Repork ‘__ 5‘

~| ¥ Includs Std. Title

Feport Zeno Yerfication Report
% District " Precinct Reporting Set:
— Show
Districts [0 [ [arraces | Times I Raceld
Jurizdiction Wids 1 Counter Group (| = Include): [ Ower [ WoteFor
Circuit Court 15 1000... W W
State of Mizssiszippi 1000... I~ Blank [ CadsC
Marion 1000... S
IV Taotal [ Reg Vaters
V' Wwihiten v Murn, Pets
V' Num. Pets.
Reporting |
— Percents By: -
" None
" Wotes Cast
©~ Ballats Cast

— Sort Candidates By:
" Sart Seq,

 Printer i Print range —
Marne: [HP Color Laserdat 5/5M PS5 | || & &l fiom | £ Votes

" Pages ta: I1 ¥ Courter Group Totals Only
™ CrozsEndarse Totals Only

[ Sort Precincts By Name

Statug: Ready

Properties | ~Copies————————————————
| MNumber of |1 Eﬁ ‘
et o ellings

[~ Use Only Paling Counter
For Precincts Reporting

Prririt | Erevien | Done l
A\ —

5. Thefile, if not written directly to a designated
elections USB drive should be copied to the drive.
The drive can then be removed and taken to the
computer that you are using to post your HTML
reports to the website.

h.) Start JResults With Zero Totals

If you will be using JResults to display election results as they
are coming in, you should start JResults now and make sure the
filelocation being used that contains the JResults text files are

updated with the zero totals.
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8.1.3.

8.14.

8.1.5.

Preparing to Process Absentee Ballots

Members of the Ballot Tabulation team should begin the preparation of
the Optical Scan voting unit(s) that will be used to tabulate the approved
absentee ballots as they arrive from the polling places. This preparation
will be taking place at the same time that the tasks outlined in section 8.1.

The Ballot Tabulation team should also make sure that they have the
following supplies available before starting the tabulation process:

- Absentee and Emergency Memory Cards in the sealed Secure
Memory Card Transport Bag(s).

- Extra paper roll(s) (1 per OS unit)

- Extra OS printer ribbon(s) (1 per OS unit)
- AccuVote-OS Ender Cards (2 per OS unit)
- Ballot Containers to secure tabulated ballots

- Un-voted ballots of each style for duplication by the Resolution
Board

- Checklist to note when each polling place has delivered its
approved absentee ballots.

If you only have one OS unit, that unit will be used to scan ballots while
you are uploading results from the TSX memory cards that are being
returned from the polling places. Later, when paper ballot tabulation has
been completed, you will connect the OS unit to the GEMS server so that
you can upload the OS ballot tabulation results to the GEMS election
database.

Set Up OS Voting Units

If you will be using the ballot box for the OS Unit(s), make sure the
security bar(s) have been removed. Slide the OS units onto the ballot
box(es) and plug the power cord(s) into an electrical outlet. Unlock and
remove the printer cover from the OS unit(s). Insert the Absentee
Memory Card into the OS Unit.

Print Zero Totals

Turn the OS unit(s) on. A Zero Totals Report will automatically print on
each unit.

Verify the following on the Zero Totals Report:
— TheDateand Time.
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— The Vote Center label is Absentee.
— All Totalsare“0".
— The*“Counter Check” is“0",

After verification, sign and post the first Zero Totals Report for public
display.
When the following message appears, press the Y ES button.

NEED ANOTHER COPY?

Do not tear off the second report. The second Zero Totals Report will be
signed and will remain in the OS unit. Simply roll up the report then
replace and lock the printer cover.
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8.2. Tabulating and Reporting the Results for Paper Ballots

Asthe memory cards and Absentee and Emergency Ballots begin to arrive at
election central, they will be checked in and then the memory cards will be taken
to the GEMS server and the Absentee and Emergency Ballots will be taken to the
Ballot Tabulation Team. Thisteam includes all individuals who will be involved
with tabulating the Absentee and Emergency Ballots.

8.2.1. Paper Ballot Tabulation

This section describes the process for tabulating paper ballots with the
TSX Voting System.

1.) Absentee Ballot Tabulation

Before beginning to tabulate Absentee Ballots verify that section
8.1.2 has been compl eted.

The secure envelope and a copy of the form 820.1 the Precinct
Canvas Report from each precinct should be delivered to the Ballot
Tabulation Team immediately upon being checked in at Election
Central. Aseach secure envelopeis delivered to the Tabulation
Team, they should check off having received that precinct. Also,
they should confirm that the total number of “Accepted” Absentee
Ballot envelopes in the secure envel ope matches to total number of
accepted Absentee Ballots noted on the Precinct Canvas Report.

The official in charge of the Election shall open the “ Accepted”
Absentee Ballot envel opes and remove the ballots. NOTE: Only
envelopes marked “ Accepted” should be opened. The ballots
should then be separated in to batches of 25. Thiswill help the
Tabulation Team ensure that all ballots are scanned.

After the ballots are sorted, they should be inserted into through
the OS Unit in any of the four possible orientations by the Ballot
Tabulation Team. The OS unit will pass the ballot through the
reader path, tabulate both sides simultaneously, and deposit the
ballot through the rear of the unit into the ballot box or other
receptacle.

Before the first ballot is tabulated, the display on each OS unit
should be asfollows:

POLL: 10:00U
TOT COUNT: 0O
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NOTE: POLL 10.00 is a sample display of what will be your
Absentee Vote Center ID number. “ TOT COUNT” represents the
total number of ballots read by the OSUnit. This number will be
zero at the beginning and increment by one with each ballot that is
tabulated.

Verify the total number of ballots read after each batch is equal to
the number total count displayed on the OS unit(s). If more than
one unit is being used to tabulate the ballots, the ballots should be
kept separated by the unit they were tabulated on for auditing
purposes. That way if there are any questions about ballot
processing, the audit can be isolated to one OS unit.

If there are any problems tabulating paper ballots using the OS
Unit, refer to section 8.2.2. for troubleshooting instructions.

If any ballots are returned by the OS Unit they should be given to
the Resolution Board for duplication. See section 8.2.3. for more
information on the Resolution Board.

After all accepted Absentee Ballots have been scanned, confirm
that the Resolution Board has completed al of their resolution
processes and provided the tabulation team with all duplicate
ballots that are to be tabulated. Once confirmation is made and
verified, it istimeto close the absentee voting unit(s).

Unlock and remove the printer cover from the OS unit then
simultaneously pressthe YES and NO buttons simultaneously and
insert the AccuVote Ender Card through each OS unit used. This
will electronically lock the unit and prevent further voting. This
will also cause the Election Results Report to automatically print.
The following messages will appear:

GENERATING
REPORT........

