Title 15: Mississippi State Department of Health
Part 9: Office of Health Policy and Planning
Subpart 97: Policies and Procedures Manual

Chapter 1. MQHC Grant Program Overview

Rule 1.1.1.

The Mississippi Qualified Health Center (MQHC) Grant Program
was established during the 1999 Mississippi Legislative Session
for the purpose of making service grants to Mississippi Qualified
Health Centers for their use in providing care to uninsured or
medically indigent patients in Mississippi.

SOURCE: Miss. Code Ann. 841-99-3

Rule 1.1.2.

Rule 1.1.3.

Reserved.

The program allows centers to use the funds to (a) increase access
to preventative and primary care services by uninsured or
medically indigent patients that are served by the centers; and (b)
to create new services or augment existing services provided to
uninsured or medically indigent patients, including, but not limited
to, primary care medical and preventive services, dental services,
optometric services, in-house laboratory services, diagnostic
services, pharmacy services, nutritional services, and social
services.

SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.4. Pursuant to Mississippi Code 841-99-5(3) funds received through the

MQHC Grant Program cannot be used for the following:

To supplant federal funds traditionally received by those centers,
but can be used to supplement them; or

For land or real estate investments; or

To finance or satisfy any existing debt.

SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.5. Mississippi Code 841-99-3 specifies that the Mississippi State

Department of Health (MSDH) shall administer the MQHC Grant
Program.

SOURCE: Miss. Code Ann. 841-99-3



Rule 1.1.6.

As set forth in Mississippi Code § 51-99-5 (5b), the maximum grant
award to a Mississippi Qualified Health Center is $200,000 per state
fiscal year.

SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.7.

A Request for Proposal process will be used to award MQHC grants
during the first year of a legislative authorized period.

SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.8.
Rule 1.1.9.
Chapter 2.

Rule 2.1.1.

Reserved.

Reserved.

MQHC Grant Program Advisory Council

Pursuant to Mississippi Code 8§ 41-99-5(6), the MSDH is required to
establish an advisory council to review and make recommendations

to the MSDH on the awarding of any grants to Mississippi Qualified
Health Centers.

SOURCE: Miss. Code Ann. 841-99-5

Subchapter 2. Advisory Council Membership

Rule 2.2.1.

In accordance with 41-99-5(7), the advisory council membership
consists of the following:

Two (2) employees of the MSDH, one (1) of whom must have
experience in reviewing and writing grant proposals;

Two (2) executive employees of Mississippi Qualified Health
Centers, one (1) of whom must be a chief financial officer;

Two (2) health care providers who are affiliated with a Mississippi
Qualified Health Center; and

One (1) health care provider who is not affiliated with a Mississippi
Qualified Health Center nor the MSDH, but has training and
experience in primary care.

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.2.2.

To help ensure that the council has broad representation and a
sufficient number of members to review proposals, centers are



limited to having only one representative serve on the council at a
time.

SOURCE: Miss. Code Ann. §41-99-5

Rule 2.2.3. The advisory council appointments will be for a two-year term.
SOURCE: Miss. Code Ann. §41-99-5

Rule 2.2.4. Reserved.

Rule 2.2.5. Reserved.

Subchapter 3. Advisory Council Officers
Rule 2.3.1. There shall be the following officers for the advisory council:

Chairperson
Vice-Chairperson

SOURCE: Miss. Code Ann. §41-99-5

Rule 2.3.2. The Chairperson shall chair the council meetings. The Vice-
Chairperson shall exercise the duties of the Chairperson in his/her
absence.

SOURCE: Miss. Code Ann. §41-99-5

Subchapter 4. Advisory Council Governing Policies

Rule 2.4.1. The advisory council shall meet to vote on their recommendation for
each grantee’s award.

Rule 2.4.2. Reserved.
Rule 2.4.3. Reserved.
Rule 2.4.4. Reserved.
Rule 2.4.5. Reserved.
Rule 2.4.6. Reserved.
Subchapter 5. Advisory Council Agenda

Rule 2.5.1. MQHC staff shall provide council members with the meeting agenda.



SOURCE: Miss. Code Ann. 841-99-5

Rule 2.5.2. Reserved.

Rule 2.5.3. Reserved.

Rule 2.5.4. Reserved.

Chapter 3. Advisory Council Members’ Voting

Rule 3.1.1. In order for the advisory council to conduct official business a
quorum of five (5) members must be present.

SOURCE: Miss. Code Ann. 841-99-5

Rule 3.1.2. A member present may vote for or against any motion, or the
member may abstain. Voting by proxy is not permitted.

SOURCE: Miss. Code Ann. 841-99-5

Rule 3.1.3. The minutes of the advisory council shall reflect the vote on each
matter. A unanimous vote may be reflected.

SOURCE: Miss. Code Ann. 841-99-5

Rule 3.1.4. Advisory council members cannot review the proposal or Funding
Continuation Application for the facility where they are employed.

SOURCE: Miss. Code Ann. 841-99-5

Subchapter 2. Advisory Council Minutes

Rule 3.2.1. The minutes of the advisory council shall be the responsibility of the
MQHC Program Coordinator. Minutes shall become official upon
approval by the advisory council. Approved minutes will be on file at
the Mississippi State Department of Health.

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 3. Advisory Council Members Expenses

Rule 3.3.1. Pursuant to Mississippi Code § 41-99-5(8), the MSDH may use a
portion of any grant monies appropriated for the MQHC Grant
Program for administration of the program and to pay reasonable
expenses incurred by the advisory council. Council members shall be
reimbursed for reasonable expenses in accordance with current
MSDH finance policies.



SOURCE: Miss. Code Ann. 841-99-5
Chapter 4. MQHC Grant Program Request for Proposals
Subchapter 1. Guidelines And Procedures

Rule 4.1.1. Pursuant to Mississippi Code 8§ 41-99-5(4), the MSDH has developed
a process to allow Mississippi Qualified Health Centers to apply for a
grant under the MQHC Grant Program.