PRINTING REPORT
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PRINTING
PRECINCT: 10:00

NOTE: 10.00 Isonly a sample Precinct Number.

Remove the report. The Ballot Tabulation team signs the Election
Results Report.

When the following message appears, Press the Y ES button to
print another copy and sign.

NEED ANOTHER
COPY?

Press the NO button the next time the message appears.

Then press the Y ES button when the following message appears.

READY TO TURN
UNIT OFF?

Once the following message appears, slide the OS unit out of the
ballot box a sufficient distance to access the power switch, and turn
the unit’s power off.

ELECTION FINISH
TURN UNIT OFF

2.) Emergency Ballot Tabulation
It is the responsibility of the Ballot Tabulation Team to tabulate
Emergency Ballots on Election Night after Absentee Ballot
tabulation has been compl eted.

Prior to tabulating Emergency Ballots the Absentee Ballot Memory
Card must be removed from the OS unit and replaced with the
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Emergency Ballot Memory Card. Repeat the instructionsin
section 8.1.2. to tabulate the Emergency Ballots.

3.) Affidavit Ballot Tabulation

At the discretion of the officialsin charge of the election, Affidavit
Ballots may be tabulated on Election Night. More information
regarding processing Affidavit Ballots may be found in section
8.6.2. Process Affidavit Ballots.

8.2.2. Troubleshooting Paper Ballot Tabulation
1) TheOSUnit will not accept any ballots.

- If the OS unit attempts to take ballots but continually
returns them without ever fully entering the reader path, check
to make sure the ballot path out of the back of the unit is clear.
This problem can be caused by the security bar not being
removed from the ballot box or the power cord being in the way
of the ballot exit path.

- If the OS unit doesn’'t even attempt to take ballots, note the
poll count on the display then turn the unit off for at least one
full minute then turn it back on. Thiswill reset the read head
sensors and allow the unit to sense the insertion of a ballot and
pull it through. When the unit comes back up, note the poll
count again to ensure that it is the same.

0 Thisissue can sometimes happen after ajammed ballot.
No results will belost if you must turn the OS unit off then
back on however, if you haven't yet tabulated any ballots,
the Zero Totals Report will print again when the unit is
turned back on.

o If turning the OS unit off then back on does not resolve the
issue and no ballots can be read, notify your Premier
County Technician immediately. Y our Premier County
Technician will be able to quickly find out how soon a
replacement unit can be obtained.

2.) The OSUnit returned a ballot.

The parameters by which the OS unit(s) return ballots are
defined in GEM S and are programmed on each OS memory
card. The parametersinclude:

Mississippi Secretary of State 8-18 Ver. 1.0 - 5/12/2011



GEM S Election Operations
Training Guide

SECTION 8 —Post Election

— Returning a ballot with one or more over-voted contest; or

— Returning ablank ballot (i.e. aballot that appears to have
no voted races).

The following table describes the ballot return messages and
other possible OS messages and the action to be taken.

Table of OSBallot Return Messages

Error Message

Action

BALLOT NOT
READ

PLEASE RE-INSERT

Try turning the ballot over and feeding it through again.
Make sure the ballot is being fed into the OS unit
correctly. If the ballot cannot be read after the third try,
refer it to the Resolution Board then proceed with the
next ballot. Be surethisis noted so that your batch
count matches your OS unit count.

CARD READ
ERROR

PLEASE RE-INSERT

Try again. If the ballot cannot be read after the third try,
go on to the next ballot. Refer the ballot at issue to the
Resolution Board. Be sure thisis noted so that your
batch count matches your OS unit count.

INVALID BALLOT

Try again. If the ballot cannot be read after the third try,
go on to the next ballot. Refer to the Resolution Board.
The error message can be caused by a ballot from the

SEE OFFICIAL wrong election, or aballot not printed on the correct
paper. Besurethisisnoted so that your batch count
matches your OS unit count.

Refer to the Resolution Board. The Resolution Board
may duplicate the ballot if they can determine voter

OVER-VOTED intent, otherwise you will be directed to accept the ballot

RACE asis. If they opt to accept the ballot with the over-vote,
press the Y es button while feeding the ballot into the

#.OFFICE

unit. Thiswill override the error message and accept the
ballot. A notation will be printed for each over-voted
race.
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BLANK VOTED
CARD

SEE OFFICIAL

Refer to the Resolution Board. The Resolution Board
may duplicate the ballot if they can determine voter
intent, otherwise you will be directed to accept the ballot
asis. If they opt to accept the blank voted ballot, press
the Y es button while feeding the ballot into the unit.
Thiswill override the error message and accept the
ballot. A notation will be printed for the acceptance of
the blank ballot.

INVALID MARK
#.OFFICE

Remove the ballot and refer it to the Resolution Board.
This can be caused by a stray mark or tear in the ballot.
Be sure thisis noted so that your batch count matches
your OS unit count.

3.) Thereisaballot jammed in the OS Unit.

If you have a ballot jam, you MUST read the message
displayed on the OSunit. 1tisVERY IMPORTANT that
you read this message before you attempt to clear thejam
because the message will tell you whether or not the
jammed ballot was counted. The message will remain on
the display until thejam is cleared.
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The table below describes the two possible jammed ballot
messages and the appropriate action to take for each one.

Table of Jammed Ballot M essages

M essage Action

COUNTED BALLOT | Ballot was counted but jammed upon gection from the

JAMMED IN unit. Slidethe OS unit forward and release the ballot so

READER that it falls into the ball ot box.

RETURNED This ballot has not been counted. The ballot will be

BALLOT available from either the front or the back of the OS
reader path. Remove jammed ballot from the front or

‘;{AEXI\DAES A back of the OS unit and re-feed.

8.2.3. Resolution Board

The officialsin charge of the election shall appoint counting-center
employees, members of the public, or qualified voters to serve as Judges
on the Resolution Board. All Absentee and Emergency Ballots that have
been rgected by the OS tabulating equipment and that are damaged,
defective, blank, or over voted will be reviewed by the Resolution Board.

Resolution Board under the direction of the officials in charge of the
election may prepare duplicates of ballots that are damaged, defective,
blank, or over voted. The original ballots and their duplicates will be
marked according to Miss. Code Ann. § 23-15-443. Duplicate ballots
prepared by the Resolution Board will be returned to the tabulation team
to be tabulated by the OS unit(s).

8.2.4. Upload OSMemory Cards

Election results on OS memory cards are uploaded to the GEM S election
database via a serial connection between the server and an OS unit being
used for upload.
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1) Uploading OS Results

OS memory cards will be delivered to the GEMS server area by
the Ballot Tabulation team when Absentee and Emergency ballot
tabul ation has been completed and verified. The
Affidavit/Provisional OS memory cards may also be delivered to
the GEMS system areaif the Affidavit/Provisiona ballots are
processed on election night.

If you have only one OS unit, the unit must also be brought to the
GEMS server areafrom the OS tabulation area so that it can be
used as the results upload device.

To upload the OS memory cards:

a) Connect the OS unit to the GEMS server using the serial
cable, plug in the power cord and turn it on.

b.) Inthe AVServer window, click on the OS Portstab.

c.) Select dl the portsthen click the Start button. Wait until one
of the red faces turns to a yellow face and the AccuVote
Online message appears.

d.) Click ontheVote Centerstab.

=10 x|
I Last Mezzage I
Start
Start
@RI CHEcking Port Start
Skart | Stop |
-~
2
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e) AnOS memory card will bein the OS unit.

f.) At the message Send Results By Telephone?, pressthe NO
button.

g.) At the message Send Results By Direct Mode?, press the
Y ES button.

h.) Visually confirm inthe AV Server window that the results
have been uploaded.

i.) If additional OS memory cards need to be uploaded, remove
the uploaded memory card and insert the next card. The
results will be automatically uploaded.

j.)  Repeat the process until all the appropriate OS memory cards
have been uploaded and confirmed in GEMS.

k.)  Turnthe OS Unit Off.
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8.3. GEMS System Tabulation

Election results on TSX memory cards are uploaded to the GEMS election
database over a connection between the server and one or more TSX units being
used for upload.

In preparation for uploading results, you should have the GEMS server on and the
GEMS dlection database open. You will also need to have at least one TSX unit
connected to the GEM S server and turned on.

8.3.1. Prepare GEMS Database

To prepare the GEM S el ection database to receive results uploads from
the TSX memory cards:

1.) Click on the Memory Card icon in the tool bar or select
AccuVote Server from the GEM S drop down menu.

y County, Mississ

2.) Click on the Ports tab.

3.) Click the Start button. (This window will appear empty — the
Start button will change to a Stop button.)

4.) Click onthe Vote Centerstab to monitor the upload activity.
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=0l x|

& A¥Server

WCenter | Address I Status I

Clear Inactive | )
e —

* AVServer

as F'Drts] Pots  Vote Centers ] Dptions] Log I

W Upload: 0461 Download: 016461
Yienter Ml Time| Method | DL]  uL] o~
MACEDOMIA COMMUMITY CE] | | ~|Accuate TS|  2/2] 042
& MACEDOMIS COMMUNITY 0 2 - AocuvoteTS Yes Mo
& MACEDOMIA COMMUNITY 1 1 - AocuvoteTS Yes Mo
[El4BLYTHE - AecuvoteTS 2/ 0/
’ BLYTHE 01 - Accuote-TS Tes Mo
’ BLYTHE 11 - Accuote-TS Tes Mo
[E] ¥ MYRTLE SCHOOL - AecuvoteTS 2/ 0/
’MYHTLE SCHOOL 01 - Accuote-TS Tes Mo
’MYHTLE SCHOOL 11 - Accuote-TS Tes Mo
[EI4 FINEDALE FIRE STATION - Accuviote-TS 272 0/
J FINEDALE FIRE STATION 0 1 - Accuviote-TS Tes Mo
& PIMEDALE FIRE STATION - 1 1 - Accuviote-TS Tes Mo v
Reset | ’ml

8.3.2. Upload the TSX Election Results

1)  Break the seal on the Secure Transfer Bag and record the
seal number on the Memory Card Chain of Custody form.

2.)  Check Election Data Compartment of the TSX unit to make
sureitisempty. If thereisaready aTSX Memory Card
inserted, remove it by pressing the gect button located
below the memory card.

3.) Insert thefirst TSX Memory Card to be uploaded.
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4.) Oncethe election loads touch the Upload Results button on
the TSX.

POST-ELECTION MODE

Primary Election
Union Co., Mississippi
Tuesday, March 11, 2008

MACEDONIA COMMU CENTER

Please touch one of the buttons below to select an option.

Pollworker Options

Accumulator Upload Results

Print Election Results . View Audit Log

View Voted Ballots Provisional Ballots

System Options

Shutdown

Election Information System Information

Firmware: 4.6.4
i Machine ID: 01
Version: Copy: 01 Main Storage: =
Ballots Cast: 0 Backup Storage: |
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5.) Thentouch the OK button at the “Upload Ballots’ window.

Upload Ballots

Type: Local Area Network
Host 192.168.3.1
Phone: Change

6.) After the card has been uploaded remove it from the TSX
Unit and continue with the rest of the TSX memory cards
from the Secure Transfer Bag.

7.) Visudly verify that the TSX memory cards have been
uploaded by looking at the direction and color of the arrows
(green and up) in the AccuVote Server window on the GEM S
Server.

* AYServer

os F'cnrts] Portz:  Vote Centers I Dptiunsl Log ]

|',-_~,',:,:uavr Upload: 2/61 Download: 0 16/61
ihter | ds M e Time | Method | L] UL -

3 104E1E .-'-‘u:u:u*vfnte- Ye: Yes
2 105503 Accuvote- Yes Yes
- Acouvote- 272 072
1] 1 - Accuote- e:x Mo
1 1 - Accuote- e:x Mo
- Accuolte- 202 042
- Acouvote- ez Mo

A MACEDOMIA COMMUNI 4275
A MACEDOMIA COMMUNI 4275
4276

[ MYRTLE SCHOOL 4277
& MYRTLE SCHOOL 4277

—_ =
=
—_

& MYRTLE SCHOOL 4277 1 1 - Accuvote- Yes  No
[l FINEDALE FIRE STATION 4281 - Accuvote- 242 042

& PINEDALE FIRE STATIC 4281 o 1 - Accuvote- Yes  No

3 FINEDALE FIRE STATIC 4251 1 1 - Accuvote- ez No ¥

Rezet | (ueue |
Cloze
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8.3.3. TSFloppy Status Report

After al of the cards from a precinct are showing uploaded on the AV Server
window, a TS Floppy Status Report should be run to confirm the upload.