SOURCE: Miss. Code Ann. 841-99-5
Rule 4.1.2. Reserved.
Subchapter 2. MQHC Grant Program Award Allocation for Grantees

Rule 4.2.1. The MQHC Grant Program award allocation will be distributed
equitably among grantees based on evaluation criteria, activities
undertaken, and performance measures (the award per grantee, per
state fiscal year, is limited to $200,000). To ensure that all awarded
funds will be utilized for legislatively intended purposes; centers
must submit an acceptable MQHC Grant Program proposal or
Funding Continuation Application.

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 3. MQHC Grant Program Redistribution of Awards

Rule 4.3.1. MQHC Grant Program funds that become available to be
redistributed will be among the remaining grantees. In no case shall
the maximum award amount per grantee per state fiscal year exceed
$200,000.

SOURCE: Miss. Code Ann. §41-99-5

Rule 4.3.2. When funds are available to be redistributed, the MSDH will provide
written notification announcing the availability via certified mail to
the Executive Directors of the grantees. Grantees must submit
information required by the MSDH regarding the utilization of the
additional funds.

SOURCE: Miss. Code Ann. §41-99-5

Subchapter 4. MQHC Grant Program Request for Proposals



Rule 4.4.1. The MQHC Grant Program Request for Proposal will provide
applicants with the necessary information needed to submit a
complete proposal.

SOURCE: Miss. Code Ann. §41-99-5

Rule 4.4.2. The Request for Proposal will provide at a minimum the following
information:

Source of funds available;
Grant project period;
Eligible applicants;
Maximum level for awards;
Information regarding applicable laws and regulations;
Funding objectives;
Areas of special interest (if any);
Applicant’s match requirements (may not be required)
Proposal format (paper size, font size, number of copies);
Deadline for submission; and
Evaluation criteria.
SOURCE: Miss. Code Ann. §41-99-5
Rule 4.4.3. Proposals for the MQHC Grant Program must be submitted in the
manner prescribed by the MSDH. Applicants should thoroughly read
the Request for Proposal information and follow all instructions.
SOURCE: Miss. Code Ann. §41-99-5
Subchapter 5. MQHC Grant Program Workshops
Rule 4.5.1. The MSDH may conduct workshops for the MQHC Grant Program.
The MSDH will notify affected parties when a MQHC workshop is

scheduled to be held.

SOURCE: Miss. Code Ann. 841-99-5



Subchapter 6. MQHC Grant Program Proposal Submission Review/Award
Process

Rule 4.6.1. Pursuant to Mississippi Code §41-99-3 eligible applicants for the
MQHC Grant Program are Mississippi Qualified Health Centers.
Mississippi Qualified Health Centers are defined in Mississippi Code
844-99-1(a).

SOURCE: Miss. Code Ann. 8§41-99-3.
Rule 4.6.2. MQHC Grant Program Proposal Submission Date
The MSDH will prepare a MQHC Grant Program Request for

Proposal Announcement to indicate when proposals are due and the
required content.

Proposals are due by the submission deadline. Acceptance of a
Mississippi Qualified Health Center Grant Program proposal or
Funding Continuation Application does not obligate the MSDH to
award a grant to the applicant.

SOURCE: Miss. Code Ann. 841-99-5

Rule 4.6.3. Minimum Requirements for Proposal and Funding Continuation
Applications to be Reviewed

MQHC Grant Program proposals and Funding Continuation
Applications must meet the following minimum requirements to be
reviewed:

Submission of a complete proposal or Funding Continuation
Application;

Submission of the applicant’s complete most recent independent
audit report;

No outstanding MQHC Grant Program closeout reports;

Submission of a copy of applicant’s discount sliding-fee
schedule;

Certification that the applicant has an adopted policy regarding
non-discrimination pursuant to Mississippi Code §41-99-5; and



Certification that the applicant has an adopted policy regarding
non-refusal of services pursuant to Mississippi Code §41-99-1 (a)

(ii).

Applicants not meeting the minimum requirements for their proposal
or Funding Continuation Application to be reviewed will be notified in
writing via certified mail and provided a deadline to submit the
required information to the MSDH.

SOURCE: Miss. Code Ann. 841-99-5
Rule 4.6.4. MQHC Grant Program Proposal Review/Award Process

The MSDH may contact applicants for clarification of information
presented in the proposal. The proposal review and award process
includes the following:

The proposal will be reviewed by MSDH staff to determine if it
meets the minimum requirements for consideration.

Proposals will be reviewed and scored by two separate reviewers.
Advisory council members associated with a MQHC cannot
review their center’s application. The two scores obtained from the
independent reviews will be averaged for the proposal’s final
score.

The MQHC advisory council will meet to vote on the
recommended award for each applicant.

The MQHC advisory council recommendations will be presented
to the MSDH.

The MSDH is not bound by the recommendation of the advisory
council. When the MSDH does not follow the recommendation of
the advisory council on the awarding of a grant, the MSDH will
place in its minutes reasons for not accepting the advisory
council’s recommendations and will inform the applicant of the
availability of an appeals process.

SOURCE: Miss. Code Ann. 841-99-5
Rule 4.6.5. MQHC Grant Program Applicant Appeal Process

This appeal process is only applicable when the MSDH does not
follow the recommendation of the advisory council on the awarding



of a grant to a center under the MQHC Grant Program. The appeal
process shall proceed as follows:

The applicant must submit a written correspondence to the
MSDH, (return receipt requested) indicating that the applicant
would like to appeal the MSDH’s decision and the reason(s)
why. The applicant’s appeal correspondence must be received at
the MSDH within thirty (30) calendar days of the date of the
applicant’s grant award notice or denial letter.

The State Health Officer or his designee will be notified of the
applicant’s request for an appeal.

The State Health Officer or his or her designee may meet with
the advisory council, MSDH MQHC staff, and the applicant for
discussion of the applicant’s appeal request. The State Health
Officer or his or her designee will issue a decision in writing to
the applicant within thirty (30) calendar days of receipt of the
request. This decision shall be final.