1.) Under the GEMS drop-down menu, select Administrative
Reports

=

Adrpinistrative Reports

Elect&mn Summary Repork
Statement of Yotes Cast
Cards Cast Report,
Ballot Text Repart

Acculote Server
Woter Regiskration

Result Server

Central Count Server

2.) Select TS Floppy Status Report

Feparts: Frirter
AccuVote-05 Status By Upload Time Report ~ Mame: hp Lazer)et 1160
Acculote-05 Status Report .
Accuifobe-T5 Floppy Status Fepart Sl Tead,
Accutfote-TS Status Report Tupe: hp Lazerlet 1160
Accubdole-TS Wiite-n Detal By Ballat
Accubiore-TS Write-n Detail by Race Wwhere:  DOT4_00
Accubfole-TS Wiite-n Summany by Deck Camimel:
.9ccy\ﬁ_qte-T$ \_{\{ritg-ln_s unimary by Race w

Frint range Copies

o Al

Hurnber of copies:

" Pages  from: |1 ta: |1 Lﬂr
1

Preview | Pririt |
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3.) Confirm that the correct number of cards uploaded for each

precinct.

Primary Flection

Union Co., Mississippi
Tuesday, March 11, 2008

AccuVote-TS Floppy Status Report

Sep 2, 2008
12:13:27PM

Page: 1

Id Region Id Vote Camnter Machine Menwry Card Downbad First Ballbt Upload Time and Count
Status Copy Count

0 Region 0 4275 MACEDONIA COMMUINITY CENTER Programmed 3 2002709002 10 6.0 204
Frogrammed 2008/09402 10:5§:03.0 204

4276 BLY THE

Frogrammed
Frogrammed

N

4277 MYRTLE SCHOOL

FProgrammed
Programmed

4281 PINEDALE FIRE STATION

Programmed
Frogrammed

4282 WEST UNION SCHOOL

Programrned
FProgrammed
Programmed

0
1
1
0
1
0
0
1
0
1
2
4284 Sporsplex ]
1
2
3

Programmed
Frogrammed
Frogrammed
Programmed

PP U PRI SRS PUIN Y [

1
1
0
0
0
i]
o -
o -
]
0
i]
i]
0
0
i]

DDDDDGDDDDJDD

8.3.4. Uploading TSX Results (Accumulator)

TSX memory cards will be delivered to the GEM S system areain their
Secure Memory Card Transfer Bags as they are received and checked in.
Y ou should upload the Accumulated TSX memory card that is labeled
Machine: 0 and confirm in GEMS that the entire precinct has been

uploaded. To upload the Accumulated TSX memory cards:

1.) Record the seal number on the Secure Memory Card Transfer
Bag, break the seal and remove the memory card |abeled

Machine: 0.

2.) Insert the memory card into the TSX unit connected to the

GEMS server for results upload.
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3.) Touch the Accumulator button.

POST-ELECTION MODE

MS GEMS Training 1
Any County, Mississippi
November 7, 2006

NATIONAL GUARD ARMORY

Please touch ane of the buttons below to select an option.

Pollworker Options

Accumulator

Upload Results

Print Election Results

Yiew Audit Log

View Yoted Ballots Pravisional Ballots

1

Systemn Options

Shutdown I

Election Information System Information

Date: N Firmware: 4.6.4
Vote Center Machine ID: 00
Version: 01 Copy: 0g
Ballots Cast: O

Main Storage: =
Backup Storage: ||

SN: 0000001 MID: 0 Ballots: 00000 Tot: 0000072 (& IkeHmmsmN > |
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4)) From the Accumulator Screen, touch Upload Results.
5) Touch the OK button in the * Upload Ballots' window.

Upload Ballots
Type: Local Area Network
Host 192.168.3.1
Phone: Change

Cancel

6.) To upload additional memory cards, ssmply remove the
uploaded memory card and insert the next memory card.

8.3.5. Periodic Status and Result Reporting

All eection night results reports are accessed from the GEM S drop-down
menu. Status reports are found by selecting Administrative Reports.

The Election Summary reports are the most common and frequent results
reports about 10 minutes or so after results uploads to the GEM S server
begin. The time between reports will vary; it will depend on your
reporting needs and how quickly the memory cards are delivered from the
polling places.

AccuV ote Status reports are usually printed just before the polls close to
verify that no uploads have taken place and to use as receiving checklists.
Status reports are also printed as needed throughout the night to determine
which polling places have not yet reported.

The SOV C Report (Statement of Votes Cast) is designed to be a detailed
and comprehensive report of precincts and their races and it should only
be used for canvassing purposes and post el ection reporting.

The following chart is meant to be arough guide on the type and
frequency of reports to be issued by GEMS.

Report Output Frequency Estimate

Election Summary Report  |Printed hardcopy Every 10 minutes
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Report Output Frequency Estimate
HTML Election Summary |HTML filefor upload to the .
Every 10 minutes
Report Internet
Text files for upload to the
Result Server Internet (input for Java based |[Every 5 minutes
JResult Client)
AccuVote-OS Status Report Hardcopy (for internal use After all ballots for each
card type have been
only)
scanned.
First report 30 minutes
AccuVote-TS Status Report Hardcopy (for internal use  [after polllng places start
only) reporting, afterwards every
20 minutes
. After all polling places and
SOV C Report Printed hardcopy absentee have reported

1) Election Summary Reports

Y our GEMS election database will have a number of pre-set
reports formats built in. To check the pre-set formats:

a) Select Election Summary Report from the GEM S drop-

down menu.

ssippi November 7, 2006 (ms gen

| GEms Help

Administrative Reports

|1

Election Summary Repork

Statement of Yobes Cast
ards Cast Report
Ballot Texk Repork

L1

E—.i

b.) Click on the down arrow to the right of the Report Settings

field located at the bottom left of the window.

c.) Select any report to view the settings.

Mississippi Secretary of State

8-32

Ver. 1.0 - 5/12/2011




GEM S Election Operations SECTION 8 — Post Election
Training Guide

Repart Zem Verification Report ;J ¥ Include Std. Title
i+ District " Precinct Reporting Sek:
— — Show
Dls.tn?ts. : | 10 | I.ﬂ.IIHaces j [ ifirnesl Eoaeeid
‘JL_""SC_"C“':'” e 1 Counter Group [l = Include]: [~ Over [ | “oteFor
Circuit Court 15 1000... ;
State of Mississippi | 1000 Counter Group | 1 |4 | [ Under [~ ‘Winners
Marion 1000.. Bq.| | Blank | Cards Cast
Bzl | ¥ Total W Reg Woters
v wiite-ln W Mum Pets
v Mum. Pcts,
Reporting
—Percents By —————
= Mone
% otes Cast
" Ballots Cast
[ Sort Precincts By Mame — Sort Candidates By:
= e i Saort Seq,
Printer Print range q
Mame: [HP Color Laserlet 5/5M PS5 w| || & from: [1 " Votes
Status: Ready " Pages ha: I‘I ¥ Counter Group Totals Only
i | [ HTHL Dutput —Copies I CroszEndorse Totals Only
Mumber of |1 3: |
— Repart Settings
mmcatiun Fepart Default ™" Uze Only Palling Counter
Unofficial Final Fresults For Precincts Reporting
Zem Yerfication Report Blete : =
= 3 Print I Presvigw | Done I

2.) Toprint Election Summary Reports:

a.) Select Election Summary Report fromthe GEM S
drop-down menu.

b.) Select apre-set report format from the Report Settings
drop-down menu or create your own report as desired.

c.) Click the Print button.

- If you wish to view the report on screen, click the
Preview button.

d.) If youwishto create an HTML file of the summary
report:

- Clickthe HTML checkbox.
- Click the Print button.

- Sdlect thelocation for the file and click OK to save
thefile to the selected location.
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3.) StatusReports

The status reports will help you keep track of what memory cards
have been uploaded to the GEMSS election database on election
night.

To print Status Reports:

a.) Select Administrative Reportsfrom the GEM S drop-
down menu.

Election sumnrary Report 3
Repu Statement of Yotes East
Cards Cast Repath

Ballot Text Report

@ oc  SetFor Election
@F Pre AcCUYDEE Serier

‘Woter Registration
@F FRE

@F PRE Rlesult Server

b.) Select either the AccuVote-TS Status Report to produce a

report that reflects the current status of the TSX memory
cards.

c.) Or select the AccuVote-OS Status Report to produce a
report that reflects the status of the OS memory cards.

d.) Then click on the Preview button to view the report on
screen or Print to print the report to hard copy.

Feparts: ~ Printer
E tus By L Mame: HP Color Laser) et 5/5M Pfj
tsFleport Status: Feady

S.CLTIY e — Tupe: HP Color Laserlet 5/5M PS
QEEE\VJEEEE w:::::: gzt::: Eﬁ E“:IICC.: Where:  C:A\Documents and Settingshca
feole T i e ek o | e Pt |
— Print range: — Copies

= Al Mumber of copies: m

" Pages  from: |1— ta: r Iﬂ

|71 [ Collate
Prewiew Pritt Dione

/\
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8.4. Election Night Close-Out

When al of the memory cards have been uploaded, you will finalize the election.
Finalizing the election consists of verifying that all memory cards have been
uploaded, backing up the GEM S election database, transferring the backed up
database to a CD for external backup purposes, and printing the unofficial final

reports.

8.4.1. Verify 100% Upload of Polling and Absentee Results

Print the AccuVote-TS and AccuV ote-OS status reports to ensure that all
expected TSX and OS memory cards have been uploaded. (Refer to
Section 8.2.3.2 for detailed instructions.)

Note: If the County chooses to process and tabul ate Affidavit/Provisional
ballots on election night, include the Affidavit/Provisional memory card in
the verification process.

1)

2)

3)

Prepare Election Night Summary Reports

At the end of the night you will need to print the Unofficial
Final election summary reports. Don’t forget to create an
Unofficial Fina HTML fileif you are posting resultsto a
website.

Be sure to either select from the pre-set Unofficial Final
Results reports listed in the Report Settings drop-down menu
or click in the Report field and type in the words “ Unofficia
Final Results’ to add the text to thetitle of your report.

Finalize JResults

Check all of your JResults displays to ensure that JResultsis
displaying the Unofficial Final results. If necessary, force a
refresh of the results files by selecting Result Server from the
GEM S drop-down menu and clicking on the Refr esh button.
Transfer the results files to the display units then wait afew
minutes and re-check the results displays. They should now
reflect the Unofficial Final results.

Print SOVC and Cards Cast Reports

The SOVC, or Statement of Votes Cast, report and the Cards
Cast Report will be used for the canvass of the election. The
SOV C report is popular with the press because of its condensed
yet comprehensive format. The Cards Cast Report is generally
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for internal and canvass use dueto its statistical nature. There
are no election results printed on the Cards Cast Report.

To print the Unofficial Final SOV C report:

a.) Select Statement of Votes Cast from the GEM S drop-
down menu.

ppi November 7, 2006 {ms gems i
k | GEMS  Help

Bdrministrative Reporks
Election Summaty Feport

Staternent of Waokes Cast

Cards Cast Report
Ballot Text Report:

I
=nt
Ay

Reset Election Resulks

Arrrhinba Saruar

b.) Select Unofficial Final from the Report Settings drop-
down menu.

c.) Click the Print button.

ﬂ
Report Unofficial Final Results ;I ¥ Include Std, Title
x| Edi Eertificationl
& District " Precinct Reparting Set:
T i~ Shaw
Digtricts I D I I.&IIHaces LI W |
Jurigdiction ide 1 el e
Circuit Coutt 15 1000... —— [m = . . F ﬂ"zr B
State of Missizsippi 1000... AUIEEE IO i 2
Marion 1000 10 B9 | Blark [ Cards Cast
20 |Absertes x| | ™ Total B Reg Woters
Group By District ([ = Include Ptz ¥ wiitedn
D=
b S Percents By ————
" Mone
& Wotes Cast
LI " Ballats Cast
[ Sart Precincts By Name — Sort Candidates By:
e e ' Sart Seq,
Frinter Frint range q
Marne: IHF' Calor Laser et 5/5M PS LI o Al fram: |1 " Wotes
Status: Ready " Pages b I'I ™ Counter Group Tatals Drly
Properties | —Capie [ CrossEndaorse Totals Only
MNumber of I‘I 3: | [ Separate Under | 5
—Report Settings gfepg;ists Unreferenced
’Il" =P Inal Hesulls ‘ [ Default
L &5 He:
= Pint | ) Preview | D |
V Tin TeviEt ohe
——m—
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d.) The report will generate and provide you with a notification
of the number of pages the report will produce.

e) Check the printer to be sure that you have enough paper

loaded.
f.) Click on the OK button to print the report.
x|

Report is 12 Pages

‘ Cancel |

8.4.2. Exporting and Converting the Results File
Export Resultsfrom GEM S

1.) Create afolder on the desktop named “Unofficial Results’
followed by the date of the election. (Thiswill be the location
for your GEMS export file.) To create folder:

Click the right mouse button while on the Windows
desktop screen

- Click New

- Click Folder

- Namefolder “Unofficial Results’ followed by the date
of the election.

2.) Click on Election in the GEM S menu bar.
3.) Select Export Results.

4.) Select Export Results again from the secondary menu.

g, Primary Election Alcorn County, Missig
Election  Setup  Yiew  Arbwork GEMS  Hel

New Window El 5 o _J F

Eackyj
i Rac

Impork
Import Results
Export
Export Results

(AN

L4
» Tikke
»
3

Export Id Editar
Export Results
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5.) With Standard Export highlighted, click the OK button.