SOURCE: Miss. Code Ann. §41-99-5
Chapter 5. MQHC Grant Program
Subchapter 1. Request for Funding Continuation

Rule 5.1.1. After the grant awards are made for the first state fiscal year of the
legislatively authorized program period, Mississippi Qualified Health
Centers must submit a Funding Continuation (FC) Application to
request funding.

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 2. Reserved.
Rule 5.2.1. Reserved.

Subchapter 3. MQHC Grant Program Funding Continuation Submission/
Review/Award Process

Rule 5.3.1. The MSDH will prepare a MQHC Grant Program Funding
Continuation Application Announcement for submission to the
MQHCs. The announcement will provide the application and
indicate when due.

SOURCE: Miss. Code Ann. 841-99-5



Rule 5.3.2.

SOURCE:

Rule 5.3.3.

SOURCE:

Rule 5.3.4.

SOURCE:

Rule 5.3.5.

SOURCE:

Rule 5.3.6.

SOURCE:

Rule 5.3.7.

SOURCE:

Rule 5.3.8.

SOURCE:

Rule 5.3.9.

To ensure a timely start of MQHC grantee projects, the Funding
Continuation Application must be submitted to the MSDH by the
deadline identified in the Funding Continuation Announcement to
ensure that applications can be reviewed, awards recommendations
made by the advisory council, and submission of the council’s
recommendation to the MSDH.

Miss. Code Ann. 841-99-5
The Funding Continuation Application must meet the minimum
requirements listed in Rule 4.6.3 and in the Funding Continuation
Application Announcement.

Miss. Code Ann. 841-99-5

The Funding Continuation Application will be reviewed to determine
if it meets the minimum requirements.

Miss. Code Ann. 841-99-5

The MSDH may contact applicants for clarification of information
presented in the Funding Continuation Application.

Miss. Code Ann. 841-99-5

Acceptance of a Funding Continuation Application does not obligate
the MSDH to award a grant to the applicant.

Miss. Code Ann. 841-99-5

The MQHC advisory council will meet to vote on the recommended
award for each qualifying applicant.

Miss. Code Ann. 841-99-5

The MQHC advisory council recommendations will be presented to
the MSDH.

Miss. Code Ann. 841-99-5
The MSDH is not bound by the recommendation of the advisory
council. When the MSDH does not follow the recommendation of

the advisory council on the awarding of a grant, the MSDH will
place in its minutes reasons for not accepting the advisory council’s
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recommendations and will inform the applicant of the availability of
an appeals process.

SOURCE: Miss. Code Ann. 841-99-5

Chapter 6. Implementation of MQHC Grant Program Projects
The following guidelines have been designed to ensure compliance
with state requirements and to provide instructions to help grantees
successfully implement MQHC Grant Program projects.

Subchapter 1. MQHC Grant Program Award Notices

Rule 6.1.1. Grantees will be provided written notices of their approved grant
award.

SOURCE: Miss. Code Ann. §41-99-5

Subchapter 2. MQHC Grant Program Contract Agreements

Rule 6.2.1. A MSDH contract agreement will be executed between the MSDH
and the grantee for the approved award amount. All grant funds are
based on availability of funding.

SOURCE: Miss. Code Ann. §41-99-5

Rule 6.2.2. Funds will be approved for payment in a manner to ensure that
should state budget cuts be required funds will be available to
institute the cuts.

SOURCE: Miss. Code Ann. §41-99-5

Rule 6.2.3. Reserved.

Rule 6.2.4. Reserved.

Subchapter 3. Finance

Rule 6.3.1. Centers must use appropriate fiscal controls and accounting
procedures to ensure accountability of grant funds.

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.3.2. MQHC Grantees may use the following budget line items:
personnel, fringe benefits, travel, equipment, supplies, contractual,

11



other, and indirect costs (definitions will be provided in the Request
for Proposals and Funding Continuation Application instructions).

Pursuant to Mississippi Code 841-99-5(3) funds received through the
MQHC Grant Program cannot be used for the following:

To supplant federal funds traditionally received by those centers,
but can be used to supplement them; or

For land or real estate investments; or
To finance or satisfy any existing debt.
SOURCE: Miss. Code Ann. §41-99-5
Rule 6.3.3. Requesting Grant Funds

The following applies for requesting payment of MQHC Grant
Program funds:

Grantees are to request payment of MQHC Grant Program funds
on a monthly basis.

MQHC Grant Program Payment Request Sheets along with
supportive documentation must be submitted when requesting
payment.

A cover letter requesting the monthly payment signed by the
Chief Executive Officer of the center must be submitted with
each individual monthly payment request. The letter must be on
the grantee’s letterhead and must indicate the state fiscal year of
the grant, the month for which payment is being requested, and
the amount being requested.

No payment request will be approved for grantees with
unresolved MQHC Grant Program monitoring findings until the
findings are resolved. Grantees must adhere to the following
procedure when requesting payment of grant MQHC Grant
funds.

Requests for payments cannot be processed prior to MSDH’s
approval of a MQHC contract agreement between the MSDH
and the Mississippi Qualified Health Center. Payments will only
be approved for activities for the contract period.

Requests for payments cannot exceed the contract amount.

12



The final payments requests must be submitted to the MSDH no
later than thirty (30) days after the end date of the contract. The
contract period will be listed on the contract. Failure to submit
the final payment request and all required supportive
documentation by this deadline ™ result in the MSDH not being
able to process the payment request through our finance
department.

Grantees are submit payment requests to the MSDH by the 15"
day of the month immediately following the month for which the
request is being made (for example, the payment request for the
m?hnth of October should be received at the MSDH by November
15™).

Incomplete and or incorrect payment requests submitted by
grantees will not be approved for payment until all deficiencies
are corrected. MSDH MQHC Grant program staff will notify
grantees when payment requests are incomplete and or incorrect
and provide assistance.

Once payment requests are approved by the MSDH Primary Care
Office, the payment request is submitted to the MSDH, Office of
Finance.