Export Results

Select Export Format:

Ix

Califarnia Export
Flarida Expart
Minresota Export
Wizconzin Export
L&, County E «port
DIMS Export
BCWin Export K
Ohio Export

o
Y

Cancel

6.) Then select the previously created export format and click OK.

Standard Export Formats x|

Select Standard Export Format:

bl

E-E-06 M5 Frimary Export
Standard E xport Me

e |
__Ea |
__ Deete_|
_ Corcel |

Edit

Delete

Cancel

7.) Click the drop down button in the Savein field and scroll

down until you see the folder you created on the desktop.
Click on thefolder.

savens x|

Save in: | {3 Unofficial GEMS RurDff Resuts 62, x| &= & £ B2~

File name: Iresults.txt Save I
Save as lype: IText Files [*.kut] ﬂ Cancel |

4

8.) Confirm that Save as Typeis Text Files (*.txt).
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9.) Go to the desktop and double click on the File For mat Utility
icon with the arrow.

File Formak
LIkiliks

10.) Click on the top Browse button.
. Diebold Election Systems File Conversion o [

Input File :

I

'Dutput File

| Browse |

Carrvert |

11.)  Click the drop down button in the Look in field, select the

folder that was created on the desktop, then select the
results.txt file and click Open.

Look jn: |e’j Unofficial GEMS Run-0ff Results 5-27-08 j & &5 E-
results, bt
File harme: I j Open I
Files of bope: ITEHt Files [*.txt] j Cancel |
[ Open as iead-only
4
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12.) AttheFile Format Utility window, click Convert.

. Diebold Election Systems File Conversion: i ]
Input File :
|C:\Documents and Settingstcathiz\DesktoptGEMS Resultz)| Brolwse I
Output File

|E:\Documents and Settingshcathizh\DesklophGEMS Results

Corvert |

13.) You will then be presented with a confirmation window.

LIS

Click OK.
x

224 records exported to
C:\Docurnents and Settingsicathis\DeskioplGEMS Results 6-6-06%2_Resulks.bxt

"'-.
1 [ -

The file name will be (Your County Code) Results.txt. You can
now copy the converted file to a diskette, dedicated elections USB

drive, or burn it to a CD by following the steps below.

Copy the Export Filetoa CD
14.) Insert ablank CD into the GEMS server.
15.) Double click on the Nero StartSmart icon located on the

desktop.

Mero StarkSmart

15.) Position your pointer over the Data icon then click Make
Data Disk.
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Data ¥

h

‘ ﬁ Make Data Disc

] i‘\‘ Make Audio and Data
~ cD

16.) Click the Add button.

=
ey
Disc Content W—‘]
Add data to your disc. :
A
k. )
Il;f) My Dizc j ‘ =
Mame | Size | 1. | Mod... | - ) A N
@ Delate
O Play

Total space used:

R e e i T i i s I R R
LMB 200ME 00ME GO0ME 1 BO0ME Lk

il g Mera | 5 More »> | H Save | Q/ Back | Mext \OJ

17.) Usethe Location drop down menu to navigate to
C:\Desktop\Unofficials GEM S Run-Off Results X-xX-Xx

- Click on the desired resultsfile.
- Click the Add button.
- Click the Finished button.
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#% select Files and Folders

-0l x|
 Locafion: | Unofficial GEMS Reesults 6-6-06 )

= E F = E-

Deszkiop | Size | Twpe | Modified
My Carmputer C 24 Results bxt > EEKE  Text Document 5/31/2006 4:22:19 PM
My Documents Zremnimn E0KE Text Document 5312008 4:18:42 FM
Folder details:
Unofficial GEMS Results 6-6-06
File Folder
Modified: 543142008

42219 PM

1 I P — d
File lypes: IA" Files [%7) j ‘ Add YI EiniShEdJ

18.) Click the Next button.

) I i |
Disc Content

—

L e

Add data ta your dise.

IL?) Iy Dise: j ‘ ¥
Name % | Size |t [ Mod | z
it qems raiing 1 - MG Dovmload aol TERE CEME o oo W Add
@ Delete
1): Play |
Total space used:
1 Tr1r1T L IR R R U | T | e i G | T
EMB 200ME 400ME B00ME it BO0ME 134 E'MB
T ——
0 g Mera | @ Mare »» | H Save | a Ba{ Mexrt ol ’
_I - \

N—

19.) Uncheck the Allow filesto be added . . . checkbox then click
the Burn button.
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£ Nero Express |
Final Burn Settings —
Click. 'Burn' to start the recarding process

[@ D HLOTST FWVD G a2aiN (EDAAW 2]
T
|

i
&

10% (1,500 KB/5) =]

up window will appear.
21.) Click OK.

Burning Process

Bumn process firished susoess! ol

) 8:08:344M Bun process complsted successfully at 10x (1,500 KB /5]
Q) B08:344M  Data verification started
@) B:08354M Data verfication complsted suscessfully
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23.) Click the Exit button.

%" Nero Express ) o (=[]

nelro

EXPRESS 6

‘What do pou want to do now?
@ Burn same project again

EH Mew project

@ Cover Designer

Exit Mera Express.

24.) Close Nero.
Import of the Resultsfileinto SEMS

Election results can now be imported into SEM S from the
GEMS export file. This means you no longer need to enter
the results manually.

The converted file must be copied to your loca
workstation in order to successfully import into SEMS.

25.)  Set up Folder

On adesignated SEM S PC in your office, you will set up afolder
called “Unofficial Results’ followed by the date of the election.
To create folder:
- Click the right mouse button while on the Windows desktop
screen
- Click New
- Click Folder
- Namefolder “Unofficial Results’ followed by the date of
the election.
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26.) Open My Computer and double click on the CD Drive.
Drag the converted results file to the folder on your desktop.
Label the CD and storeit in asecure area.

27.) Inthe SEMS Election Management module, open the
election for which you are importing voting results. Then
select Election Results on the Election Checklist. The
Races Results tab is automatically selected, and the
candidates for the first race in the Race drop-down list are

shown.
Lzl =il
Eepch Voter Hels

Crakie: fhet-001- 2008 Ty Primary Béderiptie: PRIMARY TIST FLECTION
m Moasrns Resuls  Reces Reselis
@tured Conbests © Ve TotalVotns 5 Gnter et
L Raoe  [Frn Dtnct Chat Fos, 1
Enprures & Baopr
Giesitan st Cortasy | |3

haller Nama Tonal | Total %
@aion Steles Michal €. Jort

David B. Smith
eator Feviow o

Pt Labviis Cremr Wk B Uindar Wokes

28.) Click Import Results. The Import Election Results prompt

displays. Y ou use this prompt to tell SEMS where the
eection resultsimport fileis.

u Import Election Results E‘

ImportFile | | Browse |

[ Official Results Impaort | Close |
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29.) Click Browse. The Open file dialog box displays.