SOURCE: Miss. Code Ann. 841-99-5
Rule 6.3.4. Supportive Documentation Information

Acceptable forms of supportive documentation to be submitted with
payment requests include the following at a minimum:

Personnel: Copies of payroll ledgers, payroll registers, payroll
journals, or payroll check stubs must be submitted as supportive
documentation when requesting payment for the personnel
budget category. Documentation must indicate staff person’s
name, date of payroll, and payroll amount.

Payment will only be allowed for the staff positions and
personnel listed in the approved project budget. The MSDH must
be notified of any personnel changes in order for payment to be
approved.

Grantees wanting to add a staff position(s) not listed in the

approved budget must submit a written correspondence to the
MSDH regarding the change, and must justify why an additional

13



staff position(s) is warranted. If adding a new staff position
requires adjusting the budget, a MQHC Grant Program Budget
Modification Sheet must also be submitted.

Fringe Benefits: Documentation for fringe benefits can be
verified by information on pay stubs.

Travel: MQHC Grant Program Travel Sheet, along with proof of
travel, hotel billing, registration forms and agendas, must be
submitted as documentation for the travel budget category.

Equipment and Supplies: Invoices and receipts are acceptable
forms of supportive documentation for equipment and supplies
(invoice or receipt must provide billing organization’s name,
date, listing of items purchased, and amount(s)). All invoices
must be billed to grantee.

Contractual: Invoices, receipts, and billing statements may be
submitted as documentation for payment request for the
contractual items (all documentation must clearly identify the
grantee, include date information, billing organization’s name,
listing or description of services or products provided, and
amount(s).

Rule 6.3.5. Contract Budget Modifications

Grantees are allowed to request approval to modify their MQHC
Grant program project budget. The budget line items for fringe
benefits and indirect costs will not be approved in excess of the
maximum percentages allowed by the MSDH. Grantees are required
to submit the MQHC Grant Program Budget Modification Packet to
the MSDH and obtain approval.

MQHC Grantees will be notified in writing by the MSDH of the
approval or denial of the MQHC project budget modification request.

SOURCE: Miss. Code Ann. §41-99-5

Subchapter 4. MQHC Grant Program Recordkeeping Requirement

Rule 6.4.1. Grantees shall maintain financial and other records in accordance
with the Financial Records and Audits requirements of the MQHC

Grant Program contract agreement.

SOURCE: Miss. Code Ann. 841-99-5
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Subchapter 5. MQHC Grant Program Monitoring

Rule 6.5.1.

SOURCE:

Rule 6.5.2.

Rule 6.5.3.

Rule 6.5.4.

SOURCE:

Rule 6.5.5.

SOURCE:

Rule 6.5.6.

SOURCE:

Rule 6.5.7.

SOURCE:

Rule 6.5.8.

SOURCE:

Rule 6.5.9.

The MSDH has developed a monitoring policy to adhere to the
requirement of Mississippi Code 841-99-5(4), which requires that the
MSDH develop an audit process to assure that grant monies are used
to provide and expand care to the uninsured and medically indigent.

Miss. Code Ann. 841-99-5
Reserved.
Reserved.

The MSDH will conduct at least one on-site monitoring visit per
state fiscal year to one-half of the grantees. The other half of the
grantees will have their on-site monitoring visit the next state fiscal
year. However an on-site visit for any grantee of the MQHC Grant
Program may be conducted if it is considered necessary.

Miss. Code Ann. 841-99-5

During the monitoring site visit, activities related to
implementation of the approved MQHC Grant project will be
verified, grantees’ progress will be assessed, and technical
assistance will be available.

Miss. Code Ann. 8§41-99-5
Grantees will be notified in writing of the results of the monitoring
site visit, of any monitoring findings, and the requirements of
corrective actions if any required.

Miss. Code Ann. 8§41-99-5
Grantees are required to submit a corrective action plan to the
MSDH by the due date indicated. The corrective action plan must
include a timeline.

Miss. Code Ann. 841-99-5

If necessary, the MSDH will conduct follow-up site visits to verify
correction of monitoring findings.

Miss. Code Ann. 841-99-5

Reserved.
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Subchapter 6. MQHC Grant Program Project Closeout Reports

Rule 6.6.1. Mississippi Code 841-99-5(5c) requires each grantee to submit a
yearly report to the MSDH detailing the number of additional
uninsured and medically indigent patients cared for, and the types of
services provided. The MSDH has developed a Mississippi
Qualified Health Center Grant Program closeout report to meet this
legislative directive.

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.6.2. Information tracking mechanisms should be established at the
beginning of the grant period to ensure that project related
information is accurate and can be captured throughout each grant
budget cycle.

SOURCE: Miss. Code Ann. 841-99-5
Rule 6.6.3. Reserved.

Rule 6.6.4. The MSDH will provide grantees with the MQHC Grant Program
closeout report.

SOURCE: Miss. Code Ann. 841-99-5
Rule 6.6.5. Reserved.

Rule 6.6.6. Reserved.

Title 15: Mississippi State Department of Health
Part 9: Office of Health Policy and Planning
Subpart 97: Policies and Procedures Manual

Chapter 1: MQHC Grant Program Overview

Rule 1.1.1.  The Mississippi Qualified Health Center (MQHC) Grant Program
was established during the 1999 Mississippi Legislative Session
for the purpose of making service grants to Mississippi Qualified
Health Centers for their use in providing care to uninsured or
medically indigent patients in Mississippi. Fhe-Mississippt

Qualified-Health-Center (MQHC)-Grant Program-was-established
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SOURCE: Miss. Code Ann. §41-99-53

Rule 1.1.2. The purpose of the MQHC Grant Program is to increase access to
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SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.3.  The program allows centers to use the funds to (a) increase access
to preventative and primary care services by uninsured or
medically indigent patients that are served by the centers; and (b)
to create new services or augment existing services provided to
uninsured or medically indigent patients, including, but not limited
to, primary care medical and preventive services, dental services,
optometric services, in-house laboratory services, diagnostic
services, pharmacy services, nutritional services, and social

services. Fhe-program-alows-centers-to-create-new-services-or
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SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.5. Mississippi Code 841-99-3 specifies that the Mississippi State
Department of Health (MSDH) shall administer the MOHC Grant
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SOURCE: Miss. Code Ann. 841-99-53

Rule 1.1.6. As set forth in Mississippi Code § 51-99-5 (5b), the maximum grant
award to a Mississippi Qualified Health Center is $200,000 per state

fiscal year As—set—ferth—m—whssmsrpm—eedeé—ﬂ—gg-ééeenm%—me

SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.7. A Request for Proposal process will be used to award MQHC grants
during the first year of a legislative authorized period. MQHC-grants

SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.8.  Section 41-99-7 of the Mississippi Code, enacted by the 1999




SOURCE: Miss. Code Ann. 841-99-5

Rule 1.1.9.

SOURCE: Miss. Code Ann. 841-99-5

Chapter 2 MQHC Grant Program Advisory Council

Rule 2.1.1. Pursuant to Mississippi Code 841-99-5(6), the MSDH is required
to establish an advisory council to review and make
recommendations to the MSDH on the awarding of any grants to
Mississippi Qualified Health Centers. Pursuantto-Section-6,—

Mississippt-Code-8-41-99-5the MDHHsrequired-to-establish-an-

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 2. Advisory Council Membership
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Rule 2.2.1. In accordance with 41-99-5(7), the advisory council membership
consists of the following:

Two (2) employees of the MSDH, one (1) of whom must have
experience in reviewing and writing grant proposals;

Two (2) executive employees of Mississippi Qualified Health
Centers, one (1) of whom must be a chief financial officer;

Two (2) health care providers who are affiliated with a Mississippi
Qualified Health Center; and

One (1) health care provider who is not affiliated with a Mississippi
Qualified Health Center nor the MSDH, but has training and
experience in primary care.

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.2.2. To help ensure that the council has broad representation and a
sufficient number of members to review proposals, centers are
limited to having only one representative serve on the council at a
time. Fo-help-ensure{1)-that the- Council-has-a-sufficientnumberof

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.2.3. The advisory council appointments will be for a two-year term. Fhe
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SOURCE: Miss. Code Ann. 841-99-5

Rule 2.2.4.  The next appointments for these seats on the Council will occur
every-two-years-thereafter with-terms-to-commence-on-July1%

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.2.5.

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 3. Advisory Council Officers

Rule 2.3.1. There shall be the following officers for the advisory council:

Chairperson
Vice-Chairperson
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NECIET hall be the followi ” :

Chairperson
. hai

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.3.2. The Chairperson shall chair the council meetings. The Vice-

Chairperson shall exercise the duties of the Chalrperson in his/her

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 4. Advisory Council Governing Policies

Rule 2.4.1. The advisory council shall meet to vote on their recommendation for

each qrantee s award lhe—.&d#me%ewwﬂ—sh&”—hax%%g&l&ﬁy

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.4.2. Ihs—meeﬂng%ﬂkbe—heldat—]:&%m—at—ﬂ;e—%ssmsmm

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.4.3.

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.4.4. Fhe-Advisory-Council-may-change-oralterHs-meeting-time by

SOURCE: Miss. Code Ann. 841-99-5

22



SOURCE: Miss. Code Ann. 841-99-5

Rule 2.4.6. Fhe-Advisory-CouncH-may-take-action-onby-when-n-official session;
I | ? i i1 i " Onini I

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 5. Advisory Council Agenda

Rule 2.5.1. MQHC staff shall provide council members with the meeting
agenda. Fhe-Chairperson-and-MOHC Program-Coordinatershah
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SOURCE: Miss. Code Ann. 841-99-5

Rule 2.5.2.

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.5.3.

SOURCE: Miss. Code Ann. 841-99-5

Rule 2.5.4.

SOURCE: Miss. Code Ann. 841-99-5
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Chapter 3. Advisory Council Members’ Voting

Rule 3.1.1.  In order for the advisory council to conduct official business a
quorum of five (5) members must be present.

four{4)-membersmust-be-present-

SOURCE: Miss. Code Ann. 841-99-5

Rule 3.1.2. A member present may vote for or against any motion, or the
member may abstain. Voting by proxy is not permitted.

SOURCE: Miss. Code Ann. 841-99-5

Rule 3.1.3. The minutes of the advisory council shall reflect the vote on each
matter. A unanimous vote may be reflected. Fhe-minutes-of-the

Advisory Council shall reflect the vote of each member on each

SOURCE: Miss. Code Ann. 841-99-5

Rule 3.1.4. Advisory council members cannot review the proposal or Funding

Contlnuatlon Appllcatlon for the faC|I|tv where thev are emploved

SOURCE: Miss. Code Ann. 841-99-5

Subchapter 2. Advisory Council Minutes

Rule 3.2.1. The minutes of the advisory council shall be the responsibility of the
MQHC Program Coordinator. Minutes shall become official upon
approval by the advisory council. Approved minutes will be on file at
the MISSISSIDDI State Department of Health Ilihe—mmutes—ef—the

SOURCE: Miss. Code Ann. 841-99-5
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Subchapter 3. Advisory Council Members Expenses

Rule 3.3.1. Pursuant to Mississippi Code 8§41-99-5(8), the MSDH may use a
portion of any grant monies appropriated for the MQHC Grant
Program for administration of the program and to pay reasonable
expenses incurred by the advisory council. Council members shall be
reimbursed for reasonable expenses in accordance with current

MSDH finance policies. P&Fsuant—teéeeﬂen%ef—whsassrpm—eede

SOURCE: Miss. Code Ann. §41-99-5

Chapter 4. MQHC Grant Program Request for Proposals

Subchapter 1. Guidelines And Procedures

Rule 4.1.1. Pursuant to Mississippi Code 8§ 41-99-5(4), the MSDH has developed

a process to allow Mississippi Qualified Health Centers to apply for a
qrant under the MOHC Grant Program. P—H—FSH&HHGSEGHGH#G#

SOURCE:

Rule 4.1.2.