30.) Go tothefolder that you created on the desktop. Thisfolder
contains the election results file that you copied from the
Premier CD.

Lookix [ May 2006 Primay =]

5] 35 _1s012006 _resuts

31.) Highlight the file name, then click Open. The Import
Election Results prompt appears again, this time with the
Import Filefield populated.

U Import Election Results

Import File |1.':'-.,Eln|:uments and Settings\stoft\My Documents\Elections_2i l Browse |

[ Official Results Import | close |
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32.) Click Import. The election results are imported for all races
and measures, and each candidate's vote percentageis
calculated automatically. The message, Resultsimported
successfully displays on the Import Election Results
prompt.

33.) Click Close to remove the prompt from your screen.
Follow the SEM S Election Tips document or the Process

Document, Section 8 for instructions on printing the
Unofficial Recap Report from SEMS.

8.4.3. TSX Unit Return

After the election, the Transporters will be dispatched to collect the TSX units
from the precincts. The following process should be followed:

Warehouse supervisor gives form and seals to Transporter.

After TSX unit is taken down, the Transporter seals the privacy panels and
records the seal numbers on the Form 610.1 the TSX Chain of Custody Form.

Upon return of TSX units, the warehouse supervisor should inspect the units
for any damage that may have occurred, verify the seal numbers, and sign the
TSX Chain of Custody Form to confirm the number of TSX units returned and
the seal numbers. The Transporter should aso sign to indicate that the units
were returned.

The completed TSX Chain of Custody Formis a part of the official election
archive and should be retained with other election documentation. Thisis
important to maintain the chain of custody of the TSX units.

The TSX units must be stored with seals intact for 20 days after the election
unless needed for arun-off. If thereisno run-off and no contest to the
election, the units may be unsealed and returned to normal, secured storage
after the 20 day period has passed.
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8.5. Canvassand Affidavit Processing

A canvass will be conducted after the election to produce the official certified
election results. Election officials will perform audits of the election records
according to State laws to confirm the accuracy and completeness of the election
results. During the canvass, all Affidavit/Provisional ballots cast during the
election will bereviewed. All Affidavit/Provisiona ballots that are deemed to
have been legally cast will be tabulated and uploaded to the Unofficial Fina

GEMS election database. Once the canvass process is complete, the final election
results are certified by the county election officials. Refer to Mississippi Code
Section 23-15-597 for more information.

85.2. Assemble Canvass Materials

The following election materials should be assembled prior to the start of
the canvass:

—  Poll Books
— Voter Registers
— Affidavit Registers
— All Optical Scan Ballotsincluding:
0 Absentee Ballots (spoiled, rejected and counted)

0 Affidavit Ballots (Need Memory Card and OS Unit aso for
tabulation.)

0 Emergency Ballots
o) Spoiled Ballots

) Duplicated Ballots (as determined by the Election
Commissioners and Resolution Board)

0 Unused Ballots
0 Challenged Badllots (if any)
) Rejected Ballots
— GEMS Unofficia Final Reportsincluding:
0 Cards Cast
0 Unofficial Final Summary Report(s)
— Unscanable Ballot Tally Sheets
—  Certification Hard Copy
— Residua Report
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—  Miscellaneous Paperwork From Poll Workers
—  Encoder/Cards/Key Inventory List
8.5.3. Process Affidavit Ballots

The Affidavit Canvass may begin the night of or day after the election and
will address all Affidavit ballots voted at the polling place. All Affidavit
ballots found to have been legally cast will be tabulated using an OS unit
loaded with an OS memory card created for this purpose. The OS
memory card will then be uploaded to the GEMS el ection database.
According to State Law, Affidavit ballot envel opes are not opened unless
they are approved.

1.) Preparethe GEMS Server

The GEMS Server must be prepared to upload the Affidavit
memory card. Start the server in the normal fashion and open the
Unofficial Final copy of the GEMS election database. Open the
AccuVote Server window and prepare for OS upload. Y ou can
follow the GEMS start up procedures in section 8.1.2 with the
exception of printing the Zero Verification Report and starting the
Result Server.

2.) Prepare OSVoting Unit

Follow the instructions in section 8.1.3.1 and 8.2.1.1, using the
Affidavit OS memory card.

3.) Validate Affidavit Ballots

Election officials shall review each Affidavit ballot envelope
according to Mississippi State Law.

a) Collect Affidavit Ballots - Open Ballot and Supply boxes
one precinct at atime. Check precinct boxes for affidavit
ballots, affidavit ballot register, and poll books.

b.) Validate Affidavit Votes — Affidavit votes are validated to
ensure the voter was registered and did not vote more than
once.

c.) Tabulate valid affidavit ballots — Tabulate all Affidavit
Ballots that have been legally cast in accordance with 23-
15-573 (3)(b).

Note: In accordance with Sate Law, Affidavit ballots that are not
deemed to be legally cast shall not be removed from their
envel opes.
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4.) Tabulate and Upload Legally Cast Affidavit Ballot

Follow the instructions in section 8.2.2.1 to tabul ate the ballots.
Then follow the instructions in section 8.2.2.2 to upload the
Affidavit/Provisional OS memory card to the GEMS election
database.

5.) Affidavit Ballot Resolution

All affidavit/provisional ballots that have been rejected by the OS
tabul ating equipment that are damaged, defective, blank, or over
voted will be reviewed by the officialsin charge of the election.

The officials in charge of the election may prepare duplicates of
ballots that are damaged, defective, blank, or over voted. The
original ballots and their duplicates will be marked according to
Miss. Code Ann. § 23-15-443. Duplicate ballots prepared by the
Election Commissioners will be returned to the tabul ation team to
be tabulated by the OS unit(s).
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8.6. Finalize Election

Finalizing the election consists of verifying that all results have been uploaded,
backing up the GEM S election database, printing the final GEMS reports, and
performing the final export of results from GEM S and transferring them to SEMS.

8.6.1. Print TSX and OS Status Reports

Print the AccuVote-TS and AccuV ote-OS status reports to verify that all
Memory Cards have been uploaded to the GEM S el ection database.

8.6.2. Back Up GEMS Database

The Official Results backup copy will become part of the official election
archive. Once you have backed up the database, you will need to transfer the
Official Results backupto 2 CD’s. You will keep one at the county as an
external resource and the other will be sent to the Secretary of Stateto
become part of the State’s official election archive.

8.6.3. PrepareOfficial Final GEM S Reports
Print the following reports from GEMS:
e Official Fina Election Summary Report
e Official Final SOV C Report
e Officia Final Cards Cast Report
8.6.4. Official Final Export of Resultsfor Transfer to SEMS

The counties will generate an official final results export from GEMS and
transfer the exported official resultsto SEMS. Follow the instructionsin
section 8.2.3.3 to perform the export and transfer process.