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 2. MQHC Grant Program Award Allocation for Grantees
Rule 4.2.1. The MQHC Grant Program award allocation will be distributed

equitably among grantees based on evaluation criteria, activities
undertaken, and performance measures (the award per grantee, per
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state fiscal year, is limited to $200,000). To ensure that all awarded
funds will be utilized for legislatively intended purposes; centers
must submit an acceptable MOHC Grant Program proposal or

Fundlnq Contlnuatlon Appllcatlon Ihe—MQHG—G%&n{—FlFegmm

SOURCE: Miss. Code Ann. 841-99-5

Subchapter 3. MQHC Grant Program Redistribution of Awards

Rule 4.3.1. MQHC Grant Program funds that become available to be
redistributed will be among the remaining grantees. In no case shall
the maximum award amount per grantee per state fiscal year exceed
$200 OOO MQH-G—GF&HI—PFGQ-F&HQ—fH—HdS—&H@HGd—fGF&—NHSSISSI—QH

SOURCE: Miss. Code Ann. 841-99-5

Rule 4.3.2. When funds are available to be redistributed, the MSDH will provide
written notification announcing the availability via certified mail to
the Executive Directors of the grantees. Grantees must submit
information required by the MSDH regarding the utilization of the
addltlonal funds. When-funds-are-available-to-beredistributed-the

SOURCE: Miss. Code Ann. 841-99-5
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Subchapter 4. MQHC Grant Program Request for Proposals

Rule 4.4.1. The MQHC Grant Program Request for Proposal will provide
applicants with the necessary information needed to submit a

complete proposal. Fhe-MQHC-GrantProgram-Requestfor

SOURCE: Miss. Code Ann. 841-99-5

Rule 4.4.2. The Request for Proposal will provide at a minimum the following
information:

Source of funds available;

Grant project period:;

Eligible applicants;

Maximum level for awards;

Information regarding applicable laws and requlations;

Funding objectives;

Areas of special interest (if any):

Applicant’s match requirements (may not be required)

Proposal format (paper size, font size, number of copies);

Deadline for submission; and

Evaluation criteria.




SOURCE: Miss. Code Ann. 841-99-5

Rule 4.4.3. Proposals for the MOHC Grant Program must be submitted in the
manner prescribed by the MSDH. Applicants should thoroughly read
the Request for Proposal information and follow all instructions.

SOURCE: Miss. Code Ann. 841-99-5

Subchapter 5. MOQHC Grant Program Workshops MQHC-Grant-Pregram
Request for Proposals Workshop

Rule 45.1. The MSDH may conduct workshops for the MOHC Grant Program.
The MSDH will notify affected parties when a MOQHC workshop is
scheduled to be held. IheMmswsrppa—Depaﬁmen{—ef—Hea#h—m#

SOURCE: Miss. Code Ann. 841-99-5

Subchapter 6. MQHC Grant Program Proposal Submission Review/Award
Process

Rule 4.6.1. Pursuant to Mississippi Code §41-99-3 eligible applicants for the
MOQHC Grant Program are Mississippi Qualified Health Centers.
Mississippi Qualified Health Centers are defined in Mississippi Code
844-99-1(a). Eligible Applicants: Mississippi Qualified Health
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SOURCE: Miss. Code Ann. §41-99-53.
Rule 4.6.2. MQHC Grant Program Proposal Submission Date
The MSDH will prepare a MQHC Grant Program Request for

Proposal Announcement to indicate when proposals are due and the
required content.

Proposals are due by the submission deadline. Acceptance of a
Mississippi Qualified Health Center Grant Program proposal or
Funding Continuation Application does not obligate the MSDH to
award a grant to the applicant.

SOURCE: Miss. Code Ann. 841-99-5

Rule 4.6.3. Minimum Requirements for Proposal and Funding Continuation
Applications to be Reviewed

MQHC Grant Program proposals and Funding Continuation
Applications must meet the following minimum requirements to be
reviewed:
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Submission of a complete proposal or Funding Continuation
Application;

Submission of the applicant’s complete most recent independent
audit report;

No outstanding MQHC Grant Program closeout reports;

Submission of a copy of applicant’s discount sliding-fee
schedule;

Certification that the applicant has an adopted policy regarding
non-discrimination pursuant to Mississippi Code 8§41-99-5; and

Certification that the applicant has an adopted policy regarding
non-refusal of services pursuant to Mississippi Code §41-99-1
a) (ii).

Applicants not meeting the minimum requirements for their proposal
or Funding Continuation Application to be reviewed will be notified in
writing via certified mail and provided a deadline to submit the
required information to the MSDH.




SOURCE: Miss. Code Ann. 841-99-5

Rule 4.6.4. MQHC Grant Program Proposal Review/Award Process

The MSDH may contact applicants for clarification of information
presented in the proposal. The proposal review and award process
includes the following:

The proposal will be reviewed by MSDH staff to determine if it
meets the minimum requirements for consideration.

Proposals will be reviewed and scored by two separate reviewers.
Advisory council members associated with a MQHC cannot
review their center’s application. The two scores obtained from the
independent reviews will be averaged for the proposal’s final
score.

The MQHC advisory council will meet to vote on the
recommended award for each applicant.

The MQHC advisory council recommendations will be presented
to the MSDH.

The MSDH is not bound by the recommendation of the advisory
council. When the MSDH does not follow the recommendation of
the advisory council on the awarding of a grant, the MSDH will
place in its minutes reasons for not accepting the advisory
council’s recommendations and will inform the applicant of the
availability of an appeals process.
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SOURCE: Miss. Code Ann. 841-99-5

Rule 4.6.5. MQHC Grant Program Applicant Appeal Process

This appeal process is only applicable when the MSDH does not
follow the recommendation of the advisory council on the awarding
of a grant to a center under the MQHC Grant Program. The appeal
process shall proceed as follows:

The applicant must submit a written correspondence to the
MSDH, (return receipt requested) indicating that the applicant
would like to appeal the MSDH’s decision and the reason(s)
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why. The applicant’s appeal correspondence must be received at
the MSDH within thirty (30) calendar days of the date of the
applicant’s grant award notice or denial letter.

The State Health Officer or his designee will be notified of the
applicant’s request for an appeal.

The State Health Officer or his or her designee may meet with
the advisory council, MSDH MQHC staff, and the applicant for
discussion of the applicant’s appeal request. The State Health
Officer or his or her designee will issue a decision in writing to
the applicant within thirty (30) calendar days of receipt of the
request. This decision shall be final.

SOURCE: Miss. Code Ann. 841-99-5

Chapter 5. MOHC Grant Program

Subchapter 1. Request for Funding Continuation

Rule 5.1.1. After the grant awards are made for the first state fiscal year of the
legislatively authorized program period, Mississippi Qualified Health
Centers must submit a Funding Continuation (FC) Application to
request funding.
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SOURCE: Miss. Code Ann. 841-99-5

Subchapter 2. MQHC Grant Program Funding Continuation Application

Rule 5.2.1.  Fhe-Mississippt-Department-of Health-will conductaFunding

SOURCE: Miss. Code Ann. 841-99-5

Subchapter 3. MQHC Grant Program Funding Continuation Submission/
Review/Award Process

Rule 5.3.1. The MSDH will prepare a MQHC Grant Program Funding
Continuation Application Announcement for submission to the
MQHCs. The announcement will provide the application and

indicate when due Ihe—M—;ss—;s&pm—Depaﬁment—ef—He&l%h—wm




SOURCE:

Miss. Code Ann. 841-99-5

Rule 5.3.2. To ensure a timely start of MQHC grantee projects, the Funding
Continuation Application must be submitted to the MSDH by the
deadline identified in the Funding Continuation Announcement to
ensure that applications can be reviewed, awards recommendations
made by the advisory council, and submission of the council’s
recommendation to the MSDH.

SOURCE: Miss. Code Ann. 841-99-5

Rule 5.3.3. The Funding Continuation Application must meet the minimum
requirements listed in Rule 4.6.3 and in the Funding Continuation
Application Announcement.

SOURCE: Miss. Code Ann. 841-99-5

Rule 5.3.4. The Funding Continuation Application will be reviewed to determine
if it meets the minimum requirements.

SOURCE: Miss. Code Ann. 841-99-5

Rule 5.3.5. The MSDH may contact applicants for clarification of information
presented in the Funding Continuation Application.

SOURCE: Miss. Code Ann. 841-99-5

Rule 5.3.6. Acceptance of a Funding Continuation Application does not obligate
the MSDH to award a grant to the applicant.

SOURCE: Miss. Code Ann. 841-99-5

Rule 5.3.7. The MQHC advisory council will meet to vote on the recommended
award for each qualifying applicant.

SOURCE: Miss. Code Ann. 841-99-5

Rule 5.3.8. The MOQHC advisory council recommendations will be presented to
the MSDH.

SOURCE: Miss. Code Ann. 841-99-5

Rule 5.3.9. The MSDH is not bound by the recommendation of the advisory

council. When the MSDH does not follow the recommendation of
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the advisory council on the awarding of a grant, the MSDH will
place in its minutes reasons for not accepting the advisory council’s
recommendations and will inform the applicant of the availability of
an appeals process.

SOURCE: Miss. Code Ann. 841-99-5

Chapter 6. Implementation of MOHC Grant Program Projects

The following guidelines have been designed to ensure compliance

with state requirements and to provide instructions to help grantees

successfully implement MQHC Grant Program projects.
Subchapter 1. MQHC Grant Program Award Notices

Rule 6.1.1. Grantees will be provided written notices of their approved grant

SOURCE: Miss. Code Ann. §41-99-5
Subchapter 2. MQHC Grant Program Contract Agreements

Rule 6.2.1. A MSDH contract agreement will be executed between the MSDH
and the grantee for the approved award amount. All grant funds are

based on avallabllltv of funding. A—b+nd+ng4;enferaet—ag¥eemen{—mast

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.2.2. Funds will be approved for payment in a manner to ensure that
should state budget cuts be required funds will be available to

institute the cuts. Fhe-MQHC-Grant-contractagreement-identifies
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SOURCE: Miss. Code Ann. 841-99-5

Rule 6.2.4. To ensure that all monies appropriated for the MQHC Grant Program
tod within ! ol £ I Ficcal |

SOURCE: Miss. Code Ann. §41-99-5
Subchapter 3. Finance

Rule 6.3.1. Centers must use appropriate fiscal controls and accounting
procedures to ensure accountability of grant funds. Genters-mustuse

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.3.2. MQHC Grantees may use MQHC Program Grant funds for the
following budget line items: personnel, fringe benefits, travel,
equipment, supplies, contractual, other, and indirect costs (definitions
will be provided in the Request for Proposals and Funding
Continuation Application instructions).
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Pursuant to Mississippi Code 841-99-5(3) funds received through the
MQHC Grant Program cannot be used for the following:

To supplant federal funds traditionally received by those centers,
but can be used to supplement them; or

For land or real estate investments; or

To finance or satisfy any existing debt.
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SOURCE: Miss. Code Ann. 841-99-5
Rule 6.3.3. Requesting Grant Funds

The following applies for requesting payment of MOHC Grant
Program funds:

Grantees are to request payment of MOHC Grant Program funds
on a monthly basis.

MQHC Grant Program Payment Request Sheets along with
supportive documentation must be submitted when requesting

payment.

A cover letter requesting the monthly payment signed by the
Chief Executive Officer of the center must be submitted with
each individual monthly payment request. The letter must be on
the grantee’s letterhead and must indicate the state fiscal year of
the grant, the month for which payment is being requested, and
the amount being requested.

No payment request will be approved for grantees with
unresolved MQHC Grant Program monitoring findings until the
findings are resolved. Grantees must adhere to the following
procedure when requesting payment of grant MQHC Grant
funds.
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Requests for payments cannot be processed prior to MSDH’s
approval of a MQHC contract agreement between the MSDH
and the Mississippi Qualified Health Center. Payments will only
be approved for activities for the contract period.

Requests for payments cannot exceed the contract amount.