After the import of the final resultsinto SEMS, check Official Results on the
Election Results screen.

8.6.5. Manual Verification of Precinct and GEM S Data

1.) Verify Precinct Registration Signature Books against the Cards
Cast report — Signature books are checked to ensure the manual
counts agree with the computer counts and that all votes were
valid. The same will need to be done with the affidavit register
and affidavit ballots.

2.) Account for all Optical Scan ballots that were sent to the
precinct and recorded on the form receiving and returning
managers used to sign for ballots. Use form 820.1 the Precinct
Canvas Report for this process..

3.) All discrepancies should be noted on the Residual Report.
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8.6.6. Election Certification
1.) Prepare 3 copies of the Recapitulation Report from SEMS.

2.) All 3 copies must be signed by all Election Commissioners or
Officialsin charge of the election.

3.) Distribute the signed Recapitulation Report as follows within
10 days:

a) Onefor Secretary of State

b.) Onefor Election Commissioners' or Election Officials
Files

c.) Onefor Circuit Clerk’s Files

4.) Complete the Residual Vote Report and file with the Secretary
of State’s Office.

5.) Election Commissioners or Election Officials will sign and
submit to the Secretary of State’s office along with the
Recapitul ation Report.

6.) Election Commissionersor Election Officials shall return all
election records to the precinct boxes and lock and seal them
for the time prescribed by law (24 months).

Once the results of a general or special election are certified and the
officia count is declared by a county and submitted, the results cannot be
changed. In case of error, only a court of competent jurisdiction may
correct an erroneous certification of ageneral or special eection.
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8.7. SEMS—Post election tasks
8.7.1. Process Poll Book

Y ou can process poll books either manually or with the use of abar code
reader. If your bar code reader can’t be used, you can enter the ballot 1D
number manually.

When you enter the ballot ID number (manually or with a bar code reader)
and click Accept to process the ballots, the bar code number displays and the
check box next to that voter is checked. Y ou can aso check the box beside a
voter name to accept an individual ballot.

Select a precinct from the drop-down list to display the batch of recordsto
process. By default, the names are listed by last name and sorted
alphabetically with a separate page for each letter. Thelist for each letter
begins at the top of the page. If thisisaprimary election, select the party also.

Y ou can skip pages or move through the pages in the poll book by entering a
page number and clicking Go To.

Y ou can aso use the navigation buttons: click First to go to the first page,

Prev to go back to the previous page, Next to go the next page, or Last to go
to the last page.

When you are done processing your poll book for each precinct, check the
Process Completed box.

1Y Election Management - Process Poll Book =B
Bt Styles  Address Library  #Ul Peiitions  Poling Places  Districts Precinets | Reset Candidate Fosition on Ballot  Reports

Search Yoter Help

| Date: Febh-08-2006 Type: General Description: Court of appeals |

@Election Details Pall Book |Poll Book ~| Precincts List [101 - NaTIONAL GUARI 7| Barcade | Accept |

@schared Contests

pageto 1 coTe
@ Pull Election

& res & Races Accepted | Barcods | voter Marme | Residential Address ‘
Bubleh s el batests ~ 505301639 ABERNATHY, GLORLA TOLAR 17 ARMSTRONG RD COLUMBIA, MS 39429-8138
2 505301640 ADAMS, DENNIS ARNOLD 2095 HIGHWAY 98 COLUMBIA, MS 39420-8044
QM = 5052301641 ADAMS, ELIZABETH 1 1905 RIDGEWOOD DR COLUMBIA, MS 39429-2643
QBa”Dt Review ~ 505301642 ADAMS, GLENDA MAE DEAN 111 SPELL DR COLUMBIA, MS 39429-5101
Print Labels ~ 505201643 ADAMS, JACK STEPHEN 1005 RIDGEWQOD DR COLUMBIA, MS 30420-2643
Boll Bogk 2 S05301644 ADAMS, JAMES 111 SPELL DR COLUMBIA, MS 39429-9101
e 2 505301645 ADAMS, JULIE RAE 2095 HIGHWAY 98 COLUMBIA, MS 39420-8044
Budget ~ 505301646 ADAMS, LILLIE SUZANME GINM 1905 RIDGEWOOD DR COLUMBIA, M5 39429-2643
Duplicate Ballot Repart ~ S05301647 ADAMS, TARAH LAYTOMN 2085 HIGHWAY 98 COLUMBIA, MS 394208-8044
(@Elzction Resulrs Icd 505201648  ADAMS, WILLIAM H 111 SPELL DR COLUMBIA, MS 39429-0101
£ 505301649 ADKINS, MELINDA ANN BROOME 60 PIERCE LN COLUMBIA, MS
(DProcess Poll Baok = o i sl < — <
[] AGENT, GRADY R 1615 SUMRALL RD COLUMBILA,

Refresh Wizard Status I~ Process Completed Save First Prey. I Mext I Last I Page 1 of 159
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8.7.2. Post History & Close Election

This step in the election check list is used to update the voting history for
those voters who were processed in the Process Poll Book step. This step also
allows you to close the e ection, prevents further editsto it. Closing the
election isthefinal step in the SEMS election check list.

Before you can post the history and close the el ection, you must complete all
of the other steps. If not, a Certify Election screen displays showing
recommendations for actions that you must take before you can certify the
election.

If arecount becomes necessary after the election is close and certified, you
can use the Partial Uncertification button to allow you to amend the results.
With the necessary court order, you can aso open the election completely
using the Uncertify button.

8.8. Post Election Close Out Archive

Refer to Appendix K: Records Retention Schedule for information on retaining
election related items.

8.9. Post Election Maintenance
8.9.1. Inventory

After the 20 day post election period, a complete inventory of all election
equipment should be conducted and documented on inventory control
lists. Following inventory verification, all equipment should be returned
to normal, secured storage. Note: The tamper tape seals that are on the
TSX unit should be left in place until the next election.

8.9.2. Clearing Election Media
1) Memory Cards

As part of the post el ection maintenance procedures, all TSX and
OS memory cards should be cleared so that they are ready to be
programmed for the next election. This process will also facilitate
the next update of the system’s security keys. After being cleared,
the cards must be securely stored until preparation for the next
election begins.

2.) Voter AccessCards

In addition to the memory cards, all Voter Access Cards should be
checked to ensure that they have been cleared. After being
cleared, the cards must be securely stored until preparation for the
next election begins. (See Section 2.5 for detailed Memory Cards
and Voter Access Cards clearing instructions.)
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