The final payments requests must be submitted to the MSDH no
later than thirty (30) days after the end date of the contract. The
contract period will be listed on the contract. Failure to submit
the final payment request and all required supportive
documentation by this deadline ™ result in the MSDH not being
able to process the payment request through our finance

department.

Grantees are submit payment requests to the-MSDH by the 15%
day of the month immediately following the month for which the
request is being made (for example, the payment request for the
month of October should be received at the MSDH by November

15™).

Incomplete and or incorrect payment requests submitted by
grantees will not be approved for payment until all deficiencies
are corrected. MSDH MQOQHC Grant program staff will notify
grantees when payment requests are incomplete and or incorrect
and provide assistance.

Once payment requests are approved by the MSDH Primary Care
Office, the payment request is submitted to the MSDH, Office of

Finance.
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SOURCE: Miss. Code Ann. 841-99-5

Rule 6.3.4. Supportive Documentation Information

Acceptable forms of supportive documentation to be submitted with
payment requests include the following at a minimum:

Personnel: Copies of payroll ledgers, payroll registers, payroll
journals, or payroll check stubs must be submitted as supportive
documentation when requesting payment for the personnel
budget category. Documentation must indicate staff person’s
name, date of payroll, and payroll amount.

Payment will only be allowed for the staff positions and
personnel listed in the approved project budget. The MSDH must
be notified of any personnel changes in order for payment to be

approved.
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Grantees wanting to add a staff position(s) not listed in the
approved budget must submit a written correspondence to the
MSDH regarding the change, and must justify why an additional
staff position(s) is warranted. If adding a new staff position
requires adjusting the budget, a MQHC Grant Program Budget
Modification Sheet must also be submitted.

Fringe Benefits: Documentation for fringe benefits can be
verified by information on pay stubs.

Travel: MQHC Grant Program Travel Sheet, along with proof of
travel, hotel billing, registration forms and agendas, must be
submitted as documentation for the travel budget cateqgory.

Equipment and Supplies: Invoices and receipts are acceptable
forms of supportive documentation for equipment and supplies
(invoice or receipt must provide billing organization’s name,
date, listing of items purchased, and amount(s)). All invoices
must be billed to grantee.

Contractual: Invoices, receipts, and billing statements may be
submitted as documentation for payment request for the
contractual items (all documentation must clearly identify the
grantee, include date information, billing organization’s name,
listing or description of services or products provided, and

amount(s).
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SOURCE: Miss. Code Ann. 841-99-5

Rule 6.3.5. Contract Budget Modifications

Grantees are allowed to request approval to modify their MQHC
Grant program project budget. The budget line items for fringe
benefits and indirect costs will not be approved in excess of the
maximum percentages allowed by the MSDH. Grantees are required
to submit the MQHC Grant Program Budget Modification Packet to
the MSDH and obtain approval.

MQHC Grantees will be notified in writing by the MSDH of the
approval or denial of the MQHC project budget modification request.

SOURCE: Miss. Code Ann. 841-99-5
Subchapter 4. MQHC Grant Program Recordkeeping Requirement
Rule 6.4.1. Grantees shall maintain financial and other records in accordance

with the Financial Records and Audits requirements of the MQHC
Grant Program contract agreement. Grantees-shall-maintain

44



SOURCE: Miss. Code Ann. §41-99-5
Subchapter 5. MQHC Grant Program Monitoring

Rule 6.5.1. The MSDH has developed a monitoring policy to adhere to the
requirement of Mississippi Code 841-99-5(4), which requires that
the MSDH develop an audit process to assure that grant monies are
used to prowde and expand care to the unlnsured and medically

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.5.2.

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.5.3.

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.5.4. The MSDH will conduct at least one on-site monitoring visit per state
fiscal year to one-half of the grantees. The other half of the grantees
will have their on-site monitoring visit the next state fiscal year.
However an on-site visit for any grantee of the MQHC Grant
Program may be conducted if it is considered necessary. Fhe-MbBH




SOURCE: Miss. Code Ann. 841-99-5

Rule 6.5.5. During the monitoring site visit, activities related to
implementation of the approved MQHC Grant project will be
verified, grantees’ progress will be assessed, and technical

asswtance WI|| be avallable DHHng—the—mem{eHng—a{e—v&{—aetual

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.5.6. Grantees will be notified in writing of the results of the monitoring
site visit, of any monitoring findings, and the requirements for

corrective actions if any. G#an%eeswm—beunefemed—m-\Mﬁg@f

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.5.7. Grantees are required to submit a corrective action plan to the
MSDH by the due date indicated. The corrective action plan must

include atlmellne G#an%ees—a#&mq&wed—te—subm%eeﬁeewe

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.5.8. If necessary, the MSDH will conduct follow-up site visits to verify

correctlon of monltorlnq flndlnqs #neeessapy—theMDH—mH
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SOURCE: Miss. Code Ann. 841-99-5

Subchapter 6. MQHC Grant Program Project Closeout Reports

Rule 6.6.1. Mississippi Code 841-99-5(5c) requires each grantee to submit a
yearly report to the MSDH detailing the number of additional
uninsured and medically indigent patients cared for, and the types of
services provided. The MSDH has developed a Mississippi Qualified
Health Center Grant Program closeout report to meet this legislative
dlrectlve MBSB&BBJ—GGdG@%QQ—%é@GHGF\%—(@—F&%FQS—Q&Gh

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.6.2. Grantees should establish information tracking mechanisms at the
beginning of the grant period to ensure that project related
information is accurate and can be captured throughout each grant
budget cycle. Sel-f—menﬁemg—ef—the—l\AQHG—prewet—s—preg&%&nd

Information tracking mechanisms should be established at the

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.6.3. Fheprojectelose-outpacketprovides-informationregardingthe

SOURCE: Miss. Code Ann. 841-99-5

Rule 6.6.4. The MSDH will provide grantees with the MQHC Grant Program

closeout report. Ihe—MDH—m#maLMe—@-MQHG—G%&nI—PFegmn




SOURCE: Miss. Code Ann. 841-99-5

Rule 6.6.5.

SOURCE: Miss. Code Ann. 841-99-5
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